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1. �9D9K9AP C?4A<DG9@OI D9;G?PF4FB6 B5GK9A<S CB 8<EJ<C?<A9 (@B8G?R), EBBF-
A9E9AAOI E C?4A<DG9@O@< D9;G?PF4F4@< BE6B9A<S B5D4;B64F9?PAB= CDB7D4@@O 

� D9;G?PF4F9 B5GK9A<S CB 8<EJ<C?<A9 B5GK4RM<=ES 8B?:9A B6?489FP E?98GRM<@< 
>B@C9F9AJ<S@<, B59EC9K<64RM<@< 8BEF<:9A<9 C?4A<DG9@OI D9;G?PF4FB6 BE6B9A<S B5D4-
;B64F9?PAB= CDB7D4@@O 4 >B@C9F9AJ<= 6OCGE>A<>B6, GEF4AB6?9AAOI B5D4;B64F9?PAB= 
CDB7D4@@B=, EBBFA9E9AAOI E <A8<>4FBD4@< 8BEF<:9A<S >B@C9F9AJ<=: 

&45?<J4 1 
�B8O >B@C9F9A-

J<= 

!B89D:4A<9 >B@C9F9AJ<= �A8<>4FBDO 8BEF<:9A<S >B@C9F9A-
J<= 

���-3 

%CBEB59A 6OCB?ASFP CB<E>B-
6O9 QE><;O <;B5D4;<F9?PAO@< 
ED98EF64@< < ECBEB54@< CDB-
9>FAB= 7D4H<><; D4;D454FO64FP 
CDB9>FAGR <89R, BEAB64AAGR 
A4 >BAJ9CFG4?PAB@, F6BDK9-
E>B@ CB8IB89 > D9L9A<R 8<-
;4=A9DE>B= ;484K<; E<AF9;<DB-
64FP A45BD 6B;@B:AOI D9L9-
A<= < A4GKAB B5BEAB6O64FP 
E6B< CD98?B:9A<S CD< CDB9>-
F<DB64A<< 8<;4=A-B5N9>FB6, 
G8B6?9F6BDSRM<I GF<?<F4D-
AO9 < QEF9F<K9E><9 CBFD95AB-
EF< K9?B69>4 (F9IA<>4 < B5BDG-
8B64A<9, FD4AECBDFAO9 ED98EF-
64, <AF9DP9DO, CB?<7D4H<S, FB-
64DO A4DB8AB7B CBFD95?9A<S) 

���-3.2. 

!4IB8<F BCF<@4?PAO9 7D4H<K9E><9, 
>B@CB;<J<BAAO9, EF<?<EF<K9E><9 
CD<9@O 8?S 89@BAEFD4J<< E6B<I 
<89=, QE><;B6 6 B5?4EF< 8<;4=A4. 
"5BEAB6O649F 6O5D4AAO9 EF<?<-
EF<K9E><9 < 7D4H<K9E><9 CD<9@O, 
A9B5IB8<@O9 8?S CDB9>F<DB64A<S 
8<;4=A-CDB8G>J<< 
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�BC?BM49F F9IA<K9E>< < IG8B:9EF-
69AAB CDB9>FAGR <89R 6 EH9D9 8<-
;4=A4 

1  2. �5N9@ 8<EJ<C?<AO 6 ;4K9FAOI 98<A<J4I  

&DG8B9@>BEFP 8<EJ<C?<AO EBEF46?S9F 5 ��, 180 K4EB6. "5N9@ >BAF4>FAB= D45BFO E 
CD9CB8464F9?9@ < E4@BEFBSF9?PAB= D45BFO EFG89AF4 CB 8<EJ<C?<A9 GEF4A46?<649FES 
GK95AO@ C?4AB@. 

 

1.3. !B89D:4A<9 8<EJ<C?<AO 

 

"9@4 1. �6989A<9. �B;A<>AB69A<9 < D4;6<F<9 HBFB7D4H<<.  4F9D<4?PA4S 54;4 8?S EB;84A<S 
7D4H<K9E><I <;B5D4:9A<=. �EFBD<S D4;6<F<S F9IA<>< BF >4@9DO B5E>GD4 8B J<HDB6B= >4-
@9DO. 
 

"9@4 2. �<8O B5N9>F<6B6. &6BDK9E>B9 <ECB?P;B64A<9 BCF<K9E><I E6B=EF6 B5N9>F<6B6 6 HB-
FB7D4H<<. "5;BD < I4D4>F9D<EF<>4. 
 

"9@4 3. %6B=EF64 E69F4. %69F - >4> BEAB6AB= <AEFDG@9AF HBFB7D4H4. "EAB6O F6BDK9E>B7B 
<ECB?P;B64A<S E69F4 6 HBFB7D4H<<. %69F >4> BEAB64 >B@CB;<J<BAAB7B D9L9A<S. 
 

"9@4 4. %69FB6B9 D9L9A<9 EA<@>4. �OEB><= < A<;><= FBA4?PAO= >?RK. %<?GQFAB9 <;B5D4-
:9A<9.  
 

"9@4 5. �<8O < :4ADO HBFB7D4H<<. #9=;4:A4S EN9@>4. �BDB8E>B= C9=;4:. 
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"9@4 6. %N9@>4 CD98@9FAB7B @<D4. #9D984K4 B5N9@4, H4>FGDO. �4@OE9? < 97B D94?<;4J<S. 
"9@4 7. &9IA<K9E><= < >B@CB;<J<BAAO= 4A4?<; <;B5D4:9A<S. �;B5D4;<F9?PAO9  ED98EF64 
HBFB7D4H<<. 
 

"9@4 8. (BFBCBDFD9F.  "EB59AABEF< 46FBDE>B7B EF<?S <;69EFAOI @4EF9DB6 HBFBCBDFD9F4. 
 

"9@4 9. �B?BD<EF<K9E>B9 D9L9A<9 EA<@>4.   BABJ69F. *69FB6B= 4>J9AF.  
 

"9@4 10. �;GK9A<9 D45BF <;69EFAOI @4EF9DB6 HBFB7D4H<< D4;?<KAOI :4ADB6  

4.  9>B@9A8G9@O9 B5D4;B64F9?PAO9 F9IAB?B7<< 

� CD9CB8464A<< 8<EJ<C?<AO <ECB?P;GRFES D4;ABB5D4;AO9 B5D4;B64F9?PAO9 F9IAB-
?B7<< >4> FD48<J<BAAB7B, F4> < <AAB64J<BAAB7B I4D4>F9D4, GK<FO64RM<9 E@9L4AAO=, F9B-
D9F<>B- < CD4>F<>BBD<9AF<DB64AAO= I4D4>F9D 8<EJ<C?<AO:  

?9>J<<; 
CD4>F<K9E><9 ;4ASF<S; 
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4G8<FBDAO9 C<EP@9AAO9 D45BFO; 
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1. �GDFB64S, �. �. "EAB6O HBFB7D4H<< : GK95AB-@9FB8<K9E>B9 CBEB5<9 / �. �. �GDFB64S. 4 

 <AE> : ��', 2021. 4 95 E. 4 ISBN 978-985-566-287-8. 4 &9>EF : Q?9>FDBAAO= // �4AP : 
Q?9>FDBAAB-5<5?<BF9KA4S E<EF9@4. 4 URL: https://e.lanbook.com/book/180495. 4 $9:<@ 
8BEFGC4: 8?S 46FBD<;. CB?P;B64F9?9=. 
2.   B?BK>B6, �. #. "EAB6O HBFB7D4H<< : GK95AB9 CBEB5<9 / �. #.  B?BK>B6. 4 2-9 <;8. 4 

 BE>64 : �!&'�&, 2021. 4 400 E. 4 &9>EF : Q?9>FDBAAO= // �4AP : Q?9>FDBAAB-
5<5?<BF9KA4S E<EF9@4. 4 URL: https://e.lanbook.com/book/100293. 4 $9:<@ 8BEFGC4: 8?S 
46FBD<;B64AAOI CB?P;B64F9?9=. 
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1. �<L496, %. �. #B@A<FP HBFB7D4H<9= : @BAB7D4H<S / %. �. �<L496. 4 %4A>F-#9F9D5GD7 : 
�?9F9=S, 2019. 4 140 E. 4 ISBN 978-5-91419-627-8. 4 &9>EF : Q?9>FDBAAO= // �4AP : Q?9>-
FDBAAB-5<5?<BF9KA4S E<EF9@4. 4 URL: https://e.lanbook.com/book/141766. 4 $9:<@ 8BEFG-
C4: 8?S 46FBD<;B64AAOI CB?P;B64F9?9=. 
2. )B84E96<K, �. (. %BDD9AF<AE><9 HBFB7D4H<< / �. (. )B84E96<K. 4 %4A>F-#9F9D5GD7 : 
�4AP, 2019. 4 3 E. 4 ISBN 978-5-507-26721-7. 4 &9>EF : Q?9>FDBAAO= // �4AP : Q?9>FDBAAB-
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1. Google Docs (&9>EFB6O= D984>FBD, F9>EFB6O= CDBJ9EEBD, CDB7D4@@4 CD9;9AF4J<=), 
2. GNU Image Manipulation Program (�D4H<K9E><= D984>FBD),  
3. http://www.photoshop-master.ru/ 4GDB>< Photoshop, EB5D4AAO9 EB 6E97B @<D4 < C9D9-
6989AAO9 A4 DGEE><= S;O>. 

http://www.photoshop-master.ru/
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4. http://photoshop.demiart.ru/ 4 �B??9>J<S D4;ABB5D4;AOI GDB>B6 (BFBLBC4. "F 
CDBEF9=L<I EC9JQHH9>FB6 8B E?B:A9=L9= >B@CPRF9DAB= 7D4H<><. 

5. http://www.intuit.ru/ - !4J<BA4?PAO= BF>DOFO= GA<69DE<F9F 
6. http://www.expert.ru 

7. #BDF4? #D46<F9?PEF64 $BEE<<: http://government.ru. 

8. http://elibrary.ru/ 4 $BEE<=E><= <A89>E A4GKAB7B J<F<DB64A<S ($�!*). 
!4J<BA4?PA4S <AHBD@4J<BAAB-4A4?<F<K9E>4S E<EF9@4. 

9. www.scopus.com 4 SCOPUS (SCIVERSE SCOPUS).  G?PF<8<EJ<C?<A4DA4S 
5<5?<B7D4H<K9E>4S < D9H9D4F<6A4S 54;4 84AAOI. 

10. http://wokinfo.com/ 4 Web of Science.  G?PF<8<EJ<C?<A4DA4S D9H9D4F<6AB-
5<5?<B7D4H<K9E>4S 54;4 84AAOI �AEF<FGF4 A4GKAB= <AHBD@4J<< %Ш�.  
�4:8O= B5GK4RM<=ES 6 F9K9A<9 6E97B C9D<B84 BE6B9A<S 8<EJ<C?<AO B5GK9A<S 

8B?:9A 5OFP B59EC9K9A <A8<6<8G4?PAO@ A9B7D4A<K9AAO@ 8BEFGCB@ > Q?9>FDBAAB-
5<5?<BF9KAB= E<EF9@9 (Э?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 �4AP) < > Q?9>FDBAAB= <AHBD-
@4J<BAAB-B5D4;B64F9?PAB= ED989 �)'&��!. 

7. �9D9K9AP <AHBD@4J<BAAOI F9IAB?B7<=, <ECB?P;G9@OI CD< BEGM9EF6?9A<< B5-
D4;B64F9?PAB7B CDBJ9EE4 CB 8<EJ<C?<A9 (@B8G?R), 6>?RK4S C9D9K9AP CDB7D4@@-
AB7B B59EC9K9A<S < <AHBD@4J<BAAOI ECD46BKAOI E<EF9@ (CD< A9B5IB8<@BEF<) 

� CDBJ9EE9 B5GK9A<S CD98CB?4749FES <ECB?P;B64FP E?98GRM<9 <AHBD@4J<BAAO9 
F9IAB?B7<<: 

1. <ECB?P;B64A<9 A4 ;4ASF<SI Q?9>FDBAAOI <;84A<=, 6 K4EFABEF< KF9A<9 ?9>J<= 
E <ECB?P;B64A<9@ E?4=8-CD9;9AF4J<=, 7D4H<K9E><I B5N9>FB6; 

2. <ECB?P;B64A<9 CDB7D4@@AB7B B59EC9K9A<S MicrosoftExcel, MicrosoftWord, 
MicrosoftPowerPoint 8?S CB87BFB6>< F9>EFB6B7B < F45?<KAB7B @4F9D<4?4, <??REFD4J<=; 

3. <ECB?P;B64A<9 <AHBD@4J<BAAOI (ECD46BKAOI) E<EF9@, 54; 84AAOI; 
4. BEGM9EF6?9A<9 6;4<@BE6S;< EB EFG89AF4@< CBED98EF6B@ Q?9>FDBAAB= CBKFO, 

�AF9DA9F-7DGCC < F.C.; 
5. BEGM9EF6?9A<9 >B@CPRF9DAB7B F9EF<DB64A<S.  

8. �C<E4A<9 @4F9D<4?PAB-F9IA<K9E>B= 54;O, A9B5IB8<@B= 8?S BEGM9EF6?9A<S 
B5D4;B64F9?PAB7B CDBJ9EE4 CB 8<EJ<C?<A9 (@B8G?R) 

� CDBJ9EE9 BE6B9A<S B5GK4RM<@<ES 8<EJ<C?<AO (@B8G?S) @B7GF 5OFP <ECB?P;B64-
AO E?98GRM<9 <AHBD@4J<BAAO9 F9IAB?B7<<:  

<ECB?P;B64A<9 A4 ;4ASF<SI E?4=8-CD9;9AF4J<=, 6<89B- < 4G8<B@4F9D<4?B6 (K9D9; �A-
F9DA9F). 

BD74A<;4J<S 6;4<@B89=EF6<S E B5GK4RM<@<ES CBED98EF6B@ Q?9>FDBAAB= CBKFO. 
�4:8O= B5GK4RM<=ES 6 F9K9A<9 6E97B C9D<B84 BE6B9A<S 8<EJ<C?<AO B5GK9A<S 

8B?:9A 5OFP B59EC9K9A <A8<6<8G4?PAO@ A9B7D4A<K9AAO@ 8BEFGCB@ > Q?9>FDBAAB-
5<5?<BF9KAB= E<EF9@9 (Q?9>FDBAAB= 5<5?<BF9>9) < > Q?9>FDBAAB= <AHBD@4J<BAAB-
B5D4;B64F9?PAB= ED989 �)'&��!. 

� >4K9EF69 @4F9D<4?PAB-F9IA<K9E>B7B B59EC9K9A<S 8<EJ<C?<AO <ECB?P;GRFES GK95-
AO9 4G8<FBD<< 8?S CDB6989A<S ;4ASF<= ?9>J<BAAB7B F<C4, ;4ASF<= E9@<A4DE>B7B F<C4, 
7DGCCB6OI < <A8<6<8G4?PAOI >BAEG?PF4J<=, F9>GM97B >BAFDB?S < CDB@9:GFBKAB= 4FF9EF4-
J<<, 4 F4>:9 CB@9M9A<S 8?S E4@BEFBSF9?PAB= D45BFO. #B@9M9A<S 8?S E4@BEFBSF9?PAB= D4-
5BFO B5GK4RM<IES BEA4M9AO >B@CPRF9DAB= F9IA<>B= E 6B;@B:ABEFPR CB8>?RK9A<S > E9-
F< �AF9DA9F < B59EC9K9A<9@ 8BEFGC4 6 Q?9>FDBAAGR <AHBD@4J<BAAB-B5D4;B64F9?PAGR ED9-
8G <AEF<FGF4. 

"F89?PAO9 ;4ASF<S CDB6B8SFES 6 >B@CPRF9DAB@ >?4EE9, 6 FB@ K<E?9 E 8BEFGCB@ > 
ECD46BKAO@ CD46B6O@ E<EF9@4@ < CDBH9EE<BA4?PAO@ E<EF9@4@, < 54;4@ 84AAOI. #B@9M9-
A<S 8?S E4@BEFBSF9?PAB= D45BFO B5GK4RM<IES BEA4M9AO >B@CPRF9DAB= F9IA<>B= E 6B;-

http://photoshop.demiart.ru/
http://government.ru/
http://elibrary.ru/
http://www.scopus.com/
http://wokinfo.com/
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@B:ABEFPR CB8>?RK9A<S > E9F< "�AF9DA9F" < B59EC9K9A<9@ 8BEFGC4 6 Q?9>FDBAAGR <A-
HBD@4J<BAAB-B5D4;B64F9?PAGR ED98G. 

9. �C<E4A<9 @4F9D<4?PAB-F9IA<K9E>B= 54;O (6 F.K. CDB7D4@@AB7B B59EC9K9A<S), 
D9>B@9A8G9@B= 8?S 484CF4J<< Q?9>FDBAAOI < C9K4FAOI B5D4;B64F9?PAOI D9-
EGDEB6 8?S B5GK4RM<IES <; K<E?4 ?<J E B7D4A<K9AAO@< 6B;@B:ABEFS@< < <A-
64?<8B6 

�?S <A64?<8B6 < ?<J E B7D4A<K9AAO@< 6B;@B:ABEFS@< ;8BDB6PS HBD@4 CDB6989A<S 
;4ASF<= CB 8<EJ<C?<A9 GEF4A46?<649FES E GK9FB@ BEB59AABEF9= CE<IBH<;<K9E>B7B D4;6<-
F<S, <A8<6<8G4?PAOI 6B;@B:ABEF9= < EBEFBSA<S ;8BDB6PS. 

 #D< BCD989?9A<< HBD@O CDB6989A<S ;4ASF<= E B5GK4RM<@ES E B7D4A<K9AAO@< 
6B;@B:ABEFS@< ;8BDB6PS <?< <A64?<8B@ A9B5IB8<@B GK<FO64FP D9>B@9A84J<<, 84AAO9 CB 
D9;G?PF4F4@ @98<>B-EBJ<4?PAB= Q>EC9DF<;O, EB89D:4M<9ES 6 <A8<6<8G4?PAB= CDB7D4@@9 
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