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OCHOBEHI Hay‘lHO-HCCHeHOBaTGHBCKOﬁ JCATCIIBHOCTHU U I/IH(bOpMaHI/IOHHaH

KYJIBTypa

HaumeHoBaHue o0pa3oBareibHOM nporpammel: «lIpuknannas napopmaTika B My3bIKaIbHON

3BYKOPEKUCCYPE»

Kon 1 HamMeHoOBaHue HANIPaBJIeHUS MOATOTOBKH, poduisi: 09.03.03 «IIpuknagnas

HH(POPMATHKA»

npodwmis «IIpukiagnas nHpOpMaTHKA B MY3bIKAIBHOHN 3BYKOPEKHCCYPE»

®opma 00y4eHHUs: OUHAS

1. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTaTOB oﬁyqe}mﬂ o JTUCHUIIJIMHE

B pe3ynbrate 00yueHus o JUCHUILTUHE 00YYAIOIIHIICS TOJKEH OBIAAETh CIEAYIOIUMU
KOMITETCHIIMSIMU, 00ECIIEYUBAIOIIMMHE JIOCTUKEHUE TUIAHUPYEMBIX PE3YJIbTATOB OCBOCHUS
00pa3oBaTenbHOI MPOrpaMMbl — KOMIIETEHIIUN BBITYCKHUKOB, YCTAaHOBJICHHBIX

00pasoBaTenbHON TPOTrPAMMON:

Tabmauua 1
Koabl Coaepxanue HNuagukaropbl
KOMIeTeHIHi KOMIIeTeHIH i JIOCTHIKEHHs] KOMITETeH M
Cnocoben  pemars | OIIK-3.1.
CTaHJApTHBIE 33Jaul | 3HACT MPHUHIUIIBI, METOJIBI U CPEJICTBA PEIICHUS
npoQecCHOHANBHONW | CTAaHAAPTHBIX 33/1a4 NPOPEecCHOHATBHON JesTeIbHOCTH
JeATEIbHOCTH Ha | HA OCHOBE HMH(OpPMAIMOHHON U Oubinorpapuueckon
OCHOBE KYJIBTYpBI C IPUMEHEHHEM HH(POPMaIIMOHHO-
UHPOPMAITMOHHONH ¥ | KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U C Y4ETOM
6ubnuorpaduyeckoil | OCHOBHBIX TpeOOBaHUN HHPOPMALIMOHHOM
KYJIbTYpBI c | 6e30MacHOCTH.
IPUMEHEHUEM OIIK-3.2.
MH(GOPMAIIIOHHO- YMeer pemiath cTaHAApTHBIE 33/1a4H
OIIK-3 KOMMYHMKALIMOHHBIX | MPO(hecCHOHAIbHON JAeSTeNbHOCTH Ha OCHOBE
TEXHOJIOTUA W C | ”HPOPMAITMOHHON u OuOIrorpadguueckoil KyabTypsl C
YY4ETOM  OCHOBHBIX | IPUMEHEHHEM HH(POPMAIMOHHO- KOMMYHHUKAI[MOHHBIX
TpeOoBaHMI TEXHOJOTMII M C YyYeTOM OCHOBHBIX TpeOoBaHUI
UH(POPMAITMOHHON MH(OPMAIIMOHHOM 0€30MacCHOCTH.
Oe3onacHOCTH OIIK-3.3.
Brnaneer HaBbIKaMM MOJATOTOBKH 0030pOB, aHHOTALIUH,
cocTtaBieHUs  pedeparoB,  HAYYHBIX  JOKJIAJOB,
nyonukanuii, u  Oubnmorpadpum  TO  HAYYHO-
MCCJIEI0BATENbCKOM paboTe ¢ yaeToM TpeOoBaHMit
MH(POPMALIMOHHOM 0€30MacHOCTH.




2. O0BbeM JUCHUMIIIMHEBI B 324Y€THBIX eMHULAX

TpynoemkocTs nucuuminHbl coctaBiseT 2 3E, 72 yaca. O0beM KOHTAKTHOM pabOTHI ¢
IpenoiaBaTesieM M CaMOCTOSATENbHOW padOThl CTyJAEHTa MO AWCHUIUIMHE YCTaHABIMBAETCS
y4eOHBIM IJIAHOM.

3. Conep:kaHue QM CHUTIINHbBI

ConeprkaHue TUCIUILIAHBI (MOYJISA), CTPYKTYPHUPOBAHHOE I10 pa3jiesiaM (TeMaM)
npejacTaBieHo B Tabmuie 2.

Tabmuua 2
No HaumenoBanue paznena Coneprxanue pasnena (TeMbl)
/1 (Tembr)
1 Tema 1  Hcropuueckas | [lonsrue nHayku. Hayka u punocodus. Ocobennoctu
Hayka M €€ poJib B | HAYYHOrO
COBPEMEHHOM OOIIECTBE. [To3HaHus ¥ €ro0 METOI0JIOTUYECKIEe OCHOBBL. Hayka u

obactu Hay4YHBbIX 3HaHUH. 3HaUYeHUE Hay4YHbIX 3HAHUM B
caaroruke. OcHOBHEBIE ncaaroru4cCKume.

2. Tema 2 3aKkOHOAATENbHBIE OCHOBBI YIIPABICHHS HAYKOU U €€
Opranusanus Hay4HO- | PraHu3alMOHHAA

HCCHCHOBaTeHBCKOﬁ paGOTLI CTPYKTYpa. HOHFOTOBK& Hay4YHBIX U HAYYHO-IICAaroru4€CKux
pabortHukoB. HayuHas paboTa cTy/IeHTOB 1 TIOBEIIIICHUE
KayecTBa MOATOTOBKU CHEIHaINCTOB.

3. Tema 3 MeTobl 1 METOA0IOTHSI HAYYHOTO MCCIIEI0BaHUS.
Mertomonorudeckrne OCHOBBI | BeeoOriue u o01ieHayuyHble METOIbI HAy4HOTO
MO3HAHUA. UCCIIEIOBAHMSL.

4. Tema 4 OcHoBHbIE 351eMeHThl | Tema 4 OCHOBHBIE 3IEMEHTbl HAYYHOTO UCCIIEI0BAHMUS.
HAy4YHOTO HUCCIEI0BAaHUS Onpenenenue npodaeMbl U aKTyadIbHOCTH MUCCIIEI0BAaHUS.

BrisBnenne o0bekTa U npeamMeTa uCCiICa0BaHus. Heﬂb )41
3aJa4m UCCICOOBaHMA. BLII[BI/I)KG:HI/IG HAaYYHBIX THITIOTC3.

5. Tema 5 . [louck, HakoruieHue | YMeHue untaTh KHUTY. [lowrck u cOop Hay4IHOI
u obOpaboTka  Hay4Ho# | mHpopmanuu. Beaenue pabounx 3anuceid. M3yuenue
UHPOPMALIUH. Hay4HOI urepatypsl. [IpaBuna opopmiieHus
oubmuorpaduueckux 3anuceit. [IpaBuna opopmienus uurar
U CCBIIOK
6. Tema 6 TpeboBanus k [IpencraBienue pe3yabTaToOB UCCIIECIOBAHUS B BUIE
0 OpMIICHHIO KyPCOBOH U myoIuKaIuii.
BBIITYCKHOM TpebGoBanus K 0pOPMIICHUIO PE3YIBTATOB UCCIIEIOBAHUS
KBaJIU(DUKAIIMOHHON (KypcoBast ¥ BbIITyCKHasl KBaJM(UKaLMOHHAs paboTa).
pab6otsl (BKP). SI3bIK M cTUIIL HAY4HOH paboThl. PegakTupoBanue
7. Tema 7 Opranuzanus Opranu3zanus 3alMThl KypCOBBIX U BBITYCKHBIX
3aIUThl KYpCOBOW U KBaJIM(PUKALIMOHHBIX pabOT B yUeOHBIX 3aBEACHUSIX.
BBIITYCKHOM Oco0eHHOCTH NOATOTOBKH M 3aIIUTHI UCCIIEJOBATEIBCKUX
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KBaJIN(DUKALIMOHHON pabOThI

pa60T CTyACHTaMU. Permament 3alllUThI.

Tema 8 WMudopmanmonnas
KyJIbTYpa CIICIHAINCTA

Nudopmannonnas KyJbTypa CIEIUAINCTA.
[IpoTHBOPEYNBOCT,  COBPEMEHHOW  HHGOPMAIIMOHHON
curyanuu. IlocTossHHOE Bo3pacTanue oObemMa BXOJISIIETO
OoTOKa 0€3 TrapaHTHUM IOJIHOTBI OTPAXKEHHs B HEM
COCTOSIHMSI BHEUIHEH Cpelpl OpraHu3auuu. beICcTpble
TEMIIBI CTapeHus UHpOpMAaLIUH. YMmeHblIeHne
«peuenTypHOCTH» BXOJIALINX COOOIICHNUH,
3aTPYIOHAIONIMX  HENOCPEACTBEHHOE  3aMMCTBOBAaHUE
onblTa. HecomocraBUMOCTh BXOAAIIME M BHYTPEHHEHN
uHpopmanuu.

WupopMalMOHHBI aHaMM3 Kak CPEICTBO IMPHUBEICHHS
UCXOJHOW HMH(pOpPMAaLMU K BHIY, HPUTOAHOMY MIJIs ee
UCIIOJB30BaHUS B JEATEIbHOCTH  OpraHU3alMH.
TpeboBaHust K colaep)KaHHMIO, KadecTBY U  ¢opme
NpeJCTaBICHU WHPOPMAIUN [peIHA3HAUYCHHON  JUIs
PYKOBOAMTEIEH pa3HOrO YPOBHS U IIEPCOHAA.
Hcnonp3oBanne  WHGOPMALMOHHOTO  aHAIW3a  IPH
CO3/IaHUM COOOILIEHUH, PpacHpOCTPaHAEMbIX OT JIHIA
¢upmer (myonukanmii 8 CMU, pexinaMHOW TPOIyKIHH,
COJIepXKATENbHOTO HAMOJHEHUsl KopropatuBHoro Web-
caiita).

Nudopmanonnsiii ananus (MA) kak BbISBICHUE B
JOKYMEHTax W (UKcalus B BHJE TAaHHBIX HH(OpPMAINH,
OTHOCALICHCA K OINpelesieHHOW MpeaMeTHOM obiactu
(I'OCT 7.0-99), kak mporiecc mpeaMauHHON 00paboTKH
u CO3/1aHHUs MH(POPMALIMOHHOM IIPOYKIIMH.
Bxmouennocts A Bo Bce mpolecchl M HampaBlieHUS
JU3aliH-TIPOEKTUPOBAaHUS U MH(POPMAIOHHOTO
o0ecrieyeHHsT  JEATENBHOCTH  opranumzaumu.  Llenu
UH(POPMALIMOHHOTO aHANIN3A.

Tema 9. IndopmMarimoHHbIH
MIOTOK Kak 0a3a
MH(OPMAIIMOHHOTO aHAIN3a
JIOKyMEHT: OIpeJeNIeHue,
OCHOBHBIE€ PA3HOBHUIHOCTH.
IlenHOCTHBIE CBOMCTBA
MIEPBUYHBIX JJOKYMEHTOB

JlokymMeHT KaK MaTepUaIbHbIN HOCHTEIb c
3a(uKCHUpPOBAHHON MH(MOpMaIeH, TpeTHa3HAYCHHBIA JIJIS
€€ COXPAaHEHHMs U Nepelaydl BO BPEMEHU U IPOCTPAHCTBE.
@yHKIIMN JOKYMEHTA.

Knaccugukaiuss TOKYMEHTOB € TOYKH 3peHHs (OpMbI
3aKPETUICHUS uH(popMaluu (TEKCTOBBIE,
uaeorpaguueckue, HMKOHUYECKHUE, ayTUOJOKYMEHTBI);
MaTepUaIbHOrO0 HOCHUTENS (JOKYMEHThI Ha OyMaKHOM
HOCHUTEIIE U JIEKTPOHHBIE); crloco0a paclpoCTpaHEeHUs B
oOurecTse (omyOnIMKOBaHHBIE, MIPOMEKYTOUHBIE,
HEOIyOJIMKOBaHHbBIE, HEMYOJINKYEMBIE).

[lepBuuHblE JTOKYMEHTBI M UX 1L€JI€BOE Ha3HAUYEHHUE.
BropuuHble HOKYMEHTBI KaK pe3yJabTaT aHAJIUTHUYECKON
nepepaboTku mnepBUYHbIX. OCHOBHBIE Pa3HOBHUIHOCTU
BTOPUYHBIX IOKYMEHTOB.

Coznanue  OTHEIbHBIX Pa3HOBUAHOCTEM MEPBHYHBIX
JOKYMEHTOB HAa pAa3JIMYHBIX JTamax JesTEIbHOCTH
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OpraHu3alluy: OT NMPUHATHUS YIPABICHUYECKUX PELICHUH U
IUIAHUPOBAHMUS /10 pPa3pabdOTKM HOBBIX OOBEKTOB, HUX
IPOABMKEHMSI HA PhIHKE U BHEJIPEHUS.

OcobeHHOCTH 3aKperieHusI UHHOpMAIMK B JJOKYMEHTaX,
IpeJHAa3HAYCHHBIX Ul MCIOJb30BaHUA B OpraHU3alUU
(Ha mpeanpusTHd, B (upme), ¥ B HEOMYOJUKOBAHHBIX
JOKYMEHTaxX,  IpeAHAa3HAYeHHbIX  JUIsl  BHEIIHEro
UH(POPMHUPOBAHUSL.

Baxkneimme  LEHHOCTHBIE  CBOMCTBAa  IIEPBHYHBIX
JIOKYMEHTOB: aKTyaJbHOCTb, IOJHOTA U OIEPATUBHOCTH
OTpa)KeHUs HOBOT'O 3HaHuA, OpPUTMHAJILHOCTD,
JIOCTOBEPHOCTb. BiusHuE COLMaTIbHO-3KOHOMHYECKUX U
COLIMAJIBHO-TICUXOJIOTUYECKUX yCI0BUI CO3/1aHus,
pacnpoCTpaHEHUs] U UCIOJIb30BaHUS JOKYMEHTOB Ha HUX
MH(POPMALMOHHYIO LIEHHOCTb.

LleHHOCTHBIE CBOWCTBa O(QUIMATBHBIX (HOPMATHBHO-
IPaBOBBIX,  IATEHTHBIX, = HOPMATHUBHO-TEXHUYECKHX),
HAYYHBIX, MTPOU3BOICTBEHHO-TIPAKTHYECKUX, PEKIAMHBIX,
CIPaBOYHBIX IOKYyMEHTOB.
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Tema 10  CoBokynHblit

HOKYMGHTaHbeIﬁ

IIOTOK:

3aKOHOMCPHOCTHU pa3BUTUSA

JoxymenTtanbublii motok ([Il) xak opraHuzanmoHHast
COBOKYITHOCTb IIEPBUYHBIX JOKYMEHTOB,
(GYHKIMOHHMPYIONIMX B OOIIECTBE W TpPEAHA3HAYCHHBIX
JUIs PacHpOCTpaHEeHUss MHPOPMALUU B OMNpEAEICHHOM
COLMAIIBHOM CcpeJie.

Tematnueckas crpykrypa II. BungoBoii, s3bIKOBOM U
reorpauyecKui, OpraHu3alMOHHO-GUPMEHHBIH U
aBTopckuii cocras JII1.

Baxwneimue 3akoHomepHoctd pasutus [Il:  poct
o0bema, cTapeHHe  HMH(poOpManuM, paccesHue  —
KOHIIEHTpaLUs JIOKyMEHTOB, (parMeHTapHOCTh
OTHeNbHBIX cooOmieHnit. HeobOxonumocTs uX ydera B
MH(OPMaLOHHOM o0ecrnieueHnun NEeATEIbHOCTH
OpraHH3aIHy.

IIlytm  wm3yuenmss I B Xome  MapKETHMHIOBBIX
UCCIIE/IOBaHUM, OOOCHOBAaHMM IEPCIEKTUBHBIX IUIAHOB,
BbIOOpE HallpaBJICHUN UCCIIEIOBAHN, OLICHKH
KOHKYPEHTOCIIOCOOHOCTH ~ NPOAYKLHH,  pa3paboTKu
WHBECTULMOHHBIX  IPOEKTOB u OM3HeC-TIJIaHOB.
WHupopmaninoHHbI MOHUTOPHHT.
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Tema 11
HenoxymeHnTtanbHbie

KaHajJlbl KOMMYHUKallKl B

MH(POPMALIMOHHOM

3.

o0ecrieueHnr opraHu3alu

B3anMoCBA3b ¥ B3aMMOJIONIOJIHUTEIIBHOCTh
JIOKYMEHTAJIbHBIX U HEJJOKYMEHTAJIbHBIX KaHAJIOB
KOMMYHHKAIIMH, 00yCJIaBIMBaOIIe HEOOXOAUMOCTh X
[apaJuIeIbHOTO UCIIOJIB30BAHUS.

CoaeprxaHue U XapakTep BHYTPUOPTraHU3aMOHHON U
BHEIIHEeH nH(pOopMaIH, TOTy4aeMol 1o
HEJIOKYMEHTAIbHBIM KaHanaMm. [IyTu monydenus: Takon
uHpopMaluy, ee GUKCalMY, aHATU3a U OLIEHKH.
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Tema 12. Connosniorudueckue

OIPOCHI

COHI/IOJ'IOFI/I'-ICCKI/Ie OIMIPOCBI KaK CPEACTBO BbIABJICHUA
MHCHHﬁ, HNCHHOCTHBIX YCTAaHOBOK, HpCIll'[OLITCHI/II\/'I,
CIIpoCa, MPUYWH MOBCACHHS, OTHOUICHUA K Pa3JIMYHbIM

4




nmponeccaM U SABJICHUSIM.

CI/ITyaI_[I/II/I HUCIIOJB30BaHUA AHKCTHBIX OIMPOCOB B
ACATCIIBHOCTH OpraHHU3aluu. HpaBI/IHa IMOCTPOCHUSA aHKET
N OCYHICCTBJICHUA aHKCTUPOBAHUS.

Curyamun  cBOOOJHOIO M CTaHAAPTU3MPOBAHHOTO
WHTEPBBIOMPOBAHMSA. DBO3MOXHOCTM M OrpaHUYECHUSA
METOJA.

OKCIEPTHBIM OMpOC: €M OCYILIECTBICHUS, METOJIUKa
MIPOBEJICHMUSI.

13

Tema 13.
[IEPErOBOPBI

JlenoBbie

JlenoBble MEeperoBopbl Kak JAEHCTBEHHOE CPEICTBO
nepenayu - MOJTYYEHHUS po¢eCCHOHATBHBIN
uHpopmanuu. Bugsl meperoBopoB. MeToauka uX
MOATOTOBKU M TpoBeacHUs. OCHOBHBIC 3Talbl (CTaIuN)
MEPErOBOPHOTO  TpoIllecca HW  HMX  HHPOPMAIMOHHAS
eMKocTh. MH(popManMoHHas MOATOTOBKA IEPETOBOPOB:
BBIIBJIEHUE CBEICHUM O HAJECKHOCTH OpraHu3alui-
MapTHEPOB M YCJIOBHUSIX COBMECTHOM JIESITEILHOCTH.
Qdukcauusi  pe3yabTaToB  neperoBopoB.  OCHOBHBIE
Pa3HOBHJIHOCTHU JOTOBOPHBIX IOKYMEHTOB.
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Tema 14. Ananutuko-
CUHTETUYECKas
nepepadboTka nHopMauu
(ACIIN)

OcCHOBHBIE POIIECCHI U
PE3yNbTaThl AaHATUTHKO-
CUHTETUYECKOU
nepepaboTKu

[IpeoOpa3oBaHre JOKYMEHTOB B MPOILECCE MX aHAIM3a U
U3BJICUEHUs] HEoOXOoAMMOHM uH(popManMM, a TaKxke
OLICHKH, COTIOCTABJICHHS, 000OIICHNUS W TPETOCTABICHHS
uHpOpMallMd B BHJE, COOTBETCTBYIOIIEM 3aIpOCy
nosb3oBarens. Ilomydenue B pe3ynprare KadueCTBEHHO
HOBOH MH(pOpMAIHH.

OcnoBuele  mpomeccel  ACII:  orGop  mcxomHOi
uHpOpMalLlUY; €€ aHaJlu3; CBEepThIBaHUE (YMEHbILECHHUE
¢uznuyeckoro o0bema); TpyHNIUPOBKA; CHUHTE3UPOBAHUE
UH(OPMALIUU U CO3/1aHUE BTOPUYHBIX JOKYMEHTOB.
Pesynbratel ACII oTAenbHBIX MEPBUYHBIX JOKYMEHTOB:
aHHOTAIMH, pedepaThl, KOHCIIEKTHI.

Pesynbratel ACII MHOXeCTBa MEPBUYHBIX JOKYMEHTOB,
OTOOpaHHBIX IO OMNpEJeNIeHHbIM MpPU3HAKaM: JOChe,
Jai1KecThl, 0030pPbl, SKCIIEPTHBIE 3aKIIOUEHUS, JOKIJIA b
JUISL PYKOBOJUTEIICH, PEUTHUHTH U T.JI.
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Tema 15. Meroanka
Hopmain3oBaHHOM ACII

TekcT u BHeTekcTOBast nHpopmanus kak 00bekT ACII.
MeToauka HOpMaTM30BAaHHON MOACHEKTHOU ((haceTHOM)
ACII u ee wucnoimp3oBaHue 1pu pedeprupoBaHUH,
KOHCIIEKTUPOBAHUM, COCTABICHUM JOChE, IalKEeCTOB,
aQHAJTUTUYECKUX 0030POB.

Pa3zpabotka mmanoB-maketoB ACII. YHuBepcaibHble U
CHeHaIu3UpOBaHHbIe  IIaHbI-MakeTbl. OcoOeHHOCTH
aHamM3a WUCXOJHOW HWHGPOpPMAlMU C HCIOJIb30BAaHHEM
maHa-Makera. OOpaboTKa MOJIy4€HHBIX pPE3yJbTaTOB.
CocraBnenue Tabmul QaxkTorpapuuecKkux JIaHHBIX U
TEKCTa BTOPUYHOTO JJOKYMEHTA.

BersiBrienue arpu0yToB HHQOPMAIIMOHHBIX 0OBEKTOB U UX
HOopManu3auus npu co3ganuu MC.

[Iytu  BbISIBIEHHS ~ BHETEKCTOBOM  HH(OpManuw,
XapaKTepU3yIOIIed COCTOSHUE PBIHKA, ATall pa3pabOTKH
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po0OIIeMBl, PEe3yNbTaTUBHOCTh JIeATEIbHOCTH
OpraHMu3alil — KOHKYpPEHTOB U T.II.
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Tema 16. Ot60p
uHpopMau

Crpaterus  moucka U  orbopa  uHpopmauuu,
cootBercTBytouer M1 nons3oBarenei.

[TornoTa w® TOYHOCTH oOTOOpa UHPOPMAIUU  Kak
Ba)XHEWIIMEe TpeOoBaHUS K Hemy. IIpoTHBOpPEYMBOCTH
5TuX  TpeOoBanuii.  CuTyanuu  mOpeanojararooiime
O0JIBLIYI0 TOYHOCTH 0TOOpA, B yIIEpO MOIHOTE.
Tematnueckuit  orbop. OtTO6op mO  PopMaTbLHBIM
NpU3HAKaM (BHIY JOKYMEHTOB, SI3bIKY, BPEMEHs W3JIaHHS
u T.a.). KauecTtBeHHBIH OTOOpP ®W MyTH  €ro
OCYIIIECTBIICHHUSI.
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Tema 17. CBepTbiBaHUE
uHpOpMaLUu. ITpuembl
KOHCIIEKTHPOBAHUS.

Metoauka pedepupoBaHus

CBepThiBaHHE KaK MPOIECC YMEHbLICHHUS (HU3MUECKOTO
o0bema  wHpOpMALIMKM ~ TPU  KOHCIEKTHPOBAHUH,
AHHOTHUPOBAHUHU, PeepUpPOBaHUU.

CriocoObl yMeHbIICHHS (PU3UIECKOro 00beMa MCXOIHOU
uH(pOpMAalLlMU: UCKIIOYCHHE IIOBTOPOB WM CBEACHUU
MaJIO3HAYUTEIbHBIX TSt TaHHOM KaTeropuu
MOJIb30BaTENeiH; NEPEeKOMIIOHOBKA  MaTepHala;
MIPUBEJICHUE CBEICHUI B TaOMU4YHON (hopme; 00oOIIeHne
uHpopmanuu.

3aBUCMMOCTh KadecTBa CBEPTHIBAHUA OT TOYHOCTH
dbopmynupoBku  UII, MOAHOTHI TUIaHOB-MAaKeTOB U
oco3HaHus koHeyHou enu ACII.

OcHoOBHBIE 3Tambl KOHCIIEKTHPOBAHHS: OCMBICIICHUE
neneil  oOpameHuss K WHGOPMAIMM;  COCTABICHHE
MPEBAPUTENILHOTO TJIaHA; O3HAKOMIIEHHE C TEKCTOM U
BBIJICJICHUE TeX €ero (parMeHToB, KOTOpBIE HECYT
OCHOBHYIO CMBICIIOBYIO Harpy3Ky.

W3pneuenne  wHbOpMamuM B COOTBETCTBHU  C
JIOTIONHSIEMBIM M YTOYHSEMBIM  IUIAHOM  MyTeM
OKCTpAarupoBaHUs ~ HambOoyiee  3HAYMMBIX  YaCTeW;
0000111eHUSs ¥ IEPEKOMIIOHOBKH MaTepHana.
CyOBEeKTUBHOCTh TPEACTABICHUSI O HOBOW 3HAYUMOUN
uHpopmanuu. Ero 3aBHCUMOCTh OT KOMIETEHTHOCTH W
MPEIIECTBYIOIETO OTBITa WHAUBHIA.

BbeiOop HeoOXoaMMON M J1OCTaTOYHOM IMOAPOOHOCTH
KOHCIIEKTUPOBaHUsA. VICHoNb30BaHNE WHIMBHTyATbHBIX
«CMBICIIOBBIX BEX» - MaKCHMAaJbHO C)KaThIX OMOPHBIX
AIIEMEHTOB, o KOTOPBIM 3aTremMm BO3MOXHO
pa3BepThIBAHNE CMBbICTIA COOOIIECHHUSI.

Pazniuust B KOHCTIEKTUPOBAHHUU IS ce0s» M B OTBET HA
UII nonb3oBares.

Pedepar kak kpaTkoe TOYHOE H3JIOKEHUE COJEpKaHUs
JOKYMEHTa, BKJIOYAIOLEe OCHOBHBIE (paKTHUYECKHE
CBEJICHUSI W BBIBOABI, 0€3  JIOTIOJHUTEIHHBIX
WHTEPIPETAMA WM KPUTHYECKHX 3aMEYaHull aBTopa
pedepara.

Oynkuuu pedepara. Buasl pedepatoB B 3aBUCUMOCTH OT
OXBaTa  COJAEpKaHMS  JIOKYMEHTOB  (obmue U




CIIeNUaTM3UPOBAHHEIE), [ITyOWHBI CBEpTHIBAHUS
(uHOMKaTUBHBIE,  WH(MOPMATHUBHBIC,  PACHIMPEHHBIE),
aBTOPCTBa (aBTOPCKHUE, PENAKIMOHHBIC, pedEepPEHTCKHE),
croco0a TMOATOTOBKH  (pe3yibTaT WHTEUICKTYalbHON
JESTEIbHOCTH 4eJOBeKa, MallWHHBIE), (OPMBbI MOJA4YU
Mmarepuana (TenerpagHsie, TEKCTOBBIE, TAOIHMYHBIE).
Crpyktypa pedepata U  HCXOAHOTO IEPBUYHOTO
JOKYMEHTA: CIIy4au COBIAICHUS U HECOBIIAICHUSI.
Metonuka  pedepupoBaHus € HCHOJIB30BaHHUEM
YHHUBEPCAJIBHBIX M CHENHUATM3HPOBAHHBIX IUJIAHOB —
MakeroB. CBeieHHss O CTpaHe W  OpraHHU3allH-
pa3paloTuuke, IKOHOMUYECKOU 3¢ hEeKTUBHOCTH,
HAaUMEHOBAHUSX U Mapkax oOOpyIOBaHUS U MaTepHalIOB
Kak 00s13aTebHbBIC JIEMEHTHI pedepara.
Pa3pemaromue u 3anpeniarlme
pedepupoBaHusl.

mpaBujia
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Tema 18.
MH(POPMAIIMOHHOM
IPOAYKIIUH

Bunst  uH(bOpManmoHHOR
HIPOAYKIUH

Co3nanue

WudopmanvonHas  NpoayKIUs - JIOKYMEHTHI,
uH(popMannoHHble MaccuBbl. bJl um wmH(bOpManMOHHBIC
YCIIYTH, SIBISIFOIIMECS PE3yabTaTOM (YHKIIMOHUPOBAHUS
MH(POPMALIMOHHBIX CHCTEM.

Buaer nHGOpMaimoHHON MPOAYKIMH TIO IENISIM CO3/IaHuUs
u XapakTepy MPEOCTABIISIEMBIX CBE/ICHU I
(moxymeHTanbHas U GakTorpaduueckas).
[TonHOTEKCTOBass WMHGMOPMAIIMOHHAS TPOIYKIIHS:
TeMaTU4eCKHE MOA00PKH, JaiiIKECTHI.
bubmuorpaduyeckas uHpopmanmonnas npoaykuus: bJI,
yKa3aTeiau U CIIUCKU JIUTEPATYPhIL.

dakrorpaduueckas ~ uHOOpPMAIMOHHAS  MPOMYKIUS:
CIPaBOYHBIE, o0BbeKTorpagpuuecKue,
nekcukorpagpuueckue u yucinonsie bJl, nocke.
O0630pHO-aHaNUTHYECKass HHPOPMALIMOHHAS POTYKIIHUS.
Tumnossie 3TaIbl CO3HaHUS nH(pOpMaAITMOHHOM
IOPOAYKIMH: ONpeAeTeHne KaTeropuil IoJb30BaTesei;
yTouHeHue conaepxkanus HII; BbIsSBIIEHHE aHAJIOTOB;
pa3paboTKa CTpaTeruu MOUCKa HUCXOAHOM HMHpopMaiuuy;
CBEpThIBaHUWE WH(OpPMALUU; ONpeAeseHue crocoda u
TPYNIAPOBKH  TOJNYYEHHBIX  CBEACHWH; pazpaboTka
BbIBOAHBIX (hopM (oTueToB) MC.

B/,
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Tema 19
COCTaBIICHHSI
WNudopmannonHoe
HaTIOJTHEHUE
¢akTorpadpuyeckux
TTAHHBIX

Metoauka
JIOCBE.

0a3

Jocse — opmanu3oBaHHBIE, TO €CTh COCTABJIECHHBIE IO
OTIpEeNIeICHHOMY IUIaHy, pa3BEPHYTHIE XapaKTCPUCTHKH
00BEKTOB. WudpopmannoHHble  OOBEKTBI  JIOChE:
MEpPCOHANNS;, OpraHu3alud U (UpPMBL; 000pYyIOBaHHE,
YCTQHOBKH, TPHOOPBI; ChIpb€ W MaTepuajbl; YCIYIH;
UCTOPUYECKHE COOBITHUS; KYTbTYPHBIC TAMSITHUKH U T.]I.
[Tyt  BbISIBIEHHS  CYIIECTBYIOIIMX M METOJIUKA
pa3pabOTKH COOCTBEHHBIX IIJIAHOB JIOChE, COJIEPIKAIINX
HOpPMAaJIU30BaHHBIN MepedeHb aTpUOYTOB OOBEKTOB.
CtpykTypa 0Che Ha pa3iau4Hble 00BEKTHL. VCcTOUHHMKH
BBISIBIICHUS 3HAYCHUH aTpUOYTOB; X HOpMAaIU3allHsl.
Vcionp30BaHWE METOAMKH COCTABICHHS JIOChE TIPH
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co3mannu oObekTorpaduyecknx bJl, TPOMBIIIICHHBIX
KaTaJIOTOB, TOBAPHO-(UPMEHHBIX CITPABOYHUKOB H T.JI.

20

Tema 20. Metoauka
COCTaBJICHUS Al KESCTOB

Harimpkect (oT anri. digest — KpaTKoe H3JIOKEHUE) —
(dbparMeHThI TEKCTOB PA3IUMYHBIX TIEPBUYHBIX TOKYyMEHTOB
(oTpeIBKM,  1HTaTB, pedeparbl —  IKCTPAKTHI),
ckomrnonoBanHble B Jioruke UII nonb3oBatens. Curtyarus
CO3JaHMsI JalJKEeCcTa: paccpeloTOYeHHEe HeoO0XOIUMOn
MOJIB30BATENI0  MHPOPMALUK 1O OOJBIIOMY YHCITY
TPAJAULMOHHBIX U  JJIGKTPOHHBIX HCTOYHUKOB TIPU
OTCYTCTBUH 0000IIAIOMINX TOKYMEHTOB.

['paHuIel OTBETCTBEHHOCTH COCTaBUTENs JailjpKecTa:
MHOT'0ACIIEKTHOE «BHJICHUE)» TEMBI; IMOJIHOTA BBISABICHHS
uH(pOpMallMK; TOYHOCTh OTOOpa HYXKHBIX CBEICHUN;
rpynnupoBka Marepuina B coorBerctBun ¢ UII
MOJIb30BaTEJsl.

Ucnonp3oBanne Web-Texnonoruii B rnpouecce
«BBIpAILIMBAHUS» TEKCTA JIalKecTa.

OO0s3aTenbHBIE  CTPYKTYPHBIE 3JEMEHTHI  JIalpKecTa:
OTJIaBJICHUE, MPEAUCIOBUE (COMPOBOIUTENbHAS 3alHCKA),
OCHOBHAs 4acTbh, CIHCOK HCIOJH30BAHHBIX HMCTOYHUKOB.
dakynpTaTUBHBIE  3JEMEHTHI:  CJIOBaph  OCHOBHBIX
MOHATUH; WIIIOCTPAaTHBHBIE MaTepUaibl; CBEACHUS 00
aBTOpax, OpraHu3alusax — pa3paboTynKax.
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Tema 21. IloaroroBka
0030pHO-aHATUTHYECKHUX
JTOKYMEHTOB

AHanMTHYECKUi 0030p KaKk CHHTE3WPOBAaHHBIN Ha 0a3e
MEPBUYHBIX JJOKYMEHTOB TEKCT, COJIEP KaIIIHii
Pa3BEPHYTYIO XapaKTEPUCTUKY MpodsieMbl. DyHKIuN
0030pOB.

Bunbt 0030poB 110 11enu co3nanus (IpeaBapuTebHbIe
0030pBl, B T.4. 0030pbI COCTOSIHHSI; 0030pbI —
000CHOBaHUSI; HTOTOBBIE 0030PHI; TPOTHOCTHYECKHE
0030pBI); IO 0XBATy MEPBUYHBIX TOKYMEHTOB (MOHO— U
MOJINBUJIOBBIE); IO (hOpME IIPEICTaBICHUS
(MoHOTpaduueckre, 0030pHbIEC CIIPABKH).
AHanutnueckre 0030pbl Kak COCTaBHas YacTh JI0KJIa/10B,
OM3HEC-TIJIAHOB, MHBECTUIIMOHHBIX IPOEKTOB, OTYETOB
HUP, nuccepranuii, AUTIIOMHBIX padoT.

TpebGoBanus K cofiepaHUI0 0030pa: MOJHOTA BBISBICHUS
Y aHaJIN3a UCXOIHON MH(GOpPMAITNH; JOCTOBEPHOCTbD,
MIPOBEPEHHOCTH CBEACHUIA; TOKA3 PA3IMYHBIX TOYEK
3peHUsI; BBISIBJICHUE TIPOOEIIOB, HEPEIICHHBIX 3a]1a4;
OIICHKA MEPCIEKTUBHOCTU PA3IMUHBIX HAPABICHH.
TpebGoBaHMs K U3T0KEHUIO MaTepuaa: Y4eTKOCTb,
JIOTUYHOCTH MIOCTPOEHUS; TPEICIIbHBIN TaKOHU3M;
WCIIOJIH30BAaHNE CTAaHJAPTH3NPOBAHHBIX TEPMHUHOB,;
MIPUBE/ICHUE ONPEACTICHUI HOBBIX MOHSITHIA.

OcHoBHBIE dTanbl Hanucanus o03opa. CTpykTypa 0630pa
KaK CaMOCTOSATEIHHOTO JOKYMEHTA M KaK COCTaBHOMN
YaCTH KaKUX-TMOO MaTeprasos.

22

Tema 22. IToaroroBka
¢dbupmeHHoOl uH)OpPMALIUU.

[Toustue pupmenHoit unpopmaruu. Llenu ee moaAroToBKH
U pacnpocTpaHeHus: (OPMUPOBAHHE TMOJOKUTEILHOTO
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Bunnr Hu Ha3sHayYeHUE
¢bupmeHHON HHDOPMAITUH

obpaza opraHu3aluu B TIJ1a3ax  OOIIECTBEHHOCTH;
pEeKIaMHpOBAaHUE TOBAPOB M YCIYr; TOHUCK JIE€IOBBIX
MapTHEPOB U pACIIMPEHHE CBA3CH B3aUMOJICHCTBUS;
MOTHBALIUS IEPCOHAA.

OcHOBHBIE PA3HOBHJIHOCTH HCTOYHUKOB (DUPMEHHOU
uH(popManuK,  TpeIHA3HAYCHHBIX IS BHEIIHETO
WCIIOJIb30BAHUS: €KErOJHbIe OTYEThl; pPEKIAMHbBIE U
CIIPaBOYHBIC W3JIAaHUS; UMHUIKEBbIE TyOnmkarmu. Web-
CalThl OpraHU3aIUH.

HcTounuku BHYTpU(PUPMEHHOM UH(pOpMaIuH,
OpUEHTUPOBAaHHBIE Ha TIEPCOHAN: BHYTpU(UPMEHHbIE
ra3eThl, KYPHAJIBI, JICKTPOHHBIC JOCKH OOBSIBICHUH.
OTpaxeHMe MHUCCUM W LEHHOCTEH OpraHU3allMOHHON
KYJIBTYpBl B HCTOYHHKAX (PUpPMEHHON HH(POpMAIUH.
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Tema 23. CoxepxaHue
(bUpPMEHHBIX T'OIOBBIX
OTUYETOB

Exxeromgnpie 0TUETHI - BAXKHEHIIMM UCTOYHUK (DUPMEHHON
uHpopmanuu. CrnocoObl pacHpoCTpaHEHUS TOJIOBBIX
OTYETOB: TIOJATOTOBKA OTIENBHBIX M3JAaHUM H  HX
pacnpocTpaHEHHE  Cpedu  3auHTEPECOBAHHBIX  JIUIL;
nyonukamuss B CMU u npodeccHoHanbHBIX H3AAHUSIX;
pacnpocTpaHEHHUE B 3JIEKTPOHHOM BH/IE.

3apy0OexHas u OTEYECTBEHHAs HpaKkTHKa
pacrpoCTpaHEHHS €KETOJHBIX OTYETOB.
O06s13aTeNBHOCTD nyOJIMKaluu OyXrantrepckoi

OTYETHOCTH OTKPBITHIMH aKITMOHEPHBIMU OOIIECTBAMU
Poccun (ITpuxazer Munpuna PO NeNe 97 u 101 ot 1996
r.).

CogepxaHue €XKErofHbIX OTYETOB: OOpallleHUE MEepPBbHIX
JUI; XapaKTePUCTUKA TOJUTHKH OpTraHHW3aliH, ¢
COBPEMEHHOTO COCTOSIHUSI M TIEPCIEKTHB Pa3BUTHS;
JeKJIapanus COIHMaIbHON OTBETCTBEHHOCTH, ITOKA3 POJIH
OpraHM3allil B PEIIEHHH COLHUANbHBIX MpOOIeM;
(duHAHCOBasl OTUYETHOCTH, CBEJCHHS O TIApTHEpax;
OnmaroTBopuUTeIbHAs JEeSITeNbHOCTD OpraHU3allNH;
CBEJICHUSI O TEPCOHAJe W TEPBBIX JIMIAX; AyAUTOPCKOE
3aKioueHne. MImrocTpaTuBHbIE MaTepHalibl OTYETOB.
Ctunp W3JNOXKEHHs] MaTepuana, €ro OpHEHTalus Ha
HAJIOTOTIIATEIBIIUKOB, aKIMOHEPOB, WHBECTOPOB.
SIcHOCTh M TPOCTOTAa W3IOXKEHUS, TOBEPUTEITHHOCTH,
JI0Ka3aTeIbHOCTb.

Brei6op mecta myOnukanuu otdyeta. BiusHue mpecTika
ra3eThl WK KypHAIa Ha UMUK OpTaHH3aIUH.

[TyTu mosrydeHus TOJJOBBIX OTYETOB 3apYOEIKHBIX (hupM.
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Tema 23. IloarotoBka wu
MIpOBEJICHUE OusHec-
MpEe3EHTALNI

busHec-npe3eHTanus Kak MEPOIIPUSITUE, HAIIPABIECHHOE
Ha TIPE/ICTABJICHHE 00HEKTA MIPE3CHTAIINH U €T0
MPEUMYILECTB LENEBOM ayauTopuu. [Ipesenranus
paccMaTpUBAETCS M KaK CPEJCTBO PEKJIAMBbl M KaK
cpenctBo [Tabnuk Punemn3. SIBnsscy oqHuM U3
Meponpustui [Tlabnuk Puneitnz, nmpe3eHTarus
HampaBlieHa Ha popMHUpoBaHUE OJIArOMPUIATHOTO
00111eCTBEHHOTO MHEHUSI, CO3JAHNE XOPOIIETO
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OTHOUICHMSI IIUPOKUX CIIOEB OOIIECTBEHHOCTH K
OpraHu3aluu, J0BEpUs K €€ NpoayKIUU. ABIsiACh
CpeICTBOM (PUPMEHHOM UJIH MPECTHKHOM peKIIaMbl,
[IpEe3EHTALMs HallpaBJIeHA Ha MOATOTOBKY MOKYMATENs K
COBEPILEHHUIO TOPIrOBOM CIIEIKH, TOATBEPKICHUE
peabHBIX MTPEUMYLIECTB TPOAYKIMH (prupmbl. [ maBHON
LeJIbI0 TIPE3CHTAlU SABJIsIeTC yOexKAeHHUE 1IeIeBOr
ayJIMTOPUU IPUHATH WIH IEPECMOTPETH CBOKO MO3UIIMIO,
MHEHHE, IPEANPUHSITH WINA BO3AEPKATHCA OT KAKOI0-
1100 neicTBus. Y OSKIeHNe OCHOBBIBACTCS HA CUCTEME
JIOTUYECKUX JoKa3aTenbcTB. OCHOBY MeToAa YOeKICHHS
COCTaBIIAIOT OTOOP, JTOTMYECKOE YIOpsAAOYeHUE (PaKTOB U
BBIBOJIOB COTJIACHO €IMHOM (DyHKIIMOHAIIBHOI 3a/1ay4e.
Drarbl MOATOTOBKH OM3Hec-Tipe3eHTanuu: OnpenencHue
o0bekTa npe3eHTanuu. Beioop napopmamoHHoro
MIOBO/JIA JIJIsl IOJATOTOBKU U MPOBEACHUS MTPE3CHTALIUH.
HudopMalinoHHBIM TOBOJIOM TSI TPE3EHTAIIN MOYXKET
CTaTh co3/laHue (PUPMBI, OTKPHITHE HOBOTO (prmmana,
100wmiei Gupmebl, Iepee3T B HOBOE TOMEIIEHUE, PEMOHT U
pHOOpETEeHNE HOBOTO 000PYI0BaHUS, BHIITYCK HOBOTO
TOBapa, pa3paboTKa HOBOH yIIaKOBKU TOBApa,
MPEAJIOKEHUE HOBBIX YCIyT U T.A4. PopMyIupoBKa LEIn
MOJAFOTOBKU U IIPOBEJCHMS NTpe3eHTauu. B kauecTse
L€ MOKET BBICTYNATh: IPUBJICUYCHUE UHBECTUIUH,
IIOMCK JIEJIOBBIX TAPTHEPOB, 3aKIIOYEHHUE JOTOBOPOB C
MOCTaBUIMKAMH, YYACTHE B KOHKYPCE POEKTOB
(MHBECTULIMOHHBIX, TBOPYECKUX ), IPUBJICUEHHE
KIIMEHTOB, yBEJIMYCHHE 00bEMOB MPOIAK,
COBEpUIEHCTBOBAHNE UMUIKA (PUPMBI, THPOPMUPOBAHUE
0 pa3paboTKe HOBBIX YCIYT, MPOJIBUKEHUE MPOTYKIIHH,
IIpeI0CTaBIEHNE UH(POPMAIIMHN BBICTABOUHOMY KOMUTETY
JUIsl €€ OTPaKEHHUs B DJIEKTPOHHOM KaTaJjlore BBICTABKU U
T.4. Onpenenenue LeiaeBon aynutopuu. B kauectse
LIEJIEBOM ayJTUTOPUU MOTYT PacCMaTpUBaThCS: pealbHbIE
MOKYTIaTeNI!, OTEHIINAJIbHbIE TOKYIIATEIH, UHBECTOPBI,
JIEJIOBBIE NTAPTHEPHI, BIACTHBIE CTPYKTYPBHI,
npeacrasutenn CMU, mmpokue ciiou o0eCTBEHHOCTH,
np. Heobxomumo BEIOpaTh OHY LIETEBYIO ayUTOPHUIO,
MIOCKOJIbKY MMEHHO €€ MHTepeChl 00yCIaBIUBaIOT
JAIBHENUIIYIO CTPYKTYPY, S3bIK U CTUIIUCTUKY
Ipe3eHTalMU. 3aJI0TOM YCIEIIHOM Mpe3eHTaluH SIBJISIETCS
U3YYEeHHE UHTEPECOB, MOTPEOHOCTEH U OXKUTAHUN
1eneBoi ayautopun. Paspabotka cTpyKTyphl
npe3senTaiuu. OnpeieneHne HICTOYHUKOB UH(OPMAIIHH.
B kauecTBe UCTOYHHUKOB /7151 TOJTOTOBKU MH(POPMAIII
ucnonb3ytoTcess Web-caiiTbl opranu3anuii aHajaoros,
TeMaTH4eckue nopraisl HTepHeT, cTaThu U3
npoeCCHOHATBLHBIX MEPUOTUIYECKUX U3JIAaHHH,
nyonukanuu B CMU, pexkinamHble MaTepraibl, KaTaloru
BBICTABOK, TPOMBIIIIJIEHHBIE KATAJIOI'H, OTYETHI O
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MapKETHUHTOBBIX MCCIeA0BaHUAX U T.1. COOp 1 aHAIIN3
uH(popManuu. Ha 3ToM 3Tamne UCronb3ytoTcs Takue
METO/Ibl aHATTUTUKO-CUHTETHUYECKOI epepaboTKu
nH(pOpMaIUY KaK aHHOTHPOBaHUE, peepUpOBaHHE, a
TaK)Ke€ METO/Ibl aHAJIN3a TIOKYMEHTAllUU U KOHTEHT-
ananmu3. Pa3zpaboTka Tekcra npesenTanuu. Peanuzanus B
nporpamme PowerPoint. [Togroroska Tekcra
CONPOBOAUTENBHOM peun. [loaroroBka Tekcra
MOSICHUTEIbHOM 3aIIUCKH.
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Tema 24. ConepxarenbHoe
Hanonuenue Web-caiita
OpraHu3aluu

Web-cailT opranuzanuu Kak cpeicTBO peKJIaMUPOBAHNU,
YCTAQHOBJICHUSI U TIOJIePKaHMsI CBA3EH C
0OLIECTBEHHOCTBIO, AEJI0OBOI0 COTPYIHUYECTBA.
Bnusinue otpaciu u cepsl AeATeNbHOCTH, (OPMBI
CcOOCTBEHHOCTH, IPECTUkA U U3BECTHOCTH OpPraHU3alun
Ha coziepkaTenbHoe HarosHeHue Web-caidiToB.
OcoOennoctu Web-caiiToB opranusanuii KyabTyphl,
IPOMBIIIJICHHOCTH, 3paBOOXpaHeHus U T.1. Web-caiThl
Hay4YHO-UCCIIEI0BATENIbCKUX, 00pa30BaTEIbHBIX,
JIOCYTOBBIX OpraHU3aLUH, MPEIIPUATHI TOPTOBIIH.
Pa3paboTka ocHOBOIOJIAraIel AU IEKTPOHHOTO
IpeJCTaBUTENBCTBA (pUpMBbl. BEIOOP OCHOBHBIX
MH(OPMALIMOHHBIX OJIOKOB; UX HAIIOJIHEHUE C YUETOM
LIEJIEBOT0 HA3HAYEHUS KXI0r0. AKTyanu3auus u
pelakTHpOBaHUE copepkarenbHoi yactu Web-caiita Ha
OCHOBE aHaJIN3a JAHHBIX 00paTHOH cBsi3u. COBpeMEeHHbIE
TEHJCHIIMY IEPCOHAIN3ALMH COIEPKAHUSI CAlTOB.
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Tema 25. IToaroroBka
MMUJDKEBBIX MyOIUKaIuil B
CMHU

WHopManroHHbIHM OBOJ KaK CPeICTBO MPUBICUEHUS
BHUMaHHS 00IIECTBEHHOCTH K JESITEIHLHOCTH
opranuzaiuy. CoObITHS U SIBIIEHHS, BEICTYTIAIOLINE B
KadecTBe HH(POPMaIMOHHOTO TToBOAa. X oTpakeHne B
npecc-penu3ax.

Oco0OeHHOCTH HanucaHMsl Mpecc-penn3a — KpaTKoro
COOOLIEHHUS O JeSITENbHOCTH OPraHU3aIlH, €€ UCTOPUU U
ycrexax, KOTOpPBIE )KYPHAIUCTHI TIOCIIE PeIaKTHPOBAHUS
UCTOJB3YIOT B KQUeCTBE MaTepuaa JJs MyOIuKauu
(pamuo- unu Tenenepenayn). TpeOoBaHUS K COACPKAHUIO
npecc-penu3a: 000CHOBaHKE OOIIECTBEHHOM 3HAYMMOCTH,
aKTyaJbHOCTH WH(POPMAIIMOHHOTO MTOBOJIA; KPATKOCTh
IpU AOCTATOYHOU NOJPOOHOCTH OMUCAHUS TEXHHUUECKON
CTOPOHBI COOBITHUS, OCBOOOXKAAIOIIEH KYpPHAIIUCTA OT
HE00X0IMMOCTH cOOpa JIOTIOIHUTENBHBIX CBEJICHUH;
TOYHOCTh M JJOCTOBEPHOCTH WH(POPMAIINH.

CrpykTypa npecc-penusa. 3HadeHue Jujep-ad3ana.
Bunel uMupxeBbIx myonukanuii (paauo- u
TEJIEBU3MOHHBIX Ilepesiad), C TOUYKU 3PEHHUs COJIep KaHus;
HOBOCTHIHBIE; KEHC-UCTOPUH; BRICTYTUICHHS BETYIITIX
CHELHATNCTOB OPTaHU3aLUH 110 TIOBOJY €€ HAaCTOSAIIETO U
Oynmyiero; HHTEPBBIO; OMorpadrueckue; OTBETH HA
BOIPOCHI U IPETEH3UH B a/IpeC OpraHU3aLUH.
OCOOEHHOCTH COJIepKaHUS M PACTIPOCTPAHEHHS
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nH(pOpMalLlUU B CUTYalluu KpHU3HUCa.
3asiBIICHUS JUIS TI€YATH MEPBBIX JIUIL: TENTh UX
pacnpocTpaHeHUsl.

26

Tema 26. IloarotoBka u
pacrpocTpaHeHue
BHYTPH(PHUPMEHHOMN
nHpopmaruu

Buytpudupmennas uapopmanusi B MOTHBALIUN
nepcoHajia u GOpMUPOBAHUH KOMAH/Ibl, TPHOOIICHUN
HOBBIX COTPY/IHUKOB K IIECHHOCTSIM OpPTaHU3AI[IOHHON
KYJbTYPBI.

CopneprxaTenpHOE HAMOJIHEHHE BHYTPH(PUPMEHHBIX
NEepUOANYECKUX U3AaHHH: 00palleHne pyKOBO/ICTBA;
uHpOpMAaLK O COCTOSIHUY /1€ KOMIIAaHUU U TTopTderne
3aKa30B; XapaKTePUCTHKA NHHOBALIMOHHOM MOJUTHKHY,
IUTAHOB TEXHUYECKOTO M COLIMAIBHOTO Pa3BUTHS;
CBEJICHUS O Ka/IPOBBIX IIEPECTaHOBKAX; 0030p MHEHHI
KJIMCHTOB; aHAJIN3 MTPETEH3UH U peKJIaMaIi.
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Tema 27 . CnuupailTepcTBO.
[ToaroroBka YCTHOTO
BBICTYIUICHUS
pykoBoautens. [loaroroska
MUCbMEHHOT0 JI0KJIaJa

CringpaiiTepcTBO Kak MpoLecc MOATOTOBKY pedy WIN
JIOKJIaJa 1J1sl IEPBbIX JIUL] OPraHU3alllH, a TAKKe
JIEJIOBBIX MTPEUIOKEHUH, paCIPOCTPaHIEMbIX OT UX
UMCHH.

OCHOBHBIE 3Tallbl COCTaBJIEHUS YCTHOI'O BBICTYIUICHUS:
olpeziesieHUe 1€/ BbICTYIUIEHUS, IOJITOTOBIEHHOCTH U
HACTPOs ayJUTOPUH; BBIABICHUS PETJIaMEHTa U
OUYEPEAHOCTH BBICTYILICHHS, COJACPKAHUS APYTHX
JIOKJIa/I0B; YTOYHEHHUS TEMbI; BBISIBICHUS U aHAJIN3A
HCXOJHOM MH(POPMAIMN; COCTABIEHHE U COTJIACOBAHHE C
PYKOBOJUTEJIEM IIIaHA BBICTYIUICHUS U BAPUAHTOB
apryMEHTalliy OCHOBHBIX TO3UINI; HATUCAHNE TEKCTa U
ero o0CyKJeHHe C PyKOBOJIUTENIEM; OIIpeiesieHHe Kpyra
BO3MOKHBIX BOIIPOCOB M BO3PAKEHU, TOJATOTOBKA
o1BeToB. [ToAroTOBKA MILTIOCTPATUBHOIO MaTepUaa
(mpe3eHTanus, clanbl, pa3laTOYHbIM MaTepuai U T.1.).
Heo6xonuMocTh ydeTa 0cOOEHHOCTEH TMUYHOCTH
pyKoBoauTeNs (Bo3pacTa, CTUJIS TIOBEIEHUS, UMHJIKA) U
ero IMoJIO’KEHHE B CTPYKTYpE yIpaBlieHUs (paHra,
aBTOpPUTETA) MIPU MOATOTOBKE TEKCTA YCTHOTO
BBICTYTIJICHHUS.

Crtunb ycTHOU peun ¥ HE0OXOAUMOCTh €T0 COOIIOICHUSI.
[Tpuemsbl npuBIeUEHUS U YAECpKaHNUS BHUMAHUS
ayJIUTOPHUH.

TunuyHble HEAOCTATKH OPATOPCKOM pedn: OeTHOCTh
CJIOBapsl, HEBEPHOE IPOU3HOIIEHUE CIIOB; CTHIEBOE
HECOOTBETCTBHE TEME BBICTYIUICHUS U 1IeNIeBOH
AyJUTOPUH; JITUHHOTHI HJIM M3ITUIIHSS KPaTKOCTh,
3aTpyIHAIOUINE TOHUMAaHKUE; HEYMEHHE JOHECTH 10
ayJIUTOPUU JIOTUKY U3JI0KEHUS.

OcCHOBHBIE 3TaIlbl MOATOTOBKH MUCHBMEHHOTO JOKJIa1a
PYKOBOIMTENS U METOAMKA UX OCYIIECTBICHUSI.
N3yueHne TemMbl (MCTOPHSI BOIPOCA, aKTYaJIbHOCTB;
BBISIBIICHHE CYIIECTBYIOIIMX TOYEK 3PEHHS U TIOAXO/IOB;
MIOWCK aHAJIOTUi B pyrux cgepax). Beisapnenue
MCXOHOM MH(POPMAIINH C TPHUBIICUCHUEM DIIEKTPOHHBIX U
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TPaAULMOHHBIX pecypcoB. IHTEpBbIONPOBAHNE BEYIIUX
CHELHUATUCTOB COOCTBEHHOM U APYTHX OpraHU3aIM.
ACII undopmarumn.

Pa3paboTka niaHa JoKiIaga v €ro corjaacoBaHue ¢
pykoBoauteneM. OrnpeaeseHre aBTOPCKONM KOHLIETIIINI
WIM IPUHATHE OCHOBOIIOJIArAIOIIEN UAEH U3 UUCIIa
cymectByromux. Ee aprymenTarusi.

IToaroToBKa KOHCTATUPYIOLIEH YACTH U OLIEHKA
MIOJIOKEHUS JEl.

@opMyJIMpPOBKA BBIBOJIOB, PEKOMEHJALIU.
XapakTepucTHKa MPOrpaMMBbl AEHCTBUI C TOKA30M MyTeH
UX NIPETBOPEHUS B )KU3Hb; IPEUMYILECTB; HEOOXOJUMBIX
pecypcoB ((DMHAHCOBBIX, JIIOJICKMX, MaTEPUATHHBIX );
BO3MOJKHBIX CJIOKHOCTEH.

Ctunb NMCHbMEHHOMN peyd U He0OXOIMMOCTh €ro
coOIroIeHHsI IPU MOATr0TOBKE J10KIaaa. Mcnons3oBanue
npodecCuOHANBHOM JIEKCUKU U OPUIIMATTEHO-IETOBBIX
KOHCTPYKLUH; YETKOCTh U3JI0KEHUS; JIAKOHU3M IIPU
OJIHOBPEMEHHOMH J10Ka3aTeIbHOCTH; IOKa3 COOCTBEHHOTO
«BKJIaZ|a», T.€. YMEHHUE OTJAEIUTh MO3ULUI0 OPraHU3aluU
OT BCEX MPOYHNX; COOTIOICHUE STHIECKUX HOPM
LUTUPOBAHUS U 3aUMCTBOBAHUSI.

TunuuHbple HEOCTATKU JOKJIAJ0B: KOMIUISTUBHOCTD;
CyOBEKTUBU3M, MPEB3SATOCTh; HEAOCTATOYHAS
KOMIIETEHTHOCTh B OCBELIEHUH NTPOOJIEMBI,
HEyOeAUTETbHOCTh UCXOAHON 0a3bl U METOJIOB
HCCJIEJOBAHMSI.

28

Tema 28.

KomMMyHUKaTUBHBIHN ayuT

KoMMyHUKaTUBHBIN ayIUT — CUCTEMAaTUYECKUI aHAJIU3 U
OlleHKa UH(pOpMaLUU 00 OpraHu3aluiy,
pacrpocTpaHsieMoil Kak BHYTpPH, Tak U BHE €€
MOJTrOTOBJIEHHOM COTPYAHUKAMH, )KypHAJIUCTAMH,
HE3aBUCHMBIMH SKCIIEPTaMH, KJIMEHTAMH ! T.1I.

[{enn KOMMYHHMKAaTHBHOTO ayuTa. MeToInKa ero
ocymiectBieHus. Konrenr-ananus gpupMeHHoM
uH(pOpMaIUU U MyOoIuKaluii 00 opraHu3aIuy ¢ MO3UIUI
YCIIEHIHOCTH OTPa)KEHHs B HUX MUCCHUHU U LIEHHOCTEH
OpraHU3aIMOHHON KYJIBTYpPHI; IEMOHCTPALIUU YIaCTH
OpraHu3aly B 00LIeCTBEHHON )XU3HU. BhisiBIeHNe
NPETEH3UI U peKJIaMannii B aJipec OpraHu3aIiH.
KoMMyHHKaTHBHBIHN ayTuT, OCYILECTBIIIEMBbIN
poeCCHOHATILHBIMH aCCOLIUAIHSIMHA,
MHBECTULIMOHHBIMU KOMITAaHUSIMH, PEIAKIMSIMU AETOBBIX
NEPUOINIECKUX M3aHuiH. KpuTepun oleHKH OTKPBITOCTH
OpraHu3aliy, UCTIOJIb3yeMbIe B HACTOAIIEE BPEMS:
OCBEIICHUE B I€YaTH HE TOJIBKO YCIIEXOB, HO M HEy a4,
npobiuem; myonukanus GUHAHCOBOW OTYETHOCTH;
BO3MOXKHOCTb TTOJTY4SHHsI HH(OPMAIIHH, HHTEPECYIOIEH
JKYPHAJIHMCTOB, OT NMEPBbIX JIUIL.
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4. Pexomenayemble 00pa3oBaTe/ibHbIE TEXHOJIOTHH

B npenogaBaHuyu TUCHUIUTMHEI HCTIOIB3YIOTCS pa3HOOOpa3Hbie 00pa3oBaTelIbHEIC
TEXHOJIOTUH KaK TPAJAUIMOHHOTO, TAK 1 MHHOBAIIMOHHOTO XapaKTepa, yIUThIBAIOIINE
CMEIIIaHHbIH, TEOPETHKO- U MPAKTUKOOPUECHTUPOBAHHBIN XapaKTep TUCIUTUIAHBI:

—  JIEKLUH;

— IPAKTUYECKUE 3AHATUS,

— JIMCKYCCHHU;

— BBICTYIUICHUS C JOKJIAJIaMU U COOOIICHUSMH;
— ayJUTOpPHBIC MMCbMEHHBIE PAOOTHI,

— BHEAyJUTOPHBIC MUCbMEHHBIE PAOOTHI;

— TECTUPOBAHUE.

S. IlepeyeHb OCHOBHOWi M  [ONOJHUTEJbLHOM  y4eOHOH  JHMTEpPaTYpBHI,
He00X0UMOM /151 0CBOEHHS TMCUMILIHHBI (MO1YJIs)

a) oOcCHOBHas yueOHasi JiuTeparypa

1. OCHOBBI HAYYHO-HCCIICJIOBATEIILCKON JIEATEIBHOCTH : Yy4eOHOoe mocobue /
cocraButenb A. JI. AnekceeB. — IlepcuanoBckuii : JJonckoit 'AY, 2019. — 161 c¢. — Teker :
JIEKTPOHHBIH // Jlanp : AJIEKTPOHHO-OMOIMOTESIHAS cucTema. — URL:
https://e.lanbook.com/book/134373

2. OranecsH, JI.O. OCHOBBI Hay4HO-HCCJICAOBATEIBCKON JCATEILHOCTH : YUCOHO-
Meroandeckoe mocodue / JI.O. OranecsH, C.A. IlomoBa. — Bonrorpan : Bonrorpaackuii ['AY,

2022. — 40 c. — Texkcr : anekTpoHHBIN // JlaHb : 3eKTpoHHO-OMOHoTeuHas cucrema. — URL:
https://e.lanbook.com/book/112372

3. WudopmannonHas KyJlbTypa JHYHOCTH : Yy4eOHO-METOaudeckoe mocobue /
cocrautenu H. W. I'enauna, JI. H. Paonesa. — Kemeposo : Kem['MK, 2021. — 132 ¢. —
Tekcr : oanexTpoHHblidi /  Jlanb @  2eKTpoHHO-OMOnMoTeuHas cuctema. —  URL:

https://e.Janbook.com/book/63616

0) 10MOJTHUTEIbHAS YUeOHas JuTepaTypa

4. 1. Azapckas, M.A. HayuHo-uccnegoBarenbckasi padboTta B By3e : yueOHOe rmocobdue
/ M.A. Asapckas, B.JI. TlosneeB. — Homkap-Omna : III'TY, 2016. — 228 ¢. — ISBN 978-5-
8158-1785-2. — Tekcer : anexkTpoHHbIl // Jlanb : anekTpoHHO-O0MOAMOTEeUHas cucrema. — URL:
https://e.Janbook.com/book/93226

5. 2. bepurapnar, T. B. bubnuorpadguyeckas aAesTeNbHOCTh OMOINOTEKH : yueOHOE
nocobue / T. B. bepurapar. — Owmck : OmI'Y, 2018. — 75 ¢. — ISBN 978-5-7779-2289-2. —
Texkcr: onexTpoHHbId / Jlanb :  2nekTpoHHO-OMOIMoTeuHas cucrema. —  URL:

https://e.lanbook.com/book/118000

6. Ilepeyenr pecypcoB  HHG(POPMANMOHHO-TEJEKOMMYHHMKANMOHHON  CeTH

«HuTepHer» (nasmee — cerb «/HTepHET»), JJIEKTPOHHBLIX 00pa3oBaTeIbHBIX
pecypcos, 3JIEKTPOHHBIX OMO0JIMOTEeYHBIX CHCTEM, npogdeccHoHATBLHBIX 0a3
JAHHBIX U HHPOPMALMOHHBIX CIPABOYHBIX cucrem, HEe00X0AUMBbIX

JJIs1 OCBOEHMS TN CHUILIHHBI (MOIYJIA)

1. Hopran I'ymanutaproe o6pazoBanue http://www.humanities.edu.ru/
2. ®enepanbHblii noptan Poccuiickoe obpazoBanue http://www.edu.ru/
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http://www.humanities.edu.ru/

http: //www.gramma.ru [Topran «Kynbrypa peun».
[Toptan [IpaButenscTBa Poccun: http://government.ru.
http://elibrary.ru/  — Poccuiickuii uHAekc Hay4yHoro uutupoBanus (PHHLI).
HanmonanbHas MHGOpMAIIMOHHO-aHATTUTHYECKAs CUCTEMA.
6. www.scopus.com — SCOPUS (SCIVERSE SCOPUS). MynbTuauciuuminHapHast
oubmorpaduueckas u pedeparruBHas 6aza JaHHBIX.
7. http://wokinfo.com/ — Web of Science. MynpruaucuuuMHapHas pedepaTuBHO-
oubmorpaduueckas 6a3za qaHubIX MHCTUTYTA HayuyHO# MHBOopMaruu CIIIA.

Kaxnplii oOydaromuiics B T€UYCHHE BCErO IMEPHOAa OCBOCHUS JUCHUIUIMHBI 00y4eHUs
JOJKeH ObITh oOOecrneueH WHAMBHAYaJbHBIM HEOTPaHUYEHHBIM JOCTYIIOM K 3JEKTPOHHO-
Ooubmuoreynorr cucreme (DIEKTPOHHO-OMONMHMOTEUHass cuctemMa JlaHb) W K DJIEKTPOHHOMU
nHpopmarmoHHo-00pazoBaTenbpHoOM cpeae BXYTENH

AW
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