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1. Ilepedyenb NJIaHMPYeMBbIX Pe3y/JIbTATOB 00y4eHHUSs 110 AUCHHUILINHE

B pe3ynbrare 00yueHus Mo JUCHUILTUHE 00YYArOIIHICS JOJIKEH OBIAIETh CIECIYIOIUMU
KOMITETEHIIUSIMU, 00ECIIEYUBAIOIIMMHU JTIOCTUKEHUE TUIAHUPYEMBIX PE3YJIbTATOB OCBOCHUS
00pa30BaTeNbHOI MPOrpaMMbl — KOMIIETEHLUN BBITYCKHUKOB, YCTAaHOBJICHHBIX
00paszoBaTeNbHON MTPOTPAMMON:

Tabmuna 1
Koawn1 Copep:xanue Nuaukaropsl
KOMIeTeHIHi KOMIeTeHIH i JIOCTHKEHUS] KOMIIETEH Ui
Cnocoben  pemars | OIK-3.1.
CTaHJIapTHBIE 3a/1a4i | 3HACT MPUHIUIIBI, METObI U CPEACTBA PEIICHUS
npoQeCCHOHANBHON | CTAaHAAPTHBIX 33/1a4 NPOQPECCHOHATBHON JesTeIbHOCTH
JeATEIbHOCTH Ha | HA OCHOBe HWH(MOpPMAIMOHHOW W OubIMorpaduueckon
OCHOBE KYJIBTYpBI C IPUMEHEHHUEM WH(POPMAIIMOHHO-
UHGOPMAIIMOHHOW M | KOMMYHUKAIIMOHHBIX TEXHOJOTHI U C y4eTOM
Ooubmmorpaduveckoil | OCHOBHBIX TpeOOBaHUN HHPOPMALTMOHHOM
KYJIBTYPBI c | 6e30MacHOCTH.
IPUMEHEHUEM OIIK-3.2.
UH(GOPMAITIOHHO- YMeer pemars CTaHAapTHBIE 3a7a4n
OIIK-3 KOMMYHHKAIIMOHHBIX | MPO(ecCHOHAIBHON AeITeIbHOCTA Ha OCHOBE
TEXHONIOTUA U ¢ | ”HPOPMAIIMOHHON U OHOIMOrpaduueckoil KyabTyphl C
Y4ETOM  OCHOBHBIX | IPUMEHEHHEM HH(POPMAITMOHHO- KOMMYHUKAIIHOHHBIX
TpeOOBaHMIA TEXHOJIOTMMI W C YyYeTOM OCHOBHBIX TpeOOBaHMIA
UH(POPMAITMIOHHON MH(}OPMaLMOHHON OE3011aCHOCTH.
Oe3omacHOCTH OIIK-3.3.
Brnageer HaBbIKaMu TOATOTOBKH 0030pOB, aHHOTAIIHH,
coctaBneHus  pedeparoB,  HAYYHBIX  JOKIAJOB,
nyonukanuii, u  Oubinuorpaguu MO  HAy4yHO-
UCCIIEI0BATEIbCKON paboTe ¢ yueToM TpeOoBaHHiMA
MH(OPMaLlMOHHON OE30M1aCHOCTH.

2. O0beM AUCIHHUIIIMHBI B 3a4Y€THBIX €/IMHUIAX

Tpynoemkocts aucuumiuael coctaisier 2 3E, 72 yaca. O0beM KOHTaKTHOW pabOTHI C
MpPEMNoiaBaTesieM U CaMOCTOATENIBbHON pabOThl CTyJAEHTa MO AWCIUIUIMHE YCTaHABIMBAETCSA
y4eOHBIM TJIAaHOM.

3. Conep:kaHue QM CHUTIINHBI

Coneprxanue TUCIUTLTAHBI (MOYJIs), CTPYKTYPHUPOBAHHOE T10 pa3jesiaM (TeMaM)
npencranieHo B Tabnuue 2.

Tabmanma 2
No HaumenoBanue pazziena Conep:xanue pazzaena (TeMbl)
n/n (Tempr)
1 Tema 1  Ucropuueckas | [lonstue Hayku. Hayka u ¢punocodus. OcodeHHocTn

HayKa n €c POJIib B
COBPCMCHHOM O6IJ_ICCTBC.

Hay4YHOTO
[To3nanud u ero Mmerogonorundeckue ocHoBel. Hayka n




obnactu HAay4YHBIX 3HaHUH. 3HaUYeHne Hay4YHBbIX 3HAHW B
ncaaroruke. OCHOBHEBIE neaaroru4C€CKuce.

Tema 2
Opranuzanus Hay4HO-
MCCIIEI0BATEIBCKON PabOTHI

3aKkoHOIaTEIFHBIE OCHOBBI YIIPABJICHUS HAYKOU U ee
praHn3aoOHHAs

cTpykrypa. [lonroToBka Hay4yHBIX U HAyYHO-TIEJarorHUeCKUX
paborHukoB. HayuHas paboTa cTy/IeHTOB 1 TOBEIIIIEHHE
Ka4ecTBa IOTOTOBKH CIICIIHAINCTOB.

Tema 3
MeTtonosiornuecKkrue OCHOBBI
IO3HAHUS.

MeTo/pI B METOIOJIOTUSI HAYYHOTO HCCIICIOBAHUS.
Bceobuue u o01ieHayYHbIe METOABI HAYYHOTO
UCCIIEIOBAHMUS.

Tema 4 OCHOBHBIE DJIEMEHTEI
HAy4YHOTO HUCCIICIOBAHUS

Tema 4 OcHOBHBIE ANEMEHTHl HAYYHOTO UCCIIEI0BAHNUS.
Omnpenenenne IpooOIeMbl U aKTyaTbHOCTH HCCIICIOBAHUS.
BrisBienre o0beKTa U ipeaMeTa uccnenoBanus. Lens u
3aJla4yM UCCIIeIOBaHMS. BhIIBIDKEHNE HAYYHBIX THITOTES.

Tema 5 . Ilouck, HaKOIICHHUE
u oOpaboTka  Hay4YHOU
UHpOpMaLUH.

YMmenue untath KHUTY. [Torck u cOop Hay4IHO
uHpopMmaruu. Benenue padounx 3anuceit. M3ydenne
Hay4HOM jurepartypsl. [IpaBuia opopmiieHus
6ubnuorpaduyeckux 3anuceil. [lpaBuia opopmnenus uurar
U CCBLIOK

Tema 6 TpeboBanus k
oopmieHnI0 KypcoBoOii U
BBIITYCKHOHN
KBaJTM(UKALIMOHHOM
pab6otsl (BKP).

[IpencraBnenue pe3yabTaTOB UCCIEIOBaHUS B BUIE
myoIuKaIuii.

TpebGoBanus kK 0(hOPMIICHHUIO PE3YJILTATOB UCCIIEIOBAHUS
(KypcoBast U BBIITyCKHasl KBaTM(UKalMoHHas paboTa).
S3bIK U cTUIIb HAy4HO paboThl. PenakTupoBanue

Tema 7 Opranuzanus
3aIUTBI KypCOBOH U
BBIITYCKHOHN
KBAJIM(HUKAIIMOHHON PabOTHI

Opranu3anus 3alUTsl KypCOBBIX U BBIITYCKHBIX
KBaJM(PUKALMOHHBIX paboT B y4eOHBIX 3aBEICHUSAX.
Oco0eHHOCTH MOATOTOBKH U 3AIIUTHI UCCIIEI0BATEIBCKUX
pabot cTyneHTaMu. PersiiameHT 3amurhl.

Tema 8 WHpopmannonHas
KYJIbTYpa CIIEUaINCTa

WNnpopmanronHas KYyJbTypa CIEUAIINACTA.
[TpoTMBOPEUMBOCTh  COBPEMEHHOH  MH(POPMALMOHHOM
cutryauu. IlocTossHHOE Bo3pacTaHue oObemMa BXOJSAIIErO
noTtoka ©0€3 TrapaHTUM TIOJHOTHI OTPAXKEHHs B HEM

COCTOSIHMSI BHEIIHEH Cpeapl OpraHu3auuu. beICTpble
TEMIIbI CTapeHUs UHpOpMaLIUH. YMeHblIeHHE
«PELENTYPHOCTH BXOJISAIINX COO0O011IeHNUH,
3aTPYAHSIONUX  HEMOCPEICTBEHHOE  3aMMCTBOBAHHUE
onblTa. HecomoctaBUMOCTh BXOASIIME M BHYTPEHHEHN
uHpOpMaLUH.

NupopmalilioHHbI aHaNM3 KakK CPEJICTBO IPUBEIECHUS
UCXO/IHOW WH(pOpPMALMU K BHIY, HPUTOAHOMY IS ee
WCIIONIb30BaHNW B JCATEIBHOCTH  OpraHHU3aluu.
TpeboBaHust K conxepKaHHIO, KadecTBY U ¢opme
npejacTaBieHuss HMH(OpPMalLMM TpelHa3HAYEeHHOUW JUid
PYKOBOJMTEIIEH PA3HOIO YPOBHS U IIEPCOHAIIA.
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Hcnonp3oBanne  MHGOPMAIMOHHOTO  aHajiW3a  Ipu
CO3JaHMM COOOIICHUU, PACIPOCTPAHSIEMBIX OT JIKIa
¢bupmel (myonukamuii B8 CMU, pekinaMHON NpOAYKITUH,
COJICPXKATEIBHOTO HAMOJIHEHUsl KopropaTtuBHoro Web-
caira).

Wudopmannonnsiii anamu3 (MMA) kak BBISBICHHE B
JOKyMeHTax U (uKcauus B BUAE JaHHBIX MH(pOpManuu,
OTHOCSIICHCA K OINpeNeIeHHOW MpeaIMEeTHON ob0acTu
(I'OCT 7.0-99), kak nporiecc mpeaMamuHHON 00paboTKH
u CO3/1aHUS MH(POPMALIMOHHOM MIPOTYKIIHH.
Bxnrouennocte A BO Bce mpouecchl W HalpaBiIeHUS
JU3alH-TIPOEKTUPOBAHUS u UH(OPMAITMOHHOTO
oOecrieueHUs  JEATENBHOCTH  opranuzauuu.  lLlenu
UH(POPMALMOHHOTO aHAIN3A.

Tema 9. MndopmaioHHBbIH1
MOTOK Kak 6a3a
MHGOPMAIIMOHHOTO aHAIHU3a
JIOKyMEHT: onpeaesieHue,
OCHOBHBIE Pa3HOBHUIHOCTH.
LleHHOCTHBIE CBOWCTBA
MEPBUYHBIX JJOKYMEHTOB

JloxymeHnT Kak MaTepHualbHbIN HOCUTEIb c
3ahuKkcHpoBaHHON MH(pOpMaLUel, mpeJHa3HAYCHHbIH JUIs
€€ COXpaHEHHUs U Mepeaydl BO BpPEMEHU U IPOCTPAHCTBE.
OyHKIUN TOKYMEHTA.

Knaccugukanuss TOKyMEHTOB C TOYKH 3peHHs (OPMBI
3aKperuIeHUs uHpopManuu (TekcToBBIE,
uaeorpaduyecKkue, MKOHUYECKUE, ayAHOJOKYMEHTHI);
MaTEepHaIbHOIO HOCHUTENS (JIOKyMEHThl Ha OyMa)KHOM
HOCHUTEJIE M DJIEKTPOHHBIE); cr1oco0a paclpoCcTpaHEHUs B
oOriecTBe (onmyOyIMKOBaHHBIE, IIPOMEKYTOUHBIE,
HEOIyOJMKOBaHHbIE, HEMYOJINKYEMBIE).

[lepBuyHble JOKYMEHTBI M HX L€JIE€BOE Ha3HAYEHHUE.
BropuuHble HOKYMEHTBI KakK pe3yJbTaT aHaJIUTHUYECKON
nepepadoTKu MepBUYHbIX. (OCHOBHBIE Pa3HOBUIHOCTH
BTOPUYHBIX IOKYMEHTOB.

Coznlanue  OTHENBHBIX PA3HOBUAHOCTEM IEPBHYHBIX
JOKYMEHTOB Ha pa3IMYHBIX OJTamnax JesTeIbHOCTH
OpraHu3ally: OT MPUHATHUS YIPABICHYECKUX PEIICHUN U
MJIAHUPOBAHUSL /10 Pa3pabOTKM HOBBIX OOBEKTOB, HX
NPO/IBUKEHMSI HA PhIHKE U BHEPEHUS.

OcobeHHOCTH 3aKperieHus] HH(OpMaIMK B JJOKYMEHTaX,
IpeHa3HAYEHHBIX I MCIIOJIIb30BAaHMUSI B OpraHU3alluu
(Ha mpennpusTHH, B (upme), U B HEOMYOJUKOBAHHBIX
JOKyMEHTaX,  IpeJHa3Hau€HHBIX  JJI1  BHEIIHEro
UH(GOPMHUPOBAHUS.

BaxHelmne  LEHHOCTHBIE  CBOWCTBA  NEPBUYHBIX
JIOKYMEHTOB: aKTYyaJbHOCTb, IOJIHOTAa M ONEPATUBHOCTH
OTpakKeHUS HOBOTO 3HaHMUS, OpPUTHHAJIBHOCTb,
JIOCTOBEPHOCTh. BiusHuE COLMATBHO-3KOHOMHYECKUX H
COLIMATIbHO-TICUXOJIOTHYECKUX yCIIOBUI CO3/aHMs,
pacnpoCTpaHEHUs! U UCIOJIb30BaHUS JOKYMEHTOB Ha HX
MH(OPMALIMOHHYIO [IEHHOCTb.

IleHHOCTHBIE CBOMCTBa OQUIMATBHBIX (HOPMATUBHO-
NPaBOBBIX, IATEHTHBIX,  HOPMATHBHO-TEXHHYECKHX),
HAYYHBIX, TPOU3BO/ICTBEHHO-NIPAKTUYECKUX, PEKIAMHBIX,
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CIIPpaBOYHBIX JOKYMCHTOB.

10

Tema 10  CoBokynHblit

HOKYMGHTaHBHBIﬁ

IIOTOK:

3aKOHOMCPHOCTU pa3BUTUSA

JoxymenTtanbublii notok ([Il) kxak opraHuzanuoHHas
COBOKYITHOCTb IIEPBUYHBIX JOKYMEHTOB,
(YHKIMOHMPYIONIMX B OOIIECTBE W INPEAHA3HAYCHHBIX
JUId PAacHpOCTpaHEHUs HHPOPMALUU B OMNPEAEICHHOU
COLMAJIBHOM CpeJie.

Temaruueckast ctpykrypa [Il. BumoBoi, sI3bIKOBOMl U
reorpapuuecKui, OpraHU3aIOHHO-(UPMEHHBII U
aBTopckuii cocras JII1.

Baxwneiimue 3akoHomepHoctd pasutus [II:  poct
o0bema, cTapeHue  MH(poOpManuu, paccesHue  —
KOHLEHTpalus JTOKYMEHTOB, (bparMeHTapHOCTb
OTIeNbHBIX cooOuieHnil. HeobxonumocTes uX ydera B
UH(POPMALIMOHHOM o0ecriedyeHun JESITEIbHOCTH
OpraHu3alyHy.

IIlytu  wm3yuenmss JIII B X0me  MapKETHHIOBBIX
UCCIICIOBaHUM, OOOCHOBAaHMM IEPCIEKTUBHBIX IUIAHOB,
BBIOOpE HaIpaBJICHUN HCCJICIOBAHUM, OILICHKU
KOHKYPEHTOCIIOCOOHOCTH ~ MPOJYKLHUH,  pa3pabOTKH
MHBECTULMOHHBIX  IPOEKTOB U OU3HEC-IIIIaHOB.
WMHudopMannoOHHbI MOHUTOPHHT.

11

Tema 11
HenokymeHnTanbHbie

3.

KaHaJibl KOMMYHHUKallUl B

MH(OPMALIMOHHOM

o0ecTieYeHnr OpTraHu3aIiH

B3auMocBs3b 1 B3aMIMOI0NIOJIHUTEIEHOCTh
JIOKYMEHTaIbHBIX M HEJJOKYMEHTAJIbHBIX KaHAJIOB
KOMMYHHUKAIUHU, 00YCIIaBIMBAIOIINE HEOOXOAUMOCTh MX
MapauIeTbHOTO UCIIOIb30BAHHUS.

CogeprkaHue U XapakTep BHYTPUOPTaHU3AMOHHON U
BHEIIHeH nHpopmanuu, Noay4yaeMoun mo
HEJIOKYMEHTAIbHBIM KaHanaMm. [1yTu mosmydeHus: Takon
nH(popMaluu, ee pukcayu, aHaIKu3a U OIICHKH.

12

Tema 12. Conoornueckue

OIIPOCHI

Conponornyeckue OMNPOCHl KaK CPEACTBO BBISBICHUS
MHEHUH, LEHHOCTHBIX YCTAHOBOK, IIPEANOYTEHUH,
cIpoca, NMPUYMH TOBEIEHUS, OTHOLIEHUS K Pa3InYHbIM
IIPOLIECCaM U SBJICHUSIM.

Cutyauuu WCIIOJIb30BAHUS  AHKETHBIX  OIMpPOCOB B
JIeSITeIbHOCTH OopraHu3aiuy. [IpaBuia mocTpoeHust aHKeT
Y OCYILIECTBJICHUS] aHKETUPOBAHUSI.

Curyaiun  cBOOOJHOTO M CTaHAAPTU3MPOBAHHOTO
MHTEPBbIOMPOBaHUSA. BO3MOXHOCTH W OTpaHUYEHUs
METO/a.

OKCHEepTHBIM OINpoc: IENNU OCYIIECTBICHUS, METOJUKa
IIPOBEJCHMUSL.

13

Tema 13. JlemoBeie

IIEPETOBOPHI

JlenoBble TMeEperoBopbl Kak JAEHCTBEHHOE CPEICTBO
nepenayu - MOJy4YECHUS npodeccroHaNbHbII
uHpopmauuu. Buasl neperoBopoB. Mertoanka HX
MOJATOTOBKU M TipoBeneHus. OCHOBHBIE dTambl (CTaJHUH)
MEPETOBOPHOTO  Mporiecca W WX HWH(pOpMarMmoHHas
eMKocTh. MH]opManmoHHass MOATOTOBKA IMEPETOBOPOB:
BBISBJICHUE CBEICHUHW O HAJEKHOCTH OpraHu3alui-
MIAPTHEPOB H  YCIOBHUSAX COBMECTHOM JIESATEIBHOCTH.
dukcanusi  pe3yabTaToB  neperoBopoB.  OCHOBHBIE
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Pa3SHOBHUAHOCTH JOT'OBOPHBIX TOKYMCHTOB.

14

Tema 14. AnanuTuko-
CUHTETHYECKast
nepepaboTka nHGopManuu
(ACIIN)

OCHOBHBIE NPOLIECCHI U
pe3yNbTaThl aHATUTHKO-
CUHTETUYECKOU
nepepadboTKu

[TpeoOpa3oBanue NOKYMEHTOB B IpOIECCE UX aHAIM3a H
U3BJICUEHUs] HEoOXOoAMMOM uHpopManuu, a TaKxke
OLIGHKH, COTIOCTABJICHHS, 000OUICHNUS U TMPEIOCTABICHUS
uHpOpMaLlMd B BHJE, COOTBETCTBYIOIIEM 3aIlpOCy
nosib3oBarens. llomyuenue B pesynpTaTe KauyeCTBEHHO
HOBOH MH(pOpMaIH.

OcnoBuele  mpomeccel  ACII:  oréop  ucXomHOM
uHpOpMaLlMY; €€ aHaJIW3; CBepThIBaHUE (YMEHbILEHHE
¢usmueckoro o0beMa); TPYNIUPOBKA; CHHTE3UPOBAHUE
MH(POPMALIUU U CO3/1aHUE BTOPUYHBIX JOKYMEHTOB.
Pesynbrarel ACII oTAenbHBIX NEPBUYHBIX JOKYMEHTOB:
aHHOTAlUH, pedepaThl, KOHCIEKTHI.

Pesynbrarel ACII MHOXeCTBa NMEPBUYHBIX JTOKYMEHTOB,
OTOOpaHHBIX IO OINpPEJEeIICHHbIM IPU3HAKaM: JI0ChE,
Jai1KecThl, 0030pPbl, SKCIIEPTHBIE 3aKIIOUEHUS, JOKIIA b
JUIsl pYKOBOJUTENEH, pEUTHUHTH U T.[I.

15

Tema 15. Meroanka
HopmasinzoBaHHOM ACII

Texct u BHeTekcTOBas nHpopMmanusa kak 00bekT ACIIL.
Meroarka HOpPMaJIM30BaHHOM IMoacrekTHoU ((aceTHo)
ACII um ee wucrnomp3oBaHue TMpH pedeprupoBaHUH,
KOHCIIEKTUPOBAHUHU, COCTaBJICHHHU [IOChE, IalJKECTOB,
AHAJTUTUYECKUX 0030POB.

Pa3zpaborka mnanoB-makeroB ACII. YHuBepcaibHble U
CIICLMATM3UPOBAHHbIE  TUIaHBI-MakeThl. (OCOOEHHOCTH
aHalM3a MCXOAHOM uWHPOPMAIUU C UCHOJIB30BAHUEM
aHa-mMakera. OOpaboTKa TIONyYEHHBIX pPE3YJIbTATOB.
CocraBnenue T1abmui QakTorpapuueckux JTaHHBIX U
TEKCTa BTOPUYHOTO IOKYMEHTA.

BrisBienne arpuOyToB HHPOPMAIIMOHHBIX O0BEKTOB M UX
HopManu3anus npu co3manuu MC.

[Iytu  BbISBIGHHMST ~ BHETEKCTOBOW  uHpoOpmanuu,
XapaKTEepU3YIOIIeH COCTOSHUE pBIHKA, 3Tall pa3padOTKH
npo0IeMsl, pe3yIbTaTUBHOCTh JeSITeNbHOCTH
OpraHu3alii — KOHKYPEHTOB U T.I1.

16

Tema 16.
uHpopmanuu

OTt60p

Crparerus  moucka U orbopa
cootBercTBytomen MIT nons3oBaTenei.
[TorHoTa ® TOYHOCT, OTOOpa MHGMOPMAIMM  Kak
BakHeilne TpeOoBaHUs K HeMy. I[IpoTHBOpedHMBOCTH
3TUX  TpeOoBaHui.  CHTyauuun  NpeAnoJararouie
OOJBIITYI0O TOYHOCTH 0TOOpA, B yIIIepO MOJTHOTE.
Temaruueckuit  or6op. Otbop 1o  opManbHBIM
Mpu3HaKaM (BUAY JOKYMEHTOB, SI3bIKY, BpEMEHS M3AaHUS
u T.Ja.). KauectBeHHblii o0oTOOp M myTH  ero
OCYIIECTBJICHUSI.

uHpOpMaLuy,

17

Tema 17.
nH(pOpMaLIHH.
KOHCIIEKTUPOBAHHUS.
Metonuka pedeprupoBanus

CaepTbiBaHNE
ITpuemsr

CBepThiBaHHE KaK MPOIECC YMEHBIICHHUS (HU3HMUECKOTO
obbema  wHpOpMaUM ~ TPH  KOHCIEKTUPOBAHHUH,
AHHOTHUPOBAHHUH, PeepUPOBAHUU.

CnocoObl yMeHbIIIeHUsT (PU3HUECKOr0 00bheMa MCXOTHON
uH(pOpMAaIllMK: WCKIIOYCHHE I[MOBTOPOB WM CBEICHUN
MaJI03HAYUTEIBHBIX TUTST JTAHHOM KaTeropuu
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M0JIb30BAaTENEiH; MIEPEeKOMIIOHOBKAa  MaTepuaa;
MpHUBEICHNE CBEICHUI B Tabmu4yHOU (hopme; 00oOIIeHne
uHpopmanuu.

3aBUCHMOCTh KAQueCTBa CBEPTBIBAHHS OT TOYHOCTH
dopmynupoBkun  UII, mMOAHOTHI TUIaHOB-MAakeTOB U
oco3HaHus koHeyHou nenu ACII.

OcHoBHBIE 3Tambl KOHCIEKTHPOBAHMS: OCMBICIICHUE
neneil  obpameHus K UHGOPMAIMM;  COCTABICHHE
MPEIBAPUTENILHOTO IJIaHA; O3HAKOMIIEHHE C TEKCTOM U
BBIJICTICHHME TE€X ero (parMeHTOB, KOTOPBIE HECYT
OCHOBHYIO CMBICJIOBYIO Harpy3Ky.

W3pneyenne  uwHpOpMamumum B COOTBETCTBUU  C
JIOTIONHSIEMbIM M YTOYHSIEMbIM  IUIAHOM  IyTeM
OKCTpPAarupoBaHus  Hamboiee  3HAYMMBIX  YacTel;
0000111eHUs ¥ TIEPEKOMIIOHOBKH MaTepHara.
CyOBbeKTUBHOCTh TPEJCTABICHUS O HOBOW 3HAUYUMOU
uHpopmanuu. Ero 3aBHCUMOCTh OT KOMIETEHTHOCTH W
MPEIIISCTBYIOMIETO OIBITa HHIUBUA.

BeiObop HE0OXOOMMON W JOCTaTOYHOH IOAPOOHOCTH
KOHCIEKTUpOBaHUsA. lVcnonp30BaHuEe WHAWBHIYaTbHBIX
«CMBICIIOBBIX BEX» - MaKCHMaJIbHO CXKATBIX OMOPHBIX
AIIEMEHTOB, o KOTOPBIM 3aTeM BO3MOHO
pa3BepTHIBAHNE CMBICIIA COOOIICHUSI.

Pa3znuyns B KOHCIEKTUPOBAHUU «JIJIsl ce0s1» U B OTBET Ha
HNII nons3oBarens.

Pedepar kak kpaTkoe TOYHOE HU3IOKEHUE COJEP>KaHUS
JIOKYMEHTa, BKJIIOYAIOIIEE OCHOBHbIE  (DAKTHUECKHE

CBEICHMS U BBIBOJBI, 0e3  JIONOJHUTEIbHBIX
WHTEpPIpPETAlM WM KPUTUYECKMX 3aMEYaHHH aBTOpa
pedepara.

®ynkuuu pedepara. Buasl pedpepatoB B 3aBUCUMOCTH OT
OoXBaTa  COJEpKaHHs  JIOKyMEHTOB  (o0mue
cHenualn3upoBaHHbIE), II1yOUHBI CBEpTHIBaHUS
(MHOMKaTHBHBIE,  WH(GOPMATHUBHBIE,  PACHIMPEHHBIE),
aBTOpPCTBA (aBTOPCKHUE, peNaKkLUOHHbIE, pedepeHTCKue),
crnoco0a TOATOTOBKH (pe3ylbTaT MHTEIIEKTyalbHON
JIeSITEIbHOCTH 4YEeJIOBEKa, MalllMHHBIE), (OPMBI IOJa4H
Mmatepuana (TenerpagHsle, TEKCTOBbIE, TAOIMUHBIE).
Ctpyktypa pedepata W  HCXOAHOTO  TEPBUYHOTO
JIOKYMEHTA: CJIy4yau COBIA/ICHUS U HECOBIAICHUS.
Metonuka  pedepupoBaHus €  HCIIOJIB30BAHHUEM
YHUBEPCAJIbHBIX M CHEHHUAIM3HPOBAHHBIX IIJIAHOB —
MakeroB. CBeieHMsT O CTpaHe U  OpraHU3alHH-
pa3paboTuuke, 9KOHOMUYECKOU 3¢ HEeKTUBHOCTH,
HAaUMEHOBAHUSX U Mapkax oOOpylOBaHUS U MaTepHalIOB
Kak 00s3aTeNbHbIEe 2JIEMEHTHI pedepaTa.

Pazpematomue u 3arnpenarome IIpaBUIIa

pedepupoBaHusl.
18 | Tema 18. Coznanue | UnpopmanmonHas  OpoOAyKIHS - JIOKYMEHTHI,
MH(OPMAIMOHHOM uHpopmanronuble maccuBbl. B/l um mHpOpmanmoHHbIe
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MPOIYKIINH

Bunst  uH(bOpMaImoHHOM

MIPOYKIINH

YCIIyTH, SIBISIIOIIMECS PE3yJIbTaTOM (YHKIIMOHUPOBAHUS
UH(POPMALIMOHHBIX CHCTEM.

Buner nHbopManimoHHON MPOAYKIMH IO IENISIM CO3/IaHus
u XapakTepy MPEIOCTABIIIEMBIX CBE/ICHUI
(moxkymeHTanbpHas U (hakTorpaduyueckasi).
[TonHoTekcTOBass wuH(pOpManMoHHas npoxykuus: b/l
TeMaTHU4ECKHE MOA00PKH, JaiiIKECTHI.
bubnuorpaduyeckas unpopmanmonnas npoaykuus: bJI,
yKa3aTeau U CIIUCKU JIUTEPaTyphl.

dakrorpaduueckas ~ uHOOpPMAIMOHHAS  MPOMYKIUS:
CIIpaBOYHBIC, oObekTorpaduyecKue,
nexcukorpagpudeckue u yrciosbie BJI, mocke.
0O0630pHO-aHanUTHYECKas HH(OPMALIMOHHAS TPOTYKITHSI.
Turnossie 3TaIlbl CO3HaHHUs uH(OPMAMOHHON
MNPOJYKIMH: OINpENeJIeHUe KaTeropuid IOJb30BaTeNeH;
yTouHeHue conaepxkanus HII; BbISBIIEHHE aHAJIOTOB;
pa3paboTKa CTpaTeruy MOMcKa MCXOAHON WH(pOpMaIUu;
CBEpThIBaHWE WH(POpPMALNU; ONpeAeTeHne crocoda u
IPYNIUPOBKYA  TNOJYYCHHBIX  CBENEHHWH; pa3paboTka
BBIBOJIHBIX (hopMm (otyetoB) UC.

19

Tema 19
COCTaBJICHUA

Mertonnka
JIOCheE.

HNudopmanmonnoe

HaITOJJHCHUC

(hakTorpaduyeckux 0a3

JaHHBIX

Jlocbe — (hopManu3oBaHHBIC, TO €CTh COCTABJICHHBIC IIO
OTIPEICICHHOMY IUIaHYy, Pa3BEPHYTHIE XapaKTCPUCTUKU
00BEKTOB. HNudopmanmonnbie 00BEKTHI IOChE:
MEPCOHAINS;, OpTaHu3aluu W (HUPMBL, O0OPYIOBAHHE,
YCTAHOBKH, TPHOOPHI, ChIphe W MaTepHajbl; YCIYTH,
HUCTOPUYECKHE COOBITHS; KyIbTypPHBIC TAMATHUKH U T.II.
[Tytu  BBISIBICHHS  CYIIECTBYIOIIUX M METOJIUKA
pa3pabOTKH COOCTBEHHBIX IUIAHOB JOCHE, COJEpKaIluX
HOpPMaTM30BaHHbBIN MepeYeHb aTpHOYTOB OOBEKTOB.
CTpykTypa J0Che Ha pa3IndHbie OOBEKTH. VCTOUYHWKH
BBISIBJICHUSI 3HAUEHU aTpUOYyTOB; MX HOpMaTH3aIusl.
Hcnonp30BaHWe METOAWKH COCTaBICHHS JOChE IPHU
co3ganuu obOwvekTtorpaduueckux bJ[, mpoMBIIIEHHBIX
KaTaJoroB, TOBApHO-(UPMEHHBIX CITPABOYHUKOB H T.JI.

20

Tema 20.

Metoauka

COCTaBJICHUS JaNKECTOB

Haiikect (ot aHri. digest — KpaTkoe HU3JIO0XKEHHE) —
(parMeHThI TEKCTOB Pa3IMYHBIX IEPBUYHBIX JTOKYMEHTOB
(OTpBIBKM,  IMTaThl, pedepaTsl —  SKCTPAKTHI),
ckomrioHoBaHHBIE B Joruke MIT momszoBarens. Cutyanms
CO3/IaHus JalpKecTa: paccpeoTOYeHHE HEeoOXOAMMOM
MOJIb30BATENI0 HMHQOpMAMK 1O OOJIBLIIOMY  YHUCITY
TPAJUIMOHHBIX M  JIEKTPOHHBIX HCTOYHUKOB IpH
OTCYTCTBHH 0000IIAIOMINX TOKYMEHTOB.

['paHuIIbI OTBETCTBEHHOCTH COCTaBUTENS JaljpKecTa:
MHOTOACTIEKTHOE «BHJICHUE» TEMBI; TIOJTHOTA BBISBICHHS
uHpOpMalLlMK; TOYHOCTh OTOOpa HYXKHBIX CBEJCHMIA;
rpynIupoBKa Marepuina B coorBerctBun ¢ UII
M0JIb30BATES.

HUcnonb3oBanue Web-texHomoruit B npouecce
«BBIpALMBAHUS» TEKCTA JaiiKecTa.

OO0s3aTenbHbIE  CTPYKTYPHBIE 3JIEMEHTHl JlaljpKecTa:
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OTJIaBJICHUE, TIPEIUCIOBUE (COMTPOBOIUTEIbHAS 3aMKCKA),
OCHOBHAasA 4YaCTb, CIIMCOK HCIIOJIB30BAaHHBIX HMCTOYHHKOB.
dakynbTaTUBHBIE  DJEMEHTBHI:  CJIOBaph  OCHOBHBIX
HOHHTHfI; HWJUIIOCTPATUBHLBIC MaTCpuajibl; CBCACHUA 06
aBTOpAax, OpraHU3alusiX — pa3paboTYHKaXx.

21

Tema 21. IToaroroBka
0030pHO-aHATUTHYECKHUX
JTOKYMEHTOB

AHanMTHYECKUi 0030p KaK CUHTE3MPOBAaHHBIN Ha 0aze
MEPBUYHBIX JOKYMEHTOB TEKCT, COJIEP KAl
pa3BEepPHYTYIO XapaKTEPUCTUKY MPoOIeMbl. DYyHKITUN
0030pOB.

Buner 0630poB 1o 1ienu co3ganus (peIBapuTelIbHbIC
0030pHI, B T.4. 0030pbI COCTOSTHUS; 0030PHI —
000CHOBaHHUS; UTOTOBBIE 0030PBI; MPOTHOCTUICCKUE
0030pHbI); IO OXBATy MEPBUYHBIX TOKYMEHTOB (MOHO— U
MIOJIMBUJIOBBIC); TIO (hOpME TIPEICTABICHUS
(MoHOTpaduveckre, 0030pHbIE CIIPABKH).
AHanutnueckre 0030pbl Kak COCTaBHasl YacTh JI0KJIa/10B,
OM3HEC-TIJIAHOB, MHBECTUIIMOHHBIX IPOEKTOB, OTYETOB
HUP, nuccepranuii, AUTIIOMHBIX padoT.

TpeGoBanus K cofiep)aHU0 0030pa: MOJIHOTA BBISBICHUS
U aHAJIN3a UCXOTHOW WH(POPMAITUH; JOCTOBEPHOCTbD,
MIPOBEPEHHOCTH CBEACHUIA; TOKA3 PA3IMUYHBIX TOYCK
3pEHUsT; BBISIBIICHHE TTPOOEIIOB, HEPEIICHHBIX 33/1aY;
OIICHKA MEPCIEKTUBHOCTU PA3IMUHBIX HAPABICHHIA.
TpeOGoBaHMs K U3JI0KEHUIO MaTepUaia; YeTKOCTh,
JIOTUYHOCTH MIOCTPOEHUS; PEEIbHBIN TAKOHU3M;
UCIIOJIb30BaHUE CTAHIAPTU3UPOBAHHBIX TCPMUHOB;
MPUBE/ICHUE ONpPEACTICHUI HOBBIX MOHSITHIA.

OcHoBHbIE 3Tanbl Harucanus o03opa. CTpykTypa o030pa
KaK CaMOCTOATEIHHOTO JOKYMEHTA M KaK COCTaBHOMN
YaCTH KaKUX-TMOO MaTepuasos.

22

Tema  22.  Iloaroroska
¢bupmeHHON HHG)OPMALIUH.
Bunst u Ha3HAuYCHUE
(¢bupmMeHHON HHPOpMAIIH

[Toustue pupmenHoit nunpopmanuu. Lienu ee moaAroToBKH
U pacnpocTpaHeHus: (OPMUPOBAHUE TOJOKUTEIBHOTO
o0pa3a opraHM3alMd B IJla3ax OOILECTBEHHOCTH;
pPEKIIaMApPOBAaHUE TOBApOB M YCIYT; IIOMCK JIEJIOBBIX
NapTHEPOB M DPACIIUPEHHME CBA3ECH B3aUMOJEHCTBUS;
MOTHUBALHS IEPCOHAIA.

OCHOBHBIE PA3HOBUJHOCTH HMCTOYHUKOB (PUPMEHHOM
uH(popMalMy,  NpeJHAa3HAYeHHBIX  JJIs  BHEILIHETo
WCIIOJIb30BAaHUS: €KErOJHBIE OTYETHI; PEKIAMHBIE U
CIPAaBOYHBIE W3JIaHUS; UMUIDKEBblEe MyOnukaruu. Web-
CalThbl OPraHU3aLUN.

Hcrounukn BHYTpU(UPMEHHON uH(popMaIuuy,
OPUEHTHPOBAaHHBIE Ha TMEpPCOHAN: BHYTpU(PUPMEHHBIE
ra3eTsl, ’KYpHAaJIbl, JIEKTPOHHbIE JOCKH OOBABICHUM.
OTpakeHne MHCCHM UM IIEHHOCTEH OpraHuM3alliOHHON
KyJIbTYpbl B HCTOYHHKaX (pUpMEHHON HHPOpMAIUH.

23

Tema 23. Copepxanue
(hUpMEHHBIX T'OJTOBBIX
OTUYETOB

EsxeroHbie OTYETHI - BAKHEHIIIHI UCTOYHHUK (PUPMEHHON
uHpopmanuu. CrnocoObl pacHpoOCTpaHEHUS TOJIOBBIX
OTUETOB: TIOArOTOBKA OTHAENBHBIX M3JaHUM M HX
pacupoCTpaHEHHWE Cpeau  3auHTEPECOBAHHBIX  JIMIL;
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nyonukamuss B CMU u npodeccrnoHaabHbIX H3TaHUSX;
pacmpocTpaHeHHE B SJICKTPOHHOM BHJIC.

3apyOexHas u OTEYeCTBEHHAS NPaKTHUKA
pacmpoCTpaHEHUS €KETOJHBIX OTYCTOB.
O0s13aTeNIbHOCTD myOIUKaIKu OyXxTanTepcKoi

OTYETHOCTH OTKPBITHIMH aKIIMOHEPHBIMU OOIIECTBAMU
Poccun (ITpukaszer Munpuna PO NeNe 97 u 101 ot 1996
r.).

ConepxkaHue €XEroJHbIX OTYETOB: OOpallleHUE IEPBBIX
JUI; XapaKTepPUCTUKA TOJUTHKH OpraHHU3aliH, ¢
COBPEMEHHOTO COCTOSIHUSI W TEPCIEKTHB Pa3BUTHUS;
JEeKIapalus COIUAIBHON OTBETCTBEHHOCTH, IOKa3 POJIU
OpraHu3allil B  PEHICHUW COLMAIBHBIX  Tpo0iIeM;
¢uHAHCOBass OTYETHOCTh, CBEACHUS O TAPTHEPAX;
OnaroTBOpUTENbHAS JEeSITeTHHOCTD OpraHu3aINH;
CBEJICHHSI O IEPCOHAJC W TEPBBIX JIMIAX; ayIUTOPCKOE
3aKito4YeHue. MIumocTpaTuBHbBIC MaTepHUaibl OTYETOB.
Ctuns  W3JIOKCHHSI Marepuaia, €ro OpHUEHTAIus Ha
HAJIOTOILIATEIBIINKOB, aKIMOHEPOB, HWHBECTOPOB.
SICHOCTP M TPOCTOTAa W3JI0KCHUS, JTOBEPUTEILHOCTD,
JI0Ka3aTeIbHOCTb.

Beibop Mecta myOnukanuu otdeTta. BiusiHHE mpecThka
ra3eThl WIH XypHaJla Ha UMUK OPTaHU3aIIHH.

[Tyt moydeHus roJIoBbIX OTYETOB 3apYOEKHBIX QUPM.

23

Tema 23. IloaroroBka wu
IIpOBEJICHUE OusHec-
Mpe3eHTalMi

busHec-npe3eHTanus Kak MEpONpUTHE, HAIPABIEHHOE
Ha MPE/ICTABJIICHHE 0OBEKTA MIPE3CHTALINU U €T0
MIPEUMYILECTB LieJiIeBOM ayautopuu. [Ipesentanus
paccMaTpUBAETCS U KaK CPEJCTBO PEKJIAMBbl M KaK
cpenctBo [Tabnuk Puneiins. SIBnsscy oqHuM U3
Meponpustuii [Tabnuk Puneitinz, npe3eHTarus
HampaBlieHa Ha (popMHUpoBaHUE OJIArOMPUITHOTO
00111eCTBEHHOTO MHEHUSI, CO3IaHUE XOPOIIET0o
OTHOIICHUSI ITUPOKUX CIIOEB OOIIECTBEHHOCTH K
OpraHu3alnu, JOBEpUs K €€ NPOAYKIUU. ABIsACH
CpencTBOM (pMPMEHHOM UITH MPECTHKHOM peKIIaMbl,
MIPE3EHTAlINs] HAlPaBJIeHA HA TOATOTOBKY MOKYIATENs K
COBEPIIECHHUIO TOPTOBOM CIEJIKU, TOATBEPKICHUE
pealbHBIX MPEUMYIIECTB MPOAYKIHH GrupMbl. [ TaBHOI
LEJIBIO MPE3CHTAIINH SIBJISIETCST yOCKICHUE TEIeBOM
ayAUTOPUH NIPUHATH WIH MIEPECMOTPETH CBOKO MO3ULIHIO,
MHEHUE, TPEANPUHATh WIH BO3/IEPKATHCSI OT KaKOro-
6o aeiicTBUs. Y OEKICHHE OCHOBBIBAETCS HA CUCTEME
JIOTUYECKHUX JTOKa3aTeabCcTB. OCHOBY METO/Ia YOCKICHHS
COCTaBIISIIOT OTOOP, JIOTHYECKOE YIOpsAoueHHE (PaKTOB U
BBIBOJIOB COTJIACHO €IMHOM ()yHKIIMOHAIBHOM 3a7a4e.
Drarbl MOATOTOBKH OM3Hec-Tipe3eHTanuu: OnpeneincHue
o0BekTa npe3eHTanuu. Beibop nHpopManoHHOro
IOBOJIA JUISl TOATOTOBKY U MPOBEICHUS NTPE3CHTALUH.
NudopManinoHHBIM TOBOIOM JIJIS IPE3CHTAIIMH MOXKET
CTaTh CO3/IaHUE (PUPMBI, OTKPBITHE HOBOTO (unania,

11




ro0uset pupMel, mepees3; B HOBOE MOMEIICHUE, PEMOHT U
npruobpeTeHne HOBOro 000PYI0BaHUSs, BEIITYCK HOBOTO
TOBapa, pa3padoTKa HOBOM yMakOBKH TOBapa,
IIPEJI0KEHUE HOBBIX YCIYT U T.1. POpMyJIpoBKa 1eNn
MIOATOTOBKHU U ITPOBEACHUS Ipe3eHTauuu. B kauectse
LIEJIM MOKET BBICTYNATh: IPUBJICUCHUE UHBECTUIUH,
IIOMCK JIEJIOBBIX NAPTHEPOB, 3aKJIFOYEHHUE TOTOBOPOB C
IIOCTaBIMKAMH, yYaCTHE B KOHKYPCE IIPOEKTOB
(MHBECTULIMOHHBIX, TBOPYECKHUX ), TPUBJICUCHHE
KJIMEHTOB, YBEJIMUYEHUE 00BEMOB IPOIAXK,
COBEpIICHCTBOBaHNE UMUIKA (UPMBI, THPOPMUPOBAHUE
0 pa3paboTKe HOBBIX YCIIYT, IPOABMKCHHUE TTPOTYKITHIH,
MpelocTaBlieHue HH(POPMAIIHN BHICTABOUHOMY KOMUTETY
JUIs1 €€ OTpaKeHUS B AJICKTPOHHOM KaTaJlore BBICTABKU U
T.1. Onpenenenue 1eneBor ayautTopun. B kauecTse
LIEJIEBOM ayTUTOPUU MOTYT PacCMaTpUBAThCS: pealbHbIe
MOKYIaTeNH, IOTEHIUAJIbHbIE IOKYIAaTeI!, HHBECTOPHI,
JIeJIOBBIC MTAPTHEPHI, BIACTHBIE CTPYKTYPHI,
npeacrasutenn CMU, mmpokue ciion oOecTBEHHOCTH,
np. HeoOxomumMo BeIOpaTh OJIHY LIETEBYIO AYAUTOPHIO,
IIOCKOJIBKY MMEHHO €€ HHTepeChl 00yCIaBIUBAIOT
JATbHEHIIYIO CTPYKTYPY, SA3bIK U CTHJIUCTUKY
Ipe3eHTalMU. 3aJI0TOM YCIEIIHOM Mpe3eHTalUH SIBJISIETCS
M3Y4YEeHHE UHTEPECOB, MOTPEOHOCTEN U OKUAAHUN
1eneBoi ayautopuu. Pazpaborka cTpyKTyphl
npeseHTanmu. OnpeneneHe HCTOYHUKOB HHPOpMAIIH.
B xadecTBe MCTOUYHUKOB /JIs1 TOATOTOBKHU UH(POPMAIIUU
ucnonb3yroTcss Web-caiiThl Opranu3aiuii aHalIoroB,
TeMaTudeckue nopraisl UHTepHET, cTaThi U3
npodecCHOHANBHBIX TEPUOANYECKUX H3TAHUM,
nyonukanuu B CMU, pexkinamHble MaTepuaibl, KaTaIOTHU
BBICTAaBOK, TPOMBILIIIEHHBIE KAaTAJIOTH, OTYETHI O
MapKETHUHIOBBIX MCCIEA0BaHUAX U T.1. COOp 1 aHAIIN3
uH(popmManuu. Ha 3ToM 3Tamne ucrnonb3yroTcs Takue
METO/Ibl aHATTUTUKO-CUHTETUYECKOMN TIepepadoTKn
uH(pOpMallMK KaK aHHOTHpPOBaHUE, peepupoBaHue, a
TaK)Ke METOJIbI aHAJIN3a IOKYMEHTAIIUX U KOHTECHT-
ananus. PazpaboTtka Tekcra nmpe3eHTanuu. Peanuszamnus B
nporpamme PowerPoint. [Toaroroska Tekcra
conpoBoauTenbHOU peur. [logroroBka Tekcra
MOSICHUTEIIbHOM 3aIIUCKH.

24

Tema 24. ConepxarenbHoe
HaronnHeHne Web-caiita
OpraHu3aIu

Web-caiiT opranu3anuu Kak CpecTBO peKIaMUPOBAHMUS,
YCTAHOBJICHHSI U TIOJICPKAHHUSI CBS3EH C
00I11eCTBEHHOCTbIO, JIEIOBOI0 COTPYIHUYECTBA.
Bnusinue orpacnu u cepsl 1esTenbHOCTH, POPMBbI
COOCTBEHHOCTH, NMPECTUKA U U3BECTHOCTH OpPTraHU3AINH
Ha cojiepxkaTenbHoe HanoHeHue Web-caiTos.
Ocob6ennoctu Web-caliToB opranu3aiuii KyJibTyphl,
MPOMBIIIICHHOCTH, 3IPaBOOXPAaHEHUS U T.7. Web-cailThl
HAYYHO-MCCIIEJOBATENIbCKUX, 00pa30BaTENbHBIX,
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JIOCYTOBBIX OpPTaHU3AIMH, TPEATPUATAN TOPTOBIIH.
Pa3paboTka ocHOBOIOJIATAOIEH UCH IIEKTPOHHOTO
MpeJICTaBUTENbCTBA (hrpMBbl. BEIOOP OCHOBHBIX
MH(POPMALMOHHBIX OJIOKOB; MX HAIOJIHEHHE C YIETOM
LIEJIEBOTO HA3HAUYEHHUS KaXKI0r0. AKTyaau3auus u
penakTHpoOBaHUE copepkarenbHoi yactu Web-caiiTa Ha
OCHOBE aHaJln3a JaHHBIX 00paTHOil cBs3u. COBpeMEHHbIE
TEHJCHIIMY IEPCOHAIN3ALMH CONEPKAHUSI CAlTOB.

25

Tema 25. IToaroroBka
UMUJDKEBBIX TyOJIHMKAIi B

CMHU

WudopmaninoHHBINH TOBOJ KaK CPEJICTBO MPUBJICUCHUS
BHUMaHHS O0OIIECTBEHHOCTH K JESTEIHLHOCTH
opranu3zanui. CoObITUS U SIBICHUS, BHICTYIAIONINE B
KadecTBe HH(POpMaMoHHOTO oBoAa. MX oTpakeHue B
npecc-penu3ax.

Oco0OeHHOCTH HanMCcaHUsl PECC-penn3a — KpaTKoOro
COOOILIEHUs O NEATEILHOCTH OpraHU3alluu, €€ UCTOPUH U
ycrexax, KOTOpbIE )KYPHAIUCTHI TIOCIIE PEAaKTHPOBAHUS
UCIOJNIBL3YIOT B KaYeCTBE MaTepHasa AJsl MyOIuKauu
(pamuo- unu Tenenepenayn). TpeboBaHUS K COACPIKAHUIO
npecc-penusa: 000CHOBaHHUE OOIIECTBEHHONW 3HAYUMOCTH,
aKTyaJIbHOCTH MH(POPMALIMOHHOTO MTOBOJIA; KPATKOCTh
MIPU TOCTaTOYHOM MOAPOOHOCTH OMUCAHMS TEXHHUUECKOM
CTOPOHBI COOBITHS, OCBOOOXKTAIOIIEH )KYPHAINUCTA OT
HEO00XO0IUMOCTH cOOpa JOTOTHUTEIbHBIX CBEICHU;
TOYHOCTH M JJOCTOBEPHOCTH HH(POPMALIUH.

CrtpykTypa npecc-penusa. 3HaueHue JIujiep-ad3ara.
Bunbl uMukeBbIX myonukanui (paauo- u
TEJIEBU3MOHHBIX lepeiad), C TOYKU 3PEHHS COACPKAHMUS,
HOBOCTHIHBIE; KEHC-UCTOPUH; BHICTYTUICHHS BETYIIIX
CHELHAINCTOB OPraHU3aLUH 110 TIOBOJY €€ HAaCTOSLIETO U
Oynyliero; HHTEPBBIO; OMorpadueckue; OTBETHI HA
BOIPOCHI U IPETEH3UH B a/IpEC OpraHU3aLUH.
OcoOeHHOCTH coZiepKaHus U PACIIPOCTPAHEHUS
uH(pOpMaIIUU B CUTYaIlUU KPU3HUCa.

3asBNeHUs TS IEYaTH MTEPBBIX JIMIL: TENTb UX
pacrpoCcTpaHEeHHUS.

26

Tema 26. IloaroroBka wu
pacrpocTpaHeHue
BHYTpU(UPMEHHON
uHpopMauu

Buytpudupmennas napopmaiys B MOTUBALIUN
nepcoHana u GOpMUPOBAHUU KOMAH/IbI, TPUOOLIEHUN
HOBBIX COTPYAHHMKOB K IIEHHOCTSIM OpPTaHU3allMOHHON
KYJIBTYPBI.

CopepxaTenbHOE HallOJIHEHNUE BHYTPU(PUPMEHHBIX
NEePUOIMYECKUX U3/IaHU: oOpallieHne pPyKOBOJCTBA;
uH(pOpMaLKsa 0 COCTOSHUU €] KOMIIaHUM U TTopTdere
3aKa30B; XapaKTEPUCTUKA HHHOBAIL[MOHHOM ITOJIUTUKH,
IJIAHOB TEXHUYECKOTO U COLIMAIbHOTO Pa3BUTHS;
CBEJIEHUS O KaJPOBBIX MEPECTaHOBKAX; 0030p MHEHHIA
KJINEHTOB; AaHAJIN3 NPETEH3UN U pEeKJIaMalHil.

27

Tema 27. CrnnupaiiTepcTBo.
[ToaroroBka YCTHOTO
BBICTYIUICHHUS

pykoBoaurensd. [loaroroeka

CHquaﬁTepCTBO KakK ImpouecC nmoAroToOBKU pCuu Uiin
JOKJIazaa aJid MEPBBIX JIMI OpraHrU3allii, a TaK¥XKE
JACJIOBBIX HpCHHOX(CHHﬁ, PacpoCTPpaHACMBIX OT UX
UMCHU.
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IMUCHLMEHHOTO JOKJIa[a

OCHOBHBIE 3TaIlbl COCTABJICHHS YCTHOTO BBICTYILUICHHUS:
OIpe/IeNICHUE 11eJIN BBICTYIUIEHHUS, TOATOTOBICHHOCTH U
HACTPOs ayAUTOPHH; BBIBICHUS PErVIAMEHTA U
OUYEpETHOCTH BBICTYIUIEHMS, COAEPKAHUS JIPYTUX
JIOKJIa[IOB; YTOUHEHUS TEMBI; BBISIBICHHS U aHAJIA3A
MCXO/IHOM MH(POPMALINHU; COCTABIICHHE U COTIIACOBAaHHE C
PYKOBOIMTEJIEM IJIaHA BBICTYIUICHUS U BAPUAHTOB
apryMeHTally OCHOBHBIX ITO3UIIMI; HallUCaHUE TEKCTA U
ero o0CyKIeHHE C PYKOBOJIUTENIEM; OIIpee/IeHHe Kpyra
BO3MO>KHBIX BOIIPOCOB M BO3PAXXEHM, TOATOTOBKA
oTBeTOB. [loAroToBKa MILTIOCTPAaTUBHOIO MaTepraia
(mpe3eHTanus, clanbl, pa31aTOYHbIM MaTepUail U T.1.).
Heo6xonuMocTh yuera 0cOO€HHOCTEH JTMUYHOCTH
pyKoBOAMTENS (BO3pacTa, CTUIIS IIOBEIEHUS, UMMJIKA) U
€ero I0JIO’KEHHE B CTPYKTYpE yIpaBlieHUs (paHra,
aBTOpPUTETA) IIPU MOATOTOBKE TEKCTA YCTHOTO
BBICTYIUICHHUS.

Ctuib ycTHOU pedd U HEOOXOIMMOCTh €r0 COOJIOICHHUS.
[Tpuembl npuBICYEHUS U yJI€p/KaHUsl BHUMaHUS
ayJIMTOpUH.

TunuuHble HEJOCTaTKU OPATOPCKOM peun: OeTHOCTh
CJIOBapsi, HEBEPHOE IIPOU3HOLICHUE CIIOB; CTUIIEBOE
HECOOTBETCTBUE TEME BBICTYIUICHUSI U LIE€I€BOU
ayJIMTOPUH; JJIMHHOTHI MU U3JIUILIHAS KPATKOCTbD,
3aTpYyJHSIOUINE IOHUMaHUE; HEYMEHHUE IOHECTHU 0
ayJIUTOPUU JIOTUKY U3JI0KEHUS.

OcHoBHBIE 3TaIlbl IOATOTOBKM MMCbMEHHOTO J1I0KJIa/1a
PYKOBOIMTENSA U METOAMKA UX OCYIIECTBIICHUS.
N3ydenue Tembl (UICTOPHS BOIIPOCA, aKTyaJIbHOCTb;
BBISIBJICHHE CYILECTBYIOIIMX TOYEK 3PEHMS U ITOIXO0/I0B;
MOMCK aHaJIOTUH B Apyrux cdepax). BeisiBnenue
UCXO/IHOM MH(POPMALIUU C IPUBJICUEHUEM JIEKTPOHHBIX U
TpPaJMLIMOHHBIX pecypcoB. HTEpBbIOMPOBAaHNE BEAYIIIMX
CHELHATNCTOB COOCTBEHHOM U APYIMX OpraHU3aIMi.
ACII uadopmanuu.

Pa3pa0oTka raHa 10Kj1aa U €ro coriacoBaHHe ¢
pykoBoauteneM. OnpezaeneHne aBTOPCKOM KOHLIETIUN
WIM IPUHATHE OCHOBOIIOJIATAIOIIEH NIEU U3 YUCIIA
cymecTByomux. Ee aprymenranusi.

ITonroroBka KOHCTAaTUPYIOIIEH YaCTH U OLIEHKA
MOJIO>KEHUS JIelI.

@®opMyIMpPOBKA BEIBOJIOB, PEKOMEH AL,
XapakTepruCcTHKa IPOrpaMMbl JEUCTBHAN € ITOKA30M ITyTeH
UX MIPETBOPEHUS B KHU3Hb; IPEUMYILECTB; HEOOXOAMMBIX
pecypcoB ((PMHAHCOBBIX, JIFOJICKUX, MaTePUATIBHBIX );
BO3MO>KHBIX CJIOKHOCTEH.

Ctunb NMCbMEHHOMN peyd U He0OXOIMMOCTh €TI0
coOJTr0/IeHHsI TIPH MTOJITOTOBKE J0KJaaa. Mcnons3oBanue
poeCCUOHAIBHON JICKCUKHU M O(PHUITNAITBHO-IETTOBBIX
KOHCTPYKIUH; YETKOCTb U3JI0KEHMS; JIJAKOHU3M IIPH
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OJTHOBPEMEHHOM JI0OKA3aTeJIbHOCTH; TTOKa3 COOCTBEHHOTO
«BKJIaZIa», T.€. YMEHHE OTJEIUTH MO3ULUI0 OPTaHU3auU
OT BCEX MPOYHX; COOIOACHUE STUUESCKIX HOPM
LIUTUPOBAHUS U 3aUMCTBOBAHUSI.

TunuyHbIe HEAOCTATKH JTOKIAI0B: KOMIIMIATUBHOCTE;
CyOBEKTUBU3M, MIPEB3SATOCTh; HEAOCTATOUHAS
KOMITIETEHTHOCTh B OCBEILICHUH MTPOOJIEMBI,
HEyOeMTETbHOCTh UCXOAHON 0a3bl U METOJIOB
HCCIIEOBaHMS.

28

Tema 28.

KomMMyHUKaTHBHBIN ayIUT

KoMMyHUKaTUBHBIN ayUT — CUCTEMAaTUYECKUI aHAJIU3 U
olleHKa HH(opMaIK 00 opraHu3aluy,
pacnpocTpaHsieMol Kak BHYTPH, TaK U BHE €€ U
MOJITOTOBJICHHON COTPYAHUKAMHU, KYPHATUCTAMU,
HE3aBUCHMBIMH KCIIEpTaMH, KIIMEHTaMH U T.J.

[{enn KOMMYHHKAaTUBHOTO ayauTa. MeToauka ero
ocymiectBieHus. Konrenr-ananus gpupMeHHoOM
uH(pOpMalIMU U MyOIuKaluii 00 opraHu3aIiuy ¢ MO3UIUI
YCIEIHOCTH OTPAXKEHUSI B HUX MUCCHUU U LIEHHOCTEH
OpPraHU3aIMOHHON KYJIbTYPBI; JEMOHCTPAIIMH Y4aCTHUs
OpraHMW3aIy B OOIIECTBEHHOW KU3HU. BhisiBIICHNE
MPETEeH3UI U peKIaMaluii B aipec OpraHu3aliH.
KOMMyHUKaTUBHBIN ayIUT, OCYLIECTBIISIEMBII
npodeccuoHaNbHBIMH aCCOIMALIMSIMH,
MHBECTUIIMOHHBIMH KOMITAHUSMU, PEJAKLIUAMU AETOBBIX
nepuoANYecKUX u3ganuii. Kputepuu olleHKH OTKPBITOCTH
OpraHu3aliH, UCII0JIb3YEMbIE B HACTOSILEE BPEMSL:
OCBEILIEHUE B TIeUaTH HE TOJIHKO YCIIEXOB, HO M Hey/1ay,
npo0sieM; myOauKaius (GUHAHCOBOW OTYETHOCTH;
BO3MOKHOCTb MOJIy4EHHsI HH(OpPMAIIMK, HHTEPECYIOLIEH
JKYPHQJINCTOB, OT MEPBbIX JIMII.

4. PexomeHnayemble 00pa3oBaTeibHble TEXHOJIOTHH

B npenoaaBaH AUCHUILIAHBI UCITOJIB3YHOTCA pa3Hoo6pa3HLIe O6pa30BaTeHLHLIe

TCXHOJIOTHUH KaK TPAAUIITUOHHOTO, TAK 1 THHOBAIUOHHOT'O XapPaKTCPa, YUUTBIBAIOIIUC
CMeI_HaHHBII\/'I, TCOPCTUKO- U HpaKTI/IKOOpI/IeHTI/IPOBaHHHﬁ XapaKkTep JUCHUIIINHBI:

JIEKLUU;
MPaKTUYECKUE 3aHSITHS;
TMCKYCCUU;

BBICTYIIVICHUA C JOKJIaJJaMHU U COO6HICHI/I$IMI/I;
AYIAUTOPHBIC TIMCBMCHHBIC pa6OTBI;
BHCAYAUTOPHBIC TMCbMCHHBIC pa6OTLI;

TECTUPOBAHUC.
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S. IlepeyeHb  OCHOBHOH M  [ONOJHHUTEJbHOH  y4eOHOH  JHUTepaTyphl,
HEO0X0AMMOM 1JIS 0CBOEHM S JUCUMILIIMHBI (MOTYJISA)

a) OCHOBHasi yyeOHasi JuTepaTrypa

1. OcCHOBBI HAYYHO-HCCIIEIOBATEILCKON JIEATENBHOCTH @ Yy4yeOHoe mocolue /
cocraButenb A. JI. AnekceeB. — IlepcuanoBckuii : JJonckoit 'AY, 2019. — 161 c¢. — Texker :
AJICKTPOHHBIN // Jlanb : AJIEKTPOHHO-OMOIMOTEYHAS cucTema. — URL:
https://e.lanbook.com/book/134373

2. OranecsiH, JI.O. OCHOBBI HayYHO-HCCIICIOBATEIBCKON JIEATEIBHOCTH : y4eOHO-

meTtoaudeckoe nocodue / JI.O. Oranecsn, C.A. [TonoBa. — Bomnrorpan : Bonrorpanckuii [AY,
2020. — 40 c. — Texcr : anexTpoHHbIH // JIaHb : AMeKTPOHHO-0MOMMOoTeYHast cuctema. — URL:
https://e.lanbook.com/book/112372

3. UudopmanvonHas KynbTypa JHWYHOCTH @ Yy4yeOHO-MeToaudeckoe mocobue /
cocraButenu H. M. I'enauna, JI. H. Paonesa. — Kemeposo : KemI'MK, 2021. — 132 ¢.—
Texcr: onexrtponHsni// Jlamp :  snekTpoHHO-OMOnmMoreyHas cucrema. —  URL:

https://e.lanbook.com/book/63616

0) 10MOJIHUTEIbHAA YUeOHas1 JInTepaTrypa

4. 1. Azapckas, M.A. HaydHo-uccienoBarenbckas padoTta B By3e : yueOHOe 1mocodue
/ M.A. Azapckas, B.JI. TlosaeeB. — Homkap-Omna : III'TY, 2019. — 228 ¢. — ISBN 978-5-
8158-1785-2. — Texkcr : anekTpoHHbIM // JlaHb : 37eKTpoHHO-OMOMHoTeyHas cuctema. — URL:
https://e.lanbook.com/book/93226

5. 2. bepurapar, T. B. bubnuorpadguyeckas AesTeIbHOCTh OMOINOTEKH : y4eOHOE
nocobue / T. B. bepurapar. — Owmck : OmI'Y, 2018. — 75 ¢. — ISBN 978-5-7779-2289-2. —
Texcr: onextponHsni// Jlamp :  snekTpoHHO-OMOnmoreyHas cucrema. —  URL:

https://e.lanbook.com/book/118000

6. Ilepeyenr pecypcoB HHG(POPMANMOHHO-TEJEKOMMYHMKANMOHHON  CeTH

«nTepuer» (manee — cerb «MHTepHeT»), JJIEKTPOHHBIX O00pPa30BATEJbHBIX
pecypcos, 3JIEKTPOHHBIX OMOIMOTEeYHBIX CHUCTEeM, npogdeccHoHAIBHBIX 0a3
JAHHBIX U HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM, HEe00X0AUMBbIX

AJIs1 OCBOCHMS IV CHUILIUHBI (MOIYJIA)

1. Hopran I'ymanutapHoe o6pasoBanue http://www.humanities.edu.ru/

2. ®enepanbHblii noptan Poccuiickoe oopazoBanue http://www.edu.ru/

3. http: //www.gramma.ru [opran «Kynbrypa peun».

4. Tlopran IIpaBurenscrBa Poccuu: http:/government.ru.

5. http://elibrary.ru/ — Poccuiickuii uHAeKC HaydHoro uutupoBanus (PUHILI).
HaumonaneHas nH(GOpMaIMOHHO-aHATTUTUYECKAsi CUCTEMA.

6. www.scopus.com — SCOPUS (SCIVERSE SCOPUS). MynbTuauciuuminHapHast
oubnuorpaduueckas u pedeparuBHas 6aza JaHHBIX.

7. http://wokinfo.com/ — Web of Science. MynbTuaucuUIIIMHAPHAA peQepaTuBHO-

6ubnmuorpaduueckas 6a3a nanubix MHcTuTyTa HayuHoit nnpopmanuu CIIA.

Kaxnpiit oOydaromuiics B T€YEHHE BCEro NEpHUOAa OCBOEHUS TUCIUILUIMHBI O0y4eHHUS
JOJDKEH ObITh ofOecrieueH HMHIUBUAYaJIbHBIM HEOTPAaHMUYEHHBIM JIOCTYIIOM K 3JIEKTPOHHO-
O6ubmuoreyHoit cucreme (DIEKTPOHHO-OMONMMOTEUHass cuctema JlaHp) M K AJIEKTPOHHOM
uH(pOopMalMoHHO-00pa3oBarenbHoi cpene BXYTENH
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7. llepeyeHb MHGOPMANMOHHBIX TEXHOJIOTHI, MCNOJb3YyeMbIX NMPH OCYLIECTBJICHHHU
00pa30BaTeJLHOI0 Mpolecca M0 JAUCHMIIMHE (MOAYJ/II0), BKJIKOYAs Iepe4vyeHb
NMPOrPpaMMHOI0 o0ecre4eHUss M HWH(OPMALMOHHBLIX CIPABOYHBIX cHucTeM (NIpH
He00X0IUMOCTH)

B npornecce 00ydeHus npeArnonaraeTcsi HCIoib30BaTh CIEeAyIONe HH(OPMAIIMOHHBIE
TEXHOJIOTHH:

1. UCIIOJIb30BaHUE Ha 3aHATHUAX JJICKTPOHHBIX M3IaHUIA, B YACTHOCTH YTECHUE JICKIIUN
C UCIOJIBb30BAaHUEM CIaiI-TIpe3eHTaluii, rpaduyecKux 0ObEKTOB;

2. UCIIONIb30BaHUEe mporpamMmHoro obecneuenus MicrosoftExcel, MicrosoftWord,
MicrosoftPowerPoint 151 moAroTOBKM TEKCTOBOTO M TaOIMYHOTO MaTepHaa, UUTIOCTPaIUii;

3. UCIIOJIb30BaHNE MHPOPMAITMOHHBIX (CIPAaBOYHBIX) CHCTEM, 0a3 JaHHBIX;

4. OCYIIIECTBIICHUE B3aMMOCBS3H CO CTYACHTAMHU MOCPEICTBOM JIEKTPOHHOM IMOUTHI,
WNHTepHeT-rpynmn u T.11.;

5. OCYIIIECTBIICHUE KOMITBIOTEPHOTO TECTUPOBAHHS.

8. Onucanne MaTepuaJbHO-TeXHHYeCKOH 0a3bl, HEOOXOAMMON /I OCylIeCTBJICHUSI
00pa3oBaTeILHOIO MPOLECCa MO AMCUHUILIHHE (MOTYJII0)

B mpouecce ocBoeHMs OO0y4arOMMMCS ~JUCLHUIUIMHBL (MOAYJs) MOTYT OBITh
HCIIOJIb30BaHbI CeAyIOIINe UH(POPMAIIMOHHBIE TEXHOJIOTHHU:

WCTOJIB30BAaHNE HA 3AHATHUAX CIIANA-TIPE3CHTAIM, BUJCO- M ayAHOMaTepHajoB (depe3
HHutepHer).

OpraHu3aIysl B3aNMOACHCTBHS ¢ 00yYaIOMIUMUCS TOCPEACTBOM JIEKTPOHHON TOYTHI.

Kaxnpiii oOyvaromuiics B T€YEHHE BCErO NMEpUOAa OCBOSHUS TUCIHUIUIMHBI OOyuYeHUs
JOJDKEH OBbITh oOecneueH HWHIMBUAYAJIbHBIM HEOTPAHMUYCHHBIM JIOCTYIIOM K 3JEKTPOHHO-
OubmoTeyHoi cucteme (DJICKTPOHHOW OMONIMOTEKE) M K AIIEKTPOHHOH HH(OPMAIMOHHO-
oOpa3oBatensHoM cpene BXYTENH.

B kadecTBe MarepHaIbHO-TEXHHYECKOTO OOECTIeUeHHs IUCHUIUIMHBI HUCIIONB3YIOTCS
y4eOHbIe ayIUTOPUM Ui TPOBENEHUs 3aHATUN JIEKLIMOHHOTO THUIMA, 3aHATHH CEMHHApPCKOIO
THUIA, TPYIIIOBBIX ¥ HHIMBUAYAJIbHBIX KOHCYJIBTANH, TEKYIIETO KOHTPOJS U TMPOMEXKYTOUHOM
aTTeCcTalluy, a TaKkkKe IMOMELIeHUs s CaMOCTOATeNbHOM pabotrel. [lomemenus ans
CaMOCTOSITEIbHOW ~ paOOThl  OOYYarONIUXCS ~ OCHAIEHBl ~ KOMITBIOTEPHOM  TEXHHKOM ¢
BO3MOXKHOCTBIO TMOJKIIIOYEHUSI K ceTu MHTepHeT u obecnedyeHueM AO0CTyHa B HJIEKTPOHHYIO
nH(pOPMaAIMOHHO-00Pa30BATENBHYIO CPElY HHCTUTYTA.

OTnenbHbIE 3aHATUS MPOBOAITCA B KOMIBIOTEPHOM KJIACCE, B TOM YMCJE C JOCTYIOM K
CIPaBOYHBIM TPABOBBIM CHCTEMaM W MPO(ECCHOHAIBFHBIM CHUCTEMaM, M 0a3aM JaHHBIX.
[ToMemeHnuss i1 CaMOCTOATENBbHOM paboOThl O0y4aroMMXCsl OCHAIEHbl KOMIIBbIOTEPHOM
TEXHUKOW C BO3MOXXHOCTBIO MOJKItOUeHUsI K cetu "MHTepHer" M obecrneueHreM J0CTyra B
3JIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPENy.

9. Onucanue MaTepUaJIbHO-TeXHHYecKO ©0a3bl (B T.4. MNPOrpaMMHOIO
ol0ecrieyeHns), PEKOMEHAYeMOH /JIsl AaJanTaluM JJeKTPOHHBIX M MEYaTHBIX
00pa3oBaTeJIbHbIX PECYPCOB JJis1 00y4YaKIIMXCH U3 YHCJIA JHUI ¢ OTPAHUYEHHBIMHU
BO3MOKHOCTSIMH H MHBAJTH/I0B

JJi MHBAJIUAOB U JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSAMH 3/10pOBbs (popMa MmpoBeieHust
3aHATUI 1O JUCHMIUIMHE YCTAHABJIMBACTCS C Y4YeTOM OCOOEHHOCTeH MCcHX0o(hU3nIecKoro
Pa3BUTHSA, UHANBUIYAJIbHBIX BO3MOKHOCTEW U COCTOSIHUS 3/I0POBBSI.
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[Tpu ompenenenuu Gopmbl HMPOBENEHUS 3aHATUN C OO0YYaIOUMMCS ¢ OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU 37J0POBbSI MJIM HHBAIUIOM HEOOXOAUMO YUUTHIBATh PEKOMEH AU, TAHHBIE T10
pe3ysibTaTaM MEJUKO-COLUAIbHON 3KCIEPTU3bI, COAEPKAIMECS B MHANBUIYAJIbHOM ITpOrpaMMe
peaOuIuTalMyi HHBAJIN/IA, OTHOCUTEIHFHO PEKOMEHIOBAaHHBIX YCIOBUN U BUAOB TPYZa.

[Tpu HEOOXOAUMOCTH 7151 O0YUAIOIIMXCS U3 YMCIIa UHBAIUIOB H JIMIl C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU 3[IOPOBBSI CO3/IAIOTCSI CIIelMajbHbIe yuyeOHBbIE MECTa C YYETOM HapyUICHHBIX
(GYyHKUIMH ¥ OTpaHUYCHUH KU3HEICSITEIbHOCTH.

VYKa3zaHHbIE HM)KE YCIIOBHMS MHBAIMAAM U JIMIAM C OTPAHUYEHHBIMH BO3MO>KHOCTSIMH
3I0POBbsI IPUMEHSIOTCS TIPY HAIWYHH YKa3aHHBIX JIMII B TPYIe 00yJaromMXcsl B 3aBUCHMOCTH
OT HO30JIOTUHU 3a00JIeBaHUI WM HApYIIEHUH B pabOTe OTAEIbHBIX OPTaHOB.

OOyyeHHe CTYAEHTOB ¢ HAPYLIEHHEM CJIyXa

OOydeHue CTYAEHTOB C HapylIEHHEM ClyXa BBICTpAaHUBAETCs 4epe3 peanu3aliio
CJIEIYIOIINX T€1arorn4eCKUX NPUHILINIIOB!

- HarJIs,JHOCTH,

- UHIUBUyaIU3aluHy,

-KOMMYHUKAaTHUBHOCTH Ha OCHOBE HCIOJIb30BaHUS HWH(GOPMALMOHHBIX TEXHOJIOTHUH,
pa3paboTaHHOr0 Yy4eOHO-TUAAKTUYECKOIO KOMIUIEKCA, BKJIHOYAIOIIEr0 MAaKeT CHEelUaIbHbBIX
yu4e0HO-METOINYECKUX MPEe3ECHTAIIHH

-HCIIOJIb30BaHMS YUEOHBIX MOCOOWH, aJanTUPOBAHHBIX UIS BOCTIPHUSATHA CTYJCHTAMH C
HapyILIEHUEM CIIyXa.

K uncay npodiemM, xapaKkTepHBIX JJisl JIMI ¢ HAPYIIEHHEM CJIyXa, MO’KHO OTHECTH:

- 3aMEJUICHHOE U OTPAaHUYEHHOE BOCHPUSITHE.

- HEJJOCTAaTKU PEUEBOT0 Pa3BUTHSL.

- HEJIOCTAaTKH Pa3BUTHUS MBICIUTEIbHOMN JAESTEIBHOCTH.

-npo0enbl B 3HAHUSAX. HEAOCTAaTKU B Pa3BUTHUU JIMYHOCTH (HEYBEPEHHOCTbh B cebe U
HEOMpaBJaHHasl 3aBUCHUMOCTh OT OKPYKAIOIIUX, HU3Kas KOMMYHHKaOEIbHOCTb, ATOU3M,
MECCUMU3M, 3aHIKEHHAsT WJIM 3aBBIIICHHAs CAMOOLEHKA, HEYMEHHUE YIPABIATh COOCTBEHHBIM
TTOBEJICHUEM ).

-HEKOTOpOe OTCTaBaHHWE B (OPMUPOBAHUU YMEHHS aHAJIW3UPOBATh U CHUHTE3UPOBATH
BOCIIPMHMMAEMBbIH MaTepuai, OINepupoBaTh 00pa3aMH, COMOCTaBISATb BHOBb H3YyYEHHOE C
M3YYEHHBIM paHee. XYK€, YEM Y CIbIIIAUX CBEPCTHUKOB, Pa3BUT aHAJIU3 U CUHTE3 OOBEKTOB.
OTO0 BBIpa)kaeTcs B TOM, UTO TIIyXHe U CIa0OCIbIIIAIINe MEHBIIE BBIICIAIOT B O0BEKTE AETalH,
4acTO OIMYCKAalOT MaJ03aMETHBIE, HO CYILIECTBEHHBIE TPU3HAKH.

IIpu opranuzanuu oOpa3oBaTEIBLHOrO Mpolecca co ciaabochplmameil ayauropueit
HeoOxoauMa ocolasi pUKcaus Ha apTUKYISIIMK BBICTYNAIOLIETO - CJIEAYET TOBOPUTH TPOMYE U
yeTye, NoA0upast MOIXOISIINI YPOBEHb.

Cnennduka 3puTeJIbHOIO BOCIIPUATHS CIIa0OCTBIIANINX BIHUSET Ha 3()(PEKTUBHOCTH
UX OOpa3HOM NHaMsiITH - B OKPYKAIOUIMX IpeIMeTax U SBIEHUSX OHU 4YacTO BBIICISIOT
HEeCYIIECTBEHHbIE MpHU3HaKH. [Iporecc 3amoOMUHaHUS Y CTY/EHTOB C HapyIIEHHBIM CIYyXOM BO
MHOTOM  OHOCPENYeTCsl JeSATeIbHOCThIO 10 aHAJIU3y BOCIPUHMMAEMbIX OOBEKTOB, IO
COOTHECEHMIO HOBOT'O MaTepuraia ¢ yCBOEHHBIM paHee.

HekoTopble OCHOBHBIE TMOHATUS HW3y4aeMOIro MaTepHuaja CTyAEeHTaM HeoOXO0IuMOo
O0BSACHATH JomoiaHUTENbHO. Ha 3aHsTHSIX TpeOyeTcss yAensTh TMOBBIIMIEHHOE BHUMaHUE
CHelHaTbHBIM MPO(PECCHOHANBHBIM TEPMHHAM, a TaKXe HCIOJIb30BaHUIO MPOGECCHOHATBLHON
JeKCUKH. JIJIs JIydIllero yCBOCHHS CHeUHaJbHOM TePMHHOJOTHUA HeOOXOAUMO KaXKIbI pa3
NHUCaTh HAa J0CKe UCII0JIb3yEMbIE TEPMUHBI U KOHTPOJIUPOBATH UX YCBOECHHUE.

Buumanve B Oomnblield  CcTENEHW  3aBUCUT OT  M300pa3UTENbHBIX  KauyecTB
BOCIIPUHMMAEMOI'0 MaTepuaia: uYeM OHM BbIpa3uUTeIbHee, TeM Jerde craabociblanum
CTYJEHTaM BBIJENNUTh HH(GOPMATUBHbIE IPU3HAKU [TPEIMETA WIIN SBJICHUS.
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B npouecce 00yueHnsi peKoMeHAyeTCs MCIOJb30BATh Pa3HOOOPa3HbIN HAIJISIAHBIH
maTepua. Cilo:kHble 1J151 HIOHUMAHUS TeMbl J0JIKHbI ObITh CHA0KEHBI KaK MOYKHO OOJIbIIUM
KOJINYECTBOM HArJIsAHOrO MaTepuasa. Ocol0yro posib B 00y4EeHUH JIUL ¢ HAPYIICHHBIM CIIYXOM,
urpaoT BujaeoMarepuanbl. [lo BO3MOXKHOCTH, THpeabsBiseMas BUACOMH(MOPMALUS MOXKeT
CONPOBOKAATHCS TEKCTOBOM OETyIIel CTPOKOW MIIN CYpJOJIOTHYECKUM TIEPEBOIOM.

Buneomarepuanbl MmoMoramoT B H3YYEHHHM MPOLECCOB U SIBICHUH, MOAJAIOUINXCA
BUACODUKCAIINM, AHUMALUs MOXET OBITh HCIIONB30BaHA JUISI HM300pAKEHUS Pa3IMYHBIX
JTUHAMHYECKHUX MOJIENEH, He MOIAI0IINXCS BUIE03aIUCH.

OOy4eHHe CTYAEeHTOB ¢ HapylIeHUeM 3PeHHus.

Crneuunduka 00yueHus ciaenblX U cI1ab0BUISAIINX CTYACHTOB 3aKII0YACTCS B CICAYIOLIEM:

-JI03UPOBaHNE YIEOHBIX HArPYy30K.

-IIPUMEHEHHUE CIIeNUANbHBIX (OPM M METOJIOB OOYYEeHHs, OPUTHHAIBHBIX YYeOHUKOB U
HarJSIIHBIX TIOCOOUH, a TaKKe ONTUYECKUX M TU(IONEIarornyecKix yCTPOHCTB, PaCIIHPSIOIINX
MO03HABATEJIbHBIE BO3MOXXHOCTHU CTYACHTOB.

-crieranbHoe opopmieHrne yueOHbIX KaOWHETOB.

-Opranu3anus 1e4e0HO-BOCCTAHOBUTEIHHOU PabOTHI.

-ycuiieHHe padoThI IO CONMATBHO-TPYAOBOH aJanTaum.

Bo Bpemsi mpoBeneHusi 3aHATUN ClIeQyeT 4Yalle MepeKioyaTh 0O0YYarolIUXCs C OAHOTO
BHJIA ICSITEILHOCTH HA IPYTOM.

Bo Bpems mpoBeneHHs 3aHATUS TEJArord JOJDKHBI  yYUTHIBATH  JIOMYCTUMYIO
IPOJOJKUTEILHOCTh HENPEPHIBHOM 3pUTENIbHON HArpys3ku JUisl ci1aboBUASIIUX CTyaeHToB. K
JIO3UPOBAHUIO 3pUTENIBHOM pabOThI HAJI0 MOAXOIUTH CTPOTO UHIUBUIYATBHO.

HckyccTBeHHast OCBELIEHHOCTh IIOMEILIEHHUM, B KOTOPBIX 3aHHUMAIOTCA CTYIEHTBI C
MMOHWKEHHBIM 3pEHHEM, J0JKHa cocTaBisiTh 0T 500 m1o 1000 nk.

[loaToMy pexoMeHIyeTCsl HUCIIOJIb30BaTh JOMOJIHUTEIbHBIE HACTOJIbHBIE CBETHJIBHUKH.
CBer JODKEH Majarh C JIEBOW CTOPOHBI WM MpsiMo. Kiro4eBbIM CpEICTBOM COLUATIBHOW M
npodeccCuoHANbHOM peaduauTanuy JIIOAEH ¢ HapyLIEHUSMU 3pEHUs, CIIOCOOCTBYIOIIMM HX
VCIEIIHOW HHTErpallid B COLUUYM, SBISIOTCA  MHGOPMaIMOHHO-KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH.

OrpaHu4eHHOCTh HMHQOpPMAMM Yy  CIa0OBUIAMIMX  OOYCIOBIMBACT  CXEMaTH3M
3pUTENbHOrO 00pas3a, ero CKyJHOCTh, GparMEHTapHOCTb UJIM HETOYHOCTD.

IIpu crnabGoBUAECHUU CTpajJaeT CKOPOCTh 3PUTENBHOTO BOCHPHUATHS. HapylIeHHE
OMHOKYJISIPHOTO 3peHUs (ITOJTHOLIEHHOTO BHJICHMS JBYMS Tjla3aMH) Y CIIA0OBUISIINX MOXKET
OPUBOANUTh K TaK Ha3bIBAEMOM MPOCTPAHCTBEHHOW clienoTe (HApyLIEHHIO BOCHPUSATHS
NEePCIEKTUBBI U TIIyOMHBI IPOCTPAHCTBA), YTO BAYKHO MPU YEPUEHUU U YTEHUH YepTexkKeil.

ITpu 3putenbHOi paboTe y cnaboBUAALIMX OBICTPO HacTymnael yToMIIEHHE, YTO CHUXKAET
uxX paboTocrnocoOHOCTh. [103TOMY HEOOXOAMMO MTPOBOIUTH HEOOJIBIIINE TIEPEPHIBHI.

CnaGoBHUIAIIMM MOTYT OBITh MPOTUBONOKA3aHbl MHOTHE OOBIYHBIE JEHCTBUS, HAIPUMED,
HAKJIOHbI, PE3KHE MpPBDKKU, IMOJHATHE TSKECTeW, TaKk KaK OHU MOTYT CIOCOOCTBOBAaTh
yXyameHuto 3peHus. Jlnsg ycBoeHMss uHGopManuu caaboBUIAIIMM TpeOyeTcst Ooibliiee
KOJIMYECTBO IMOBTOPEHUIN U TPEHUPOBOK.

IIpu mnpoBeneHUM 3aHATUH B YCJIOBUSAX IOBBIIIEHHOTO YPOBHS IIyma, BHOpauuu,
JUINTETbHBIX 3BYKOBBIX BO3JCHCTBHI, MOXET pa3BUTHCSI YYBCTBO YCTAJIOCTU CIYXOBOIO
aHaJIM3aTopa U J€30pUEHTALH B IPOCTPAHCTBE.

[Ipu nexuuoHHOM (dopme 3aHATHI CIa0OBUASIIUM CIEAYET Pa3pelIuTh HCIOJIb30BaTh
3BYKO3aIMCHIBAIOIINE YCTPOMCTBA U KOMIIBIOTEPHI, KaK COCO0 KOHCIEKTUPOBAHMS, BO BpeMs
3aHATHI.

Nudopmannio HEOOXOAMMO MPEACTABIATh HCXOAi U3 cHelu(UKH CI1abOBUIAIIETO
crynenTta: KpynHbeid mpudt (16 - 18 pasmep), TUCKOBBIM HAKOMUTETh (YTOOBI MPOYHMTATH C
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MIOMOIIIBI0 KOMITBIOTEPA CO 3BYKOBOI IMporpammoini), ayauocgaitisl. Beé 3amncanHoe Ha J0cke
JTIOJDKHO OBITH 03BYYEHO.

Heo6x011Mo0 KOMMEHTHPOBATH CBOM JKECTHI M HAJIMUCH HA JIOCKE U MEPeAaBaTh CIOBAMH
TO, YTO YaCTO BBIpAXaeTCd MUMUKOW M >xkectamu. llpu yTeHHHM BCIyX HEOOXOAMMO CHadaja
npeaynpeauts 00 3Tom. He ciieqyeT 3aMeHsATh UTEHHE EPEeCKa3oM.

[Ipu pabore Ha KOMIBIOTEPE CJEAYEeT HCIOJIb30BaTh MPHUHIUI MaKCHMAaJIbHOTO
CHW)KEHUSI 3pUTENIbHBIX HArpy30K, I03MPOBAHME M 4YEPEIOBAHME 3PHUTEIBHBIX HArpy30K C
JPYrUMHU BHUJAMH JAESITEIbHOCTH, HCIOJIB30BAHUE CHEIUATIbHBIX MPOTPAMMHBIX CpPEICTB s
yBEIUYEHUS N300pakeHNs Ha SKpaHe WU JJIsl 03BYUMBAaHUS UH(OPMAIMH. — MPUHIUI PaOOTHI
C MOMOIIBIO KJIABUATYPhI, & HE € MOMOLIBIO MBIIIN, B TOM YHUCJE C UCHOJIB30BAHUE «TOPSUUX)
KJIAaBUII U OCBOECHHUE CJIETIOTO JE€CATUIIANBIIEBOIO METO/1A IIEYaTH Ha KJIaBHATYpE.

OO0y4yeHue CTY/IeHTOB ¢ HAPYLLIEHHEM ONOPHO-IABUraTeabHoro annapara (OA).

Crynentsl ¢ HapymeHussMu OJlA mpeacTaBisioT cOO0KH MHOTOYHMCICHHYIO TPYIILY JIUII,
MMEIOIINX Pa3juyHble JBUTATEIbHBIC TATOJIOTUU, KOTOPBIE YACTO COYETAIOTCS C HAPYLICHUSIMU B
MIO3HABATEIILHOM, PEYEBOM, AMOIMOHAIBHO-THYHOCTHOM pa3BUTUU. OOyuyeHHE CTYAEHTOB C
HapymeHusmMu OJIA TOMKHO OCYHIECTBIATHCS Ha OHE Je4eOHO-BOCCTAHOBUTENHHOM paboTHI,
KOTOpasi JI0JKHA BECTUCH B CIENYIOLIMX HaNpaBICHUSIX: NOCUIbHAS MEIUIMHCKAs KOPPEKIHS
JBUTATENBHOTO JIe(heKTa. Tepanusi HEPBHO-TICUXUYECKUX OTKIOHEHUH.

Crnenudura nopaxennit OJJA Moxer 3ameyieHHO (OPMHUPOBATH TAKHE OPALUH, KaK
CpaBHEHHE, BBIJICICHUE CYIIECTBEHHbIX U HECYIIECTBEHHBIX IIPU3HAKOB, YCTAHOBJIEHUE
IPUYMHHO-CJIEICTBEHHON 3aBUCUMOCTH, HETOYHOCTb YIOTPEOISIEMBIX IOHATUH.

[Ipu TsKEIOM MOpaKEeHUM HMXKHUX KOHEYHOCTEW PYKHM MPUCYTCTBYIOT TPYAHOCTH IpPH
OBJIaJICHUH OIPE/IETICHHBIMU NPEAMETHO-IIPAKTUYECKUMU AEUCTBUSIMH.

[Topaxxenunst OJIA yacTo CBsi3aHBl C HAPYLICHUSIMHU 3pPEHUs, CIyXa, YyBCTBUTEIbHOCTH,
IPOCTPAHCTBEHHOW OpPUEHTALMU. DTO MPOSBISAECTCA 3aMeJIEHHOM (HOpPMUPOBAaHUM TOHSTHIA,
OTIPEACNAIONINX TMOJIOKEHWE TMPEAMETOB M 4YacTeil COOCTBEHHOTO Tela B IIPOCTPAHCTBE,
HECIIOCOOHOCTH y3HaBaTh U BOCIPOU3BOAUTH (UTYpPbI, CKIIAJbIBATh U3 yacTell nenoe. B nuceme
BBISIBJISIFOTCS] OLTMOKY B TpaguueckoM u300pakeHnu OykB U (P (aCUMMETpHs, 3epKAIbHOCTbD ),

HaYaJio MUChMa U YTEHUS C CEPEANHBI CTPAHUIIBI.

Hapymenuss OJIA  mposBIAIOTCA B pacCTpPOMCTBE  BHUMAaHMS M NAMSTH,
paccpeiOTOYeHHOCTH, CYXKEHHUU 00bEMa BHHUMaHUS, MpeoOJaJaHUU CIYyXOBOW NTaMATH Haj
3pUTENbHON. DOMOLUMOHAIbHbBIE HAPYIIEHUS MPOSIBIIAIOTCS B BUJE MOBBILIEHHON BO30YIMMOCTH,
MPOSIBIIEHUU CTPAXOB, CKIIOHHOCTH K KOJIEOaHUSM HACTPOCHHUSI.

[TponomKUTENTLHOCTD 3aHATHS HE JOJDKHA MpeBblmath 1,5 daca (B aeHb 3 yaca), mocie
yero pexkomenayercs 10—I15-munyTHBIH mnepepbiB. s opraHuzanuu y4yeOHOro Ipoiiecca
HE00XO0/IMMO ONpeeInTh yyeOHOEe MECTO B ayAUTOPHUH, CIEIyeT pa3pelIuTb CTYJEHTY CaMOMY
no0upaTh KOM(OPTHYIO MO3Yy JJs BBIIOJHEHUS NUCHbMEHHBIX M YCTHBIX palOoT (cuis, cTos,
00JIOKOTUBIIIUCH U T.1I.).

[Ipu npoBeneHUN 3aHATHI CIeyeT YYUThIBaTh 0ObEM U (OPMBI BHIMOIHEHMS YCTHBIX U
NUCbMEHHBIX paboT, TEMIT pabOThl ayAUTOPUU U IO BO3MOXXHOCTH MEHSATH (hOPMBI IPOBEIECHUS
3aHsaTH. C LEIbI0 TMOJNYYEeHHs JIMLIAMU C TOpPaXEHHWEM OIOPHO-/IBUIaTEIbHOIO armapara
uHpOpMaLlUK B TOJHOM OOBEME 3BYKOBBIE COOOIICHHS HYXKHO JyOJIMpPOBATH 3PUTEIbHBIMH,
MCIOJIb30BaTh HATJISAHBINA MaTepuall, oOyJarolue BuaeoMaTepuabl.

ITpu pabote co crynentamu ¢ HapymeHuem OJIA He0OXOIUMO HCHOIB30BATH METOIBI,
AaKTUBM3UPYIOIIME MO3HABATENIbHYIO JEATEIbHOCTh YYallUXCs, pa3BUBAIOLIUME YCTHYIO U
NUCbMEHHYIO peub U (hopMupylromme HeooXoIuMble YueOHbIE HABBIKH.

du3nyecKkuil HeTOCTATOK CYIIECTBEHHO BIIUSET HAa COIMAJIbHYIO MO3MUIMIO CTYAEHTa, Ha
€ro OTHOILIEHUE K OKPYKAIOIIEMy MHUDY, CJIEIACTBUEM YEr0O SBISIETCA HCKAXEHHE BeAyLIEH
JESTENIbHOCTH M OOIIEHUS C OKPYXAOMMMH. Y TakMX CTYJEHTOB HAaOIIOAAIOTCS HapylIEHUs
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JUYHOCTHOI'O Ppa3BUTHS: IOHM)KEHHAs MOTHUBALUs K JEATEIBHOCTH, CTPaxH, CBS3aHHBIE C
HepeABHKEHHEM U IEPEMELIEHUEM, CTPEMIIEHHE K OTPAaHUYEHUIO COLIMATIbHBIX KOHTAKTOB.

OMOLIMOHATILHO-BOJIEBBIE HAPYIICHUS MPOSBISIOTCS B TOBBIIIEHHOH BO30YAMMOCTH,
Ype3MEpHOl UYBCTBUTEJIBHOCTH K BHEIIHUM pa3fpaXUTeNssM U IYIJIUBOCTH. Y OJHHUX
OTMEYaeTcsi OECHMOKOWCTBO, CYETJIIMBOCTh, PACTOPMOKEHHOCTb, Yy JPYTUX - BSJIOCTb,
[ACCUBHOCTD U JIBUTATEIbHAsl 3aTOPMOKEHHOCTb.

[Tpu oOmIeHNU C YEIOBEKOM B MHBAIMIHON KOJISICKE, HY)KHO CJIEJIaTh TaK, YTOOBI Balllu
IJla3a HaXoJIWJINCh Ha OJJTHOM ypoBHe. Ha He€ Henb3st 000KkaunBaThes.

Bcerna HeoO0XoauMo JIMYHO yOeXIaTbcs B JIOCTYIIHOCTH MECT, TJ€ 3aIluIaHUPOBAHbI
3aHATHSL.

JIvna ¢ ICUXUYECKUMH MPOOJIEMaMH MOTYT UCTIBITHIBATH AIMOIIMOHAIBHBIE PAacCTPOICTBA.
Ecnu yenoBek, MMEIOLIMM TaKue HAPYIIEHUs, paCCTPOEH, HY)KHO CHPOCHUTH €ro CIIOKOMHO, YTO
MOXHO CZeJaTh, YToObl MoMOYb eMmy. He ciemyeT roBOpHTH pe3KO C 4YelOBEKOM, MMEIOIIUM
IICUXUYECKHUE HAPYIICHUs, JaXe €ecClM s 3TOro UMEITcs OcHoBaHusA. Ecim cobecenHuk
NPOSIBIISET APYKETOOHOCTD, TO 1o ¢ OB3 Oyzaer 4yBCTBOBAThH ce0s1 CIIOKOMHO.

IIpu oOmieHuu C JHOABMH, HCIBITHIBAIOIIMMU 3aTPYJHEHUS B PEUM, HE JIOIYCKAaeTcs -
nepeduBaTh U MonpasisiTb. Heo0XomumMo OBITH TOTOBBIM K TOMY, YTO Pa3roBOp C YEIOBEKOM C
3aTpyIHEHHOHN pedblo 3aiiMeT 00Jible BpEMEHHU.

Heo6xoanMo 3amaBaTh BOIPOCHI, KOTOPBIE TPEOYIOT KOPOTKUX OTBETOB MIJIM KHBKA.

OO0umue pekoMeHauM MO0 padoTe CO CTYACHTAMH-UHBAJTUIAMM:

- Ucnonp3oBanne ykazaHuii, Kak B YCTHOM, TaK U TUCBMEHHOU (opMme.

- [loaTranHoe pa3zbsiCHEHUE 3a/1aHuil.

- [locnenoBarenbHOE BBINIOJHEHUE 33JaHUH.

- [loBTOpEHUE cTyIeHTaMU MHCTPYKLUU K BBIIIOJHEHHUIO 3aaHHUS.

- OGecnieueHre ayJMOBU3yaJIbHBIMU TEXHUUECKUMHU CPEJICTBAMU O0yUEHUSI.

- Pa3pemienue ncnosap3oBaTh AUKTO(POH /71 3alIUCH OTBETOB yUallUMHUCH.

- CocraBieHue MHAMBUIYaJIbHBIX IJIAHOB 3aHATUM, MO3UTUBHO OPHUEHTUPOBAHHBIX WU
YUUTBIBAIOIIMX HABBIKU M YMEHUS CTY/IEHTA.
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