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1. IlepeyeHb NJIAHMPYEMBbIX Pe3y/JbTATOB 00yUeHHS MO JUCHHUILINHE

B pe3ynbrate 00yueHus O JUCIUILTUHE 00YJAIOIIHIACS TOKEH OBIAIETh CICTYIOIUMU
KOMIETEHIUSIMH, 00€CTIeYNBAIOIINMHE TOCTHXKEHUE INITAHUPYEMBIX PE3YyJIbTaTOB OCBOCHUS
00pa3oBaTebHON MPOrpaMMbl — KOMIIETEHIIUN BBIMTYCKHUKOB, YCTaHOBJIEHHBIX
00pa3zoBaTeNbHON MTPOTPaAMMON:

Tabmuna 1
Koabl Conepxanune Nuaukaropsl
KOMIICTCHIIUU KOMIIETCHIIUU JOCTHIKEHUS KOMIIeTeHIIUH
Crnocoben VK-1.1 - Ananuzupyer 3a7auy, BbIIEIS €€
OCYILIECTBIISITh 0a30BbIe COCTABJISIOINE
MOUCK, KPUTUUECKHI VYK-1.2 -Onpenensiet, MHTEPIPETUPYET U
QHAIN3 W CHHTE3 | paHXUpyeT nHpopManuio, TpeOyeMyto sl pEIICHUS
uHpopManuuy, MOCTABJICHHOM 331241
IPUMEHSITh VYK-1.3 -OcymiecTBasieT oucK HHPOPMALUH 151
CHUCTEMHBII IOAXOJ] | PELICHHUs TOCTABICHHON 3a/1a4H MO PA3IMYHBIM TUIIAM
ISt pelieHus | 3aIpocoB.
YK-1 MOCTaBIIEHHBIX VYK-1.4 - TIpu o6pabotke nHpopmanuu
3a1au OTIMYaeT (PaKThl OT MHEHHH, UHTEPIIPETALNH, OLICHOK,
(dopmupyeT cOOCTBEHHBIE MHEHHS U CY)KICHHS,
apryMEHTHPYET CBOU BBIBOJIbI U TOUKY 3PEHHUS.
VYK-1.5 - PaccmaTpuBaer u npeziaraer
BO3MOXKHBIE
BapuaHTbl peLleHUA MOCTaBJAEHHOW 3a4auw,
OLLeHMBAA UX AOCTOMHCTBA U HEAOCTATKW.

2. O0beM JUCHUILINHBI B 32a9€THBIX ¢IMHAIIAX

Tpynoemkocts auctumnuael coctaiser 2 3E, 72 yaca. O0beM KOHTaKTHOW paboOTHI €
MpPENoiaBaTelieM M CaMOCTOATENBbHOM pabOThl CTyJAEHTa IO AUCIUIUIMHE YCTaHABJIMBACTCS
y4eOHBIM TIJIAHOM.

3. Copepixkanmne IUCHUNITHHBI

Coneprxanue TUCHUILIAHBI (MOYJISA), CTPYKTYPUPOBAHHOE 10 pa3jiesiaM (TeMam)
npejacTaBieHo B Tabmwiie 2.

Tabmumna 2
No HaumenoBanue pasziena Copnep:xanue pazzaena (TeMbl)
n/n (Tembl)
1 Tema 1  Ucropuueckas | Ilonsarue nayku. Hayka n punocopus. OcodeHnoctu

Hay4HOI'O

Ilo3HaHMs 1 €ro METON0JIOTHYECKUE OCHOBEL. Hayka u
001aCTH HAy4YHbBIX 3HAHUW. 3HAUE€HNE HAyYHbIX 3HAHUN B
neparoruke. OCHOBHBIE NT€JarOTHYECKUE.

HayKa n €c POJb B
COBpPCMCHHOM O6IJ_I€CTBC.

2. Tema 2
Opranm3anus

3aKoHOATEIbHbIE OCHOBHBI YIIPABICHUS HAYKOH U ee
praHvu3anMOHHas
crpykrypa. [loaroroBka Hay4HbIX U HAyYHO-TI€JJarOTMUYE€CKHUX

Hay4HO-




HCCIIEI0BATEIBCKON PabOTHI

pabotHukoB. Hayunas pabota CTyI€HTOB U MOBBIILICHHE
Ka4yecTBa I1OATOTOBKHU CIIELUAIICTOB.

Tema 3
MeTtonosornueckue OCHOBEI
IIO3HAHUS.

MCTOI[bI U MCTOAO0JIOTHA HAYYHOI'O UCCIICAOBAHUA.
Bceobiue u o01eHayqHbIe METObI HAYYHOTO
UCCIIEIOBAHMUS.

Tema 4 OCHOBHBIE DJIEMEHTEI
Hay4YHOT'O UCCIIECOBaHUS

Tema 4 OcHOBHBIE ANEMEHTHl HAYYHOTO UCCIIEI0BAHNUS.
Ornpepenenne MpoodIeMbl U aKTYaTbHOCTH HCCIICIOBAHUS.
BrisBienrne o0beKTa U ipeaMeTa uccnenoBanus. Lens u
3a/1auy UCCleI0BaHus. BhIIBI)KEHNE HAYYHBIX THITOTES.

Tema 5 . Ilouck, HaKOIICHHE
u oOpaboTka  Hay4HOU
nH(pOopMaLnu.

YMmenue untath KHUTY. [Torick u cOop Hay4IHO
nHpopmaruu. Benenue pabounx 3amuceit. U3yuenue
Hay4yHOU nuTepatypsl. [IpaBuna opopmienus
oubnmorpaduyeckux 3anuceit. [lpaBuna odpopmiaeHus uurat
U CCBIJIOK

Tema 6 TpeGoBanus k
0(OpMIICHHIO KypCOBOH H
BBIITYCKHOMN
KBaJIM(DUKAITMOHHON
pab6otsl (BKP).

[IpencraBienne pe3yabTaTOB UCCIEIOBAHMS B BUIE
MyOJTMKaITIi.

TpeboBanus kK 0POPMIICHUIO PE3YJIHTATOB UCCIICIOBAHUS
(KypcoBasi 1 BbIITyCKHasl KBaJM(UKaIMOHHAas paboTa).
S3bIK U CTUIIb HAy4YHOH paboThl. PenakTupoBanue

Tema 7 Opranuzanus
3allUThl KYpCOBOM U
BBIITYCKHOM
KBAJIM(UKALIMOHHON pabOThI

Opranu3zanus 3aMThl KyPCOBBIX U BBIMTYCKHBIX
KBaJIM()UKALIMOHHBIX PabOT B yUeOHBIX 3aBEACHUSIX.
Oco0eHHOCTH TOJTOTOBKH M 3aIUTHI UCCIIEIOBATEIBCKUX
paboT crynentamu. PerimaMenT 3auiuThl.

Tema 8 WMudopmanmonnas
KyJbTYpa CIICIHAINCTA

WNupopmanronHas KyJbTypa CHelHalIncTa.
[IpoTuBOpEYNBOCTL  COBpEMEHHOW  HH(OPMALMOHHON
cutyauuu. [loctosiHHOE Bo3pacTaHue 00beMa BXOJSIIETO
MoToka ©Oe3 TapaHTHH TIOJHOTHI OTPAXKEHHS B HEM

COCTOSIHMSI BHEUIHEH Cpelapl OpraHu3auuu. beICTpble
TEMIIbI CTapeHUs UHpOpMaLIUH. YMeHblIeHHE
«PELENTYPHOCTH BXOJISALINX CO001IeHNH,
3aTPYAHSAIONUX  HENOCPEICTBEHHOE  3aMMCTBOBAHHUE
onblTa. HecomocraBUMOCTh BXOASIIME W BHYTPEHHEH
uHpOpMaLnH.

NHpopMallMOHHBIM aHanM3 Kak CPeJCTBO IMPHUBEICHUS
UCXOAHOW WHGpOpMalMu K BUIY, HPUTOJHOMY Ui €€
UCIIOJIB30BaHUs B JIEATEIBHOCTH  OpraHU3alMH.
TpeboBanusi K COAEp)KaHMIO, KauyecTBY U (opme
NpeACTaBiIeHus HWHQOPMalUU MpeJHa3HAuYeHHOM  JUIs
PYKOBOAMTENEH pa3HOrO YPOBHS U M€PCOHAA.
Hcnonb3oBanue  WHGOPMALMOHHOTO  aHalW3a  IpH
CO3JaHMM COOOIICHUH, PACIpPOCTPAHSIEMbIX OT JKMLa
¢upmel (mybnukanuii B8 CMU, pexnaMHOW NpORyKIHH,
COJIEpKaTeIbHOTO HAMOJIHEHHUsI KopropaTtuBHoro Web-
caiita).

Wndopmannonusii ananu3 (MA) kak BbIsIBIEHHE B
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JMOKyMEHTaxX W (pUKcalus B BUJAC NAHHBIX HMH(POPMAIIHH,
OTHOCSIIIICHCST K OMpENeICHHOW TMpeaMETHOM 00JacTu
(I'OCT 7.0-99), kak nporecc mpeaMainHHOn 00paboTKI
u co3JaHus nH(pOpPMaLMOHHON MPOYKLIUH.
BxutouenHocts A BO Bce mpouecchl M HalpaBlEHUs
JIU3aiH-TIPOEKTUPOBAHUS u MH(OPMALIMOHHOTO
oOecrieueHHss  JEATENBHOCTH  opraHum3zauuu.  Llenn
MH(OPMALIMOHHOTO aHAJIK3A.

Tema 9. UndopmannoHHbIit
MOTOK Kak 6a3za
MH(OPMALIMOHHOTO aHAIH3a
JIOKyMEHT: onpenelieHue,
OCHOBHbBIE€ Pa3HOBUAHOCTH.
LlennocTHEIC CBOMCTBA
MEPBUYHBIX JOKYMEHTOB

JlokymeHT Kak MaTepHaIbHbIN HOCUTEIb c
3aukcupoBaHHOW HHPOPMALIHEH, TPeTHA3SHAYCHHBIN IS
€e COXpaHEeHUs U Iiepeiadyl BO BPEMEHH U IIPOCTPAHCTBE.
@yHKIMU JOKYMEHTA.

Knaccugukanus JOKYMEHTOB € TOYKH 3peHHs (OpMbI
3aKpEIICHUS uHpopMaun (TEKCTOBBIE,
uaeorpapuueckue, HMKOHUYECKHUE, ayTUOJOKYMEHTBI);
MaTEepHaIbHOTO HOCHUTENS (HOKYMEHTHI Ha OyMakKHOM
HOCHUTEJIEe U 3JIEKTPOHHBIE); crIoco0a paclpoCTpaHEHUs B
oOuiecTBe (onmyOyIMKOBaHHEIE, IIPOMEXKYTOUHBIE,
HEOMyOJIMKOBaHHBIE, HEMYOIUKYEMBIE).

[lepBuuHbIE JOKYMEHTBI M UX LEJIE€BOE€ Ha3HAUYECHHUE.
BropuuHble TOKYMEHTBI Kak pe3yJbTaT aHAJIUTHUECKOU
nepepaboTku TNepBUYHBIX. (OCHOBHBIE PA3HOBHIHOCTHU
BTOPUYHBIX JOKYMEHTOB.

CoznaHue  OTHENbHBIX Pa3HOBUAHOCTEM IEPBHYHBIX
JOKYMEHTOB Ha pa3jIMYHbIX JTanax JesTeIbHOCTH
OpraHM3alMK: OT IPUHATUS YIIPaBICHUYECKUX PELICHUN U
IUIAaHUPOBaHMUs /10 pPa3pabOTKU HOBBIX OOBEKTOB, HUX
IIPOJBUIKEHMS Ha PHIHKE U BHEAPEHUS.

OcobeHHOCTH 3aKkperieHus] UH(QOpMaIMK B JOKYMEHTaX,
IpeHAa3HAYEHHBIX I MCIIOJIb30BAaHMUSI B OpraHU3alluu
(Ha mpennpusATHM, B (upme), U B HEOMYOJUKOBAHHBIX
JOKYMEHTaX,  IpeJHa3Hau€HHBIX  JJs  BHEIIHEro
UH(POPMHUPOBAHUS.

BaxHeliline  LIEHHOCTHBIE  CBOMCTBA  IEPBUYHBIX
JIOKYMEHTOB: aKTyaJbHOCTb, MOJHOTAa M ONEPAaTUBHOCTH
OTpaXCHHUS HOBOTO 3HaHMS, OpPUTMHAJIBHOCTb,
JIOCTOBEPHOCTh. BnusiHue cOIMalbHO-3KOHOMHYECKUX U
COLIMATIbHO-TICUXOJIOTUYECKUX YCIIOBHI CO3aHMs,
pacrnpoCcTpaHEeHUs! U UCIOJb30BaHUS JOKYMEHTOB Ha X
MH(POPMALIMOHHYIO LIEHHOCTb.

IlenHOCTHBIE CBOMCTBa O(UIMATBHBIX (HOPMATHUBHO-
IPaBOBBIX, IATEHTHBIX, = HOPMATHUBHO-TEXHUYECKHX),
HAy4YHBIX, TPOU3BOJCTBEHHO-ITPAKTUUYECKHUX, PEKIAMHBIX,
CIIPABOYHBIX JIOKYMEHTOB.

10

Tema 10  CoBokymnHbIi
JOKYMEHTAIBHBIA  TOTOK:
3aKOHOMEPHOCTHU Pa3BUTHUS

HoxymentanbHbiii motok (AIl) kak opranuzanuoHHas
COBOKYITHOCTh MEPBUYHBIX JIOKYMEHTOB,
(GYHKIIMOHUPYIOMUX B OOIIECTBE W TpPEeIHA3HAYCHHBIX
JUISL pacTpoCTpaHeHUs: WH(OpMaAIui B OINpeAeICHHON
COLIMAJIBHOM CpeJie.
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Temarnueckas crpykrypa II. BunoBoii, s3bIKOBOM U
reorpaUUeCKui, OpraHU3alMOHHO-OUPMEHHBIH U
aBTopckui cocrtas JI1.

Baxwneiimue 3akoHomepHoctu pazutus [Il:  poct
o0bema, crapeHue  HH(pOpMamuH, paccesHue «— —
KOHILIEHTpaLUs JIOKYyMEHTOB, (bparMeHTapHOCTh
OTHENbHBIX cooOmiennii. HeoOxomumocTs uX ydera B

MH(OPMaLOHHOM o0ecrnieueHuun NeSITeIbHOCTH
OpraHu3aIu.

I[Ilyth  w3yuenus Il B  Xole  MapKETUHTOBBIX
UCCIICIOBAaHM, OOOCHOBAaHWUHU TMEPCICKTUBHBIX IIJIAHOB,
BBIOOpE HaIpaBJICHUN UCCIIEJIOBAHU, OLICHKHU
KOHKYPEHTOCIIOCOOHOCTH ~ TPOAYKIHH,  pa3paboTKu
WHBECTUIIMOHHBIX  IPOEKTOB u OM3HEC-TIIIaHOB.

WudopMannoHHbI MOHUTOPHHT.

11

Tema 11 3.
HenokymeHnranbhbie
KaHaJlbl KOMMYHUKalUu B
MH(POPMAITMOHHOM
obecrieueHnr OpraHu3aIuu

B3auMocCBsI3b ¥ B3aMMO/IOTIOIHUTEIIBHOCTh
JIOKYMEHTaJIbHBIX U HEJJOKYMEHTAJIbHBIX KaHAJIOB
KOMMYHHKAIMH, 00YyCIIaBIUBaIOIINE HEOOXOIUMOCTb UX
HapajjIeJIbHOTO UCIIOIb30BAHUS.

CognepxaHue U XapakTep BHYTPHOPTaHU3allMOHHON 1
BHEUIHEW nH(popManuy, NoaydyaeMoun 1o
HEI0KyMEHTaJIbHBIM KaHasaM. [1yTu nonydenus takon
uH(popMaluu, ee puKcaly, aHaJIU3a U OLICHKH.

12

Tema 12. Corosiornueckue
OTIPOCHI

Conunosornyeckue Omnpocsl Kak CpEeACTBO BBIABIICHUS
MHEHHM, I[IEHHOCTHBIX YCTAaHOBOK, IPEANOYTECHHH,
cIpoca, NPUYHMH IOBEIEHUS, OTHOLIECHUS K Pa3In4YHbIM
IIPOLIECCAM U SIBIICHUSM.

Curyauuu  HCIOJIB30BAaHUS  AHKETHBIX  ONpPOCOB B
JIeATEeIIbHOCTH opranusanuu. [IpaBuwia noctpoeHus: aHkeT
Y OCYILIECTBJICHUS AHKETUPOBAHUS.

Curyauun  cBOOOAHOTO M CTaHAAPTU3UPOBAHHOTO
UHTEPBBIOUPOBAHUA. BO3MOXHOCTM U OrpaHUYECHUS
METOJa.

OKCIIEpTHBI ONpPOC: ILEIU OCYLIECTBJICHUS, METOAMKA
IIPOBEACHMUSL.

13

Tema 13.
MIEPETOBOPBI

JlemnoBelie

[enoBble meperoBopbl Kak JEHCTBEHHOE CPEICTBO
nepeaadn - TIOTYYEHUS npo¢eCcCuOHATBHBIN
uHpopmanuu. Buasl meperoBopoB. Mertoauka uX
MOATOTOBKUA M TpoBefeHus. OCHOBHBIEC 3Tarbl (CTaIUN)
MEpPEeroBOPHOrO Tpolecca W HMX  HHPOPMAIMOHHAsS
eMKocTh. MH(popMannoHHas MOJATOTOBKA MEPErOBOPOB:
BBISIBICHUE CBEACHUNW O HAAEKHOCTU OpTraHU3alluii-
MapTHEPOB U YCJIOBHUSX COBMECTHOW JICSITEIIbHOCTH.
@ukcauusi  pe3yabTaroB  neperoBopoB.  OCHOBHBIE

Pa3HOBHUOHOCTH JOTOBOPHBIX TOKYMCHTOB.

14

Tema 14. AnanuTtuko-
CHHTETHYECKAs
nepepaboTka HHPOpMaLUU
(ACTIN)

OcHOBHBIE IPOLIECCHI U

[TpeoOpa3oBaHue JOKYMEHTOB B IpOIECCe UX aHAIM3a U
U3BJICYEHHUS] HEOOXoAMMON uHpoOpManuu, a Takke
OLIEHKH, COTIOCTaBJICHUs, 0000IEHNU U TPEAOCTaBICHHUS
uHpoOpMalMd B BHJE, COOTBETCTBYIOILEM 3amlpocy
nosib3oBarens. Ilonydenne B pe3ynabTaTe KaueCTBEHHO
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pe3yJIbTaThl aHATUTUKO-
CUHTETUYECKOU
nepepadboTKu

HOBOH MH(}OpMAIHH.

OcnoBuble  mpoueccel  ACII: oTOOp  HWCXOJHOM
uH(pOpMallMK; €€ aHallh3; CBEPThIBAHHE (YMEHBIIICHHE
duznueckoro o0bema); TpyHNIUPOBKA; CHHTE3UPOBAHUE
nH(OpPMAIIUY U CO3/IaHUE BTOPUYHBIX TOKYMEHTOB.
Pesynbratel ACII OTAEnbHBIX MEPBUYHBIX JOKYMEHTOB:
aHHOTaluH, pedeparbl, KOHCIICKTHI.

PesynbraTtel ACII MHOXECTBa NMEPBUYHBIX JTOKYMEHTOB,
OTOOpaHHBIX 110 OIpPEAEICHHBIM IPU3HAKaM: [I0ChE,
JaiKecThl, 0030pPbl, SKCIIEPTHBIC 3aKITIOYCHUS, JOKIIA b
JUIsl pYKOBOJUTENEH, pEUTUHTH U T.[I.

15

Tema 15. Mertonuka
HopmainzoBanHoi ACII

Tekct u BHeTekcTOBast nHPopMmarnus kak 00bekT ACII.
Metoarka HOPMaTU30BaHHOM MOACHEKTHOH ((haceTHOil)
ACII wm ee wucnoinp30BaHWe TMpuU pedepUPOBAHUH,
KOHCIIEKTUPOBAHUHU, COCTaBIEHUM [OCHE, HalJKECTOB,
AHAIIUTUYECKUX 0030pOB.

Pa3zpaborka manoB-makeroB ACII. YHuepcaibHble U
CHelMaIu3UpOBaHHble  IJIaHbI-MakeTbl. (OcoOeHHOCTH
aHajgn3a MCXOJHOW WHEGOPMAIMU C HCIOJIb30BaHUEM
iaHa-Makera. OOpaboTKa MOJIyYEHHBIX pPE3YyJbTaTOB.
CocraBnenne Tabmun QaxTorpapuuecKkux JMaHHBIX H
TEKCTa BTOPUYHOT'O JOKYMEHTA.

BesiBienue arpu0yTroB HHQOPMAIIMOHHBIX OOBEKTOB U UX
HopManu3zauus npu cosnannu MC.

[Tyt BBISBJICHUS BHETEKCTOBOM uH(popMaluu,
XapaKkTepU3yIoIlIeld COCTOSTHUE PBIHKA, 3Tall pa3paboTKu
po0JIEMBI, Pe3yNbTaTUBHOCTh JIeSITEIIbHOCTH
OpraHu3aluii — KOHKYPEHTOB U T.II.

16

Tema 16.
nHpopmanuu

Ot60p

Crpateruss  moucka U oTOOpa
cootBercTBytomieit 11 nonp3oBareneii.
[TorHoTa w® TOYHOCTH OTOOpa MHPOPMAIUU  Kak
BaXHelIMe TpeboBaHUs K Hemy. I[IpoTmBOpednMBOCTH
oTuX  TpeboBanmit.  CuTyaluu  MpenoJiararonue
OO0JIBLIYIO0 TOYHOCTh 0TOOpA, B yIIEpO MOJIHOTE.
Temarnueckuit  otdéop. Otbop 10  dopManbHBIM
NpU3HAKaM (BUIY JOKYMEHTOB, SI3bIKY, BPEMEHs U3JIaHUs
u T1.40.). KauectBeHHbII 0oTOOp W HyTH  €ro
OCYIIIECTBJICHUSI.

uHpopMauuy,

17

Tema 17.
uHpOpMaLuu.
KOHCTIEKTUPOBaHUSI.
Mertoauka pedepupoBaHus

CaepThiBaHNE
ITpuemer

CBepThiBaHME KaK MPOIECC YMEHBLICHUS (DU3MUECKOTO
obrema  wH(pOpMalNUKM ~ TPU  KOHCIEKTUPOBAHUU,
AHHOTHPOBAHHH, PeepUPOBAHUY.

CriocoObl yMeHbIIeHHsS (PU3UIECKOro 00beMa UCXOIHOU
uH(pOpMAIUU: WCKIIOYCHHE ITOBTOPOB WIIM CBEJICHUN
MaJIO3HAYUTENbHBIX TUIS TaHHOU KaTeropuu
MOJIH30BATENCH; MEPEKOMIIOHOBKA  MaTepuana;
MpHUBEICHNE CBEJeHUI B Tabnu4yHOi (hopme; oO0oOIIeHne
uH(pOpMaLINH.

3aBHUCHMOCTh KAauecTBa CBEPTHIBAHHUS OT TOYHOCTHU
dbopmymupoBkn  MII, mOMHOTHI TJIAHOB-MAaKeTOB U
oco3HaHusl koHeuHoil nenu ACIL
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OcCHOBHBIE OTanbl KOHCHEKTHUPOBAHUSA: OCMBICICHHE
neneit  oOpamieHuss K  WH(OpMaIMu;  COCTaBJICHHUE
IIPEIBAPUTENIBHOTO IUIaHA; O3HAKOMIIEHHE C TEKCTOM U
BbIIEJICHHE TeX ero (parMeHToB, KOTOpbIE HECYT
OCHOBHYIO CMBICJIOBYIO Harpys3Ky.

WzBneyenne  uHPOpMalMM B~ COOTBETCTBHUH  C
JOTIONTHSAEMBIM M YTOYHSAEMBIM  IUIAHOM  IIYTEM
DKCTpAarupoBaHus  Haumbosiee  3HAYUMBIX  4YacTei;
0000111IeHNs ¥ IEPEKOMIIOHOBKH MaTepraa.
CyOBEKTUBHOCTh TPEJCTABICHUS O HOBOW 3HAYUMOM
uHpopmanuu. Ero 3aBHCUMOCTH OT KOMIIETEHTHOCTH H
MPEIIIECTBYIOLIETO ONbITa UHIUBUIA.

BeiOop HE0OXOOMMON W JOCTaTOYHOH IMOAPOOHOCTH
KOHCIEKTUpOBaHUA. lVcnonp30BaHue WHAWBUIYyaTbHBIX
«CMBICJIOBBIX BEX» - MaKCHMAaJbHO C)KAaThIX OIMOPHBIX
AIIEMEHTOB, o KOTOPBIM 3aTeM BO3MOXKHO
pa3BepTHIBAHNE CMBICIIA COOOIICHUSI.

Paznuuust B KOHCTIEKTUPOBAHHUHU «IJIsl ce0s» M B OTBET HA
NII nonb3oBareis.

Pedepar kak kpaTkoe TOYHOE H3JIOKEHUE COJEp:KaHUs
JOKYMEHTa, BKJIIOYAONIee OCHOBHbIE (DaKTHUECKHe
CBEIICHUSI W BBIBOABIL, 0€3  JIOTIOJHUTEIHHBIX
UHTEpPIpPETAlMi WM KPUTHYECKHX 3aMEYaHuil aBTopa
pedepara.

Oynkuuu pedepata. Buasl pedepaToB B 3aBUCUMOCTH OT
OXBaTa  COJAEp)KaHHWs  JIOKyMEHTOB  (o0mme o
CHeIHalIu3UpPOBaHHbBIE), TITyOUHBI CBEPTHIBAHUS
(MHIUKATUBHBIE,  WH(OPMATUBHBIC,  PACIIMPCHHEIC),
aBTOpPCTBa (aBTOPCKHUE, PENaKIMOHHBIE, pedepeHTCKHE),
croco0a TMOATOTOBKH (pe3yibTaT WHTEUICKTYalbHON
JESTEIbHOCTH YeNOBEeKa, MAIlMHHBIE), (HOpPMBI TOMaYH
MaTepuaia (TenerpadHble, TEKCTOBbIE, TAOJINYHBIE).
Crpyktypa pedepatra ©  HCXOAHOTO IMEPBUYHOTO
JIOKYMEHTA: ClIy4ad COBIAJCHUS U HECOBIAICHUSI.
Mertonuka  pedepupoBaHMs € HCIOJIB30BaHUEM
YHHUBEPCAJTBHBIX M CHENHAIH3HPOBAHHBIX IUIAHOB —
makeToB. CBeleHUsT O CTpaHe U OpraHMU3alUu-
pa3paloTuuke, SKOHOMUYECKOU 3¢ deKkTuBHOCTH,
HAUMEHOBAHUSX U Mapkax oOOpyIOBaHUS U MaTepHAlIOB
Kak o0si3aTeIbHBIC AJIEMEHTHI pedepara.

Paspemaromue u 3anpeniarIme npaBuUIIa

pedepupoBaHusl.
18 | Tema 18. Coznanue | UnpopmanmonHas  OpOAYKIHS - JIOKYMEHTBHI,
nH(OPMAIIMOHHON uH(popmManroHHble MaccuBbl. b/l u uH(boOpMannoHHBIE

MPOAYKIIMHI
Bunnl nH(pOpMaITMOHHOM

MPOAYKIIUH

YCIYTH, SIBISIONIUECS PE3yJIbTaToOM (PYHKIIMOHUPOBAHUS
MH(OPMALIMOHHBIX CUCTEM.

Busl nH(pOpMaMOHHON TPOAYKIIMH MO LETSIM CO3JaHUs
u XapakTepy MPEIOCTaBISIEMbIX CBEICHUI
(ToxyMeHTanbHas U pakTorpapudeckas).
[TonHoTekcToBast uHGbopMauuoHHas npoxaykiusi: B/l
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TeMaTU4eCcKre MOJO0O0PKH, JalKECTHI.
bubnuorpaduueckas wHbopmanmonHas npoaykmnus: b/,
yKa3aTelu U CIUCKH JIUTEPATYPHI.

@axTtorpaduueckas  MHQOPMAIIMOHHAS  MPOTYKIIHS:
CIpaBOYHbIE, 00BeKTOrpaduIecKue,
nekcukorpaduyeckue u yucinonsie bJl, nocke.
0O0630pHO-aHaTUTHYECKAs HHPOPMALIMOHHAS TIPOTYKIIHS.
Tunosbie STarnbl CO3/1aHUA nH(OpMaLMOHHON
IIPOAYKLUH: OIpPEACIICHUE KaTeropuil IOJIb30BaTENICH;
yrouHeHue coaepxkanus HII; BbIABIeHHE aHAJIOTOB;
pa3paboTKka CTpaTeruy MOMCKa UCXOAHOW WH(OpMAINU;
CBepThIBaHUWE HH(OpPMALMK; OINpeAeNieHHe crocoda u
TPYNIUAPOBKH  TOJYYCHHBIX  CBEACHUH; pazpaboTka
BBIBOAHBIX (hopm (oTuetoB) MC.

19

Tema 19
COCTABJICHUS

Mertonuka
OCKE.

WNudopmannonnoe

HAaIIOJIHCHUC

¢bakTorpadpuyeckux 0a3

JaHHBIX

Jocse — opmanu3oBaHHBIE, TO €CTh COCTABJICHHBIC IO
OIpENIe]ICHHOMY IUIaHy, pa3BEPHYTHIE XapPaKTEPUCTUKH
00BEKTOB. Wudopmannonnsie O0O0BEKTHI JIOCBE:
NEpCOHANMS; OpraHu3auuud U (UpPMbI; 00OpYAOBaHHE,
YCTaHOBKM, INPUOOPBI; ChIpb€ M MaTepUalbl; YCIYTH;
UCTOPUYECKHE COOBITUS; KYIbTYPHbIE HAMSATHUKU U T.1.
[Iytu  BBISIBIEHHS  CYHIECTBYIOIIMX U METOJUKA
pa3paboTKu COOCTBEHHBIX IUIAHOB JOChE, COJEpKalUX
HOpMaJIM30BaHHbIN IIepedeHb aTpuOyTOB OOBEKTOB.
CrpykTypa Jocke Ha pa3iuyHble O0BEKTHI. VICTOYHMKH
BBISIBJICHUSI 3HAUEHUI aTpuOYyTOB; MX HOpMaIU3aLusl.
Hcnonb3oBaHuE METOAWKHM COCTaBIEHUS JIOChE MpU
co3gannu oObekTorpaduueckux bJl, MPOMBIUIEHHBIX
KaTaJIOrOB, TOBAPHO-(DUPMEHHBIX CIPABOYHUKOB M T.JI.

20

Tema 20.

Mertonuka

COCTaBJICHHUA Haﬁﬂ)KeCTOB

Haitmkect (ot anrin. digest — KpaTKoe H3JIOKCHHE) —
(dbparMeHThl TEKCTOB Pa3IUYHBIX EPBUYHBIX TOKYMEHTOB
(oTpbIBKM,  LUTaThl, pedepaTsl —  IKCTPAKTHI),
ckomnoHoBaHHbIe B jioruke UII none3zoBarens. Cutyanus
CO3JaHMs JalJKecTa: paccpeloTOYeHHE HEeoO0XOaUMOMn
MOJb30BaTENI0 MHGOpPMALMU 1O OOJBIIOMY YHCITY
TPaJMLIMOHHBIX W  AJIEKTPOHHBIX HCTOYHUKOB MIPH
OTCYTCTBUH 0000IIAIOIINX TOKYMEHTOB.

['paHuIbl OTBETCTBEHHOCTH COCTaBUTENS JaljpKecTa:
MHOT'0AaCIIEKTHOE «BHJEHUE)» TEMBI; IMOJIHOTA BBISABIICHUS
uH(pOpMallMU; TOYHOCTh OTOOpa HYKHBIX CBEIEHU;
rpynnupoBka marepwia B coorBerctBun ¢ MII
10JIb30BATEIS.

Hcnonb3oBanne Web-texnonoruit B rporecce
«BBIpALLIMBAaHUs» TEKCTA JaiiIKecTa.

OO0s3aTenbHbIE  CTPYKTYPHBIE 3JEMEHTHI  JIaljpKecTa:
OTJIaBJIEHUE, TIPEIUCIOBUE (COMTPOBOIUTEIbHAS 3aIKCKA),
OCHOBHAsl 4acTb, CIIMCOK HCIIOJIb30BAHHBIX MCTOYHHKOB.
@dakynpTaTUBHBIE  3JEMEHTHI:  CJIOBaph  OCHOBHBIX
MOHATHUH; WIIIOCTpaTUBHbIE MaTepHajbl; CBEICHHUS 00
aBTOpax, OpraHu3alusix — pa3padoTynKax.

21

Tema 21.

IToaroroBka

AHauTHYeCKUi 0030p KaK CUHTE3UPOBAHHBIH Ha 0aze
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0030pHO-aHATUTUIECKUX
JIOKYMEHTOB

MEPBUYHBIX JJOKYMEHTOB TEKCT, COJICPKAIIIHIA
Pa3BEpPHYTYIO XapaKTEPUCTUKY MpoOsieMbl. OyHKIIUU
0030pOB.

Buner 0630poB 1o 1enu co3ganust (peiBapuTelbHbIe
0030pBI, B T.4. 0030pbI COCTOSIHHSI; 0030phI —
000CHOBaHHUS; UTOTOBBIE 0030PBI; MPOTHOCTUYECKUE
0030p5l); IO 0XBATY NEPBUYHBIX TOKYMEHTOB (MOHO— U
MOJIMBUJIOBBIE); IO (hOopMe IIPEICTaBICHUS
(MoHOTpaduueckue, 0030pHBIC CIIPABKH).
AHanuTtrueckre 0030pbl Kak COCTaBHas YaCTh JI0KJIa/I0B,
OUM3HEC-TIJIAHOB, MHBECTUIIMOHHBIX TIPOEKTOB, OTYCTOB
HUP, nuccepramnuii, AMTUIOMHBIX padoT.

TpeOGoBanwMsI K COAEPKAHUIO 0030pa: MOJHOTA BBISBICHUS
U aHaJln3a UCXOJHOU MH(POpMaIUK; JOCTOBEPHOCTb,
MIPOBEPEHHOCTh CBEACHMIA; TOKA3 PAa3TUYHBIX TOUEK
3peHusl; BbISIBICHHUE TPOOENIOB, HEPEIICHHBIX 33/1aY;
OIICHKA MEPCIICKTUBHOCTH PA3IMYHBIX HAIPABICHHM.
TpeOGoBaHMs K U3JI0KEHUIO MaTepraia; YeTKOCTh,
JIOTUYHOCTH MIOCTPOEHUS; PEIEIIbHBIN TaKOHU3M;
UCIIOJIb30BaHUE CTAHIAPTU3UPOBAHHBIX TCPMUHOB;
MPUBE/ICHUE ONPEeICHUI HOBBIX MOHSITHIA.

OcHoBHbIE 3Tanbl Harcanus o03opa. CTpykTypa o030pa
KaK CaMOCTOATEIHHOI0 JOKYMEHTa U KaK COCTaBHOMN
YaCTH KaKMX-TH0O0 MaTepuasoB.

22

Tema  22. TloagroroBka
(bupMeHHOH HWH(POPMAIIHH.
Bunnl u Ha3HauYCHUE
(bupMeHHOH nHbOpPMAITUU

[Tonsitre pupmennoit nadopmanuu. Llenn ee moAroTOBKH
U pacnpocTpaHeHus: (OPMUPOBAHUE TMOJIOKUTEIBHOTO
oOpaza opraHuzaluu B TIJ1a3ax  OOIIECTBEHHOCTH;
pEKIIaMUpPOBAaHUE TOBApOB WU YCIYT; IOUCK JIEJIOBBIX
MApTHEPOB M PACUIMPEHUE CBA3EH B3aUMOJACHCTBHUS;
MOTHUBALUS IIEPCOHAA.

OcHOBHBIE DPA3HOBHJIHOCTH HCTOYHHUKOB (PUPMEHHOM
uHpOpMallMY,  TNpEeAHA3HAYEHHBIX  JUISI  BHELIHEro
UCIIOJIb30BAHUSA: €KErOJHbIe OTYEThl; pPEKIAMHBIE U
CIpaBOYHBbIE W3JAHUSA; UMHKEBbIe MyOnukaruu. Web-
CalThl OPraHU3aLUN.

Hcrounukn BHYTpU(UPMEHHON uH(popMaluu,
OPUEHTHPOBAaHHBIE Ha TMEpPCOHaNl: BHYTpU(PUPMEHHbIE
ra3eTsl, )KypHaJIbl, JJIEKTPOHHBIE JOCKH OOBSBICHUI.
OTpakeHne MHCCHHM W IIEHHOCTEH OpraHu3alliOHHON
KYJIbTYpbl B HCTOUYHHUKaX (PUPMEHHON MHPOpMAIIUH.

23

Tema 23. Conepxanue
(bupMEHHBIX TOJOBBIX
OTYETOB

Exeromnpie oTueTHI - BAXKHEUIINM UCTOUYHUK (PUPMEHHON
uHpopmanuu. CrocoObl pacHpoCTpaHEHUsT TOJIOBBIX
OTYETOB: TIOJrOTOBKAa OTHAEIbHBIX M3JAaHUH U UX
pacnpocTpaHEHHE  CpeAu  3aUHTEPECOBAHHBIX  JIUIL;
nyonukamuss B CMU u npodeccruoHanbHBIX H3AAHMSIX;
pacrnpoCcTpaHEHHUE B DJIEKTPOHHOM BH/JIE.

3apyOexHas " OTEYeCTBEHHAS NpaKTHKa
pacrpoCTpaHEHHs €XKETOTHBIX OTUETOB.
O06s13aTeNbHOCTH nyOIMKaIu Oyxraiatrepckoit

OTUCTHOCTU OTKPBITHIMU AKIIMOHCPHBIMU O6H_ICCTBaMI/I
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Poccun (ITpukasst Mungpuna PO NeNe 97 u 101 ot 1996
T.).

Conepxanue €XEroJHBIX OTYETOB: OOpalleHUE IMEPBBIX
JMI; XapaKTepUCTUKA IOJUTUKM OpraHu3alud, ee
COBPEMEHHOTO COCTOSIHUSI W IEPCIEKTUB Pa3BUTHS;
JieKJIapays COLMAIBHON OTBETCTBEHHOCTH, IOKA3 POJIU
OpraHu3allil B PELIEHWH COLMAIBHBIX Mpo0iIeM;
¢uHaHCOBas OTYETHOCTh; CBEJCHUS O MApPTHEPAX;
07aroTBOpUTEIIbHAS JeSITeTbHOCTD OpraHu3aIiy;
CBEIICHHS O MEpPCOHAJC M MEPBBIX JIMIAX; ayJUTOPCKOE
3aKiIroueHue. VnmocTpaTuBHbIE MaTepPUalIbl OTYETOB.
CTuiep  W3JOKEHHWsT Marepuaia, €ro OpHEeHTalMs Ha
HAJIOTOTLJIATEIIIUKOB, aKI[MOHEPOB, WHBECTOPOB.
SIcHOCTP M TIPOCTOTA U3JIOKEHHS, JIOBEPHTEIBHOCTD,
JI0Ka3aTeIbHOCTb.

Bri6op mecra myOnmukanmu ordera. BiusiHue mpectimka
ra3eThl WIH XypHaIa Ha UMUK OPTaHU3aIIH.

[TyTu moxydeHus roJI0BBIX OTYETOB 3aPYOEKHBIX QUPM.

23

Tema 23. IlomroroBka u
[IPOBEICHUE Ou3Hec-
Mpe3EHTaLMI

busHec-npe3eHTanus Kak MEpOIPUITHE, HAIIPABICHHOE
Ha MpeJCTaBlIeHne 00BEKTa MPE3EHTALUU U €T
MPEUMYILIECTB LEeIeBOr ayauTopuu. [Ipesentanns
paccMaTpuBaeTCs U Kak CPeACTBO PEKIJIAMbI M KaK
cpenactBo [Tabnuk Puneiimns. ABnsisace oqHuM U3
Meponpustui [1abnuk Puneinnz, npe3eHTarus
HarpasieHa Ha (POpMHUPOBAHKE OJIArONPUSATHOTO
00IIECTBEHHOT'O MHEHUS, CO3/TAHUE XOPOIIETO
OTHOLIEHMSI LHUPOKUX CJIOEB OOIIECTBEHHOCTH K
OpraHu3aly, 10Bepus K €€ NpOoAyKIHH. SBIsACH
CpeACTBOM (PUPMEHHOM WIIA MIPECTHKHOM PEKIIaMBlI,
MIPE3EHTAalIMsl HAPaBJIEHA HA OATOTOBKY MOKYIIATENs K
COBEPUICHHUIO TOPTOBOM CIENKH, TOATBEPKACHNE
pealbHBIX MPEUMYIIECTB MPOAYKIHH GupMbl. [ TaBHOI
LeJbI0 MIPE3EHTALNN SBJISIETCS YOEKICHHE 11eJIeBOM
ayJIMTOPUU IIPUHATH WIH IEPECMOTPETH CBOKO TO3ULIUIO,
MHEHHE, IPEANPUHSITH WA BO3AEPKATHCSA OT KaKOIro-
00 nercTBua. YOeKIeHEe OCHOBLIBAETCS Ha CUCTEME
JIOTMYECKUX J0Ka3aTesnbcTB. OCHOBY METOJ1a YOXKACHUS
COCTaBJISIFOT OTOOP, JIOTHYECKOE YIOPSA0UEHUE (PaKTOB U
BBIBOJIOB COTJIACHO €IMHON ()yHKIIMOHAJILHOM 3a/1a4e.
DTarnbl MOArOTOBKU OM3Hec-Tipe3eHTanuu: OnpeneneHue
o0BekTa mpe3eHTauu. Beibop nadopmamonHoro
MOBO/JIA /IJIsl IOJATOTOBKU M MPOBEACHUS MTPE3ECHTALINH.
WubopMainoHHBIM TOBOJIOM TSI IPE3EHTAIIH MOXKET
CTaTh CO3JJaHUE (PUPMBI, OTKPBITUE HOBOTO (uinania,
100ueit pupmsl, epees1 B HOBOE MOMEIICHNE, PEMOHT U
proOpeTeHNne HOBOTO 000PYI0BaHUS, BHIITYCK HOBOT'O
TOBapa, pa3paboTKa HOBOU YIaKOBKH TOBapa,
MpeJI0KEHNE HOBBIX YCIyT U T.1. @opMylIHpoBKa 1eNn
MOJArOTOBKU U IIPOBEIECHMS NTpe3eHTauu. B kauecTse
1LIeJIM MOXKET BbICTYNaTh: MPUBJICYEHUE HHBECTHUIIHM,
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IIOMCK JIEJIOBBIX TAPTHEPOB, 3aKJIFOYEHHUE JOIOBOPOB C
IIOCTABIMKAMH, y4aCTHE B KOHKYPCE ITPOEKTOB
(MHBECTULIMOHHBIX, TBOPUYECKUX ), IPUBJICUEHHE
KJIMEHTOB, YBEJIMUYEHUE 00BEMOB IPOIAXK,
COBEpILEHCTBOBAaHUE UMUK (pUpMBI, HH)OpPMUpPOBaHHE
0 pa3paboOTKe HOBBIX YCIIYT, IPOJBUKEHUE MPOTYKIIUH,
npeaocTaBiieHHe HH(OPMAIUK BEICTABOYHOMY KOMHUTETY
JUIsL €€ OTPaKEHHU B JIIEKTPOHHOM KAaTajiore BBICTABKH U
T.4. Onpenenenue LeiaeBon ayiutopuu. B kauectse
LIEJIEBOM ayJUTOPUHU MOTYT PACCMAaTPUBATBCS: PeajIbHbIC
IIOKYTIaTeNH, TOTEHIIUAJIbHbIE IOKYIIATEIH, UHBECTOPBI,
JICJIOBBIE NTAPTHEPHI, BIACTHBIE CTPYKTYPBHI,
npencraButesin CMU, mmpokue ciion 00mecTBEHHOCTH,
np. Heobxoaumo BeIOpaTh OAHY LIENEBYIO ayAUTOPUIO,
MOCKOJIBKY MMEHHO €€ HHTEepechl 00yCIaBIUBAIOT
JAIBHEHUINYIO CTPYKTYPY, SA3bIK U CTHIIUCTUKY
IIpe3eHTAlMU. 3aJI0TOM YCIEIIHOM MPe3eHTalUH SIBJISETCS
M3y4YeHUE UHTEPECOB, MOTPEOHOCTEN U OXKHUIaHUN
1eJIeBOM ayquTopun. PazpaboTka CTpyKTyphI
npe3enTanuy. OnpeerneHne HICTOYHUKOB HH()OPMAIIHH.
B xadecTBe HCTOUHUKOB JUIsl TOATOTOBKH HH(MOpMaLUU
ucnonb3yroTcess Web-cailTbl opranuzanuii aHajaoros,
TeMaTH4ecKue nopraisl HTEpHET, cTaThu U3
pohecCuOHANBbHBIX NEPUOANYECKUX U3AAHUM,
ny6nukanuu B CMU, pexinaMHble MaTepualibl, KaTaloru
BBICTABOK, [IPOMBIIIIJIEHHBIE KaTaJIOI'H, OTYETHI O
MapKETUHTOBBIX UCClIe0BaHUAX U T.7. COOp U aHAIU3
uH(popmanuu. Ha 3Tom 3Tane ucnonb3yrorcs Takue
METO/bl AHATUTUKO-CUHTETUYECKOH NepepaboTKu
uHpOpPMaLMU KaK aHHOTHPOBaHue, pedepupoBanue, a
TaK)K€ METOJbI aHAJIN3A TOKYMEHTALlUN U KOHTEHT-
aHanu3. Pa3pabotka Tekcra npesenTanuu. Peanuszanus B
nporpamme PowerPoint. [TonroroBka texcra
CONPOBOAUTENBHOM peun. [TloaroroBka Tekcra
MOSICHUTEIbHOM 3aIIMCKHU.

24

Tema 24. CopepxarensHoe
Hanonaenue Web-caiita
OpraHu3aIu

Web-caiiT opraHu3aiuu Kak cpeiCTBO peKIaMUPOBAHHUS,
YCTAHOBJICHUS U MTOJJIEPIKAHUS CBA3EH C
0OLIECTBEHHOCTHIO, AEJI0OBOTO COTPYIHUYECTBA.
Bausinue otpaciu u cepsl AeATeNbHOCTH, (OPMBI
CcOOCTBEHHOCTH, IPECTUkA U U3BECTHOCTH OpPTraHU3aLuN
Ha cojiepkaTenbHoe HarnonHeHue Web-caliToB.
OcoOennoctu Web-caiiToB opranusanuii KyabTyphl,
IPOMBIIIJICHHOCTH, 3ApaBOOXPaHeHus U T.1. Web-calThl
HAy4YHO-HCCIIeI0BATEeNIbCKUX, 00pa30BaTeIbHBIX,
JIOCYTOBBIX OpraHU3aluil, MPeANPUATHI TOPTOBIIH.
Pa3paboTka ocHOBOMoOJIaramIei uaeu 3MeKTPOHHOTO
IpeJCTaBUTENBCTBA (pUpMBI. BEIOOP OCHOBHBIX
MH(OPMaLMOHHBIX OJIOKOB; UX HAIlOJIHEHUE C YUETOM
LIEJIEBOI0 HA3HAYEHUS KaXKJI0Tr0. AKTyanu3anus u
peIaKTHpPOBAHUE coNlepKaTeIbHOM yacTH Web-caliTa Ha
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OCHOBE aHaJIM3a JAaHHBIX 00paTHOi cBsi3u. COBpeMEHHBIE
TEHJICHIIMU EPCOHATIN3AIUN COJIEPKAHUS CAaTOB.

25

Tema  25. TToaroroska
UMHUDKCBBIX ITYOJUKAIUA B
CMHA

WHopManroHHbIH MOBOJ KaK CPEICTBO MPUBICUYCHUS
BHHUMaHUs OOLIECTBEHHOCTH K JAESITEIbHOCTU
opranuzanuy. CoObITHS U SIBIICHUS, BEICTYIAIONINE B
KauecTBe MH(POPMAIIMOHHOTO 1OBoAA. X oTpaxeHue B
Ipecc-penun3ax.

Oco0OeHHOCTH HaMUCcaHMs Mpecc-penn3a — KPaTKoro
COOOILIEHNUS O NEATEIBHOCTH OPraHU3allui, €€ HCTOPUU U
ycrexax, KOTOpbIe KypHAIHUCTHI OCJIE PeIaKTUPOBAHUS
UCTIOJB3YIOT B KQUECTBE MaTepualia sl MyOIrKaIiu
(pamuo- unu Tenenepenayu). TpeOoOBaHUS K COACPIKAHUIO
npecc-penu3a: 000CHOBaHKE OOIIECTBEHHON 3HAYMMOCTH,
aKTyaJIbHOCTH UH(OPMALIMOHHOTO MTOBOJIa; KPATKOCTh
IpU AOCTaTOYHON NOJPOOHOCTH OMUCAHUS TEXHUUECKON
CTOPOHBI COOBITHS, OCBOOOMKAAIOIIEH KYpPHAIUCTA OT
HE0OXOAMMOCTH cOOpa TIOMOJIHUTEIBHBIX CBEICHHIA;
TOYHOCTb U JOCTOBEPHOCTH HH(POPMAITHH.

CrtpykTypa npecc-penu3a. 3HaueHue JIuiep-ad3ara.
Buner uMuxeBbIX myonukanuii (paguo- u
TEJIEBU3MOHHBIX II€pesiad), C TOUKU 3PEHUSI COACPKAHMUS,;
HOBOCTUHHBIE; KEHC-UCTOPUU; BBICTYIICHUS BEAYITUX
CHEIMAJINCTOB OPraHU3aliy 10 TOBOJlY €€ HAaCTOALIETO U
Oyayliero; MHTEPBbIO; OMorpaduuecKue; OTBETH Ha
BOIIPOCHI U IIPETEH3UHU B aJPEC OPraHU3alUH.
Oco0OeHHOCTH CoMIep:KaHus U PACIIPOCTPAHEHUS
nH(pOpMalLlUU B CUTYalluu KpU3HUCa.

3asiBiIeHU JUIS [1€YaTH MEPBBIX JIUILL: LEb UX
pacnpocTpaHeHusl.

26

Tema 26. IloaroroBka u
pacrpocTpaHeHue
BHYTpU(PHUPMEHHOMN
uHpopmanuu

Buytpudupmennas uadopmaiiis B MOTUBALIUN
nepcoHasia 1 GOpMUPOBAHUN KOMaH/1bl, IPUOOIIEHUN
HOBBIX COTPYAHHMKOB K IIECHHOCTSIM OPTaHU3allMOHHOU
KYJIbTYpBI.

CopneprxaTenbHOE HaMOJIHEHHE BHYTPU(PUPMEHHBIX
NepUOANYECKUX U3aHHi: oOpalleHne pyKoBOICTBa;
uH(pOpMaIKs O COCTOSIHUY JIe]1 KOMIIAaHUU U TopTderne
3aKa30B; XapaKTEPUCTUKA HHHOBAI[MOHHOM MOJIUTUKH,
IUIAHOB TEXHUYECKOTO U COLIMAIBHOTO Pa3BUTHS,
CBEJICHMSI O KaJpOBBIX NIEPECTAaHOBKAX; 0030p MHEHUI
KJIMEHTOB; aHAJIN3 NPETEH3UN U peKJIaMaluil.

27

Tema 27 . CimupaiiTepcTBo.
[ToaroroBka YCTHOTO
BBICTYIIJICHUA
pykoBoautens. [loaroroBka
MUCHMEHHOTO JIOKJIa/1a

CnnupaiiTepcTBO Kak Mpoliecc MOArOTOBKU PeUr WIIH
JIOKJIaJa JIsl TIEPBBIX JIUL] OPTaHU3aLNuH, a TAKKE
JIETIOBBIX IIPEIIOKEHUM, paCIIPOCTPAHAEMBIX OT UX
UMEHMU.

OCHOBHBIE 3TalNbl COCTABJIEHUS YCTHOI'O BBICTYIUICHHUS:
OIpEEIICHNUE 1IENIN BBICTYIUIEHHUS, TOATOTOBIEHHOCTH U
HACTPOS ayAUTOPHH; BBISBIICHUS pPErJIaMeHTa U
OUYEPETHOCTH BBICTYIUIEHMSI, COAEPKAHUS JPYTUX
JTOKJIaJIOB; YTOUHEHUS TEMbI; BBISIBJICHUS U aHAIN3a
MCXO/IHOM MH(OPMAIIUHU; COCTABJICHHE U COTIACOBAaHHE C
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PYKOBOJMTEJIEM IJIaHA BBICTYIUIEHUS U BApUAHTOB
apryMeHTallHd OCHOBHBIX MTO3ULINN; HAIMCAHUE TEKCTa U
€ro 00CyXeHHE C PYKOBOJUTEJIEM; OIIPE/IEIICHUE KpyTra
BO3MOJKHBIX BOIIPOCOB M BO3PaKEHMI, IOArOTOBKA
0oTBeTOB. [I0AroTOBKA MILTIOCTPATUBHOIO MaTepuaa
(mpe3eHTanus, clanbl, pa31aTOYHbIM MaTepuai U T.1.).
HeobxoaumocTs yuera 0cOOEHHOCTEH JINYHOCTH
pyKoBoauTeNs (Bo3pacTta, CTUIIS IOBEICHUS, UMH]IKA) U
€ro MOJIO0XKEHUE B CTPYKTYpE yIpaBieHUs (paHra,
aBTOpPUTETA) MPH MOATOTOBKE TEKCTa YCTHOTO
BBICTYIUICHHUSI.

Ctunb yCTHOM peur U HeOOXOAUMOCTh €r0 COOI0ICHUSI.
[Tpriembl puBICYEHUS U yEpKaHUsl BHUMaHUs
ayIUTOPHH.

TunuuHble HENOCTATKU OPATOPCKOM peun: O€THOCTh
CJI0Bapsl, HEBEPHOE IIPOU3HOILIECHUE CIOB; CTUIIEBOE
HECOOTBETCTBUE TEME BBICTYIUICHHUs U LIEJIEBON
ayJIUTOPUU; JJIMHHOTHI UM U3JIUILHSASA KPATKOCTb,
3aTPyAHSIOUME TOHUMAHUE; HEYMEHUE JOHECTHU J10
ayJIUTOPUU JIOTUKY U3JI0KEHUS.

OcHoBHBIE 3TaIlbl NOATOTOBKY MMCHMEHHOTO JI0KJIa/1a
PYKOBOJMTEISA U METOAMKA UX OCYIIECTBICHUS.
W3ydeHue Tembl (UICTOPHS BOIIPOCA, aKTyalbHOCTD;
BBISIBJICHHE CYILIECTBYIOIIMX TOYEK 3PEHUS U [TOJIX0JI0B;
MOKCK aHaNoTui B Apyrux cepax). Beisinenue
MCXOIHOM MH(POPMALIUH C IPUBIICUCHUEM DIIEKTPOHHBIX U
TPaAULIMOHHBIX pecypcoB. IHTEpBbIOUPOBAHNE BEYILIUX
CIIELUATIMCTOB COOCTBEHHOM U JPYTUX OpPTaHU3aIUH.
ACII undopmarnuu.

Pa3paboTka miaHa JoKIaga v €ro corjaacoBaHue ¢
pykosoauteneM. OnpeneneHne aBTOPCKOM KOHLIEIINN
WJIU IIPUHATHE OCHOBOIIOJIATAOIIEH UIEU U3 YUCiIa
cymecTByromux. Ee aprymenranus.

IToaroToBKa KOHCTATUPYIOLIEH YACTH U OLIEHKA
IOJIO’KEHHUS JEII.

@opMyIMpOBKa BBIBOJIOB, PEKOMEHJALIU .
XapakTepUCTHUKa IIPOrpaMMbl JEHCTBUN € ITOKA30M IIyTen
UX NPETBOPEHUS B )KU3Hb; IPEUMYILECTB; HEOOXOJUMBIX
pecypcoB ((hMHAHCOBBIX, TIOJCKUX, MATEPUATBHBIX);
BO3MOJKHBIX CJIOKHOCTEH.

Ctuiib NTUCbMEHHON peu U HEOOXOIMMOCTh €T0
coOroIeHHsl IpU MOATrOTOBKE /10KIaaa. Mcnons3oBanue
npodeCCHOHATBLHOM JIEKCUKU U 0(HUIIMATbHO-/1€TOBBIX
KOHCTPYKIUHN; YETKOCTh U3JI0KEHUS; JIAKOHU3M IIPU
OJTHOBPEMEHHOM JJ0Ka3aTeIbHOCTH; TOKa3 COOCTBEHHOTO
«BKJIaJa», T.€. YMEHHE OTAEIIUTH IMO3HUIMI0 OpPTraHUu3auu
OT BCEX MPOYNX; COOTIOIEHUE STHUECKUX HOPM
LUTUPOBAHUS 1 3aUMCTBOBAHUS.

TunuuHble HEAOCTATKU JOKJIAJ0B: KOMIIMIATUBHOCTD;
CyOBEKTUBHU3M, MIPENIB3SITOCTh; HEAOCTATOYHAs
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KOMIICTCHTHOCTH B OCBCIIICHU N HpOGHCMBI,
HEYyOeIUTEeTLHOCTh UCXOHOM 0a3bl U METO/IOB
HCCIIENOBAHUS.

28 | Tema 28.

KoMMyHHKaTUBHBIN ayIAT

KoMMyHUKaTHBHBIN ayIUT — CHCTEMATUYECKUI aHAJIU3 U
OIleHKa HHQOpMAIK 00 OpraHu3aIuy,
pacrnpocTpaHsieMoil Kak BHYTPH, TaK U BHE €€ U
MOJTOTOBJICHHON COTPYAHUKAMHU, )KYPHATHCTAMU,
HE3aBHCHUMBIMH 3KCIIepTaMH, KIIMEHTaMH U T.J.

I{enn KOMMYHUKATUBHOTO ayauTra. MeTtoauka ero
ocymiectBieHusi. Konrenr-ananus gpupmeHHoi
uH(pOpMaIUU U MyOIUKauii 00 OpraHu3aIy ¢ 03U
YCIENIHOCTH OTPAKEHHsI B HUX MUCCHH U IIEHHOCTEH
OpPTaHU3AIMOHHON KYJIbTYPBI; JIEMOHCTPAIIMH YIaCTHUS
OpraHu3aIy B 00IIECTBEHHOM KU3HU. BhisiBeHne
MPETEH3UI U peKJIaMalliid B aJIpec OpraHu3aluHu.
KoMMyHUKaTHUBHBIN ayIUT, OCYIIECTBIISEMbII
poeCCHOHAIBHBIMU ACCOIUAIUSMU,
MHBECTUIIMOHHBIMH KOMITAaHUSMU, PEJaKIUIMU AETOBBIX
MEePHOANYCCKHUX M3MaHuid. KpuTeprun OleHKH OTKPBITOCTH
OpraHHU3aIlH, UCIIOJIb3YEMbIE B HACTOSIIEE BPEMSI:
OCBEIIICHHUE B TIeYaTH HE TOJBKO YCIIEXOB, HO U HEey/aY,
npobusiem; myOauKaius (UMHAHCOBOWH OTYETHOCTH;
BO3MOXXHOCTH TIOJTYYCHHSI HHPOPMAIINH, HHTEPECYIOIIeh
KYPHAJIUCTOB, OT MEPBbIX JHII.

4, PeKOMeH]IyeMbIe 06pa30BaTe.m)H1>1e TEXHOJIOI'HM

B npenoaaBaHu JUCHUILIAHBI UCITOJIb3YHOTCA pa3H006pa3HLIe O6pa30BaTeHLHLIC

TEXHOJIOTHUH KaK TPaJUITUOHHOTO, TAK 1 THHOBAIMOHHOI'O XapPaKTCpPa, YUUTBIBAIOIINC

CMeI_HaHHBII\/'I, TCOPCTUKO- U HpaKTI/IKOOpI/IeHTI/IPOBaHHHﬁ XapaKkTep JUCHUIIIINHBI:

—  JIEKIHH,
— TPAKTUYECKUE 3AHATHUS,
— JIUCKYCCHHU;

— BBICTYIUICHUSA C JOKJIaAaMU U COO6H.[CHI/I$IMI/I;
— ayAUTOPHBIC IMCBMCHHBLIC pa6OTBI;
— BHCAYAUTOPHBIC TNCbMCHHBIC pa6OTLI;

— TCCTHUPOBAHHUC.

5. IlepeyeHb OCHOBHOH W  JONOJHHMTEJIbHOW  Yy4eOHOW  JIMTepaTypsbl,
He00XO0AUMOM 1JIs1 0CBOCHHS IMCUMILIHHBI (MO1YJIs1)

a) OCHOBHAas y4eOHas JuTeparypa

1. OCHOBBI HAay4HO-HCCIJIEJIOBATENILCKOM JESITEeIbHOCTH : y4deOHoe mocobue /
cocraButenb A. JI. AnekceeB. — IlepcuanoBckuii : Jonckoit 'AY, 2019. — 161 c. — Tekcr :
AIIEKTPOHHBIH // Jlanb 3JIEKTPOHHO-OUOINOTEeYHAs CUCTEMA. — URL:

https://e.Ianbook.com/book/134373
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2. OranecsiH, JI.O. OCHOBBI HayYHO-HCCIICIOBATEIBCKON NIEATEIBHOCTH : yuyeOHO-
meroanyeckoe nocodue / JI.O. Oranecsn, C.A. [TonoBa. — Bonrorpan : Bonrorpanckuii I'AY,
2016. — 40 c. — TekcT : anexkTpoHHBIN // JIaHb : 2IeKTPOHHO-OMOMMOoTeuHas cuctema. — URL:
https://e.lanbook.com/book/112372

3. Nudopmanmonnas KynbTypa JUYHOCTH : Yy4eOHO-METOJIHWYECKOe mocodoue /
cocrapurenu H. U. I'eanuna, JI. H. Pabuesa. — Kemeposo : KemI'MK, 2014. — 132 ¢. —
Texcr: onexrtponHsni// Jlamp : snekTpoHHO-OMOnmMoreuHas cucrema. —  URL:

https://e.lanbook.com/book/63616

0) 10MOJIHUTEIbHAS YUeOHas JInTepaTrypa

4, 1. Azapckas, M.A. HayuHo-uccienoBareiabckas padboTa B By3e : yueOHOe mocooune
/ M.A. Asapckas, B.JL ITosnee. — Momkap-Omna : IIITY, 2016. — 228 ¢. — ISBN 978-5-
8158-1785-2. — Texkcr : anekTpoHHbli // JlaHb : 31eKkTpoHHO-OMONMHoTeyHas cuctema. — URL:
https://e.lanbook.com/book/93226

5. 2. bepurapar, T. B. bubmmorpadudeckas aesTeIbHOCTh OMOIUOTEKH : y4eOHOE
nocobue / T. B. bepurapar. — Owmck : OmI'Y, 2018. — 75 ¢. — ISBN 978-5-7779-2289-2. —
Texcr: onextponHHsni// Jlamp :  snekTpoHHO-OMOnmMoreuHas cucrema. —  URL:
https://e.lanbook.com/book/118000

6. Ilepeyenr pecypcoB HHG(POPMANMOHHO-TEJIEKOMMYHMKALIMOHHON  CeTH

«HTepuer» (mamee — cerb «MHTepHeT»), JJIEKTPOHHBIX 00pa3oBaTeJbHBIX
pecypcoB, 3JIEKTPOHHBIX OMOJIMOTEYHBIX CHCTEM, npodeccuoHaIbLHBIX 0a3
JAHHBIX " HHGOPMALMOHHBIX CIIPAaBOYHbIX CHCTEM, HEe00X0IUMBbIX

JJIs1 OCBOCHMS M CHUILTHHBI (MOXYJIA)

1. Topran 'ymanurapuoe obpasosanue http://www.humanities.edu.ru/

2. ®enepanbhblii TopTal Poccuiickoe obpazopanue http://www.edu.ru/

3. http: //www.gramma.ru [optan «KynbTypa pean.

4. Tlopran IIpaBurennctBa Poccuu: http://government.ru.

5. http://elibrary.ru/ — Poccuiickuii uHAekc HaydHoro 1utupoBanus (PUHII).
HauunonansHast ”HOpPMaIIMOHHO-aHATTUTUYECKAs CUCTEMA.

6. www.scopus.com — SCOPUS (SCIVERSE SCOPUS). MynbTUANCIHMIUIMHAPHAS
o6ubnuorpaduueckas u pedeparuBHas 06a3a JaHHBIX.

7. http://lwokinfo.com/ — Web of Science. MynbruauciuiuinHaptas pedepaTuBHO-

o6ubnmuorpaduueckas 6a3a naHHbix MHcTUTYTA HayuHOM nHpopmanuu CIIA.

Kaxnpiii oOydaromuiics B T€YEHHE BCErO NEpHUOAa OCBOEHUS TUCIHUIUIMHBI O0y4eHHUS
JIOJDKEH ObITh oOecrieueH HMHIUBUAYaJIbHBIM HEOTPAaHMUEHHBIM JIOCTYIIOM K 3JIEKTPOHHO-
O6ubmuoreyHoir cucreme (DIEKTPOHHO-OMONMMOTEUHass cuctema JlaHb) M K AJIEKTPOHHOM
uHpopMalnoHHO-00pa3oBarenbHoi cpene BXYTENH

7. Ilepeyenb WHGOPMANMOHHBIX TEXHOJOIHii, HCMOJb3yeMbIX MPH OCYIIECTBJIEHUH
o0pa3oBaTeJIbHOr0 Mpolecca IO JAUCHUILUIMHE (MOAYJaI0), BKJIIOYAas IepevyeHb
NMpPOrpaMMHOr0 o0ecreyeHHuss M HH(POPMAIUMOHHBIX CINPABOYHBLIX CHCTeM (MpH
He00X0AUMOCTH)

B nponecce 00ydeHus npeanonaraeTcsi HCIoJib30BaTh CIeAyONe HH(POPMALMOHHbIE
TEXHOJIOTUH:

1. HCIIOJIb30BAHUE HA 3aHATUAX SJICKTPOHHBIX I/IS}I&HHIZ, B 4YaCTHOCTH YTCHUEC .]'IeKIII/Iﬁ
C MCIIOJIb30BaHUEM ClaiiI-nipe3eHTalMi, rpaguueckiux 0ObEKTOB;
2. UCIOJIb30BaHue mporpammHoro oOecneueHus MicrosoftExcel, MicrosoftWord,

MicrosoftPowerPoint i1t MOATOTOBKM TEKCTOBOTO M TAOJUYHOTO MaTepualia, WTIOCTPaIii;
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3. HCIIOJIh30BaHNUE MH(POPMAITMOHHBIX (CITPABOYHBIX) CHCTEM, 0a3 TaHHBIX;

4. OCYILIECTBJIEHUE B3aMMOCBS3HM CO CTYACHTaMHU IOCPEICTBOM JIEKTPOHHOM ITOYTHI,
WHTepHeT-rpynn U T.1L.;
S. OCYIIIECTBJIEHUE KOMIIBIOTEPHOIO TECTUPOBAHMSL.

8. Onucanue MaTepUaJILHO-TEXHHYECKOI 0a3bl, HEOOXOAMMOM /IJIAA OCYIEeCTBJIEHUS
00pa3oBaTeILHOIO MPoOIEcca MO0 JUCUUILIHHE (MOTYJII0)

B nmpomecce ocBoeHMsT 00y4arOmMMUCA ~JUCHMIUIMHBI  (MOXYJII) MOTYT OBITh
UCTIOJIb30BaHBI CIEAYIONINE HH(POPMAIIMOHHBIE TEXHOJIOTUH:

WCIIOJIb30BaHUE Ha 3aHATHUSX CIaiii-Mpe3eHTalli, BUAEO- U ayJuoMaTrepuayioB (depes
WuTepHer).

OpraHu3allys B3auMoIeUCTBUS € 00yUYaIOLUIUMUCS MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Kaxnplii oOydaromuiics B T€UCHHE BCErO MEPHUOAa OCBOCHUS AMCUMUIUIMHBI OOYydeHUs
JOJKeH OBbITh oOecrneueH WHAMBHAYaJbHBIM HEOTPAaHWYEHHBIM JOCTYIIOM K 3JIEKTPOHHO-
OoubmMoTeyHoi cucteme (DJICKTPOHHOM OHOIMOTEKE) M K AJIEKTPOHHOW HWH(POPMALMOHHO-
oOpa3zoBarensHoil cpene BXYTENH.

B kauecTBe MaTepuaIbHO-TEXHMUYECKOTO OOECHEeUeHUsl IUCLMIUIMHBI HCHOJb3YIOTCS
yueOHbIe ayIUTOPUU Ui MPOBEICHUS 3aHATUN JIEKIIMOHHOTO THIIA, 3aHATUNH CEMHHApPCKOTO
THUIIA, TPYIIOBBIX U WHIUBUIYAIbHBIX KOHCYJIbTAIIUN, TEKYIIETO KOHTPOJS U MPOMEKYTOUHOM
aTTecTallid, a TakXKe TOMEHICHUs [UIsi CaMOCTOSITeNbHON pabotrel. [lomemenus s
CaMOCTOSITCIILHOM ~ pabOThl  OOYYAIOIIMXCS  OCHAIIEHBI  KOMITBIOTCPHOW  TEXHUKOH C
BO3MOXXHOCTBIO TOJKITIOYEHHsI K ceTu MHTepHeT u obecredyeHueM A0CTyma B 3JIEKTPOHHYIO
nH(pOPMAIIMOHHO-00Pa30BATEIBHYIO CPElYy HHCTUTYTA.

OTtnenpHBIE 3aHATHUS IPOBOJATCS B KOMIIBIOTEPHOM KJIACCE, B TOM YUCJE C JIOCTYIIOM K
CIIPAaBOYHBIM TMPABOBBIM CHCTEMaM M NPO(EeCcCHOHATbHBIM CcHCTeMaM, U 0a3aM JaHHBIX.
[ToMemenust Jii  CaMOCTOATENBHOM pabOThl O0YYAIOMIMXCSl OCHAIIEHBl KOMITBIOTEPHOMN
TEXHUKOW C BO3MOXHOCTBIO TOJKIIOYeHHS K ceTu "MHTepHer" u obecriedeHHeM JOCTyIa B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTENbHYIO CpEY.

9. Onucanme MaTepHATbHO-TEXHHYECKOH ©0a3bl (B T.4. NPOrpaMMHOIO
olecrieyeHusl), pPeKOMEHAYeMOW /sl AJanTaluM 3JIeKTPOHHBIX M MeYaTHBIX
o0pa3oBaTeIbHBIX PeCypCcoOB 1Jisi 00y4alOIIUXCs M3 YHCJIA JHI ¢ OrPAHUYCHHBIMH
BO3MO’KHOCTSIMU M MHBAJIH/I0B

J1711 MHBAaUIOB U JIMI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/10pOBbs (popma mpoBeieHus
3aHATUNH TO JUCIUIUIMHE YCTaHABIMBAETCA C YYETOM OCOOEHHOCTEH TCUXO(HU3NYECKOTO
pPa3BUTHS, UHAUBUIYAJIbHBIX BO3MOKHOCTEN U COCTOSIHUS 3/IOPOBBSL.

[Tpu ompenenenun Gopmbl MPOBEAEHUS 3aHATUN C OOYYaAIOUIUMCS C OTpaHUYEHHBIMU
BO3MOYHOCTSIMH 3/I0pOBbsI MJIM MHBAJIMIOM HEOOXOIMMO YUUTHIBATh PEKOMEHIAINH, JaHHbIE TI0
pe3ysbTaTaM MeIUKO-COLMaIbHON 3KCIEPTU3bI, COJIEPIKAIUECS B MHAUBUAYAIBHON MpOorpaMme
peaduIUTalMK WHBAJINIA, OTHOCUTENFHO PEKOMEHIOBAHHBIX YCIOBUN U BUAOB TPYHA.

[Ipu HeoOxomuMoOCTH 711 00YYarOIIMXCS U3 YUCIIa MHBAJIMJOB U JIUI C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH 3/I0POBBsSI CO3JAIOTCS CIEIMaIbHbIE Y4eOHbIE MecTa C y4eTOM HapyIIECHHBIX
GYHKIMHI 1 OrpaHUYEHUH )KU3HEIeATEeIbHOCTH.

VYKa3zaHHbIE HI)KE YCIOBHMS MHBAIMAAM U JIMIAM C OTPAHUYEHHBIMH BO3MO>KHOCTSIMH
3/I0pOBbSI PUMEHSIOTCS MPU HATTMYUU YKAa3aHHBIX JIMI] B TPYIIE 00yJaroluXxcs B 3aBUCUMOCTH
OT HO30JIOT'UHU 3a00JIeBaHUI MM HAapyIIEHUH B paboTe OTAEIbHBIX OPraHoOB.

OO0y4yeHue CTYIeHTOB ¢ HAPYLIEHHEM CJyXa
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OOyueHue CTYIEHTOB C HapyIIEHHEM ClIyXa BBICTpAaUBaCTCS Yepe3 pean3alluio
CJEYIOIIUX NMEeAaroru4ecKux MPUHIIUIIOB:

- HarJAOHOCTH,

- UHAUBUAYaIU3AlIHNH,

-KOMMYHUKAaTUBHOCTH Ha OCHOBE HCIIOJIb30BaHUS WH(OPMAIMOHHBIX TEXHOJIOTHH,
pa3paboTaHHOTO YYeOHO-AMIAKTHYECKOTO KOMIUICKCA, BKIIIOYAIONIETO MAaKeT CHEeIHaTbHBIX
y4eO0HO-METOIMUECKHUX MPE3CHTAIINH

-HCIIOJIh30BaHMS YYEOHBIX MOCOOWH, alaliTUPOBAHHBIX IS BOCHPHSITHS CTYICHTAMHU C
HapyIlIeHuEeM CIyxa.

K uncay npo0Jiem, XapakTepHbIX 1JI5 JIUI ¢ HAPYLIEHHEM CJ1yXa, MOKHO OTHECTH:

- 3aMEJICHHOE U OTPaHUYEHHOE BOCTIPUSITHE.

- HEJIOCTAaTKHU PEYEBOT0 Pa3BUTHSL.

- HEJIOCTAaTKH Pa3BUTHUS MBICIUTEILHOMN JACSITEIBHOCTH.

-po0eNbl B 3HAHUSIX. HEJOCTATKUM B PAa3BUTUU JUMYHOCTH (HEYBEPEHHOCTh B cebe u
HEONpaBJaHHAs 3aBUCHUMOCTh OT OKPYXKAIOIIMX, HU3Kas KOMMYHHUKAOEIbHOCTh, 3TOM3M,
MECCUMU3M, 3aHVKCHHAsI WM 3aBBIIICHHAS CAMOOIICHKA, HEYMEHHE YIPABIATH COOCTBEHHBIM
MTOBEJICHUEM ).

-HEKOTOpOE OTCTaBaHWE B (POPMHUPOBAHWU YMCHHS aHAIM3HPOBATh U CHHTE3UPOBATH
BOCIIPUHHUMAEMBIl MaTepHall, OINepHpoBaTh OOpa3aMH, COMOCTaBISATh BHOBb H3YyYE€HHOE C
W3YYCHHBIM paHee. XyKe, YeM Y CIBIIIAMNX CBEPCTHUKOB, Pa3BUT aHAIN3 M CUHTE3 OOBEKTOB.
DTO BBIPAXKAETCS B TOM, YTO IIyXH€ U CIaOOCIHbIIIANIIE MEHBIIE BBIACTSAIOT B O0BEKTE JeTalu,
YacTO OMYCKAIOT MAJIO3aMETHBIC, HO CYIIIECTBEHHbIC TPU3HAKH.

IIpu opranuzanuu o00pa3oBaTeNbHOrO Mpolecca co ciaadociplmanieil ayauropuen
HeoOxouMa ocolast (pUKCcaIus Ha apTUKYISIIAK BBICTYIIAIOMIETO - CIIEAYeT TOBOPUTH TPOMYE U
yerye, noAdupasi MOAXOISMIINUNA YPOBEHb.

Cnenunduka 3puTeJHLHOr0 BOCHPHUATHS CIIA0OCTBINANX BIHUSCT Ha d(QPEKTUBHOCTH
ux 00pa3HON MaMsATH - B OKPYKAIOWUX IMpeIMeTaXx U SBJICHHUSIX OHU YacTO BBIICISIOT
HECYIIECTBEHHBIC MpU3HaKU. [Iporiecc 3armoMuHanust y CTYACHTOB C HapyUIEHHBIM CIYXOM BO
MHOTOM  OMOCPEAYEeTCSl JIEATEIbHOCTHIO [0 aHajiu3y BOCHPUHUMAEeMbIX OOBEKTOB, IO
COOTHECEHHMIO HOBOTO MaTepHalia C yCBOCHHBIM paHee.

HekoTopeie OCHOBHBIE TMOHSATHS HW3Y4aeMOTO MaTepuaia CTyJeHTaM HeoO0XOIuMO
OOBSCHATH JOMONHHUTENbHO. Ha 3aHsATHAX TpeOyercss yAensITh TMOBBIIIEHHOE BHUMaHUE
CHEIHalbHBIM MPO(EeCcCHOHANFHBIM TEPMUHAM, a TaK)Ke HMCIOJIb30BAHUIO MPOQECCHOHANBHON
JeKCUKHU. [ JTydiiero yCBOCHHS CHeNUAJbHON TePMHMHOJOTMU HEOOXOAUMO KaxIblil pa3
NUCATh HA JOCKE HCIIOJIb3yEMbIE TEPMUHBI U KOHTPOJIUPOBATh UX YCBOCHUE.

Buumanue B OoJbIel  CTEMEHW  3aBUCUT  OT  W300pa3uTEIbHBIX  KAdeCTB
BOCIPMHMMAEMOro MaTepuana: 4YeM OHHU BbIpa3uTelbHEe, TeM Jierde ciaabocCiblanum
CTYJICHTaM BBIJICTUTh HH(OOPMATUBHBIE TPU3HAKH MMPEIMETA UITH SIBJICHUS.

B npounecce 00yueHnsi peKoMeHAyeTCs MCIOJb30BATH PAa3HOOOPA3HbIN HATJISIAHBIH
maTtepuaJl. CioxHble 1JI IOHUMAHUA TeMbI J0JIKHbI ObITh CHA0KEHBI KaK MOXHO OOJIBIITUM
KOJIMYECTBOM HArJISIIHOTO MaTepuajia. Oco0yro poib B 00y4eHUU JTUI] ¢ HAPYIICHHBIM CITYyXOM,
UrpaloT BuaeoMaTrepuaibl. [10 BO3MOXHOCTH, TpeabsBisieMas BUIACOMHPOPMAIUS MOMKET
CONMPOBOKAATHCHA TEKCTOBOI OeryIiei cTpoKol WK CypA0JIOTHIECKUM IIEPEBOIOM.

Buneomarepuansl MOMOTAIOT B HW3YYEHHUH TIPOLIECCOB U SBJICHHM, IOIAIONTUXCS
BUJCOHUKCAIINK, aHUMAIUS MOXET OBITh HCIONBb30BaHA IS HM300paKEHUS Pa3IHMYHbIX
JIUHAMHYSCKUX MOJIENIEH, He MOAIaIOIMXCs BUICO3aIIHCH.

OOy4eHHe CTYAEHTOB ¢ HaApyLICHUEM 3PeHHS.

Crnenuduka o0ydeHus CIenbIX U CIA00BHUISIINX CTYICHTOB 3aKIIOYACTCS B CICIYIOMIEM:

-I03UPOBAHKE YUEOHBIX HATPY30K.

-TIPUMEHEHHUE CTEIHATBHBIX (OPM M METOJ0B OOyUEHHsI, OPUTUHAIBHBIX YU€OHUKOB H
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HarJsIIHBIX TOCOOMH, a TakKe ONTUYECKUX M TU(IONEIarorHuecKiX yCTPONCTB, PaCIIMPSIOIINX
[I03HABATEJIbHBIE BO3MOXXHOCTHU CTYIECHTOB.

-crieranbHoe 0(hOpMIICHHE YICOHBIX KaOMHETOB.

-OpraHu3anus jJe4eO0H0-BOCCTAHOBUTEIBHOM paboThI.

-ycuiieHHe paboThl 10 COLMATIbHO-TPYAOBOM ajjanTanum.

Bo Bpewms mpoBefieHHsI 3aHSATHHA CleyeT Yalle MepeKiIoyaTh OOydJaromMXCsl ¢ OJHOTO
BUJA JESITEIbHOCTH Ha IPYToil.

Bo Bpemss mnpoBeneHHs 3aHATUS [EJArord  JOJDKHBI  YUUTBIBaTh  JOIYCTHMYIO
IPOIOJDKUTEIBHOCTh HENPEPBIBHOM 3pUTENBbHOM HAarpysku [uid ciaaboBUAALIMX cTynaeHToB. K
JI03UPOBAHUIO 3pUTENIBHOM pabOThI HAJI0 TOAXOIUTH CTPOTrO UHIMBUIYAIbHO.

HckyccTBeHHass OCBELICHHOCTh ITOMELIEHUH, B KOTOPBIX 3aHUMAIOTCA CTYAEHTBI C
IOHMKEHHBIM 3peHueEM, 10JkHa cocTaBisTh oT 500 go 1000 k.

ITosToMy pekoMeHAyeTCsl MCHOJIb30BATh JIOMOJIHUTENIbHBIE HACTOJBHBIE CBETUJIBHUKH.
CBer J0DKEH Iajarh C JIEBOW CTOPOHBI WM IpsiMo. Kiro4eBbIM CpEICTBOM COLIMAIbHOW U
npodeCCHOHATIBPHON peaduIuTaluK JII0JeH ¢ HapyUIeHUSMHU 3pEHHUs, CIOCOOCTBYIOIIUM HX
YCIIEIIHOM  WHTErpallid B  COLUUYM, SBISIOTCS  WH(POPMAIMOHHO-KOMMYHUKALIMOHHBIE
TEXHOJIOTHH.

Orpanu4eHHOCTh ~HMHPOpPMANMK Yy  CIA0OBHIANIMX  OOYCIIOBIMBACT  CXEMaTH3M
3pUTEIBHOI0 00pa3a, ero CKyIHOCTh, (pparMEeHTapHOCTh UM HETOYHOCTD.

[Ipn cnaGoBuaeHUM CTPaJaeT CKOPOCTb 3PUTEIBHOTO BOCHPHUSTHS. HapylICHHE
OMHOKYJISIPHOTO 3peHHs (IOJHOLEHHOTO BHJECHUS ABYMS IJa3aMu) y cIaOOBHIALIMX MOXKET
OPUBOJIUTH K TaK Ha3bIBAEMOW MPOCTPAHCTBEHHOM CJIENIOTE (HAPYLICHUIO BOCHPHUSITHS
HEePCHEKTUBBI M ITyOUHBI IPOCTPAHCTBA), YTO BaXKHO IIPU YEPUEHUH U UTEHUH YepTeKeH.

[Tpu 3putenbHO paboTe y cnaboBUAALINX OBICTPO HAcTymae! yTOMIICHHE, YTO CHHUKAET
ux paborocrnoco6HOCTh. [I0aTOMY HE06X0AUMO TPOBOIUTH HEOOIBIINE [TEPEPHIBBL.

CnaboBuasamuM MOTyT ObITh IPOTUBOIOKAa3aHbl MHOTHE OOBIYHBIE IEUCTBUS, HAIIPUMED,
HAaKJIOHBI, PE3KHUE MPBDKKH, IOJHATHE TSDKECTeH, Tak Kak OHU MOTYT CIOCOOCTBOBAaTh
yxXynamenuto 3peHus. Jns  ycBoeHws wuHGopManmu ciaaboBuIAmMM TpeOyeTcst Ooibliee
KOJINYECTBO MMOBTOPEHUI U TPEHUPOBOK.

[Ipu npoBeneHMM 3aHATHI B YCJIOBUSX IOBBIIIEHHOIO YPOBHS LIyMa, BHUOpaluu,
JUINTEIBbHBIX 3BYKOBBIX BO3JECHCTBHII, MOXET pa3BUTHbCS YYBCTBO YCTAJIOCTH CIYXOBOI'O
aHaJIM3aTopa U J€30pUEHTAIH B IPOCTPAHCTBE.

ITpu nexuuoHHON (Gopme 3aHATUH CIAOOBUISIIUM CIEAYET pa3peliuTh HCIOIb30BaTh
3BYKO3alMCHIBAIOLINE YCTPONUCTBA U KOMIIBIOTEPHI, KaK CIOCOO KOHCIEKTUPOBAHUS, BO BpeMs
3aHATUN.

Nudopmannio HEOOXOAUMO MPEICTaBIATh HCXOAS M3 CHEHUPHUKU CIa00BUASILETO
cTyneHTa: KpymHbid mpudt (16 - 18 pa3mep), TUCKOBBIM HAKOMHUTENh (YTOOBI MPOUUTATH C
MOMOIIbI0 KOMIIBIOTEPA CO 3BYKOBOHM mporpammoii), ayauogaiinsl. Bcé 3anucanHoe Ha Jocke
JIOJDKHO OBITH 03BYYEHO.

Heo0Oxo1mMo KOMMEHTHpPOBAaTh CBOU JKECThI U HAJIIIUCU HA JOCKE U MepeaaBaTh CIOBaMU
TO, YTO YaCTO BBIpaXKaeTCs MUMHMKOW U xecTtamu. [Ipy uTeHHMM BCiayX HEOOXOIMMO CHauania
npenynpeauts 06 atom: He cienyer 3aMeHsITh UTEHUE NTEPECKA30M.

IIpu pabote Ha KOMIBIOTEpE CJEAyeT MHCIOJIb30BaTh MPUHLIUI MaKCUMaJIbHOIO
CHI)KEHMSI 3pHUTENIbHBIX HArpy3oK, J03UPOBAHME M 4YepeOBAHME 3PHUTENbHBIX HArpy30K C
JPYTMMH BHJIaMU JESATEIBHOCTH, HCIIOJIB30BAHUE CHELUAIBHBIX NPOTPaMMHBIX CPEACTB IS
YBEJIMYEHUS N300paKeHUsI Ha SKpaHe WK JUIsl 03ByYMBaHUs UH(QOpMaLMKU. — MPUHIUI paOOThI
C TIOMOIIBIO KJIAaBUATYpPBhl, & HE € TIOMOIIBIO MBIIIN, B TOM YHCIIE C UCIIOJIb30BAHUE «TOPSUNX)»
KJIaBUII U OCBOECHHUE CJIETIOTO JIECATUIIAIBIIEBOIO METO/a TIeYaTH Ha KJIaBHAType.

OO0yueHue CTYI€HTOB ¢ HAPpYLIEHHEeM OMOPHO-ABHUraTe/JbHOro annapara (OA).
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Crynentsl ¢ Hapymenusimu OJIA mpeacTaBisioT co00i MHOTOYHUCICHHYIO TPYIITY JIHII,
UMEIOIUX Pa3JInYHbIe JBUTaTeIbHbIE MATOJIOTUH, KOTOPHIE YaCTO COUETAIOTCS ¢ HAPYUICHUSAMU B
MO3HABATEIILHOM, PEYEBOM, SMOIMOHAIBHO-TMYHOCTHOM pa3BUTHH. OOydeHue CTYIEHTOB C
HapymenusmMu OJIA TOMKHO OCYHIECTBIATHCS HAa (OHE JedeOHO-BOCCTAHOBUTEIBHOW PaOOTHI,
KOTOpasi JI0JKHA BECTUCH B CJIEAYIOUIMX HANpaBICHUSIX: MOCUIbHAS MEIUIIMHCKAS KOPPEKIHS
JIBUTATENILHOTO Je(eKTa. Tepanus HEPBHO-TICUXUIECKUX OTKIOHCHHH.

Cnemuduka nopaxkennit OJIA MoxkeT 3ameyIeHHO (OPMHUPOBATh TAKUE Opalluu, Kak
CpPaBHEHME, BBIJCICHUE CYLIECTBEHHBIX M HECYUIECTBEHHBIX IIPU3HAKOB, YCTaHOBJIEHHUE
MPUYHUHHO-CJIEICTBEHHOM 3aBUCUMOCTH, HETOYHOCTh YHOTPEOIIEMbIX TOHATUH.

[Tpu TsDKENIOM NOpaKeHUHM HIKHUX KOHEYHOCTEH PYKH MPHUCYTCTBYIOT TPYAHOCTH TPH
OBJIaJICHUH OIPEICICHHBIMU MPEAMETHO-TIPAKTUYECKUMU ACHCTBUSIMH.

ITopaxenuss OJIA uyacTo cBA3aHBl C HApYLUIEHUSMH 3PEHUS, CIyXa, YyBCTBUTEIbHOCTH,
MPOCTPAHCTBEHHON OpUEHTAlMH. DTO MPOSBISETCA 3aMeAsieHHOM (OPMUPOBAHUM TOHSATHUH,
OTIPENIeNAIONUX TOJ0KEHHE NPEIMETOB M dYacTeil COOCTBEHHOro Tejla B IPOCTPAHCTBE,
HECIOCOOHOCTH y3HABaTh U BOCIPOU3BOAUTH (UTYpHI, CKIIAAbIBATh U3 YacTel 1enoe. B nmucbme
BBISBIISIIOTCS OIIMOKYU B TpaduyeckoM n3o0paxeHun OykB U nudp (aCUMMETpHs, 3epKaIbHOCTB ),

HaYaJo MUChMa U YTEHUS C CEPEANHBI CTPAHUIIBL.

Hapymenuss OJIA  mnposiBIsiFOTCST B pacCTpOMCTBE  BHUMAaHUS W TaMSITH,
paccpeOTOYeHHOCTH, CY)KeHHH 00bEMa BHHMMAaHHUA, MpeoOsajaHUM CIIyXOBOM MHaMsITH Hal
3pUTENbHON. DMOIMOHAIbHBIE HAPYIIECHUS MPOSIBISIFOTCS B BUJIE NOBBILIEHHON BO30yIMMOCTH,
MPOSIBIICHUU CTPAXOB, CKIIOHHOCTH K KOJICOAHUSAM HACTPOCHHUS.

[IponomKUTEeNbHOCTD 3aHATHSA HE JOJDKHA IpeBbImarh 1,5 yaca (B aeHb 3 yaca), mocie
yero pexkomenayercss 10—15-munyTHbIii mepepbiB. s opraHuzanmuu y4eOHOro Impoiiecca
HEO0OXOUMO ONPEJENIUTh YUeOHOE MECTO B ayJAUTOPUHU, CIEIYET Pa3peliuTh CTYIAEHTY CaMOMY
noa0upath KOM(OPTHYIO O3y JJs BBINOJHEHHS NMUCHbMEHHBIX M YCTHBIX paboT (cupis, CToA,
00JIOKOTUBIIKUCH U T.1.).

[Ipu mpoBeneHUN 3aHATHI CIEAYyeT YUUTHIBATh 00bEM U (OPMBI BHITIOJHEHHS YCTHBIX U
NUCHMEHHBIX paboT, TeMIT padOThl AyAUTOPUU M TIO BO3MOXXHOCTH MEHATH (DOPMBI IPOBEICHUS
3aHaTUd. C 1EeNbl0 MONyYeHHUs JUIAMU C TOPAKEHUEM OMOPHO-ABUTATENFHOTO amnmapara
uH(pOpMallMd B IOJHOM OOBEME 3BYKOBbIE COOOLICHHS HYXXHO IyOJIMpOBaTh 3pUTEIbHBIMHU,
UCIIOJIb30BaTh HAMJIAIHBIN MaTepua, o0yJarolue B11eoMaTeprabl.

[Ipu pabote co crynentamu ¢ HapymenueM OJIA HeoOX0auMO HCMOIb30BaTh METOBI,
AaKTUBU3UPYIOIIME [T03HABATEIbHYIO JIE€ATENBHOCTh YYaIIMXCs, pPa3BHBAIOIIUE YCTHYIO U
MUCBbMEHHYIO peub U (OpMHUPYIOLINE HEOOXOUMbIE yUEOHbIE HABBIKH.

du3nueckuil HeJJOCTATOK CYIIECTBEHHO BIMSAET HAa COLUANBHYIO MO3UIHUIO CTYIEHTa, Ha
€ro OTHOILIEHUE K OKPYKAIOIIEMy MHUPY, CIEACTBUEM YEro SBJSETCS HCKaKEHUE Beayllen
JeSITeIbHOCTH U OOIICHUS C OKPYXAroIUMH. Y TakuX CTYJEHTOB HaOIIONAIOTCS HapyLICHUs
JMYHOCTHOTO PAa3BUTHS: IOHM)KEHHAs MOTHBALUs K JIE€ATEIbHOCTH, CTPaxu, CBA3aHHbIE C
nepeABMKEHHEM U IepeMELIeHHEM, CTPEMIICHHE K OTPaHUYEHHUIO COIIMATIbHBIX KOHTAKTOB.

OMOIIMOHAJILHO-BOJIEBbIE HAPYLIEHUS TMPOSBISIOTCS B TOBBIILIEHHOW BO30yIUMOCTH,
Ype3MEpHOM YYBCTBUTEIBHOCTH K BHELIHUM pPa3pakuUTeNsIM M MYTJIMBOCTH. Y  OJHHMX
OTMEUaeTcs OEeCIOKONCTBO, CYETJIIMBOCTb, PpAacTOPMOXKEHHOCTb, Y JPYrUX - BSUIOCTb,
MaCCUBHOCTD U JIBUTATEIbHAsl 3aTOPMOKEHHOCTb.

[Ipu o6uieHNny ¢ 4eT0BEKOM B MHBAIMIHOM KOJISICKE, HY)KHO ClielaTh TakK, YTOObI Ballld
IJ1a3a HaXOJIMJIMCh Ha OJTHOM ypoBHe. Ha He€ Henb3st 006J10KkaunBaThCs.

Bceerna HeoOxoaumo JMYHO YOEXIaTbCsli B JIOCTYIMHOCTH MECT, IJi€ 3allJIaHMpPOBAaHbI
3aHSTHSL.

Jluna ¢ ncuxu4eckuMH npoOIeMaMHu MOTYT UCIIBITHIBATh YMOLIMOHANIbHBIE PACCTPOICTBA.
Ecnn 4yenoBek, UMEIOIIMM TaKHe HApPYLIEHUs, PACCTPOEH, HY>)KHO CIPOCUTh €r0 CIIOKOHHO, 4TO
MOKHO c/ienaTh, 4ToObl oMoub eMmy. He ciieyer roBOpUTh pe3Ko C 4YeIOBEKOM, UMEIOUIUM
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IICUXWYECKHUE HApYILIEHUs, JaXe eclM A 3TOro uMeroTcs ocHoBaHMs. Ecmm cobecenHuk
HPOSIBIIAET APYKETOOHOCTb, TO uLo ¢ OB3 Oyzaet 4yBCTBOBAThH ce0s CIIOKOMHO.

IIpu oOmieHuu C JHOABMH, MCIBITHIBAIOIIMMU 3aTPYJHEHUS B PEUM, HE JOIYCKaeTcs -
nepeduBaTh ¥ MONpanisATb. Heo6X0MuMO OBITH TOTOBBIM K TOMY, YTO Pa3roBOp C YEIIOBEKOM C
3aTpyIHEHHOH! peyblo 3aiiMeT 00JIbllIe BPEMEHHU.

Heo6xoaumMo 3aaBaTh BONPOCHI, KOTOPBIE TPEOYIOT KOPOTKUX OTBETOB MJIM KHBKA.

O01mme pekoMeHIAUM 110 padoTe CO CTYAeHTAMU-UHBAJIMIAMM:

- Ucnonp3oBanne ykazaHuil, Kak B YCTHOM, TaK U TUCbMEHHOU (opme.

- [loaTanHoe pa3bsiCHEHUE 3a/1aHUII.

- [locnenoBarenbHOE BBIIIOJHEHUE 3aJaHUM.

- [loBTOpEHNE CTYyACHTaMU MHCTPYKLUU K BBITIOJHEHHIO 3a1aHHUS.

- ObGecrieueHne ayinOBU3yaIbHBIMI TEXHUYECKIMHU CPEACTBAMHU O0YUCHUSI.

- Pa3perienue ncnosap30BaTh AUKTOPOH /IS 3alIMCH OTBETOB yYaIllUMUCS.

- CocraBineHue MHAMBUIYAJIbHBIX IUIAHOB 3aHATUH, MO3UTUBHO OPUEHTHUPOBAHHBIX U
YUUTBIBAIOLIMX HABBIKU M YMEHUS CTYACHTA.
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