[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO
NHdopmaumsa o Bnagenbue:

DNO: Jiswenko TaTbsiHa BacunbeBH] groromHast He
[lomxHocTb: PexTop

[ata nognucanus: 14.04.2023 13:57:3
YHUKANbHBIA NPOTrPAMMHbIA KITHOY:
6170794d4ae80e71b4eb424a71dbg9pieAdBAPA ECTECTBEHHOHAYYHBIX M T'YMaHUTAPHBIX JUCLUILINH

’KOMMEpYeCKas OpraHM3alisl BBICIICrO 00pa3oBaHs
XXYI[O)KECTBEHHO-TEXHI/I‘IECKI/II/I HHCTUTYT»

IpunsTo: ViBepiKkaao: =
VYuensim CoBerom AHO BO «BXVYTEI }g‘mv@ﬂ}ﬂ Pe; TOpf"'T;f/ —T.B. JIsamenko

bl.c?
Ta LT
LTV .,‘cm"‘:

Paboyas nmporpamMma AMCHUIUINHEI
OCHOBBI HAYYHO-HMCCJIEI0BATEIbCKOM 1eATEJILHOCTH M HH(POPMALMOHHAS KYJIbTypPa

Hanpasnenue moaroToBku
09.03.03 «IIpukaagHast ”HPOPMATHKA»
(ypoBeHb OakanaBpuara)

KBanudukarms
bakauasp

Hanpasnennocts (npoduin)
Mpuxkaagnas nuapopmaruka B qu3aiiHe

®dopma 00yueHus
O4YHAas, 3204HAS

Cankr-IlerepOypr
2023



COJEP)KAHUE

1. [lepedeHs MIaHUPYEMBIX PE3YIBTATOB OOYUCHHS IO JUCITUTLIUHE ..........uv.eee.e.. 3
2. O0BEM IUCHUIUIAHBI B 3AUETHBIX €IHHUIIAX «..evvnnneeeeenneeeeeeeeeeeeeeeeaaeeeeeanaeeeeeennns 3
RO G071 (07 %1304 (0114 (0111700 010702 15 SO SRS 3
4. PexoMeH1yeMbIe 00Pa30BATEIBHBIC TEXHOIOTHH ...c.uveerveeerennreenreaeeenieesanesaeennnes 15

5. IlepedyeHb OCHOBHOM U JIOTIOJHUTEILHON YUeOHOM TUTEpATyPhl, HEOOXOAUMOM

JUIS1 OCBOEHUS TUCTTUTITHHBL (MOJTYIISI) «.veeueveeeanereeennueeennseeesnnseeesnnseessnsseessnssessnneens 16
a) OCHOBHAS YICOHAS TUTEPATYPA «.evveervrrernrrennreeareeessreensseessseesseessseesssessssseessseens 16
0) TOTIOTHUTEIbHAS YICOHAST TUTEPATYPA c.vvveenrreeeerreeesrreeeessreeessreeessseesssseeennens 16

6. [lepedyenn pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«uaTepHeT» (manee — ceTh «MHTEpHET»), IEKTPOHHBIX 00pa30BATEIHHBIX
PECypCOB, IEKTPOHHBIX OMOIMOTEYHBIX CUCTEM, TIPO(DECCHOHATBHBIX 0a3 JaHHBIX
1 UH(GOPMAITMOHHBIX CIIPABOYHBIX CUCTEM, HEOOXOIUMBIX JIJIST OCBOCHUS

D107 (6110000102050 0 0 1071101 £ | RSP URR 16

7. IlepeyeHr MHGOPMAIIMOHHBIX TEXHOJIOTHI, UCIIOIB3YEMBIX ITPH OCYIIICCTBICHUH
00pa3oBaTebHOTO Mpoliecca Mo AUCIUILUIHHE (MOAYJIIO), BKITIOUas IMepeucHb
IPOrpaMMHOT0 00ecriedeHUsT ¥ MHGOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM (TIpH
HEOOXOTIAMOCTH) ....vvvveeenereeessereeessseessssseeassseesssssesesssssessssssesssssssanssesssssssesssssesssssseenns 17

8. Onucanue MaTepuabHO-TEXHUYECKOM 0a3bl, HEOOXOAUMOM ISt
OCYIIECTBJIEHUSI 00pa30BATENLHOIO MPOILIECcCa MO AUCHUILUIUHE (MOAYIIIO) ........... 17

9. Onucanue MaTepuaibHO-TEXHUYECKOM 0a3bl (B T.4. MPOrPaMMHOTO
obecrieueHus ), peKOMEHAYEMOM ISl a[lalTalliy AJIEKTPOHHBIX U MEeYaTHBIX
00pa3oBaTeNbHBIX PECYPCOB TSl O0YUYAIOIIUXCS U3 YUCTIA JIUI C OTPAaHUICHHBIMA
BO3MOKHOCTSIMU Y HHBATTHIOB. .....eeeeurieeeieteeeiteeenteeeanuseeesausteesnseeeesbaeessseeesnnseeesns 17



1. [lepeyeHb NIAHUPYEMBIX Pe3yJbTATOB 00YYeHHS 10 TUCHUIJIMHE

B pe3ynbrare o0yueHus o JUCIHUILTNHE O0yUYaIONTUICS TOJDKEH OBIAACTh CIIEeIYIOIIMMHU
KOMIETEHIUSIMH, 00€CTIeYMBAIOIIIMH TOCTH)KEHUE INTAHUPYEMBIX Pe3yIbTaTOB OCBOCHUS
00pa30oBaTeNbHON MPOrPaMMbl — KOMIIETEHIIHH BBIITYCKHHUKOB, YCTaHOBICHHBIX
00pazoBaTenbHON MTPOTPAMMON:

Tab6muna 1
Konasi Conepxanune HNuauxaropsl
KOMIIETEeH Uil KOMIIETEH il JIOCTHKEHUsI KOMIETEeHIHl
Cnocoben  pemrars | OIIK-3.1.
CTaHJapTHHIC 33aJaul | 3HACT MPUHIUIIBI, METO/IbI U CPEJICTBA PEIICHUS
npoQeCCHOHANFHON | CTAaHAAPTHBIX 3a/1a4 MPO(ECCHOHATBHON JESITEeTbHOCTH
JESATENBHOCTU Ha | HA OCHOBE WH(OPMALMOHHON U OuOIMOTpaduuecKon
OCHOBE KYJBTYPHI C IPUMEHEHUEM WH(OPMAITHOHHO-
UH(POPMAITMOHHON ¥ | KOMMYHHUKALIMOHHBIX TEXHOJIOTHN U C yYETOM
OoubmmorpaduuecKkoil | OCHOBHBIX TpeOoBaHUH WH(OPMAITMOHHOM
KYJIBTYpBI c | 6e30macHOCTH.
MIPUMEHEHUEM OIIK-3.2.
UH(POPMALTUOHHO- VYMeer pemate CTaHJapTHBIC 331a4H
OIK-3 KOMMYHHMKALIMOHHBIX | MPO(ecCHOHAIBHON AeSITEIPHOCTA Ha OCHOBE
TEXHOJIOTMA W C | ”HPOPMAIIMOHHON u Oubamorpadguueckoil KyabTyphl €
Y4ETOM  OCHOBHBIX | IPUMEHEHHEM HH(POPMAIMOHHO- KOMMYHHUKAIIHOHHBIX
TpeOOBaHMIA TEXHOJIOTUL W € YYEeTOM OCHOBHBIX TpeOOBaHUUI
UH(GOPMAITMOHHOM nH(GOpPMaLlMOHHON 6E€30MaCHOCTH.
0e30macHOCTH OIIK-3.3.
Bnaneer HaBhIkaMH TOATOTOBKH 0030pOB, aHHOTAIWM,
cocTaBiieHUs  pedeparoB,  HAYUYHBIX  JIOKJIAJIOB,
nyonukamuii, w  OuOnmorpa¢um 1O  HAYYHO-
UCCIIEIOBATEILCKON paboTe ¢ yueToM TpeOoBaHHIHA
nH(pOpMaIMOHHOM 0€30MMacCHOCTH.

2. O0BbeM JUCHUMIIIMHEBI B 324Y€THBIX eIMHUIAX

Tpynoemkocts muctumiuael coctaBisier 2 3E, 72 gaca. O0beM KOHTaKTHOU pabOTHI C
MpErnoiaBaTelieM M CaMOCTOATEIBHONH pabOThl CTyAEHTa IO AWCIUIUIMHE YCTaHABIMBAETCS
y4eOHBIM IIJIAHOM.

3. Conep:kaHue QM CHUTIIUHBI

ConeprkaHue JUCUUIUIMHBI (MOAYIIS), CTPYKTYPUPOBAHHOE 10 pasjenaM (TeMam)

npencrarieHo B Tabmuie 2.

Tabmuma 2
No HaumenoBanue pazaena Coneprkanue pasjena (TeMbl)
n/n (Temnl)
1 Tema 1  Ucropuueckas | Ilonsarue nayku. Hayka u dpunocopus. OcodeHnoctu

HAyKa ¥ €¢ poib B
COBpEMEHHOM OOIIIECTBE.

HAy4YHOTO
[To3nanus u ero MeTo10JIOTHYECKUEe OCHOBBI. Hayka u




obnactu HAay4YHBIX 3HaHUH. 3HaUYeHNe HAay4YHBIX 3HAHUI B
neaaroruke. OCHOBHEBIE neaarorun4cCKuce.

Tema 2
Opranun3zanus Hay4HO-
HCCIIEI0BATEIbCKOW paboThI

3akoHOJaTeNbHBIC OCHOBBI YIIPABIICHHS HAYKOW U ee
praHu3anuoHHas

cTpyktypa. [loAroToBKa HAyYHBIX U HAYYHO-TIEIar OTHUECKUX
pabotHuKOB. Hay4yHas paboTa CTyICHTOB 1 TTOBBIIIICHHE
Ka4yecTBa IMOJTOTOBKHU CIICITUATUCTOB.

Tema 3
MeTon0I0rnuyecKrue OCHOBEI
IMO3HAHUS.

MeTopI B METOOIOTHSI HAYYHOT'O HCCIICAOBAHNSI.
Bceobmue u ob1eHayqHbie METO/Ibl HAyYHOTO
UCCIICIOBAHHUSI.

Tema 4 OCHOBHBIE 3IIEMEHTBI
HAyYHOTO UCCIICTOBAHUS

Tema 4 OcHOBHBIE AIEMEHTHI HAYYHOTO UCCIICOBAHMUS.
Omnpenenenne npoOiIeMbl M aKTyaJTbHOCTH UCCIICIOBAHHUS.
BrisiBnenune oobekTa u npeamera uccienoanud. Llens u
3a/1auM uccienoBaHus. BolBIkeHHE HAYYHBIX THIIOTES.

Tema 5 . Ilonck, HaKOILICHHE
u oOpaboTka  Hay4IHOUH
uHpopMaluu.

YMmenue untath KHUTY. [Torick 1 cOop Hay4IHOI
nHpopmarun. Benenne pabounx 3anmceit. M3ydenne
HaY4HOU turepatypsl. [IpaBuia odopmiieHus
o6ubamnorpaduyeckux 3anucei. [lpaBuna odpopmiaenus uurat
U CCBLIJIOK

Tewma 6 TpebGoBanus k

o opMIIEHUIO KypCOBOH 1
BBIITYCKHOM
KBaJTU(PUKAIIMOHHOM
pab6otsl (BKP).

[IpencraBneHne pe3ynbTaToOB UCCIEIOBAHUSA B BUJE

Ty OJTHKATTH.

TpebGoBanus Kk 0(hOPMIICHUIO PE3YIHTATOB UCCIIETOBAHMS
(KypcoBasi 1 BbIITyCKHas KBaJI(UKaIIMOHHAs paboTa).
S3bIK ¥ cTUIIL HAY4HOU paboThl. PegakTupoBanue

Tema 7 Opranuzanus
3aIUThl KYpCOBOW U
BBIITYCKHOMN
KBaJIN(UKAIIMOHHON pabOThI

Opranunzanus 3auThl KypCOBBIX U BBIITYCKHBIX
KBAJIM(UKALIMOHHBIX paOOT B yUeOHBIX 3aBEJCHUSIX.
Oco0eHHOCTH OJATOTOBKH M 3aIllUThI UCCIIEI0BATEIBCKUX
paboT crynenTamu. PerinaMeHT 3aiuThl.

Tema 8 HWudopmanronnas
KyJIbTypa CIIELIUanucTa

HNudopmanronHas KyJbTypa CHEeLUAaIUCTA.
[IpoTHBOPEYNBOCT,  COBPEMEHHON  WH(MOPMAIMOHHOMN
cutyauuu. [loctosiHHOE BOo3pacTaHue 00bemMa BXOMASIIETO
noroka ©e3 TrapaHTHH TIIOJHOTHI OTPAXKEHHS B HEM
COCTOSIHHMSI BHEIIHEH Cpeabl OpraHu3anuu. beicTpbie

TEMIIBI CTapeHUsI uH(pOpPMAIIUH. YMeHbl1eHuE
«pelenTYPHOCTHY BXOISIINAX COOOIIEHHH,
3aTPYAHSIONIMX  HEMOCPEACTBEHHOE  3alMCTBOBAHUE
onbiTa. HecomocTaBUMOCTh BXOASIIME W BHYTPEHHEH
uHpOpMaLIUH.

NudopmaniioHHbIii aHaIUM3 KaK CPEACTBO MPHUBEIACHUS
UCXOAHOW WHGOpMAIMU K BUIY, IPUTOIHOMY JUIS €€
UCIONIb30BAaHUSI B JIEATEIbHOCTHU OpraHu3aIuH.
TpeboBanusi K coJepKaHUIO, KadecTBy U  (dopme
npeacTaBieHus HMHOpMAaLMM TpelHa3HAYEeHHOW JUid
PYKOBOAMTEJICH PA3HOTO YPOBHS M MIEpCOHAA.
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Hcnonp3oBaHnne  MHGOPMAIIMOHHOTO  aHAJIW3a  INPH
CO3JaHUM COOOIICHUU, PACIPOCTPAHSIEMbIX OT JIMIA
¢upmel (nmyOnukanuii B CMU, pexnaMHONW HpOIyKIHH,
COJIEpKaTENIbHOTO HAMOJIHEHHUs] KopropatuBHoro Web-
caiiTa).

Nudopmarnmonnsiii ananusz (MMA) kak BbIsIBIEHHE B
JOKYMEHTax W (UKcalus B BHJE NAaHHBIX MH(pOpPMAaLUH,
OTHOCSIIIEHUCS K OMNpPENeICHHON MpeaMEeTHOW 00acTu
(I'OCT 7.0-99), kak mporecc npeaMaIMHHON 00paboTKH
u CO3/1aHUs nH(pOpMaMOHHON MPOAYKIIUH.
BxmrouenHocts A BO Bce mpolecchl U HaIpaBJICHUS
TU3aliH-TIPOEKTUPOBAHUS u MH(OPMALIMOHHOTO
o0ecrieyeHus  JAEATENbHOCTH  opraHuzammu. Llenm
WH()OPMAITMOHHOTO aHaAIH3a.

Tema 9. MndpopManimoHHbI#I
MOTOK Kak 0a3a
MH(POPMAIIMOHHOTO aHaAIM3a
JIOKYMEHT: OlIpeJesIeHHE,
OCHOBHbBIE€ Pa3HOBUIHOCTH.
LleHHOCTHEIEC CBOMCTRA
MEPBUYHBIX JOKYMEHTOB

JloxymMeHT Kak MaTepHalbHbIN HOCHUTETb c
3auxcupoBaHHON MHpOpPMaLIKEH, TpeTHa3HaAueHHBIN /115
€e COXpaHEeHHs U Mepefadyd BO BPEMEHU U MPOCTPAHCTBE.
OyHKINUU JOKYMEHTA.

Knaccudukanust TOKyMEHTOB € TOUYKH 3peHHsS (HOPMBI
3aKpeIuIeHUs uHpopManuu (TexcToBEbIE,
uneorpadueckne, WKOHHYECKUE, ayIuOJOKYMEHTHI);
MaTepHaJIbHOIO HOCHUTENS (HOKYMEHTh Ha OyMakKHOM
HOCHUTEJIC M AJICKTPOHHBIE); CITOCO0a paclpoOCTpPAaHCHHS B
o0riecTBe (onyGiMKOBaHHBIE, IIPOMEXKYTOYHBIE,
HEONyOJIMKOBaHHbBIC, HEMYOJIUKYEMBIE).

[lepBuuHblE JOKYMEHTHI W HX II€J€BOE Ha3Ha4YeHUE.
BropuuHble HOKYMEHTBI KaK pe3ylbTaT aHATUTHYEeCKOU
nepepaboTku TNepBUYHBIX. OCHOBHBIE PAa3HOBUIHOCTH
BTOPUYHBIX TOKYMEHTOB.

Co3naHue OTHENBHBIX PA3HOBUAHOCTEH  IMEPBUYHBIX
JOKYMEHTOB HAa pAa3JIMYHBIX OJTamax JesTeIbHOCTH
OpraHu3aliy: OT MPUHATHUS YIPABICHYECKHX PELICHUN U
IJIAHUPOBAHUS /10 Pa3pabOTKH HOBBIX OOBEKTOB, HX
MPOJBUKEHHS Ha PHIHKE U BHEAPEHUSI.

OcobeHHOCTH 3aKperuieHus] MH(popMaIu B TOKYMEHTaX,
MpeIHa3HAYEHHBIX Ul HCIOJIb30BaHUS B OpTraHU3alUN
(Ha mpeanpusATHH, B (puUpMe), 1 B HEOMYOJIMKOBAHHBIX
NOKYMEHTaX,  MpEeJHAa3HAUYEHHBIX  JJI1  BHEIIHETro
UH(POPMHUPOBAHUS.

Baxxueiinime [I€HHOCTHEIE CBOMCTBA MEPBUYHBIX
JIOKYMEHTOB: aKTyaJlbHOCTb, MOJHOTA U ONEPAaTHBHOCTD
OTpakKeHUS HOBOTO 3HAHUA, OpPUTHHAJIBHOCTb,
JIOCTOBEPHOCTh. BiusHUE COLMANbHO-3KOHOMHUYECKUX H
COLIMATILHO-TICUXOJIOTHYECKHIX yCIIOBUIt CO3/aHMs,
pacrpocTpaHeHHs] ¥ MCIOJIb30BaHUS JOKYMEHTOB Ha HX
HH()OPMAITMOHHYIO TIEHHOCTb.

LlenHocTHBIE CBOHCTBa O(UIHUAIBHBIX (HOPMAaTHBHO-
MPAaBOBBIX,  IATEHTHBIX, = HOPMATHUBHO-TEXHUYECKUX ),
HAYYHBIX, TPOU3BOICTBEHHO-NIPAKTHYECKUX, PEKIAMHBIX,
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CIIPaBOYHLIX JOKYMCHTOB.

10

Tema 10  CoBOKynHbIN

JOKYMEHTAIbHBIN

IIOTOK:

3aKOHOMEPHOCTH Pa3BUTHUS

HoxymentanpHbiid moTok (JII1) kak opraHu3anoHHas
COBOKYITHOCTb NEPBUYHBIX JIOKYMEHTOB,
(GYHKIMOHUPYIOMIMX B OOIIECTBE W MPETHASHAYCHHBIX
JUI PacIpOCTpaHEeHUsT HHQPOPMALUU B ONpPEICICHHOMN
COLMAJIBHOM cpenie.

Tematnyeckas crpykrypa JII. BunoBoid, s3bIKOBOM U
reorpaduuECKHi, OpraHU3alMOHHO-QGUPMEHHBIH U
aBTopckui cocras JI1.

Baxnelimue 3akoHomepHoctH pa3sutua [II:  poct
o0bema, cTapeHHe  HMH(OpManuHM, paccesHue  —
KOHIEHTpaLus JOKYMEHTOB, ¢dbparMeHTapHOCTh
OTHeNbHBIX cooOmieHnii. HeoOxommumocTe ux ydera B
nH(pOpMaITHOHHOM oOecrieueHnun IEATEILHOCTH
OpraHu3aIug.

I[lytm  w3yuenus Il B  Xome  MapKETHMHTOBBIX
UCCIICIOBaHUM, OOOCHOBAaHMM TIEPCIEKTUBHBIX IUIAHOB,
BEIOOpE HaInpaBJICHUH HCCJICTOBaHUM, OILICHKH
KOHKYPEHTOCIIOCOOHOCTH ~ MPOJYKLUH,  pa3paboTKu
WHBECTUIIMOHHBIX  MPOEKTOB W OW3HEC-IJIaHOB.
WudopmanoHHbIII MOHUTOPUHT.

11

Tema 11
HenoxymeHTtanbHbIe

3.

KaHajlbl KOMMYHUKallil B

MH(POPMALIMOHHOM

obecrieueHnn OpraHu3aIuu

B3auMocCBA3b 1 B3aMMO/IONIOJIHUTEIBHOCTh
JIOKYMEHTAJIbHBIX Y HEJJOKYMEHTAJIbHBIX KaHAJIOB
KOMMYHHKAIIH, 00YCIIaBJIMBAOIINE HEOOXOJUMOCTh UX
NapauIeIbHOTO UCIIOIb30BAHMUS.

ConeprkaHue ¥ XapakTep BHYTPUOPTAHU3AIMOHHON U
BHEIHEH nH(OpMAINH, TTOTYy4aeMOn 1O
HEJIOKYMEHTaIbHbIM KaHajaM. [1yTu nmomydeHus Takou
uHpopmanuu, ee GUKCAIMY, aHATH3a U OLICHKH.

12

Tema 12. Comuosioruueckue

OIPOCHI

CoIMoJIOTHYECKUE OMPOChl KAaK CPEACTBO BBISBICHUSA
MHEHHUM, LIEHHOCTHBIX YCTAHOBOK, IPEATNIOYTEHUN,
CIpoca, MPUYUH TOBEACHUS, OTHOUIEHUS K Pa3IWYHbIM
MpoLIecCaM U SIBJICHUSIM.

Cutyaluu  UCIHOJb30BaHUS  AHKETHBIX  ONPOCOB B
JeATEeIbHOCTH opranuzanuu. [IpaBuna nocTpoeHus aHKeT
Y OCYIIIECTBIICHUS aHKETUPOBAHHSI.

Curyanmu  CBOOOAHOTO W CTaHIAPTU3MPOBAHHOTO
MHTEPBBIOMPOBaHUs. BO3MOXHOCTM U OrpaHUYECHUSA
METO/Ia.

OKCNEPTHBIM ONPOC: UEIU OCYIIECTBICHUS, METOIMKA
MIPOBE/ICHMUSI.

13

Tema 13. JemnoBeie

IIEPETOBOPBI

JlenoBble MeperoBOpbl Kak JAEHCTBEHHOE CPEICTBO
nepenavyu - IIOJIyYEHUS npogeccCuOHATBbHBIN
unopmanuu. Buaer  meperoBopoB. Meroauka HX
MOJATOTOBKUA ¥ TipoBeneHus. OCHOBHBIE dTambl (CTaJUN)
MEpPEeroBOPHOro mporecca M UX HHPOPMAIMOHHAS
eMKOCTh. MH(pOpMaIoHHas MOATOTOBKA IEPETOBOPOB:
BBIBJICHUE CBEICHUHW O HAJICKHOCTH OpraHu3alui-
[IapTHEPOB U YCJIOBUSX COBMECTHOM JESATEIBHOCTH.
@ukcanmsi  pe3yJbTaToB  MeperoBopoB.  OCHOBHBIE
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PA3HOBUAHOCTHU JOTOBOPHBIX TOKYMCHTOB.

14

Tema 14. AHaTUTUKO-
CUHTECTHUYCCKas
nepepaboTka HHPpoOpMaIuu
(ACIIN)

OCHOBHBIE TTPOLIECCHI U
pe3yiabTaTh AaHAIUTUKO-
CHHTETHYCCKOU
nepepadoTKu

[TpeobpazoBaHre TOKYMEHTOB B IpOIECCe MX aHAIU3a U
U3BJICUCHUS] HEOOXOAMMOW uHGpOpMalMK, a TaKxKe
OIICHKH, COIIOCTaBJICHHUsI, O0OOIIECHHSI U TPEIOCTaBICHUS
uHOpMallMd B BHJE, COOTBETCTBYIOIIEM 3amlpocy
nonb3oBarens. [loaydeHne B pe3yiapTaTe KaueCTBEHHO
HOBOH MH(OpMAIHH.

OcnoBuble  mpoueccel  ACII: oTOOp  WCXOJHOH
uH(pOpMallUK; €€ aHaJlu3; CBEPThIBAHHE (YMEHBIICHHE
buzndeckoro o0bema); TPYNIMHUPOBKA; CHUHTE3UPOBAHHUE
uH(OpPMAIIUU U CO3/IaHUE BTOPUYHBIX JOKYMEHTOB.
Pesynbratel ACII OTHEnbHBIX MEPBUYHBIX JTOKYMEHTOB:
aHHOTaIuH, pedeparsl, KOHCTICKTHI.

PesynbraTtel ACII MHOXECTBa NMEPBUYHBIX JTOKYMEHTOB,
OTOOpaHHBIX IO OIpPENCICHHBIM MpPHU3HAKAM: J[OCHE,
JaiIKecThl, 0030pPbl, SKCIIEPTHBIE 3aKIIOUEHUS, JOKIA b
JUIsl pYKOBOJUTENEH, pEUTUHTH U T.[I.

15

Tema 15. Metoauka
Hopmaiin3oBanHOM ACITI

Tekct u BHeTekcTOBast nHPopManus kak 00bekT ACII.
Metonruka HOpPMAaTU30BAaHHOW MOACTIEKTHON ((aceTHOI)
ACII wm ee wWcnoiap30BaHWEe TMpU pedepUpPOBAHUH,
KOHCIIEKTUPOBAHUHU, COCTaBIEHMM JIOCbE, HaIKECTOB,
AHAJTUTUIECKUX 0030POB.

PazpaboTka minanoB-makeroB ACIL. YHuBepcanbHble U
CHelUalu3upoBaHHble  IUIaHbI-MakeTbl. OcoOeHHOCTH
aHanmM3a WUCXOJHOW WHGPOpPMAMKM C UCIOJIb30BaHUEM
maHa-makera. OO0paboTka TMOJMYyYEHHBIX PE3yJbTaTOB.
CocraBnenue Tabmui QaxTorpaduueckux JaHHBIX H
TEKCTa BTOPUYHOTO JJOKYMEHTA.

BrisiBienue arpu0yToB HHPOPMALIMOHHBIX 00BEKTOB M UX
HOopManu3anus npu co3ganuu MC.

IIytn BBISBJICHUS BHETEKCTOBOM uHpOpMaINH,
XapaKTEepU3yIOIIeH COCTOSHUE pPBIHKA, 3Tall pa3pabOTKU
poOIeMsl, pe3yabTaTUBHOCTD JeSATeNbHOCTH
OpraHu3aiyii — KOHKYpPEeHTOB H T.II.

16

Tema 16.
nHpopmarun

OTt60p

Crparerus  moucka W orbopa  uH(popmauw,
cootBercTBytouen MI1 mons3oBaTenei.

[lomrHoTa ® TOYHOCTH oOTOOpa HMHPOPMALMHU KAk
BaKHeEWIMe TpeOoBaHUs K HeMy. [IpoTmBOopeunBOCTH
3TuX  TpeOoBanui.  CHUTyauuu  TpEATNOJIararouue
OOJIBIITYI0 TOYHOCTH 0TOOPA, B YIIepO MOJHOTE.
Tematuueckuit  or6op. Otbop 1O  (hopMaNbHEIM
IpU3HaKaM (BUIY JOKYMEHTOB, SI3bIKY, BPEMEHsI U3JIaHUs
U T.a.). KauectBeHHblii oTOOp W TOyTH  €ro

OCYIICCTBJICHHUA.

17

Tema 17.
nHpopMaIuu.
KOHCIIEKTHPOBAHHS.
Meroanka pedepupoBaHms

CaepTbiBaHNE
[Tpuemsr

CBepThIBaHHE KakK IPOIECC YMEHBLICHHUS (HU3NIECKOTO
obbema  wHpOpManUM ~ TPH  KOHCIEKTHPOBAHUH,
AHHOTHPOBAHUU, peepUPOBAHUH.

CnocoObl ymMeHbIIeHUsT (PU3NUECKOro 00beMa MCXOTHON
UHPOPMALIMU: HCKIIOYCHUE IIOBTOPOB WIJIM CBEICHHM
MaJIO3HAYUTEIBbHBIX JUIst JTAHHOM KaTeropuu
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MI0JIb30BaTEICH; MEePEKOMITOHOBKA MaTepuana,
MIpUBEJICHNE CBEICHUI B TaOnu4HON (popme; o6oOmeHne
uHpOpMaLIUH.

3aBUCHMOCTh KauyeCTBa CBEPTHIBAHUS OT TOYHOCTH
¢opmymupoBku  UII, mMOJHOTHI TJIAHOB-MAakeTOB U
oco3Hanua koHeunou nemu ACII.

OcHOBHBIE JTambl KOHCIIEKTHPOBAHHS: OCMBICICHUE
neieit  oOpamieHuss K WH(pOpMANUM;  COCTaBICHHUE
MPEBAPUTEILHOTO TUIaHA; O3HAKOMJICHHE C TEKCTOM U
BBIZICICHHE TeX €ro (parMeHTOB, KOTOpHIE HECYT
OCHOBHYIO CMBICIOBYIO HArpy3Ky.

W3Bneuenne  wHbOpMAluu B COOTBETCTBHH  C
JMOTIONHSIEMBIM W YTOYHSEMBIM  IUIAHOM  IyTeM
AKCTparupoBaHUs Haubosee 3HAYHNMBIX yacTei;
0000111eHNs 1 IEPEKOMIIOHOBKH MaTepraa.
CyOBEeKTUBHOCTh TPEJCTABICHUS O HOBOW 3HAYUMOU
uHpopmanuu. Ero 3aBUCHMOCTH OT KOMIETECHTHOCTH H
MPEIIIECTBYIONIETO OIBITa UHIUBUIA.

Bribop HeoOXogumMoW © JTOCTATOYHOM TOAPOOHOCTH
KOHCIIEKTUPOBaHUA. VICIONb30BaHNE WHAMBHUIYAIbHBIX
«CMBICTIOBBIX BEX» - MAaKCHUMaJbHO CXKaThIX OIOPHBIX
3JICMEHTOB, o KOTOPBIM 3aTeM BO3MOXKHO
pa3BepTHIBAHKUE CMBICIIA COOOIICHUSI.

Paznuuust B KOHCIEKTUPOBAHUU «IJIs ceOs» U B OTBET HA
WII nons30BaTens.

Pedepar xak kpaTkoe TOYHOE H3IIOKEHHE COJEP KAHUS
JOKYMEHTa, BKJIOUYAIONIEe OCHOBHBIC (DaKTHUCCKHE

CBCACHUA u BBIBO/JbI, 663 JOIIOJIHUTCIBbHBIX
MHTEpNpETAlMi WM KPUTHYECKUX 3aMEUaHWil aBTOpa
pedepara.

Oynaknuu pedepara. Bumabsl pedepaToB B 3aBUCHMOCTH OT
OoXBaTa  COJIEpXKaHHs  JOKYMEHTOB  (o0mue
CIeIUaTu3UPOBaHHBIE), TJTYOWHBI CBEPTHIBaHUS
(MHOMKATUBHBIE,  WH(GOPMATHUBHBIC,  PACHIMPEHHBIE),
aBTOPCTBa (aBTOPCKHUE, PENAKIMOHHBIC, PehEPEHTCKHUE),
croco0a TOATOTOBKM (Pe3y/lbTaT HMHTEIUICKTYaJIbHOM
NeSITETIbHOCTH UEJIOBeKa, MAaIllMHHBIC), (OpPMBI TOAaYu
Mmarepuana (TenerpagHsle, TEKCTOBBIC, TAOIHMUHBIE).
Crpyktypa pedepara ©  HCXOAHOTO TICPBUYHOTO
JIOKYMEHTA: CIlyuyau COBIAICHUS U HECOBIAICHUSI.
Meronuka  pedepupoBaHHs ~ C  HCIIOJIB30BaHHEM
YHHUBEPCAJIbHBIX M CHEHHMAIM3UPOBAHHBIX IIJJAHOB —
makeToB. CBemeHHS O CTpaHe U OpraHHM3aIUU-
pa3paboTuuke, IKOHOMUYECKOU 3P PEKTUBHOCTH,
HAaMMEHOBAHMAX U MapKax 0OOpYIOBaHUS U MaTepHAIIOB
Kak 00s13aTebHbBIC JIEMEHTHI pedepara.

Paspematomue " 3amperaronme npaBuia

pedepupoBaHmsl.
18 | Tema 18. Coznanne | UadopmanmonHass  TPOIYKIUS - JTIOKYMEHTBHI,
nHGOPMAIIMOHHOMN uHpopmanronHblie MaccuBbl. B/l um umHpOpMannoHHbIE
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MPOAYKLIHHA

Bunsr nH(pOpPMaITMOHHOM

MPOAYKLIHHA

YCIIYTH, SIBISIFOIIMECS PE3yabTaTOM (YHKIIMOHUPOBAHHUS
MH(OPMALIMOHHBIX CHCTEM.

Bunbr nabopMainoHHON MPOTYKITUH IO LENSIM CO3IaHUS
" Xapaxkrepy MIPEOCTABIISIEMBIX CBEJICHUU
(ToxyMeHTanbHas U akTorpadudeckas).
[TomroTekcToBass wHGOpMaMoHHas mnpoAykius: b/l
TeMaTU4eCKHe OJOO0PKH, JalKECTHI.
bubnuorpaduueckas wHbopmanronHas npoaykius: bJI,
yKa3aTeJH U CIIUCKU JTUTEPATYPBHI.

®dakrorpaduueckas  WHOOPMAITMOHHAS  MPOTYKIIHS:
CIIpaBOYHBIE, oOBekTorpadudeckue,
nexkcukorpaduueckue u ynciossie b/, noche.
0O0630pHO-aHaNUTHYECKAss HHPOPMALIMOHHAS TPOTYKIIHS.
Tumnosksie JTAIIbI CO3IaHUs nH(pOpPMaITMOHHOMN
IPONYKLUH: OIPEICIICHUE KaTeropui I0Jb30BaTENeH;
yTouHeHue conaepkanusi HWII; BbIsIBIEHHE aHAJIOTOB;
pa3paboTka CTpaTeruu MOMCKAa MCXOIHON HH(OpMAIUy;
CBEpThIBaHHWE WH(OpPMAIMK; ONpEAeNCHHE Crocoda Hu
TPYNIUPOBKH  TMOJYYEHHBIX  CBEACHM; pa3paboTka
BBIBOAHBIX (hopM (oTuetoB) MC.

19

Tema 19
COCTAaBJIEHUS

Metoanka
JIOCBE.

WNudopmannonnoe

HaITOJJHCHUEC

¢akTorpadpuyeckux 6a3

MAHHBIX

Hocse — (hopMann30BaHHBIE, TO €CTh COCTaBJICHHBIE IO
OTIpeIeIECHHOMY IUJIaHy, Pa3BEPHYTbIE XapaKTEPUCTUKU
00BEKTOB. Wudpopmanonnpie  0OBEKTHI  JIOChE:
MEPCOHANINSA, OpraHu3aluu W (UPMBI; 000pyIOBaHUE,
YCTQHOBKH, TNPHOOPHI; ChIpb€ U MaTepHajbl; YCIYyTH,
HCTOPUYECKHE COOBITHS; KyIbTYypHbIE MaMATHUKH U T.JI.
[Iytu  BBISBIEHUS  CYHIECTBYIOIIMX W METOJHKA
pa3pabOTKU COOCTBEHHBIX IIJIAHOB JIOCHE, COJEPIKAIINX
HOPMAaJIN30BaHHBIN MEepeYeHb aTpUOYTOB OOBEKTOB.
CtpykTypa I0Che Ha pa3inu4Hble OOBEKTHL. VCTOUHHMKH
BBISABJICHHSI 3HAYCHUN aTPUOYTOB; MX HOPMAJIU3AIIHsL.
Hcnonp30BaHWe METOAMKH COCTaBIEHUS [OChE MpU
co3nanuu oOwvekTorpapuueckux b/, mpoMBIIIIEHHBIX
KaTaJoros, TOBApHO-(PUPMEHHBIX CIPABOYHUKOB M T.1.

20

Tema 20.

Metoanka

COCTaBJICHHUS AU KECTOB

Haiimkect (ot anrm. digest — KpaTKoe H3JI0XKEHUE) —
¢dbparMeHThl TEKCTOB Pa3IMYHBIX EPBUYHBIX TOKYMEHTOB
(OTpBIBKH,  IUTaThl,  pedepaTsl  —  SKCTPAKTHI),
ckoMrnioHoBaHHbIe B Jioruke WUII nonp3oBarensa. Cutyarus
CO3MaHMs JAWJDKECTa: pPacCpeloTOYCHHE HEOOXOIUMOM
MoJIb30BaTeN0 MH(OpMAIMU 1O  OOJBIIIOMY  YHCITY
TPAAUIIMOHHBIX U  DJIEKTPOHHBIX HCTOYHUKOB MpHU
OTCYTCTBHH 0000IIAIOMNUX JOKYMEHTOB.

I'paHuLBl  OTBETCTBEHHOCTHM COCTABUTEINA JANJKECTa:
MHOT0ACTIEKTHOE «BUJICHUE)» TEMbI; MOJHOTA BBISBICHUS
UHPOpPMALlUK; TOYHOCTh OTOOpa HYXKHBIX CBEICHHIA;
rpynnupoBka wmarepuia B coorBercTBUM ¢ UII
MOJIb30BATENS.

HUcnonb3oBanue Web-texsomoruii B nporecce
«BBIPALIMBAHMS» TEKCTA Al JIKECTa.

OO0s3aTeNbHBIC  CTPYKTYPHBIE  DJIEMEHTHI  JIaifJKecTa:
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OTJIaBJICHUE, MPEIUCIOBUE (COMPOBOIUTENbHAS 3aUCKA),
OCHOBHAsl 4acTb, CIIMCOK MCIIOJb30BAHHBIX HCTOYHHUKOB.
@®akynbTaTUBHBIE  BJIEMEHTHI:  CIIOBaph  OCHOBHBIX
MOHATHUN; WIUTIOCTPATUBHBIE MaTepUaibl; CBEACHHUS 00
aBTOpax, OpraHu3aIusgX — pa3padoTUNKaX.

21

Tema 21. ITonroroBka
0030pHO-aHATUTUIECKUX
JTOKYMEHTOB

AHaTMTHYECKHU 0030p KaK CHHTE3UPOBAHHBIN Ha 0aze
MEPBUYHBIX JOKYMEHTOB TEKCT, COJICPIKAIITIIT
Pa3BEpHYTYIO XapaKTEPUCTUKY MpoOsieMbl. DyHKIIUN
0030poB.

Bunbr 0030poB 110 1enu co3nanus (IpeaBapuTebHbIE
0030pBI, B T.4. 0030pbI COCTOSIHUS; 0030PhI —
000CHOBaHUSI; HTOTOBBIE 0030PHI; MPOTHOCTUYCCKHE
0030pbI); IO OXBATy MEPBUYHBIX JTOKYMEHTOB (MOHO— H
MOJIMBUIOBBIC); TIO (hOpMe MPEACTABICHUS
(MoHOTpaduueckue, 0030pHbBIE CIIPABKH).
AHanutnueckre 0030pbl Kak COCTaBHas 4aCTh JI0KJIa/I0B,
OM3HEC-TUIAHOB, MHBECTUIIMOHHBIX MTPOCKTOB, OTYETOB
HUP, nuccepramnuii, AMTUIOMHBIX padoT.

TpeboBanwmsI K coZiep)aHUIO 0030pa: MOJHOTA BBISBICHUS
U aHaJln3a UCXOTHOU MH(pOpPMaLUHU; JOCTOBEPHOCTD,
MIPOBEPEHHOCTH CBEACHMUIA; TOKA3 Pa3TMYHBIX TOUEK
3peHus; BbISIBICHUE TPOOENIOB, HEPEIICHHBIX 3a/1aY;
OIICHKA MEPCIIEKTUBHOCTH PA3IMYHbIX HANPaBICHUH.
TpeGoBaHUs K U3JI0KEHUIO MaTepuaa: Y4eTKOCTb,
JIOTUYHOCTH MIOCTPOEHUS; TIPEICIIbHBIN JTAKOHU3M;
HCIOJIb30BaHUE CTAHIaPTU3UPOBAHHBIX TEPMUHOB;
IIPUBEJICHUE ONPEIEICHUN HOBBIX ITOHATUH.

OcHoBHBIE dTanbl Hanucanus o63opa. CTpykTypa o030pa
KaK CaMOCTOSATEIHHOTO JOKYMEHTa ¥ KaK COCTaBHOMN
YacTH KaKUX-ITM00 MaTepuaoB.

22

Tema  22. IloaroroBka
¢bupMeHHON HWH(POPMAIIHH.
Bu bt u Ha3HAUYCHUE
¢dbupmeHnHoi nadopmauu

[Tonsarue pupmennoit nudopmaruu. Lenu ee moaroToBKu
U pacnpocTpaHeHus: (OPMUPOBAHHUE MOJOKUTEIHHOTO
oOpa3za opraHusandd B TJa3ax OOIIECTBEHHOCTH;
pPEKJIaMHpOBAaHHE TOBAapOB M YCIYI; IOHUCK JEJIOBBIX
[IapTHEPOB M PpACUIUPEHHUE CBA3CH B3aUMOJCUCTBUS;
MOTHUBALKS IIEPCOHAA.

OCHOBHBIE PAa3HOBUJHOCTH HCTOYHUKOB (PUPMEHHOM
uHboOpMallMK,  MpelHa3HAaYeHHBIX  JJI  BHEILIHEro
WCIIOJIb30BAHUS: €KErOJHBbIE OTYETHI; pPEKIAMHBIE U
CIpaBOYHbBIC W3JIAHUS; UMHUIDKEBble MyOnukanuu. Web-
CalThbl OPraHU3aLUN.

Hcrounnku BHYTpU(UPMEHHOMN nHpopmanuu,
OPUEHTHPOBAaHHBIE Ha TMEpPCOHAN: BHYTPHU(PHUPMEHHbIC
ra3eThbl, )KypHAaJIbl, JIEKTPOHHBIE JOCKH OObSBICHUM.
OTpakeHHME MHUCCUU U LEHHOCTEH OpraHU3allMOHHON
KYJIbTYPbl B HCTOUYHHKaX (hupMeHHOU HHGOpMAIUK.

23

Tema 23. Copepxanue
(bupMEHHBIX TOJIOBBIX
OTUYETOB

EsxeroHbie OTYETHI - BaKHEHIIHI UCTOYHHUK (PUPMEHHOU
uHpopmarnuu. CrocoObl  pacIpoCTpaHEHUS TOTOBBIX
OTYETOB: TOJArOTOBKA OTACJIBbHBIX W3JaHMM U HUX
paclpoCTpaHEHHE  CpEIM  3aWHTEPECOBAHHBIX  JIWIL,
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nyonukanuss B CMU u npodeccHoHaIbHBIX H3AaHUSAX;
pacipocTpaHeHHE B AIIEKTPOHHOM BH/JIE.

3apyOexHas u OTEeUeCTBEHHAas MpaKTHKa
pacmpocTpaHeHHS €KETOTHBIX OTYETOB.
O0s3aTenbHOCTD nyOJIMKaluu OyXranTepckoi

OTYETHOCTH OTKPBITHIMH AKIIMOHEPHBIMH OOIIECTBAMHU
Poccun (Ilpuxazer Munpuna PO NeNe 97 u 101 ot 1996
T.).

CopnepxaHue €XEroJHbIX OTYETOB: OOpallleHUE IMEePBBIX
JWI; XapaKTepUCTUKA TOJUTHKHA OpraHM3alliH, ee
COBPEMEHHOT'0 COCTOSIHUSI W TEPCIEKTUB Pa3BUTHS,
JIeKJIapays CONMAILHON OTBETCTBEHHOCTH, MOKa3 POJH
OpraHu3allil B  PELIEHUH COLMAIBHBIX  MpoOiIeM;
¢uHAaHCOBas OTYETHOCTh; CBEACHHWSA O IApTHEpax;
OnmaroTBopuTeNIbHAs JeSITeTbHOCTD OpraHu3aINy;
CBEJICHHS O MEpCOHAJC M MEPBBIX JIMIAX; ayIUTOPCKOE
3aKiitoueHue. MmmocTpaTuBHbIe MaTepHaibl OTYETOB.
Ctunp M3JI0KEHUS MaTepuasa, €ro OpHUeHTalus Ha
HaJIOTOIUIATEIbIIHKOB, aKIOHEPOB, MHBECTOPOB.
SIcHOCT M TPOCTOTAa U3JO0XKEHHUS, JTOBEPUTEIBHOCTS,
JI0Ka3aTEeIbHOCTb.

Bribop Mecta myOnukanuu ortdera. BimsHue mpecTmka
ra3eThl WIN KypHaJIa Ha UMUK OpTaHU3aIHH.

[1yTu NOTY4YEHHUs TOJAOBBIX OTUYETOB 3apYOCSIKHBIX PHPM.

23

Tema 23. IloaroroBka u
MIPOBEICHUE onsHec-
MpEe3EHTALHI

busnec-npe3eHTanus Kak MEpPOIIPUATHE, HAIIPABJIEHHOE
Ha NpeJICTaBlIeHHe 00BEKTa MPE3CHTALUH U €T0
[IPEUMYILECTB LieJIeBOM ayauropuu. lIpesenranus
paccMaTpUBaeTCs U KaK CPEICTBO PEKIIaMBbl U KaK
cpenctro [Tabnuk PunelH3. SIBnsisch oHUM U3
meponpustuii [Tabnuk Puneitinz, npe3eHTarus
HarpasiieHa Ha (OpMHUPOBaHUE OJIArONPUATHOTO
OO0IIECTBEHHOTO MHEHUS, CO3/1aHUE XOPOIIETO
OTHOIIEHHSI ITMPOKHX CII0EB OOIIECTBEHHOCTH K
OpraHM3aluy, 10BEpUsA K €€ IPOAYKIHH. SBIIAACh
cpencTBoM (PUPMEHHOM WIIM TTPECTUKHON PEKIIaMBI,
IIpe3EHTAlMsl HallpaBJIeHa Ha MOJArOTOBKY MTOKYyNAaTeNs K
COBEPUICHHUIO TOPTOBOM CIENKH, IOATBEPKIACHNAE
peabHBIX IPEUMYILIECTB MPOAYKIUU GUPMBI. | 1aBHOI
LEJIBIO IIPE3EHTALNHU SBJISIETCS YOSKICHUE 11eTIeBON
ayJIUTOPUU IPUHATH WIH IEPECMOTPETH CBOIO NO3ULUIO,
MHEHUE, IPEANIPUHATH WX BO3ICPKATHCS OT KAKOTO-
00 nercTBus. YOEXKIEHNE OCHOBBIBAETCS HA CUCTEME
JIOTMYECKHUX J0Ka3aTesnbcTB. OCHOBY MeTO/1a YOEeKIeHUs
COCTaBJIAIOT 0TOOP, JTOTMYECKOE YIOpsAA0YeHUE (PaKTOB U
BBIBOJIOB COTJIACHO €IMHOM ()YHKIIMOHAJIBHOM 3aa4e.
Oransl NOArOTOBKM OM3Hec-nipe3eHTanuu: Onpenenenue
o0bekTa mpe3eHTanuu. Beioop nHbopMamoHHoro
MOBOJIA /71l IOATOTOBKU U MPOBEACHUS TPE3CHTALINH.
WMHpopMannOHHBIM TOBOJOM JJIS IPE3EHTALUN MOXKET
CTaTh co3/laHue (GUPMBbI, OTKPHITHE HOBOTO (puimania,
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100uiei pupmel, Iepee31 B HOBOE MOMEIIEHUE, PEMOHT U
npuoOpeTeHne HOBOTO 000PYA0BaHUS, BBIITYCK HOBOTO
TOBapa, pa3paboTKa HOBOM yIIaKOBKU TOBApa,
MIPEIIOKEHUE HOBBIX yCIyT U T.1. PopMynupoBKa Leau
NOJArOTOBKU U IIPOBEICHMSI NTpe3eHTauu. B kauecTBe
LIE€JIM MOJKET BBICTYINATh: IPUBJICYEHUE NHBECTUIIUH,
MIOMCK JIEJIOBBIX TAPTHEPOB, 3aKIOYEHHUE JJOTOBOPOB C
MOCTaBUIMKAMHM, YYaCTHE B KOHKYPCE IPOEKTOB
(MHBECTHIIMOHHBIX, TBOPUYECKUX ), IPUBIICUCHUE
KJIMEHTOB, YBEJIMUEHHE 00bEMOB MPOJAK,
COBEpPILEHCTBOBAaHUE UMUIKA (pUpMBbI, HH)OpMUpOBaHHE
0 pa3paboTKe HOBBIX YCIIYT, IPOABUKEHHUE MTPOTYKIUH,
npeaocTaBlieHre HH(OPMAIUK BEICTABOYHOMY KOMUTETY
JUIsl €€ OTpakKeHUS B DJIIEKTPOHHOM KaTaJlore BBICTABKU U
T.4. Onpenenenue LeiaeBon ayiuropuu. B kadectse
LIEJIEBOM ayJTMTOPUM MOTYT PAaCCMaTPUBATHCS: pealbHbIE
MOKYTIaTeNH, IOTEHIIMAJIbHBIE TOKYIIATEIN, HHBECTOPHI,
JIeTIOBBIE MTAPTHEPDI, BJIACTHBIE CTPYKTYPHI,
npeacrautenn CMU, mmpokue ciion oO1mecTBEHHOCTH,
np. Heobxoaumo BeIOpaTh OAHY LIEIEBYIO ayAUTOPHUIO,
MOCKOJIbKY MMEHHO €€ MHTepechl 00yCIaBIUBaIOT
JTANbHEHITYIO CTPYKTYPY, S3bIK U CTHIIUCTUKY
MpEe3eHTAlNH. 3aJI0rOM YCIIEITHON PE3CHTAIUHN ABJISETCS
U3YYECHHUE UHTEPECOB, MOTPEOHOCTEN U OKUTAHUN
1esaeBoit ayauropun. PazpaboTka CTpyKTypbl
npesenTanuu. OnpeneneHrne HICTOYHUKOB UH(OPMAIIHH.
B kauecTBe HCTOYHHUKOB /17151 TOATOTOBKU UHGOPMAIIUU
ucnonb3ytoTcess Web-cailTbl opranu3anuii aHajaoros,
TeMaTH4YecKue nopransl IHTepHET, CTaThu U3
npo¢eCCHOHATBLHBIX MEPUOTNIESCKUX U3IaHHH,
nyonukarnuu B CMU, pekiiaMHbIe MaTepHAaIIbl, KaTaJoTH
BBICTAaBOK, TPOMBIIUICHHBIE KAaTAJIOTH, OTYETHI O
MapKETHUHTOBBIX MCClIeoBaHUsIX U T.1. COOp U aHanu3
uHpopmanuu. Ha 3ToM 3Tane ucnonb3yroTcs Takue
METO/Ibl aHATTUTUKO-CUHTETUYECKOI epepaboTKu
UH(pOpPMAaLIUU KaK aHHOTHPOBaHUE, peepupoBaHue, a
TaK>Ke€ METOJIbl aHAJIN3a IOKYMEHTAllUX U KOHTEHT-
aHanms. Pa3paboTtka Tekcra mpe3eHTanuu. Peanm3amnus B
nporpamme PowerPoint. [TogroroBka Tekcra
conposoauTenbHou peun. [logroroska Tekcra
MOSICHUTEIBHOM 3aIUCKH.

24

Tewma 24. CogepxarenbHoe
HanonHeHue Web-caiita
OpraHHu3aIuu

Web-caiiT opranu3zaium Kak CpeiCTBO peKIIaMUPOBAHUS,
YCTaHOBJICHHUS U MOJJIEPKaHuUs CBA3EH ¢
00IIECTBEHHOCTHIO, JIEIIOBOTO COTPYIHUYECTBA.
Bnustaue otpaciu u cepbl AeSITEIBHOCTH, (OPMBI
COOCTBEHHOCTH, IPECTUKA U U3BECTHOCTH OpPraHU3aluN
Ha coJiepkaTesibHOe HarorHeHue Web-caiiTos.
Ocob6ennoctu Web-caiiToB opraHu3aiiii KyJibTyphl,
MIPOMBIIIUICHHOCTH, 3IpaBOOXPaHEHUs U T.J. Web-cailThl
HAaYYHO-UCCJICAOBATCIIbCKUX, OGp&SOB&TGJ’IBHBIX,
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JIOCYTOBBIX OpraHU3alui, IPEeIIPUITUNA TOPTrOBIIH.
Pa3zpaboTka ocHOBOMOJNAraroIIeit UACH JIEKTPOHHOTO
IpeCTaBUTENBCTBA (PUPMBI. BEIOOP OCHOBHBIX
WH(OPMAIMOHHBIX OJIOKOB; MX HAIOJTHEHHUE C YIETOM
LIEJIEBOI'0 HA3HAYEHUS KXKI0T0. AKTyanu3anus u
peIaKkTUpOBaHUE coAepKaTeIbHOM yacTu Web-calita Ha
OCHOBE aHAJIN3a JAHHBIX 00paTHOH cBsi3u. COBpeMeHHbIE
TEHJCHIIMH NTEPCOHAIM3AINH COACPKAHUSI CAUTOB.

25

Tema 25. IloaroroBka
MMHUJDKEBBIX TyOJIUKaIuii B
CMHA

WHupopmanoHHbII TOBOJ] KaK CPEICTBO MPHUBIICUCHUS
BHHUMaHUs OOLIECTBEHHOCTH K JAESITEIbHOCTH
opraam3anui. COOBITHS U SBJICHHUS, BEICTYIAIOIINE B
KauecTBe MH(POPMAIIMOHHOTO 1OBoAa. X oTpaxkeHue B
pecc-penun3ax.

Oco0OeHHOCTH HaNUCaHUsI Pecc-pein3a — KpaTkoro
COOOIICHHUS O JeSITEIBHOCTH OPraHU3aIluH, €€ HCTOPUH U
ycrexax, KOTOpbIe KypHAIHUCTHI MOCIIE PeIaKTUPOBAHUS
HCTIONIB3YIOT B Ka4eCTBE MaTepHaa Jjis MyOoIuKauu
(pamuo- unu Tenenepenayn). TpeOoBaHUS K COACPIKAHUIO
npecc-penu3a: 000CHOBaHKE OOIIECTBEHHOM 3HAYMMOCTH,
aKTyaJIbHOCTH UH(OPMALIMOHHOTO MTOBO/Ia; KPATKOCTh
IpU AOCTATOYHOU NOJPOOHOCTH OMUCAHUS TEXHUUECKOM
CTOPOHBI COOBITHS, OCBOOOKIAOIIIEH KYpPHAIIUCTA OT
HE00X0AMMOCTH cOOpa JIOTIOIHUTENBHBIX CBEJICHUA;
TOYHOCTb U JOCTOBEPHOCTh HH(POPMAITIH.

CrtpykTrypa npecc-penusa. 3HaueHue Juaep-ad3ana.
Bubl uMuKEBBIX MyOJIMKaIui (pagno- u
TEJIEBU3UOHHBIX TIEpe/iay), C TOUKU 3PEHUS COACPIKAHUS;
HOBOCTUIHBIE; KEMC-UCTOPUU; BBICTYIICHUS BEAYITUX
CIEIMAJINCTOB OPraHU3aLUU 110 TIOBO/lY €€ HACTOSILIETO U
OyIyliero; MHTEPBBIO; Onorpaduieckue; OTBETHI HA
BOIIPOCHI ¥ IPETEH3UU B aJJpeC OpraHu3aluu.
Oco0eHHOCTH collep:KaHus U PACIIPOCTPAHEHUS
uH(pOpMaIIUU B CUTYaIlUU KPU3HUCa.

3asiBIIeHU JUIS [T€YaTH MEPBBIX JIUILL: HEeb UX
pacnpocTpaHeHusl.

26

Tema 26. IloaroroBka wu
pacmpocTpaHeHue
BHYTPU(PUPMEHHOMN
uHpOopMaIuu

BryTtpudupmennas napopManusi B MOTHBAITUN
nepcoHana u GOPMHUPOBAHUU KOMAH/IBI, TPUOOLICHUN
HOBBIX COTPYAHHUKOB K IIEHHOCTSIM OPTaHU3allMOHHOM
KYJBTYPBHI.

CopepxatenbHOe HallOJIHEHNUE BHYTPUGUPMEHHBIX
NEPUOINYECKUX U3JIaHHI: 00palieHne pyKOBOACTBA;
nH(OpMAIKs 0 COCTOSIHUU JIe] KOMIIAaHUHU U TTopTderne
3aKa30B; XapaKTePUCTHKA MHHOBAIIMOHHON TIOJUTHKH,
IJIAHOB TEXHUYECKOTO U COIIMAIbHOTO Pa3BUTHS;
CBEJICHUS O KaJPOBBIX MEPECTAHOBKAX; 0030p MHEHHIA
KJINEHTOB; aHAJIN3 MIPETEH3UU U pEeKJIaMaInid.

27

Tema 27 . CinupaiiTepcTBo.
IToaroroBka YCTHOTO
BBICTYTJICHUS

pykoBoautens. [logroroBka

CnnupaiiTepcTBO Kak MpoLecc NOATOTOBKH PEUX WU
JOKJIa[a sl TIEPBBIX JIUL] OPTaHU3ALNH, a TAKKE
JIEJIOBBIX MPEJIOKEHUH, pacIpOCTPAHAEMBIX OT UX
UMEHHU.
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IIMCBMCHHOI'O JOKJJIaaa

OCHOBHBIE 3Tarbl COCTaBICHUS! YCTHOT'O BBICTYIUICHUS:
orpezieNieHue 11eJId BbICTYIUICHUS, TOATOTOBICHHOCTH U
HACTPOS ayJAUTOPHH; BBISBICHUS PETJIAMEHTa U
OUYEPEIHOCTH BBICTYIUICHUS, COACPKAHUS IPYTHX
JTOKJIAJIOB; YTOUHEHUS TEMbI; BBISBICHHS U aHATH3a
UCXOJHON MH(OpPMAIIMHU; COCTABICHHUE U COTTIaCOBAHUE C
PYKOBOJUTEIIEM TUTaHA BBICTYIUICHHS U BAPUAHTOB
apryMeHTally OCHOBHBIX MO3UIIUI{; HalMCAaHUE TEKCTa U
€ro o0CyXJeHHEe C PyKOBOAUTENIEM; OIIpeIeIeHUE Kpyra
BO3MOXKHBIX BOIIPOCOB M BO3PAKEHHM, MOATOTOBKA
oTBeTOB. [loIroTOBKA MILTIOCTPAaTUBHOTO MaTepuaa
(mpe3eHTaIys, Caiapl, pa3aaTOYHbIN MaTepual u T.1.).
HeobxonuMocTh yaera 0cOOCHHOCTEH THYHOCTH
pyKoBoAUTEINS (BO3pacTa, CTUJIS TIOBEACHUS, UMUKA) U
€ro TIOJIO’KEHUE B CTPYKTYpE YIpaBiieHus (paHra,
aBTOpPUTETA) MPH MOATOTOBKE TEKCTA YCTHOTO
BBICTYIUICHHUS.

CTunb yCTHOM pedr U HEOOXOAMMOCTh €r0 COOJIIOICHUSI.
[Tpuembl npuBIEUYEHUS U yaep>KaHUs BHUMaHUS
ayJUTOPUH.

TunuyHbIe HETOCTATKUA OPATOPCKOM peun: O€THOCTh
CJI0Baps, HEBEPHOE MPOU3HOILIEHUE CIIOB; CTUIEBOE
HECOOTBETCTBHE TEME BHICTYIUICHUS U L[EIEeBON
ayUTOPUU; JITMHHOTHI WU U3JIHIIHSS KPATKOCTb,
3aTpyIHSIOUINE IOHUMaHUE; HEYMEHUE TIOHECTH JI0
ayJTUTOPHUH JIOTHKY U3JIOKEHUS.

OcHOBHBIE 3Tallbl MOATOTOBKM MHUCbMEHHOTO JI0KJIa/1a
PYKOBOAMTEIS U METOUKA UX OCYIIECTBICHUSI.
N3ydenue Tembl (MICTOPHS BOIIPOCA, aKTyalbHOCTD;
BBISIBJICHUE CYIIECTBYIOIIMX TOYEK 3PEHUS U MOAXO0B;
MOMCK aHAJIOTUi B Ipyrux cdepax). BeisiBnenue
UCXOJHOU MH(POPMAIIUU C PUBJICUCHUEM IJIEKTPOHHBIX U
TPaIULUOHHBIX pecypcoB. HTEepBbIOMPOBAHNE BEAYIIINX
CHELUATNCTOB COOCTBEHHOMN U APYTHX OPraHU3AIMA.
ACII undopmarumn.

Pa3zpaboTka maHa T0KIa/1a U €ro COTrJIACOBAHHE C
pykoBoauTtenem. OnpeaeneHue aBTOPCKOM KOHIEIIIMT
WJIU TPUHSTUE OCHOBOIIOJIATAIONIEH UIEU U3 Yucia
cymecTByomux. Ee aprymenranusi.

IToaroroBka KOHCTaTUPYIOLIEH YaCTU U OLIEHKA
MOJIOKEHUS JIelI.

DopMynMpOBKa BEIBOJOB, PEKOMEHJALUN.
XapakTepuCcTHKA MPOrpaMMBbl AEHCTBUH € TOKa30M ITyTEH
UX MPETBOPEHUS B )KU3HbB; PEUMYIIECTB; HEOOXOIMMBIX
pecypcoB ((GDMHAHCOBBIX, JIFOJACKUX, MATCPUAIIbHBIX );
BO3MOXHBIX CIIO)KHOCTEM.

CTrib MUCHMEHHOM peuu M HEOOXOIUMOCTD €T0
coOIOZICHHSI IPU TIOJTOTOBKE 0KIaaa. Mcnons3oBanue
podeCCUOHAIBHON JICKCUKHU M O(PHITHATBHO-IEIIOBBIX
KOHCTPYKIIUH; YEeTKOCTh U3JI0KEHUS; JIAKOHU3M MIPH
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OJIHOBPEMEHHOMU JI0Ka3aTeIbHOCTH; TTOKa3 COOCTBEHHOTO
«BKJIaJIa», T.€. YMEHUE OTICIIUTh MO3UIMIO OPTaHNU3aAIHH
OT BCEX MPOYUX; COOIOICHNE ITHUECKUX HOPM
IUTUPOBAHUS ¥ 3aUMCTBOBAHHSI.

TI/IHI/I‘IHBIC HEOAOCTAaTKU JOKJIaA0B: KOMIIMJIATHUBHOCTD,
CyOBEKTUBHU3M, MPEB3ATOCTh; HEAOCTATOYHAS
KOMIICTCHTHOCTHb B OCBCIIICHU N HpOGJ’IGMBI,
HEYyOeIUTEeTLHOCTh UCXOHOM 0a3bl U METOOB
HCCIIENOBAHUA.

28

Tema 28.

KoMMyHHMKaTUBHBIN ayIuT

KoMMyHUKaTHBHBIN ayIUT — CHCTEMATUYECKUI aHAJIU3 U
OlLleHKa MH(POpMaLUU 00 OpraHu3aluy,
pacnpocTpaHsaeMOl Kak BHYTPH, TaK U BHE €€ U
MOATOTOBJICHHOW COTPYAHUKAMH, KYPHAIUCTAMU,
HE3aBUCUMBIMU JKCIIEPTaMU, KJIIMEHTAMHU U T.J.

[lenn KOMMYHUKaTUBHOIO ayauTa. MeTtoauka ero
ocymectBieHus. Kontenr-ananus GpupMeHHON
uH(pOpMaIIUY U MyOJIUKAIKA 00 OpraHU3aIuy C MO3ULIUH
YCHEIMIHOCTHA OTPAKEHUSI B HUX MUCCHH U LICHHOCTEN
OpraHU3aIlMOHHON KYJIbTYphI; JEMOHCTPALIUU YIACTHS
OopraHu3aIy B oOIECTBEHHON KU3HU. BrisBiieHHE
IIPETEH3UH U pEKIIaMallii B a{peC OPraHU3alluH.
KoMMyHUKaTHBHBIN ayJIUT, OCYIIECTBISAEMBII
npohecCHOHATLHBIME aCCOIHAIIHSIMH,
WHBECTUIIMOHHBIMUA KOMITAHUSMU, PEIAKIUAMHA JETOBBIX
nepuoanyYecKux u3aanuil. Kpurepun oneHku OTKphITOCTH
OpraHu3aly, UCIOJIb3yEMbIE B HACTOSIIIEE BPEMSL:
OCBEIIICHUE B NI€YaTH HE TOJIBKO YCIEXOB, HO U HEy/ay,
npo0Oiem; myoaukarus (MHAHCOBOW OTYETHOCTH;
BO3MOXKHOCTh TIOJYYCHHS HHPOPMAIUH, UHTEPECYIOICH
KYPHAJIUCTOB, OT MEPBbIX JIULI.

4. Pexomenayemble 00pa3oBaTe/lbHbIE TEXHOJIOTHHT

B npenogaBaHuu IUCHUIUIMHBI HCTIONB3YIOTCS pa3HOOOpa3Hble 00pa3oBaTelibHbIE
TEXHOJIOTHH KaK TPAJUIIMOHHOTO, TAK U MHHOBAIIMOHHOTO XapaKTepa, YUUTHIBAIOIIIE
CMEIIaHHbIH, TEOPETUKO- U MPAKTUKOOPUEHTUPOBAHHBIN XapaKTep TUCIUIUINHBIL:

JIEKIINH;
MPaKTUYECKUE 3aHATHUS;
JTUCKYCCHUU;

BBICTYIUICHHS C JOKJIAJIaMHU B COOOIICHUSIMH,
ayTUTOpPHbIE MTUCbMEHHBIE PA0OTHI;
BHEay/IUTOPHbIE MHUCbMEHHBIE PaOOTHI;

TECTHPOBaHUE.
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5. IlepeyeHb OCHOBHOI W  [JONOJHUTEJbHOM  y4eOHOH  JHMTEpPaTYpHI,
He00X0AUMOM 1J151 0CBOEHHS TN CUUILTUHBI (MO1YJIs1)

a) OCHOBHAasl y4eOHas JuTeparypa

1. OCHOBBI HAay4HO-HCCIIEJIOBATEIILCKON JeATeNbHOCTH : y4yeOHoe mocobue /
coctaButenb A. JI. AnekceeB. — IlepcuanoBckuii : Jonckoit 'AY, 2019. — 161 c. — Tekcr :
AIIEKTPOHHBIH // Jlanb : 3JIEKTPOHHO-OUOIMOTEeUHAS CUCTEMA. — URL:
https://e.lanbook.com/book/134373

2. Oranecsia, JI.O. OcHOBBI Hay4YHO-HMCCIIEOBATENBCKON JESITEIBHOCTH @ Yy4eOHO-

meroandeckoe mocodue / JI.O. Oranecsin, C.A. TlomoBa. — Bonrorpan : Bonrorpaackuii ['AY,
2016. — 40 c. — Tekcr : anexTpoHHBIH // JIaHb : 3nekTpoHHO-O0nbIMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/112372

3. Nudpopmanmonnas KyjiabTypa JIHYHOCTH : YydeOHO-MeTonumueckoe mnocobue /
cocrautenu H. W. I'eaauna, JI. H. Paomnesa. — Kemeporo : Kem[ 'K, 2014. — 132 c¢. —
Texkcr: onexTpoHHbli // Jlanb :  37ekTpoHHO-OMOIMOTeyHast cucrema. —  URL:

https://e.lanbook.com/book/63616

0) 10MOJTHUTEIbHAS YUeOHasl IuTepaTypa

4. 1. Azapckas, M.A. HayuHo-uccnenoBarenbckast pabora B By3e : yueOHOe mocooue
/ M.A. Asapckas, B.JL. TTosneeB. — Momxkap-Oma : IIT'TY, 2016. — 228 c¢. — ISBN 978-5-
8158-1785-2. — Tekcr : a1ekTpoHHbIH // JlaHb : 3MeKTpoHHO-OnbIMoTeunas cuctema. — URL:
https://e.lanbook.com/book/93226

5. 2. bepurapar, T. B. bubnuorpadudeckas nesTelbHOCTh OMOTMOTEKH : yueOHOE
nocobue / T. B. bepurapar. — Owmck : OMI'Y, 2018. — 75 c. — ISBN 978-5-7779-2289-2. —
Texkcr: onexTpoHHsblii / Jlanb :  37ekTpoHHO-OMOIMOTeyHast cucrema. —  URL:

https://e.lanbook.com/book/118000

6. Ilepeyenr pecypcoB  HHGPOPMAIMOHHO-TEJEKOMMYHHMKANIMOHHON  ceTH

«Autepuer» (manee — cerb «HMHTepHeT»), JJIEKTPOHHBIX 00pa30BaTEIbLHbBIX
pecypcos, 3JIEKTPOHHBIX OMOIMOTEeYHBIX CHCTEM, npodeccHoHAIbHBIX 0a3
AAHHBIX U HHPOPMALMOHHBIX CIIPABOYHBIX cucrem, HEe00X0AUMBIX

JJIS1 OCBOEHM S TUCHUIIIMHBI (MOIYJISA)

1. Tlopran I'ymanuTaproe obpazoBanue http://www.humanities.edu.ru/

2. ®enepanbHblii noptan Poccuiickoe obpazoBanue http://www.edu.ru/

3. http: //www.gramma.ru [Topran «KynbTypa peuny.

4. Tloptan IIpaBurensctBa Poccuu: http://government.ru.

5. http://elibrary.ru/ — Poccuiickuit  uHmekc HayyHoro 1urtupoBanus (PUHII).
HanmonaneHas nH(GOpMaIMOHHO-aHAIUTHYECKAs CHCTEMA.

6. www.scopus.com — SCOPUS (SCIVERSE SCOPUS). MynbTuaucuuiuiiHapHas
oubmuorpaduueckas u pedeparuBHas 6a3a JTaHHBIX.

7. http://wokinfo.com/ — Web of Science. MynpTuauCIUTUIMHApHAS pedepaTuBHO-

oubmuorpaduueckas 6a3a nanubsix MHcTHTyTa HayuHO# nHopMmaru CILA.

Kaxxnprit oOyuaromuiicss B TEUCHHE BCErO NEPHOJia OCBOCHUS AUCIUTIIMHBI OOYYCHHS
JOJKeH OBITh OO0ecTeueH WHAMBUAYAIbHBIM HEOTPAHUYCHHBIM JOCTYIIOM K 3JEKTPOHHO-
OoubmoTeyHoi cuctemMe (DIEKTpOHHO-OMONMHMOTEeYHass cucreMa JlaHb) M K AJICKTPOHHOU
uHpopMaLnoHHO-00pa3oBarenbHoi cpene BXYTENH
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7. IlepedyeHb MH(POPMANMOHHBIX TEXHOJIOTHH, MCIOJb3yeMbIX NMPH OCYIIECTBJIEHUHU
o0pa3oBaTe/IbLHOIO MpoLecca MO IUCHUILIMHE (MOAYJI0), BKJOYasi IMepevyeHb
NMPOrpaMMHOr0 oo0ecriedyeHUs1 W HHGOPMAUMOHHBIX CIPABOYHBIX CcHCTeM (NPH
HEe00X0AUMOCTH)

B npouiecce 06yuenus npeanoaraeTcsi HCMoab30BaTh clieAyrolue HHPOPMaIMOHHbBIE
TEXHOJIOTHH:

1. HCIIOJIb30BAaHUE HA 3aHATHUSAX JIEKTPOHHBIX U3JaHHI, B YaCTHOCTU YTEHUE JIEKIUI
C MCIIOJIb30BAaHUEM ClIAiiI-IIpe3eHTaIHHA, TpapUUeCKUX 00BEKTOB;

2. HCIIONIb30BaHuEe TporpamMmHoro obecrieueHus MicrosoftExcel, MicrosoftWord,
MicrosoftPowerPoint a1t TOATOTOBKM TEKCTOBOTO M TAOJIMYHOTO MaTepualia, HIUTIOCTPALUH;

3. HCITOJIh30BaHUE MH(POPMAITMOHHBIX (CITPAaBOYHBIX) CUCTEM, 0a3 TAaHHBIX;

4. OCYILECTBIICHHE B3aUMOCBS3H CO CTYACHTAaMH IOCPEICTBOM JICKTPOHHON MOYTHI,
NHTepHeT-rpynn u T.11.;

5. OCYILECTBIICHHE KOMIIBIOTEPHOT'O TECTUPOBAHHSL.

8. Onucanne MaTepuaIbHO-TEXHUYECKO 0a3bl, HEOOXOAUMOM VISl OCYIECTBICHUSA
00pa3oBaTeIbLHOI0 MPoIecca MO0 JMCUUILIHHE (MOTYJII0)

B nmpomecce ocBoeHHsT 00yJarOmMMUCA ~JHCHMIUIMHBI  (MOXIYJISI) MOTYT OBITh
UCTIOJIb30BaHBI CIEAYIONINEe HHPOPMAIIMOHHBIC TEXHOIOTHH:

WCIIOJIb30BaHNE Ha 3aHATHAX ClaiA-pe3eHTali, BUAeO- U ayJuoMaTrepuayioB (depes
WHrepner).

OpraHu3alys B3auMOICUCTBUS C 00yUYaIOUIUMUCS MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Kaxnpiii oOydarommuiicss B TEYCHHE BCETO MEPHOJa OCBOCHUS MUCHUILUIMHBI OO0YYCHHUS
JOJKeH OBITh OO0ecTeueH WHAMBUAYAIbHBIM HEOTPAHUYCHHBIM JOCTYIIOM K 3JIEKTPOHHO-
OMOIMOTEYHOM cHucTeMe (PJIEKTPOHHOM OWOIMOTEeKE) M K DJIEKTPOHHOM WH(OOPMAIMOHHO-
oOpazoBatensHoi cpene BXYTENH.

B kauecTtBe MaTepuaIbHO-TEXHMYECKOTO OOECHEeYeHHUs TUCIUIUIMHBI HCIOJIb3YIOTCS
yueOHbIC ayIUTOPUU Ui MPOBEICHUS 3aHATUN JICKIMOHHOTO THIIA, 3aHATUHA CEMUHApPCKOTO
THUIIA, TPYNIOBBIX U UHIUBUAYATbHBIX KOHCYJIbTAIMM, TEKYIIETO KOHTPOJIA U MPOMEKYTOUHON
aTTecTallid, a TakKe TIOMEIICHHsSI [UIsl CaMOCTOSATeNbHOW pabothl. [lomemenus ans
CaMOCTOSITEIbHOW ~ paOOThl  OOYYarOIIMXCSl  OCHAICHBI ~ KOMITBIOTEPHOM  TEXHHKOH ¢
BO3MOXXHOCTBIO TIOJKITIOYCHHsSI K ceTh MHTepHeT u oOecmedeHueM JOCTyra B DJIEKTPOHHYIO
nH(pOpPMaAITMOHHO-00Pa30BATENBHYIO CPEly HHCTUTYTA.

OTtnenbHBIC 3aHITHS MPOBOJSATCS B KOMIBIOTEPHOM KIIACCE, B TOM YHCIIE C JOCTYIOM K
CIPAaBOYHBIM TPABOBBIM CHCTEMaM M Npo(decCHOHAIbHBIM CHCTeMaM, U 0a3aM JaHHBIX.
[Tomemenuss 1 CaMOCTOSTENBHONH pabOThl OOYYaIOUIMXCS OCHAIICHBI KOMITBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO TMOJKIIOUeHUsI K ceth "VMHTepHer" m obecrnedyeHneM 0CTyIa B
3IIEKTPOHHYIO HHPOPMALMOHHO-00Pa30BaATENbHYIO CPELy.

9. Onucanue MaTepUAIbHO-TEXHHMYECKOH 0a3pl (B T.4. MPOrpamMMHOIO
o0ecrieyeHusi), PpeKOMEHAYeMOW /I AaJanTalMUd 3JeKTPOHHBIX W MNeYaTHBIX
o0pa3oBaTebHBIX pecypcoB /sl 00y4alolUXcsl M3 YHCJAA JUI ¢ OTPAHHUYeHHBIMU
BO3MOKHOCTSIMM ¥ HHBAJIU/IOB

JJ1 MHBAMUAOB U JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbsI (popMa MPOBEACHUS
3aHATUH 1O JUCHMIUIMHE YCTAHABIMBAETCS C YYETOM OCOOCHHOCTEH MCHUXO(PHU3NIECKOTO
Pa3BUTHSA, UHIAUBUIYAIBHBIX BO3MOXXHOCTEW U COCTOSIHUS 310POBbSI.
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[Tpu ompenenenuu GopMbl MPOBENEHUS 3aHIATUNA C 00YYaIOIIMMCS C OTPaHUYECHHBIMHU
BO3MOXXHOCTSIMU 3[JOPOBBS WUIM WHBATUIOM HEOOXOAMMO YUUTHIBATh PEKOMEHIAINHU, JAHHBIE TI0
pe3ylbTataM MeIUKO-COLUaIbHONW dKCIEPTU3bI, COEPIKALIUECS B MHANBUAYAIBHON MMpOrpaMme
peabunuTay MHBAKA, OTHOCUTEIBHO PEeKOMEHIOBAHHBIX YCIIOBUI M BUIOB TPY/a.

[Tpu HeoOxomuMoCTH Al 00YYAIOIIMXCS U3 YMCIIa MHBAIUIOB U JIUL C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH 3/I0POBBSI CO3JAIOTCS CIIEIHalbHbIE Y4eOHbIE MECTa C y4eTOM HapyIIeHHBIX
GYHKIMA 1 OTpaHUYEHUN KU3HEICATSIIbHOCTH.

VYKa3zaHHbIE HIM)KE YCIIOBHMS MHBAIMAAM U JHIAM C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU
3JI0POBBS PUMEHSIOTCA MPU HATMYMU YKa3aHHBIX JIUI] B TPYIIe 00y4yaroumxcs B 3aBUCUMOCTH
OT HO30JIOTUH 3a00JIEBaHUI WM HAPYIICHUN B pab0OTe OTACTBHBIX OPTAHOB.

OO0y4yeHue CTY/IEHTOB ¢ HAPYLIEHHEM CJIyXa

OOyueHue CTyIEHTOB C HapylIEHHEM CclyXa BBICTPAUBACTCAd 4Yepe3 peau3alfio
CJIEYIOIINX TeIarOTHYEeCKUX MPUHIIUIIOB!

- HarJIsiAHOCTH,

- UHIUBUyaln3aluu,

-KOMMYHUKAaTUBHOCTH Ha OCHOBE UCIOJB30BaHUS WH(DOPMAIMOHHBIX TEXHOJIOTHA,
pa3zpaboTaHHOrO Yy4eOHO-TUAAKTHYECKOIO KOMIUIEKCAa, BKJIIOYAIOIIErO IaKeT CIeHualbHbIX
y4eOHO-METOIUUECKUX MPEe3CHTAUI

-MCTIONIb30BaHMs y4eOHBIX MOCOOUH, alaiTUPOBAHHBIX JUIS BOCHPUSTHS CTYJEHTaMHU C
HapyIlIEHUEM CIyXa.

K unciay npodiemM, XxapakTepHBIX JJis1 JIMI ¢ HAPYIIEHUEM CJIyXa, MOKHO OTHECTH:

- 3aMEJIJIEHHOE ¥ OrPaHUYEHHOE BOCIIPUSTHE.

- HEJJOCTAaTKU PEUEBOT0 Pa3BUTHSI.

- HEJIOCTAaTKH Pa3BUTHUS MBICIUTEIbHOMN ACSTEIbHOCTH.

-po0eNbl B 3HAHMSIX. HEJOCTATKA B PA3BUTUHM JIMYHOCTH (HEYBEPEHHOCTh B ceOe M
HEOMpaBJaHHasl 3aBUCHUMOCTh OT OKPYKAIOIIUX, HU3Kas KOMMYHHKaOEIbHOCTh, ATOU3M,
MECCUMH3M, 3aHMKEHHasl WJIM 3aBBIIICHHAs CAMOOIIEHKA, HEYMEHHUE YIPaBISITh COOCTBEHHBIM
TIOBEJICHUEM).

-HEKOTOpOe OTCTaBaHHWE B (OPMUPOBAHUU YMEHHS aHAIU3UPOBATH U CUHTE3UPOBATH
BOCIIPUHUMAEMBII MaTepHall, ONEepPHUpOBaTh OOpa3amu, COMOCTABIAThH BHOBH H3YyUYEHHOE C
M3YYEHHBIM paHee. XYK€, YeM Y CIBIIIAIUX CBEPCTHUKOB, Pa3BUT aHAJIU3 U CUHTE3 OOBEKTOB.
DTO BBIPAXKAETCS B TOM, YTO TTYXHE U CIA0OCHBIIIANINE MEHBIIE BBIJCISIOT B O0BEKTE JIETaIIH,
4acTo OIMYCKal0T MaJ03aMETHBIE, HO CYIIECTBEHHbIE TPU3HAKH.

[Ipu opranuzanuu o0pa3oBaTENBHOIO TIpolecca cO cirabocnblameil ayIuTopuen
HeoOxoauma ocolasi pUKcanusi Ha apTUKYJISIIIUKM BBICTYIAIOLIETO - CIEAYET TOBOPUTH TPOMYE U
yeTue, moaoupasi MoXOSIIHNA YPOBEHb.

Cnenndguka 3puTeIbHOIO BOCIPUATHS CIIa0OCTBIIIAIINX BIUSEeT Ha 3()(PEKTUBHOCTD
uX O0Opa3HOW MaMATH - B OKPYXKAIOMUX MpeIMeTaX W SBICHHUSIX OHU YacTO BBIICTSIOT
HeCcylIeCTBeHHbIE Mpu3Haku. [Ipoliecc 3amoMHUHaHUs y CTYIEHTOB C HapyIIEHHBIM CIYXOM BO
MHOTOM  OINOCPEIYeTCsl JIEATENbHOCThIO 110 aHAIW3Y BOCIPUHUMAEMBIX OOBEKTOB, IO
COOTHECEHHIO HOBOT'O MaTepuaia ¢ yCBOEHHBIM paHee.

HekoTopeie OCHOBHBIC TMOHSATUS HW3Y4aeMOIro Marepualia CTyJIeHTaM Heo0X0IuMo
OOBSACHATH JomoiaHUTEeNnbHO. Ha 3aHsTHSIX TpeOyeTcss yAensTh TMOBBLIIIEHHOE BHHUMaHUE
CHEIUAIbHBIM TPO(EeCCHOHATBHBIM TEPMUHAM, a TAaK)KE HCIOJIB30BAHUIO MPOPECCHOHATHHON
JEeKCUKH. JIJIg JIydIiiero yCBOCHHS CIeurajibHOH TEPMHHOJOTHU He00XOAUMO KaKIbIil pa3
NMCaTh HAa JOCKe UCIIOJIb3YeMbIe TEPMUHBI M KOHTPOJIUPOBATH KX YCBOCHHUE.

Buumanue B Oonbliei  cTEmEHUM  3aBUCUT OT  M300pa3uTENbHBIX  KAauyecTB
BOCIIPMHUMAEMOr0 MaTepHalia: 4YeM OHH BBIpa3HUTEIbHEE, TEM Jierde CaaboCIbIIIanum
CTYJEHTaM BBIJENNUTh HH(GOPMATUBHbIE IPU3HAKU MTPEIMETA WIIN SBICHUSI.
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B npouecce o0yuyeHusi peKoOMeHAyeTCsl UCIO0Jb30BaTh Pa3HOO0PAa3HbI HATJISAAHBIA
MaTepuaj. CilokHbIe I TOHUMAHUS TeMbl 10JKHbI ObITh CHAOXEHBI KaK MO>KHO OOJIBIINM
KOJIMYECTBOM HarIsiIHOro Matepuaja. Ocodyro posib B 00y4eHUHU JIUI ¢ HAPYIICHHBIM CIYXOM,
UTparoT BHAeoMaTepuanbl. [0 BO3MOXXHOCTH, TpeabsBiIsieMas BHUICOMH(POpPMALUS MOKET
CONMPOBOKAATHCS TEKCTOBOW OETYIIEH CTPOKON MU CYypAOIOTUUECKUM TIEPEBOJIOM.

Buneomarepuansl MOMOralOT B HW3YYEHHHM MPOIECCOB U SBJICHUH, MOJAIOIIUXCS
BUJCO(UKCAIINYM, aHUMAalMs MOXET OBITh KCIONb30BaHa I M300paKEHUsl pa3IU4HbIX
JUHAMUYECKUX MOJIEJIeH, He MOIIAI0IUXCsl BUACO3AIHCH.

OO0y4yeHue CTY/IeHTOB ¢ HAPYLLIEHHEM 3peHMusl.

Crenuduka o0yueHus CIenbiX U CIab0BUAAILIMX CTYIEHTOB 3aKII0YAETCS B CICIYIOIIEM:

-JI03UPOBAHUE YUEOHBIX HATPY30K.

-IPUMEHEHUE CHENMAIbHBIX (OPM U METOJOB OO0YYEHHS, OPUTHHAIBHBIX Y4eOHUKOB U
HaTJISHBIX TTOCOOMHA, @ TaKXKE ONTUYECKUX U TU(IIONEeIarornueckux yCTpOMCTB, pacIupsIIOLINX
MI03HABATEJbHBIC BO3MOXXHOCTH CTY/ICHTOB.

-creruanbHoe 0(hOpMIICHHE YICOHBIX KaOUHETOB.

-OopraHu3anus Je4eOH0-BOCCTAHOBUTEIBHOM paboThI.

-ycuieHue paboThl IO COIMAIbHO-TPYOBON afanTaluu.

Bo Bpems mpoBefieHHs 3aHATHH ClIeqyeT yalle MepeKiIouaTh OOYyYaloUIUXCs ¢ OJIHOTO
BU/JIA IEATEIBHOCTH Ha JIPYTOM.

Bo BpeMs nmpoBeeHHMS 3aHATHA [EJArord JOJDKHBI  YYUTHIBATh JOMYCTHMYIO
MPOJOKUTEILHOCTh HETPEPHIBHOM 3pUTENbHON HArpy3ku JUis ci1aOoBUASIIMX cTyaeHToB. K
JTIO3UPOBAHUIO 3PUTEIBHOM pabOThI HAJI0 MOJXOAUTH CTPOr0 HHIUBUAYAIBHO.

HckyccTBeHHas OCBEUICHHOCTh MOMEIIEHUH, B KOTOPBIX 3aHMMAIOTCSl CTYAEHTHI C
MNOHMKEHHBIM 3peHueEM, 1oJkHa cocTaBisaTh oT 500 no 1000 k.

[ToaToMy pexoMeHIyeTCsl MCIOJIb30BaTh JOMOJIHUTEIbHbIE HACTOJbHBIE CBETHIJIBHUKH.
CBer NOMKEH MajgaTh C JEBOM CTOPOHBI WM MpsMO. KIIOYEeBBIM CPEICTBOM COLMAIBHON U
npo)eCCHOHAIBHONW peadmIUTallul JIIOJICH ¢ HapyIMICHUSMH 3pPEHHUs, CIOCOOCTBYIOIIUM HX
YCIIEIIHOM  WHTETrpallid B  COLUYM, SBISIOTCS  HMH(OPMAIMOHHO-KOMMYHUKALIMOHHBIE
TEXHOJIOTHH.

Orpanu4eHHOCTh HHPOpPMAIIMK Yy  CIA0OBHASIIMX  OOYCIOBIMBAET CXEMAaTHU3M
3pUTENBHOTO 00pasa, ero CKyAHOCTh, parMEHTaApHOCTb UK HETOYHOCTb.

[Ipu cnabGoBUACHUU CTpaJaeT CKOPOCTh 3PHUTEIBHOTO BOCHPUATHI. HapylIeHHE
OMHOKYJIIPHOTO 3peHHs (ITOJTHOIICHHOTO BHUACHHS JABYMS TJla3aMH) Yy CIa0OBHUIAIINX MOXKET
OPUBOANUTH K TaK Ha3bIBAEMOM MPOCTPAHCTBEHHOW cienore (HApYIICHUIO BOCIPHUATHUS
MEPCIEKTUBBI U TITYOUHBI TPOCTPAHCTBA), UTO BXKHO MPU YEPUCHUU U YTEHUU YEPTEKEH.

[Tpu 3putenbHOi paboTe y cnaboBUAALIMX OBICTPO HAcTymHael yTOMIEHHE, YTO CHHUXKAET
uX paboTocrnocoOHOCTh. [103TOMY HEOOXOAMMO MPOBOIUTH HEOOBIIIHE TTIEPEPHIBHI.

CnaboBuUIAIIMM MOTYT OBITH MPOTUBOIIOKA3aHbl MHOTHE OOBIYHBIC JCHCTBUS, HAIPUMED,
HAKJIOHBI, pE3KHE MPBDKKU, TMOJHATHE TSXKECTeM, TaKk KaKk OHU MOTYT CHOCOOCTBOBATh
yxXynamieHuto 3peHus. s ycBoeHuss wuH(opManuu crnaboBuasmmM TpeOyercss Oosnbliee
KOJIMYECTBO IMOBTOPEHUI U TPEHUPOBOK.

[Ipu mnpoBeseHWH 3aHATHH B YCIOBUSAX IOBBIIICHHOTO YPOBHS IllymMa, BUOpAIHH,
JUINTETIbHBIX 3BYKOBBIX BO3JEHCTBUI, MOXET pa3BUTHhCS YYBCTBO YCTAJOCTH CIYyXOBOIO
aHaIM3aTopa U JAe30pUEHTALUU B IIPOCTPAHCTBE.

[Ipu nexnmonHOW ¢dopme 3aHATHI CIA0OBHASIIMM CIEAYET Pa3peuIuTh HCIOJb30BaTh
3BYKO3aIMCHIBAIOIINE YCTPOMCTBA M KOMIBIOTEPHI, KaK CIIOCOO KOHCIIEKTHPOBAHUS, BO BpEMs
3aHATHUI.

Nudopmannio HEOOXOAMMO TMPEACTABIATh HCXOAS U3 cHeru@uku caaboBHIAIIETO
cryneHTta: KpynHbeld mpudt (16 - 18 pasmep), TUCKOBBIM HAKOMUTETh (YTOOBI MPOYHTATH C
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MOMOIIBI0 KOMITBIOTEPA CO 3BYKOBOW Iporpammoit), ayauodaiinel. Becé 3ammcanHoe Ha TOCKe
JOJI’KHO OBITH 03BYUYEHO.

Heo0xon1nMo KOMMEHTHPOBATh CBOM JKECTHI M HAAMUCH Ha JIOCKE U MepelaBaTh CJI0BAMU
TO, YTO YaCTO BBIPAXKAECTCS MUMHKOW M kecTamMu. [Ipu uTeHMH BCIyX HEOOXOAMMO CHadaja
npenynpeauTs 06 atom: He cienyer 3aMeHsITh YTEHUE TEPECKAZOM.

IIpu paboTe Ha KOMOBIOTEpE CJEIyeT HCIOJIb30BaTh MPUHIUI MaKCUMaJIbHOTO
CHW)KCHMSI 3pUTENIbHBIX Harpy3oK, J03MpOBaHHE W YEpelOBaHUE 3PUTENbHBIX HArpy3ok ¢
JIPYTUMH BHJIAMH JI€ATEIIBHOCTH, HCIIOJB30BaHUE CHEIMATIbHBIX MPOTPAMMHBIX CPEICTB JUIS
YBEJIMYEHUS N300paKeHUs Ha SKpaHe WX JIJIs 03BYUYMBAaHUS UHPOPMAIMU. — MPUHLIUI paObOTHI
C TIOMOIIbIO KJIABUATYpBhl, & HE € TIOMOIIBIO MBIIIM, B TOM YHUCIIE C UCIOJB30BAHUE «TOPSIUUX)
KJIAaBUII U OCBOCHHUE CJIETIOTO JIECATUIIAIBIIEBOTO METO/1a IIeYaTH Ha KJIaBHAType.

OO0yueHue CTYyIeHTOB ¢ HAPpYLIEHHEM ONOPHO-ABUraTe/bHOro annapara (OA).

Crynentsl ¢ HapymenusmMu OJ[A mipeAcTaBiasioT co00i MHOTOYHMCICHHYIO TPYIITY JIHII,
MMEIOLINX Pa3IMYHbIe JBUTrATEIbHbIE IATOJOTUHU, KOTOPHIE YACTO COUETAIOTCS C HAPYILIEHUSIMU B
MO3HABATEIILHOM, PEYEBOM, 3MOIMOHAIBHO-TMYHOCTHOM pa3BUTHH. OOydeHHEe CTYIEHTOB C
HapymeHussMA OJIA OKHO OCYIIECTBIATHCS HA (poHE JIe4ueOHO-BOCCTAHOBUTEIBHON PalbOTHI,
KOTOpasi JIOJKHA BECTUCH B CJIEAYIOUIMX HaNpaBlIEHUSX: MOCHIbHAS MEIUIMHCKAs KOPPEKIUs
JIBUTATENILHOTO Je(eKTa. Tepanus HEPBHO-TICUXUIECKUX OTKIOHCHHH.

Cnemuduka nopaxkennit OJIA MoxkeT 3ameyieHHO (HOPMHUPOBATH TAKUE OpaIliHu, Kak
CpPaBHEHME, BBIJCIEHUE CYLIECTBEHHBIX W HECYIIECTBEHHBIX IIPU3HAKOB, YCTAHOBIIEHUE
MPUYNHHO-CJIEICTBEHHOM 3aBUCUMOCTH, HETOYHOCTh YIOTPEOJIIEMbIX MOHITHA.

[Tpu TsDKENIOM MOpaKEHUH HIKHUX KOHEYHOCTEH PYKHM MPUCYTCTBYIOT TPYJHOCTH HpHU
OBJIaJICHUH OIPEICTICHHBIMU MPEIMETHO-IIPAKTUYECKUMU ACHCTBUSIMH.

ITopaxenuss OJIA yacTo cBA3aHBI C HApYUIEHUSMHU 3PEHHUS, CIIyXa, YyBCTBUTEIBHOCTH,
MPOCTPAHCTBEHHON OpUEHTAMKU. DTO MPOSBISAETCS 3aMeVIEHHOM (OPMHPOBAHUM MOHSITHIA,
OTIPENIeNAIONINX TIOJIO)KEHUE NPEIMETOB M dYacTeil COOCTBEHHOro Tejla B IPOCTPAHCTBE,
HECIOCOOHOCTH y3HaBaTh M BOCHPOM3BOANUTH (UTYpPHI, CKIIaJbIBATh U3 YacTell uenoe. B nuceme
BBIABIISIIOTCS OIIMOKHU B TpapuyeckoM n300pakeHUH OYKB U (P (aCUMMETPHsI, 3epKAIIbHOCTB),

HayaJo MUChMa U YTEHUS C CEPEAUHBI CTPAHUIIBI.

Hapymenuss OJIA  mposBIAIOTCS B pacCTPOMCTBE  BHUMAHUSA UM IaMATH,
paccpeOTOUEHHOCTH, CY)KeHHMH O0bEMa BHHMAaHMsS, NpeoOialaHuu CIyXOBOM MNaMsATH Haj
3pUTENBHON. DOMOLMOHAIBHbBIE HAPYIIEHUS MPOSBIAIOTCA B BUJE MOBBIIICHHON BO30YIUMOCTH,
MPOSIBIIEHUU CTPAXOB, CKJIOHHOCTH K KOJIEOAHUSM HACTPOEHUSI.

[TpomomKUTENLHOCTD 3aHATHS HE JO0JDKHA MpeBblmarh 1,5 vaca (B meHp 3 yaca), mocie
yero pekomenayercs 10—I15-MuHyTHBIN TiepepsiB. s opraHuzanum y4eOHOTO Iporiecca
HE00XO0IUMO ONpEAETUTh y4eOHOE MECTO B ayAMTOPHUH, CIEAYET Pa3peliuTh CTYIEHTY CaMOMy
noadupath KOMGOPTHYIO TO3Yy IJIsi BBIMOJTHEHUS MUCHbMEHHBIX M YCTHBIX Pa0bOT (cuas, CTos,
00JIOKOTUBIIHUCH U T.JI.).

[Ipu npoBeneHuy 3aHATUI ClEAyeT YUUTHIBAaTh 00bEM U (DOPMBI BBHITIOJHEHUS YCTHBIX U
NUCbMEHHBIX paboT, TeMIl pabOThl ayJUTOPUU U IO BO3ZMOKHOCTU MEHATH ()OPMBI MPOBEICHUS
3aHaATUd. C 1eNbl0 MOJNyYEeHUs JIMLIAMU C TOPaKeHHWEM OMOpPHO-IBUTATENLHOTO ammapara
uHpOpMALUK B TOJHOM OOBEME 3BYKOBBIE COOOIICHHS HYXHO AyOIMpOBATH 3pPUTEIBHBIMH,
MCIOJIb30BaTh HATJISAHBINA MaTepual, oOydaroniue BuieoMaTeprarbl.

ITpu pabote co crynentamu ¢ HapymeHueM OJIA HE00XOAMMO HMCIOIB30BaTh METOJIBI,
AKTUBM3UPYIOIIME [O3HABATENbHYIO JAESITEIbHOCTh YYalIUXCs, pPa3BUBAIOLIUE YCTHYIO U
MUCHEMEHHYIO pedb U (HOpMUPYIOIIHE HEOOXOIUMbIC YUeOHbIC HABBIKH.

Ou3nyecKuil HeIOCTATOK CYIIECTBEHHO BIUSET HA COLUAIBHYIO MO3UIUIO CTYJEHTA, Ha
€ro OTHOILIEHUE K OKPYKAIOIIEMY MHPY, CIEACTBHEM YEro SBISETCS HCKAKEHUE Beayllen
JESATENIbHOCTH U OOIICHUS C OKPYXAIOMMMH. Y TaKHX CTYJIEHTOB HaOJIOAAIOTCS HapylleHUs
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JUYHOCTHOTO Pa3BUTHs: IMOHM)KEHHAsT MOTHBALUS K JIEATENbHOCTH, CTPaxu, CBA3aHHbIE C
NepeBUKECHUEM U TIEPEMEIICHUEM, CTPEMJICHUE K OTPAaHUYEHUIO COLIMATIBHBIX KOHTaKTOB.

DOMOIIMOHAJIBHO-BOJIEBBIE HAPYIIECHUS MPOSBISIOTCS B IOBBIIMIEHHOW BO30YIUMOCTH,
Ype3MEpPHON UYBCTBUTEIBHOCTH K BHEHIHUM pa3gpaXHUTENssM U IMYTJIUBOCTU. Y OJHUX
oTMeyaeTcsi OeCIOKONWCTBO, CYETJIMBOCTb, pACTOPMOKEHHOCTb, Yy JPYTrUX - BSJIOCTb,
MACCUBHOCTD U JIBUTATEIbHAs 3aTOPMOKEHHOCTb.

[Ipu o6mieHny ¢ 4eI0BEKOM B MHBAIMIHOM KOJIACKE, HY)KHO CAENaTh TakK, YTOObI BaIlH
IJ1a3a HaXxOJIWJIMCh Ha OJTHOM ypoBHE. Ha He€ Henb3s 00710KaunBaThCS.

Bcerna HeoO6xoaumo JMYHO YOEKIaThCsl B JOCTYIHOCTH MECT, TJ€ 3allJlAaHUPOBAHBI
3aHSTHS.

Jluna ¢ ncuxuyeckumMu NpodIeMamMu MOTYT UCIIBITHIBATh YMOLIMOHANIbHBIE PACCTPOIICTBA.
Ecnn 4yenoBek, UMEIONIUM TaKUE HAPYLLIEHUS, pacCTPOEH, HYXKHO CIPOCUThH €r0 CIOKOWHO, YTO
MOKHO C/ienaTh, 4ToObl oMoub eMmy. He ciemyer roBopuTh pe3KO C YEIOBEKOM, HMEIOIIUM
NICUXUYECKUE HApYIICHUs, JaXe eCIM s 3TOro UMEIoTcs ocHoBaHus. Ecimm cobecenHuk
MIPOSIBIISIET APYKEMOOHOCTH, TO Juilo ¢ OB3 OyaeT 4yBcTBOBaTh Ce0sI CIIOKOMHO.

[Tpu oOmIeHUU C JFOJABMH, UCHBITHIBAIONIMME 3aTPYJAHCHUS B pEYH, HE JOMYCKAETCS -
nepebuBaTh U nomnpanisaTh. Heo6XxoauMo ObITH TOTOBBIM K TOMY, YTO Pa3rOBOP C YEIOBEKOM C
3aTpYAHEHHON peublo 3aiiMeT OOJIbIIIe BPEMEHH.

HeoOxonuMmo 3a1aBaTh BOPOCHL, KOTOPBIE TPEOYIOT KOPOTKUX OTBETOB WJIM KUBKA.

OO0mme pekomMeHIaIUM MO padoTe CO CTYAeHTAMU-HHBAJTHAAMU:

- Mcnonk3oBaHue yka3zaHHii, Kak B YCTHOM, TaK ¥ MUCbMEHHOH opme.

- [ToaTanHoe pazbsCHEHKE 3aJaHHIA.

- IlociienoBaTenbHOE BBIIOTHEHHUE 3aaHUMN.

- IloBTOpEHUE CTYIEHTaM1 UHCTPYKLIUH K BBITIOJHEHUIO 3aaHusl.

- OGecnieueHre ayJMOBU3yaIbHBIMU TEXHUUYECKUMHU CPEICTBAMU OO yUEHUS.

- Pazpemienne ucmnonp3oBaTh TUKTOPOH ISl 3AIHCH OTBETOB YUAIIMICSL.

- CocraBneHue WHAMBUAYAJIbHBIX IUJIAHOB 3aHSATUH, MO3UTHUBHO OPHUEHTHUPOBAHHBIX U
YUUTHIBAIOIINX HABBIKU M YMEHHS CTY/ICHTA.
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