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1. [lepeyeHb NIAHUPYEMBIX Pe3yJbTATOB 00YYeHHS 10 TUCHUIJIMHE

B pe3ynbrare o0yueHus o JUCIHUILTNHE O0yUYaIONTUICS TOJDKEH OBIAACTh CIIEeIYIOIIMMHU
KOMIETEHIUSIMH, 00€CTIeYMBAIOIIIMH TOCTH)KEHUE INTAHUPYEMBIX Pe3yIbTaTOB OCBOCHUS
00pa3oBaTeNbHON MPOrPaMMbl — KOMIIETEHIIHH BBIITYCKHHUKOB, YCTaHOBJICHHBIX
00pazoBaTenbHON MTPOTPAMMON:

Tab6muna 1

Koabl
KOMIIeTeHIIH I

Conep:xanue
KOMIIeTeHITU I

HNuauxkaropsl
JOCTUKCHUSA KOMl'leTeHlII/lﬁ

OIIK-2

CnocobeH paboTaTh
c Hay4HOU
JUTEPaTypO;
cobupaTp,
aHATM3UPOBaTh |
00001aTh
pe3yIbTATHI
HAYYHBIX
HCCIICIOBAaHUI;
OLICHUBATh
MOJTYYCHHYIO
UH(OPMALIHUIO;
CaMOCTOSITEITEHO
NPOBOJIUTH HAY4HO-
UCCIIEIOBATEIIbCKYIO
paborty;
y4acTBOBATh B
Hay4YHO-
PaKTUIECKUX
KOH(epeHIHIX

OIIK-2.1.

[Tnaaupyer COOCTBEHHYIO HAyYHO-UCCIEIOBATEIHCKYIO
pabory. OtOupaer, aHANM3UPYET U CHUCTEMATHU3UPYET
uH(pOpMaILIUI0, HEOOXOAMMYIO [UIsl  OCYIIECTBIICHUS
HAy4YHO-HCCIIeIOBATCIILCKOW PabOThI

2. O0beM JUCHUILINHLI B 32a9€THBIX ¢IHHAIIAX

Tpynoemkocts aucuurumabl coctaBiser 2 3E, 72 gaca. O6beM KOHTAKTHOM PabOTHI €
IpernojaBaTesieM M CaMOCTOSTENbHON paboThl CTYyACHTa MO JUCHUIUIMHE YCTaHABIIMBACTCS
y4e€OHBIM TIJTAHOM.

3. Copep:kanne TUCHUNIUHBI

Coneprxkanue TUCIUILTAHBI (MOYJISA), CTPYKTYPHUPOBAHHOE 10 pa3jienaM (TeMam)
npeacTaBieHo B Tabmnwrie 2.

Ta0numa 2
No HaumenoBanue pazaena Coneprkanue pasjena (TeMbl)
n/n (Temnl)
1 Tema 1  Hcropuueckas | [lonstue nayku. Hayka u ¢putocodus. OcobeHHoCTH

HayKa

U ee polb B
COBPEMEHHOM OOIIIECTRBE.

Hay4YHOTO

[To3HaHud 1 ero MeToHONIOTHYeECKUE OCHOBEIL. Hayka n
o0yacT HayYHBIX 3HAHWHA. 3HAUYECHNE HAYYHBIX 3HAHUHU B
neparoruke. OCHOBHEIE IEIarOTHYCCKHE.




Tema 2
Opranuzanus Hay4YHO-
MCCIIEI0BATEIBCKON PabOTHI

3akoHOaTeNbHBIC OCHOBBI YIIPABIICHHS HAYKOW U e
praHu3aOHHAS

cTpykrypa. [IoAroToBKa HAyYHBIX U HAYYHO-TIEIarOTHUECKUX
pabotHuKOB. Hay4yHas paboTa CTyICHTOB 1 TTOBBIIIICHUE
KauyeCTBa MOATOTOBKY CICIUATINCTOB.

Tema 3
MeTon0I0rn4yecKre OCHOBEI
IMO3HAHHUS.

MeTo/pI B METOOIOTHSI HAYYHOTO HCCIICAOBAHNSI.
Bceobmue n o0mieHayIHbIE METO B HAYIHOTO
VICCIICZIOBAHHSI.

Tema 4 OCHOBHBIE 3IIEMEHTBI
HAyYHOTO UCCIICTOBAHUS

Tema 4 OcHOBHBIE AIEMEHTHI HAYYHOTO UCCIICOBAHMUS.
Omnpenenenne npoOIeMbl M aKTyaJIbHOCTH UCCIICOBAHHUS.
BrisiBienne oObekTa u nmpeaMera uccieaoBanus. Llems u
3a/1a4M uccrieloBaHusl. BelBIKEHNE HAYYHBIX TUIIOTES.

Tema 5 . Ilonck, HaKOIUICHHE
u oOpaboTka  Hay4IHOUH
nH(pOpMAaIHH.

YMmenue untath KHUTY. [Towrick 1 cOop Hay4IHOI
nHpopmarun. Benenne pabounx 3anmceit. M3ydenne
Hay4JHOU JTepatypsl. [IpaBuia odhopmieHus
oubmmorpaduyeckux 3amucei. [IpaBuna odhopmieHus muTaT
U CCBHUIOK

Tewma 6 TpeGoBanus K

o opMIIEHUIO KypCOBOH 1
BBIYCKHOMN
KBTH()UKATTMOHHON
pabotsl (BKP).

[IpencraBienne pe3yabTaTOB UCCIICAOBAHNS B BUJIE

My OJTHKATTHHA.

TpebGoBanus kK 0(hOPMIICHHIO PE3YIHLTATOB UCCIICIOBAHHMS
(KypcoBasi 1 BEITTyCKHas KBaIM(UKAIIMOHHAs paboTa).
S3bIK ¥ cTUIIL HAY4HOU paboTel. PegakTupoBanue

Tema 7 Opranuzanus
3aIIUTHl KypCOBOU U
BBITYCKHOMN
KBaJIN()UKAIIMOHHON pabOThI

OpraHu3anus 3a0iuThl KyPCOBBIX U BBIITYCKHBIX
KBATM()UKAIIMOHHBIX Pa00T B YICOHBIX 3aBEICHHSIX.
Oco0eHHOCTH MMOJITOTOBKH U 3alIUTHI HCCIEAOBATEIHCKUX
paboT cTyneHTaMu. PeriaMeHT 3amuThl.

Tema 8 HWudopmanronnas
KyJIbTypa CIIELUanucTa

HNudopmanronHas KyJbTypa CHEeIUaIUCTa.
[IpoTHBOPEYNBOCT,  COBpPEMEHHON  WH(GOPMAIIMOHHOMN
cutyauuu. [loctosiHHOE BOo3pacTaHue 00beMa BXOMSIIETO
noroka ©€3 TrapaHTHH TIIOJHOTHI OTPAXKEHHS B HEM
COCTOSIHUSI BHEIIHEH Cpeabl OpraHu3anuu. beicTpble

TEMIIBI CTapeHUs uH(}OpPMAIIUH. YMeHblieHuE
«pelenTYPHOCTHY BXOISIINAX COOOIIEHHH,
3aTPYAHSIONIMX  HEMOCPEACTBEHHOE  3alMMCTBOBAHUE
onbiTa. HecomocTaBUMOCTh BXOASIIME W BHYTPEHHEH
uHpOpMaLIUH.

NudopManiioHHbIii aHaIUM3 KaK CPEACTBO MPHUBEIACHUS
UCXOAHOW WHGOpMAIMU K BUIY, NPUTOJHOMY JUIS €€
UCIIONIb30BAaHUSI B JIEATEIbHOCTHU OpraHu3aIHy.
TpeboBanusi K CoJepKaHUIO, KadecTBy U  (dopme
npeacTaBieHus HMHQOpMaNMM TpelHa3HAYEeHHOW JUid
PYKOBOAMTENEH Pa3HOTO YPOBHS U MEpCOHAA.

Hcnonp3oBanne  MHGOPMAIMOHHOIO  aHalu3a  MpU
CO3MaHMM COOOIICHUU, PACIPOCTPAHSIEMBIX OT JIHIA
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¢upmel (myOnukammii B CMU, pexnaMHOW HpOIyKIIHH,
COJIEpKaTENbHOTO HAMOJIHEHHUs] KopropatuBHoro Web-
caiita).

Nudopmanmonnsiii ananusz (MMA) kak BbIsIBIEHHE B
JOKYMEHTax W (UKcalus B BHJE NAaHHBIX MH(POpPMAaLUH,
OTHOCSIIIEHUCS K OMNpPENeICHHON MpeaMEeTHOW 00acTu
(I'OCT 7.0-99), kak mporecc npeaMaIMHHON 00paboTKH
u CO3/1aHUs nH(pOpManOHHON MPOAYKIIUH.
BxmrouenHocts A BO Bce mpolecChl M HaIpaBJICHUS
JTU3alH-TIPOEKTUPOBAHUS u MH(OPMALIMOHHOTO
oOecrieyeHHss  JAEATENBbHOCTH  opraHuzammu. Llenm
WH()OPMAITMOHHOTO aHAIH3a.

Tema 9. M opManimoHHbII
MOTOK Kak 0aza
MH(POPMAIIMOHHOTO aHaIM3a
JIOKyMEHT: onpenelieHue,
OCHOBHbBIE Pa3HOBUIHOCTH.
LleHHOCTHEIC CBOMCTRA
MEPBUYHBIX JOKYMEHTOB

JloxkymeHT Kak MaTepHaTbHbIN HOCHUTETb c
3auxkcupoBaHHON MHPOpPMaLIKeEHl, TpeTHa3HAuCHHBIN 1715
€e COXpaHEeHHs U Mepefadyd BO BPEMEHU U MPOCTPAHCTBE.
DyHKIHUU JOKYMEHTA.

Knaccudukanust TOKyMEHTOB € TOUYKH 3peHHS (HOPMBI
3aKpeIuIeHUs uHpopManuu (TexcToBEbIE,
uneorpadUuecKkre, WKOHHYECKUE, ayIuOJOKYMEHTHI);
MaTepHaJIbHOIO HOCHUTENS (HOKYMEHTh Ha OyMakKHOM
HOCHUTEJIC M AJICKTPOHHBIE); CITOcO0a paclpoOCTpPAaHECHHS B
o0riecTBe (onyOiMKOBaHHEIE, IIPOMEKYTOYHBIE,
HEONyOJIMKOBaHHbBIC, HEMYyOJIUKYEMBIE).

[lepBuuHblE JOKYMEHTHI W HX II€JeBOE Ha3Ha4YCHUE.
BropuuHble HOKYMEHTBI KaK pe3ylbTaT aHATUTHYEeCKOU
nepepaboTku TNepBUYHBIX. OCHOBHBIE PAa3HOBUIAHOCTH
BTOPUYHBIX IOKYMEHTOB.

Co3naHue OTHCNBHBIX PA3HOBUAHOCTEH  IMEPBUYHBIX
JOKYMEHTOB HAa pAa3JIMYHBIX OJTamax JesTebHOCTH
OpTaHMW3aIMH: OT IPUHATHUS YIPABICHUYSCKUX PEUICHUHN U
MJIAHUPOBAHUS /10 Pa3pabOTKH HOBBIX OOBEKTOB, HX
MPOJBUKCHISI HA PHIHKE U BHEAPEHUSI.

OcobeHHOCTH 3aKperieHnuss HHPOPMalUi B JOKYMEHTAX,
MpeIHa3HAYEHHBIX Ul MCIOJIb30BaHUS B OpTraHU3alUN
(Ha mpeanpusATHH, B (puUpMe), 1 B HEOMYOJIMKOBAHHBIX
NOKYMEHTaX,  MpeJHa3HAUeHHBIX  JJI1  BHEIIHETro
UH(POPMHUPOBAHUSL.

Baxxueiiniue [I€HHOCTHEIE CBOMCTBA MEPBUYHBIX
JIOKYMEHTOB: aKTyaJlbHOCTb, MOJHOTAa U ONEPAaTHBHOCTD
OTpakKeHUS HOBOTO 3HaHUA, OpPUTHHAJIBHOCTb,
JIOCTOBEPHOCTh. BiusHUE COLMANbHO-3KOHOMHUYECKUX H
COLIMATIbHO-TICUXOJIOTHYECKHUX yCIIOBUIt CO3/aHMs,
pactpocTpaHeHHs] ¥ MCIOIb30BaHUS JOKYMEHTOB Ha HX
HH()OPMAITMOHHYIO TIEHHOCTb.

LlenHocTHBIE CBOHCTBA O(UIHUAIBHBIX (HOPMAaTHBHO-
IPABOBBIX,  IATEHTHBIX, = HOPMATHUBHO-TEXHUYECKUX ),
HAYYHBIX, TPOU3BOJICTBEHHO-TPAKTUYECKHUX, PEKIAMHBIX,
CIPABOYHBIX IOKYMEHTOB.

10

Tema 10  CoBOKyNHBIN

Joxymentanpabnid motok (JI1) kak opraHu3anmoHHas
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JOKYMEHTaIbHBIN MOTOK:
3aKOHOMEPHOCTH Pa3BUTHS

COBOKYITHOCTb MEPBUYHBIX JIOKYMEHTOB,
(GYHKIMOHUPYIOMIMX B OOIIECTBE W MPETHAZHAYCHHBIX
JUI PacHpoOCTpaHEeHHsT HHQPOPMALUU B ONpPEICICHHON
COLMAJIBHOM cperie.

Tematnyeckas crpykrypa JII. BunoBoid, s3bIKOBOM U
reorpadUuECKHi, OpraHU3alMOHHO-QGUPMEHHBIH U
aBTopckui cocras JI1.

Baxneiimme 3akoHomepHoctH pasutua [IlI:  poct
o0bema, cTapeHue  HMH(OpMaluHM, paccesHue  —
KOHIEHTpaus JOKYMEHTOB, ¢dbparMeHTapHOCTh
OTHeNnbHBIX cooOmieHnil. HeoOxommmocTes uX ydera B

nH(pOpMaITHOHHOM oOecrieueHnn NEeATEILHOCTH
OpTaHH3aIIH.

I[lytm  w3yuenus Il B  Xome  MapKETHMHTOBBIX
UCCJICIOBaHU, OOOCHOBAaHUU TMEPCIECKTHUBHBIX IIJIAHOB,
BBIOOpE HaInpaBJICHUN HCCJICTOBaHUM, OILICHKH
KOHKYPEHTOCIIOCOOHOCTH ~ TMPOJYKLUH,  pa3pabOTKH
MHBECTULIMOHHBIX MIPOEKTOB u OH3HEC-TIaHOB.

NudopmManimoHHbIII MOHUTOPHUHT.

11

Tema 11 3.
Henokymenranbhbie
KaHajdbl KOMMYHUKAallUd B
MH(POPMALIMOHHOM

obecrieueHnn OpraHu3aIuu

B3auMocCBA3b 1 B3aMMO/IONIOJIHUTEIBHOCTh
JIOKYMEHTAJIbHBIX 1 HEJJOKYMEHTAJIbHBIX KaHAJIOB
KOMMYHHKAIH, 00YyCIIaBIMBAOIINE HEOOXOJUMOCTh X
NapauIeIbHOTO UCIIOIb30BAHMUS.

ConeprkaHue U XapakTep BHYTPUOPTAHU3AIMOHHON U
BHEIIHEH MH(OpMAINH, TTOTYy4aeMOn 1O
HEJIOKYMEHTaJIbHbIM KaHanaM. [1yTu nmomydeHnus Takou
uHpopmanuu, ee GUKCAIMY, aHATH3a U OLICHKH.

12

Tema 12. Comuosioruueckue
OMPOCHI

Co1unoyIornYecKnue OmpoChl KaK CPEACTBO BBISBICHUSA
MHEHHUM, LIEHHOCTHBIX YCTAHOBOK, IPEATNIOYTEHUN,
CIpoca, MPUYUH TOBEACHUS, OTHOUIEHUS K Pa3IWYHbIM
MpoLIecCaM U SIBJICHUSIM.

Cutyaluu  UCIHOJB30BaHUS  AHKETHBIX  ONPOCOB B
JeATEeIbHOCTH opranuzanuu. [IpaBuna nocTpoeHus aHKeT
Y OCYIIIECTBIICHUS aHKETUPOBAHHSI.

Curyanmu  cBOOOAHOTO W CTaHIAPTU3UPOBAHHOTO
MHTEPBBIOMPOBaHUs. BO3MOXHOCTM ¥ OrpaHUYEHUSA
METO/Ia.

OKCNEPTHBIM ONpOC: UEIU OCYIIECTBICHUS, METOIMKA
MIPOBE/ICHMUSI.

13

Tema 13.
MIEPEroBOPHI

JemnoBeie

JlenoBble MeperoBOpbl Kak JAEHCTBEHHOE CPEICTBO
nepenavyu - IIOJIyYEHUS npogeccCuOHATbHBIN
unopmanuu. Buaber  meperoBopoB. Meroauka HX
MOJATOTOBKUA ¥ TpoBeneHus. OCHOBHBIE ATambl (CTaJUN)
MEpPEeroBOPHOro mporecca M UX HHPOPMAIMOHHAS
eMKOCTh. MH(pOpMaIMOHHAas MOATOTOBKA IEPETOBOPOB:
BBIBJICHUE CBEICHUM O HAJICKHOCTH OpraHu3alui-
[IapTHEPOB U YCJIOBUSX COBMECTHOM JESATEIBHOCTH.
@dukcanus  pe3yabTaToB  MeperoBopoB.  OCHOBHBIE
PASHOBUAHOCTHU JOTOBOPHBIX TOKYMCHTOB.

14

Tema 14. AganuTuko-

[IpeoOpa3oBaHue JOKYMEHTOB B IPOIECCE MX aHAIM3A H
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CUHTECTHUYCCKas
nepepaboTka nHPpopMaIuu
(ACIIN)

OCHOBHBIE TTPOLIECCHI
pe3yabTaThl aHAIUTUKO-
CHHTETHYCCKOU
nepepadoTKu

U3BJICUCHUS] HEOOXOAMMOM uWHGpoOpMalMK, a TaKxke
OIICHKH, COIIOCTaBJICHHUsI, O0OOIIECHHSI U TIPEIOCTaBICHUS
uH(bOpMallMd B BHJE, COOTBETCTBYIOIIEM 3amlpocy
nonb3oBarens. [lodydeHue B pe3yiapTaTe KaueCTBEHHO
HOBOH MH(pOpMAIHH.

OcnoBuble  mpoueccel  ACII: oTOOp  MCXOJHOM
uH(pOpMallMK; €€ aHallu3; CBEPThIBAHHE (YMEHBIICHHE
buzndeckoro o0beMa); TPYNIHUPOBKA; CHUHTE3UPOBAHHUE
uH(OpPMAIIUU U CO3/IaHUE BTOPUYHBIX JOKYMEHTOB.
PesynbraTel ACII OTHEIbHBIX MEPBUYHBIX JTOKYMEHTOB:
aHHOTaIUH, pedeparhl, KOHCTICKTHI.

PesynbraTtel ACII MHOXECTBa NMEPBUYHBIX JTOKYMEHTOB,
OTOOpaHHBIX IO OIpPENCICHHBIM MpPHU3HAKAM: J[OCHE,
Jai1KecThl, 0030pPbl, SKCIIEPTHBIC 3aKIIOUEHUS, JOKIA b
JUIsl pYKOBOJUTENEH, pEUTUHTH U T.[I.

15

Tema 15. Metoauka
Hopmaiin3oBanHOM ACITI

Tekct u BHeTekcTOBast nHPopManus kak 00bekT ACII.
MeTonuka HOpPMAaTU30BAaHHOW MOACTIEKTHON ((aceTHOi)
ACII wm ee wWcnonap30BaHWEe TMpU pedepUpPOBaHUH,
KOHCIIEKTUPOBAHUHU, COCTaBIEHMM JIOChbE, HaIKECTOB,
AHAJTUTUIECKUX 0030POB.

PazpaboTka minanoB-makeroB ACIL. YHuBepcanbHble U
CHelUalu3UpoBaHHble  IUIaHbI-MakeTbl. OcoOeHHOCTH
aHanmM3a WUCXOJHOW WHGPOpPMAMKM C UCIOJIb30BaHUEM
maHa-makera. OO0paboTka TOJMYyYEHHBIX Pe3yJbTaTOB.
CocraBnenue Tabmul QaxTorpaduyecKkux JaHHBIX H
TEKCTa BTOPUYHOTO JJOKYMEHTA.

BrisiBenue arpu0yToB HHPOPMALIMOHHBIX 00BEKTOB M UX
HOopManu3anus npu co3ganuu MC.

IIytn BBISBJICHUS BHETEKCTOBOM uHpOpMaInH,
XapaKTEepU3yIOIIeH COCTOSHUE PBIHKA, 3Tall pa3pabOTKU
npoOIeMsl, pe3yabTaTUBHOCTD JeSATeNbHOCTH
OpraHu3aIyii — KOHKYpPEHTOB H T.II.

16

Tema 16.
nHpopmarun

OTt60p

Crparerus  moucka W orbopa  uH(poOpmauw,
cootBercTBytoen NI nmons3oBaTenei.

[lomrHoTa ® TOYHOCTH oOTOOpa HMH(POPMALMHU KAk
BaXHEWIMe TpeOoBaHUs K HeMy. [IpoTmBOpeunBOCTH
3TuX  TpeOoBanui.  CHUTyauuum  TpeATNOJIaraouue
OOJIBIITYI0 TOYHOCTH 0TOOPA, B YIIepO MOJHOTE.
Tematuueckuit  ort6op. Otbop 1O  (hopMaIbHBIM
IpU3HaKaM (BUIY JOKYMEHTOB, SI3bIKY, BPEMEHsI U3JIaHUs
u T.a.). KauectBeHHblii oTOOp W HOyTH  €ro

OCYHICCTBJICHHU .

17

Tema 17.
nHpopMaIuu.
KOHCIIEKTUPOBAHHS.
Meroauka pedepupoBaHms

CaepTbiBaHNE
[Tpuemsr

CBepThIBaHHE KakK IPOIECC YMEHBLICHHS (HU3NIECKOTO
obbema  wHpOpManUM ~ TPH  KOHCIEKTHPOBAHUU,
AHHOTHPOBAHUU, peepUPOBAHUH.

CniocoObl yMeHbIIeHUsT (PU3MUECKOro 00beMa MCXOTHON
UHPOpPMALIMU: HCKIIOYCHWE TIIOBTOPOB WJIM CBEJICHHM
MaJIO3HAYUTEITLHBIX TUTst TAHHOH KaTeropuu
MOJIb30BAaTEINCIH; MEPEKOMIIOHOBKA  MaTepHuala;
NIPUBEJICHNE CBEICHUI B TaOiIM4HON (popme; o6oOmIeHne
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uHpOpMaLIUH.

3aBUCHMOCTh KauecTBa CBEPTBIBAHMS OT TOYHOCTHU
¢opmymupoBku  UII, mMONHOTHI TUIAHOB-MAakeTOB U
oco3Hanua koHeunou e ACII.

OcHoOBHBIE 3Tamlbl KOHCIIEKTHPOBAHUS: OCMBICICHHE
neneit  oOpamieHuss K WH(pOpManuUM;  COCTaBIEHHUE
IPEBAPUTENBHOTO IUIaHA; O3HAKOMJIEHHE C TEKCTOM U
BBIJICJICHUE TeX €ro (parMeHTOB, KOTOpbIE HECYT
OCHOBHYIO CMBICJIOBYIO HAarpy3Ky.

W3Bneuenne  mHpOpManMM B COOTBETCTBHHU  C
JOTOJNHSIEMBIM M YTOYHSEMBIM  IUIAHOM  IIyTEM
JKCTparupoBaHusi  HamOolee  3HAUYUMBIX  4YacTel;
0000111eHNUs 1 TEPEKOMIIOHOBKH MaTepraa.
CyOBEKTUBHOCTh TPEJCTABICHUS O HOBOW 3HAYUMOU
uHpopmanuu. Ero 3aBHCHMOCTH OT KOMIIETEHTHOCTH H
IIPEIUIECTBYIOMIETO ONBITA HHAUBUIA.

Beibop HeoOXomuMONH M JIOCTaTOYHOW MOAPOOHOCTH
KOHCIEKTUpOBaHUA. Mcnonp30BaHne WHAMBUAYAIbHBIX
«CMBICJIOBBIX BE€X» - MAaKCHMAJIbHO C)KAaTBIX OIOPHBIX
DJIEMEHTOB, o KOTOPBIM 3aTeM BO3MOXHO
pa3BepThIBAHUE CMbICIIA COOOIIEHUS.

Paznuuus B KOHCTIEKTUPOBAHUH «UIs ce0s» M B OTBET Ha
HII nonp3oBarens.

Pedepar kak kpaTkoe TOYHOE H3JI0KEHHUE COJACPIKaHUS
JOKYMEHTa, BKJIOYAIOLIEE OCHOBHBIE (DAKTHUECKHUE

CBCACHUA u BBIBO/JbI, 663 JOIIOJIHUTCIBbHBIX
MHTEpNpETAlMi WM KPUTHYECKUX 3aMEUaHWil aBTOpa
pedepara.

Oynknuu pedepara. Buabsl pedepaToB B 3aBUCHMOCTH OT
OoXBaTa  COJIEpXKaHWsl  JOKYMEHTOB  (o0mue
CreNUaTu3uPOBaHHBIE), [JTYOWHBI CBEPTHIBaHUS
(MHOMKAaTUBHBIE,  WH(GOPMATHUBHBIC,  PACHIMPEHHBIE),
aBTOPCTBa (aBTOPCKHUE, PENAKIIMOHHBIC, PEhEPEHTCKHUE),
croco0a TOATOTOBKM (pe3ylbTaT MHTEIICKTYaIbHOM
NeSITETIbHOCTH YEJIOBeKa, MAaIllMHHBIC), (OPMBI TOAaYu
Mmarepuana (TenerpagHsle, TEKCTOBBIC, TAOIHUHBIE).
Crpyktypa pedepara W HCXOAHOTO TICPBUYHOTO
JIOKYMEHTA: Clydyau COBIAJCHUS U HECOBIAICHUSI.
Meronuka  pedepupoBaHHs ~ C  HCIIOJIB30BAaHHEM
YHHUBEPCAJIbHBIX M CHENHMAJIM3UPOBAHHBIX IJIAHOB —
makeToB. CBemeHHS O CTpaHe U  OpraHHM3aIlUU-
pa3paboTuuke, IKOHOMUYECKOU 3P PEKTUBHOCTH,
HAaMMEHOBAHMAX U MapKax 0OOpYIOBaHUS U MaTepHAJIOB
KaK 00s13aTebHbBIC JIEMEHTHI pedepara.

Paspematomue " 3amnperaronme npaBuia

pedepupoBaHmsl.
18 | Tema 18. Coznanne | UadopmanmonHass  TPOIYKIUS - JTIOKYMEHTBHI,
MH(POPMAIIMOHHOMN uHpopmanronnsle MaccuBbl. B/ um uHpOpMannoHHBIE

HPOTyKIINU
Bunsl  uHbOpManmoHHOH

YCIIyTH, SIBISIIOIIMECS PE3yIbTaTOM (YHKIIMOHUPOBAHUS
UH(OPMALIMOHHBIX CHCTEM.
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MPOAYKLIHHA

Bunbr nH(bOpManOHHON MPOTYKITUH IO LENSIM CO3IaHUS
u XapakTepy MPEI0CTABIISIEMbIX CBEICHUI
(moxyMeHTanbHas U pakTorpadudeckas).
[TomroTekcToBass wHGOpMaMoHHas mnpoAykius: b/l
TeMaTU4eCKHe OJOO0PKH, JalPKECTHI.
bubnuorpaduueckas mHbopmanronHas npoaykius: bJI,
YKa3aTeJH U CIIUCKU JTUTEPATYPBHI.

®dakrorpaduueckas  UHOOpPMAIIMOHHAS  MPOMYKIIHS:
CIIpaBOYHBIE, oOBekTorpadudeckue,
nexkcukorpaduueckue u ynciossie b/, noche.
0O0630pHO-aHaNUTHYECKAss HHPOPMALIMOHHAS TPOTYKIIHS.
Tumnoseie 3TAIIbI CO3aHus nH(pOpPMaITMOHHOMN
IIPONYKLUH: OIpPENCIICHUE KaTeropui I0JIb30BaTeNeH;
yTouHeHue conaepkanusi HII; BbIsIBIIEHHE aHAJIOTOB;
pa3paboTka cTpaTeruu MOMCKAa MCXOIHON HH(OpMAIUH;
CBepThIBaHWE WH(GOpPMAIUHU; OIpeaeieHre crnocodba u
TPYNIUPOBKH  TOMYYSHHBIX  CBEACHMIA, pa3paboTka
BBIBOAHBIX (hopM (oTuetoB) MC.

19

Tema 19 Meronuka
COCTaBJICHUSI JI0Che.
HNudopmannonnoe
HaroJHEHUe
¢akTorpadpuyeckux 6a3
JAHHBIX

Hocse — (hopMann30BaHHBIE, TO €CTh COCTaBJICHHBIE IO
OTIpeIeIECHHOMY IUIaHy, Pa3BEPHYTbIE XapaKTEPUCTUKU
00BEKTOB. Wudpopmanronnsie  OOBEKTHI  JIOChE:
MIEPCOHANINSA, OpraHu3aluu W (UPMBI; 000pYyIOBaHUE,
YCTQHOBKH, TPHOOPHI; ChIph€ U MAaTepHajbl; YCIYTH,
HCTOPUYECKHE COOBITHS; KyIbTYpHbIE MaMATHUKH U T.JI.
[Iytu  BBISBIEHUS  CyHIECTBYIOIIMX W METOJMKA
pa3pabOTKU COOCTBEHHBIX IIJIAHOB JIOChE, COJCPIKAIINX
HOPMAaJIU30BaHHBIN MepedeHb aTpUOYTOB OOBEKTOB.
CtpykTypa 0Che Ha pa3inu4Hble OO0BEKTHL. VCcTOUHHMKH
BBISBJICHHSI 3HAYCHUN aTPUOYTOB; MX HOPMAaJTU3AIIHsL.
Hcnonp30BaHWe METOAMKH COCTaBIEHUS [OChE MpU
co3nanun oOwvekTorpapuueckux b/, mpoMBIIIIEHHBIX
KaTaJoros, TOBApHO-(PUPMEHHBIX CIPABOYHUKOB M T.1.

20

Tema 20. Metoanka
COCTaBJICHHUS AW KECTOB

Haiimkect (ot anri. digest — KpaTKoe H3JI0XKEHUE) —
¢dbparMeHThl TEKCTOB Pa3IMYHBIX EPBUYHBIX TOKYMEHTOB
(OTpBIBKH,  IMTaThl,  pedepaTsl —  IKCTPAKTHI),
ckoMrnioHoBaHHbIe B Jioruke WUII nonp3oBarend. Cutyarus
CO3MaHMs JAWDKECTa: pPacCpeloTOYCHHE HEOOXOIUMO
MoJIb30BaTeN0 MH(OpMAIMU 1O  OOJBIIIOMY  YHCITY
TPAAUIIMOHHBIX W  JJICKTPOHHBIX HCTOYHUKOB MpHU
OTCYTCTBHH 0000IIAIOMNUX JOKYMEHTOB.

I'paHuLBl  OTBETCTBEHHOCTHM COCTABUTEIA JAMJKECTa:
MHOT0ACTIEKTHOE «BUJIEHUE)» TEMbI; MOJHOTA BBISBICHUS
uHPOpPMALlMK; TOYHOCTh OTOOpa HYXHBIX CBEICHHIA;
rpynnupoBka wmarepuia B cootBerctBUM ¢ UII
MOJIb30BATENS.

Hcnonb3oBanue Web-texHomoruii B npouecce
«BBIPALIMBAHMS» TEKCTA Al JIKECTa.

OO0s3aTennbHBIC  CTPYKTYPHBIE DJEMEHTHI  JIaifJKecTa:
OTJIaBJICHUE, MPEIUCIOBUE (COMPOBOIUTENbHAS 3aUCKA),
OCHOBHAsl 4acTb, CIIMCOK MCIIOJb30BAHHBIX HCTOYHHUKOB.
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@aKkynbTaTUBHBIE  DJIEMEHTBL:  CIIOBapb  OCHOBHBIX
MOHSTUM; WIUTIOCTPATUBHBIE MaTEpUaibl; CBEACHHUS 00
aBTOpAax, OpraHu3alusix — pa3padoTyhKax.

21

Tema 21. ITonroroBka
0030pHO-aHATUTUIECKUX
JTOKYMEHTOB

AHaTMTHYECKH 0030p KaK CHHTE3UPOBAHHBIN Ha 0aze
MEPBUYHBIX JJOKYMEHTOB TEKCT, COJICPIKAIITIIT
Pa3BEpHYTYIO XapaKTEPUCTUKY MTPpoOsieMbl. DyHKIIUN
0030poB.

Bunbr 0030poB 110 1enu co3aanus (IpeaBapuTeIbHbIE
0030pBI, B T.4. 0030pbI COCTOSIHUS; 0030phI —
000CHOBaHUSI; HTOTOBBIE 0030PHI; MPOTHOCTUYCCKHE
0030pbI); IO OXBATy MEPBUYHBIX JTOKYMEHTOB (MOHO— H
MOJIMBUIOBBIC); TIO (hOpMe MPEACTABICHUS
(MoHOTpaduueckue, 0030pHbBIE CIIPABKH).
AHanutnueckre 0030pbl Kak COCTaBHas 4aCTh JI0KJIA/I0B,
OM3HEC-TIAHOB, MHBECTUIIMOHHBIX MTPOEKTOB, OTYETOB
HUP, nuccepramnuii, AMTUIOMHBIX padoT.

TpeGoBanmsI K cofep)aHUIO 0030pa: MOJHOTA BBISBICHUS
U aHaJln3a UCXOTHON MH(pOpPMaLUU; JOCTOBEPHOCTD,
MIPOBEPEHHOCTH CBEACHMUIA; TOKA3 Pa3IMYHBIX TOUEK
3peHus; BbISIBICHHE TPOOENIOB, HEPEIICHHBIX 3a/1aY;
OIICHKA MEPCIIEKTUBHOCTH PA3IMYHbIX HANPaBICHUH.
TpebGoBaHUs K U3T0KEHUIO MaTepuaa: Y4eTKOCTb,
JIOTUYHOCTH MIOCTPOEHUS; TIPEICIIbHBIN TAKOHU3M;
UCIOJIb30BaHNE CTaHIaPTU3UPOBAHHBIX TEPMUHOB;
IIPUBEJICHUE OIPEIEICHUN HOBBIX ITOHATUH.

OcHoBHBIE 3Tanbl Hanucanus o63opa. CTpykTypa o030pa
KaK CaMOCTOSATEIHHOTO JOKYMEHTa M KaK COCTaBHOMN
YacTH KaKUX-ITM00 MaTepuaoB.

22

Tema  22. IloaroroBka
¢bupMeHHON HWH(POpPMAIIHH.
Bu bt u Ha3HAUYCHUE
¢dbupMeHnHol nHbDOpMaITUU

[Tonsarue pupmennoit nudopmaruu. Lenu ee moaAroToBKU
U pacnpocTpaHeHus: (OPMUPOBAHHUE MOJOKUTEIHHOTO
oOpa3za opraHusalnud B TJa3ax OOIIECTBEHHOCTH;
pPEKJIaMHpOBAaHHE TOBAapOB M YCIYI; IOHUCK JEJIOBBIX
[IapTHEPOB M PACLUIUPEHHUE CBA3CH B3aUMOJCUCTBUS;
MOTHUBALUS IIEPCOHAA.

OCHOBHBIE PAa3HOBUJHOCTH HMCTOYHUKOB (PUPMEHHOM
uHboOpMallMK,  MpelHa3HAaYeHHBIX  JJI1  BHEILIHEro
WCIIOJIb30BAHUS: €KErOJHBbIE OTYETHI; pPEKIAMHBIE U
CIpaBOYHbBIEC W3JIAHUS; UMUIDKEBble MyOnukanuu. Web-
CalThbl OPraHU3aLUN.

Hcrounnku BHYTpHU(PUPMEHHOMN nHpopmanuu,
OPUEHTHPOBAaHHBIE Ha TMEpPCOHAN: BHYTPHU(PHUPMEHHBIC
ra3eThl, )KypHaJIbl, JIEKTPOHHBIE JOCKH OObSBICHUM.
OTpaxkeHHME MHUCCHUU U 1EHHOCTEH OpraHU3allMOHHON
KYJIbTYPbl B HCTOUYHHKaX (GupMeHHOU HHGOpMAIUK.

23

Tema 23. Copepxanue
(bupMEHHBIX TOJIOBBIX
OTUYETOB

EsxeroiHbie OTYETHI - BaKHEHIIHI UCTOYHHUK (PUPMEHHON
uHopmarnuu. CrocoObl  pacIpoCTpaHEHUS TOJOBBIX
OTUETOB: TIOJrOTOBKAa OTAEIBHBIX M3JAaHUH M UX
pacnpocTpaHEHUE  Cpeaud  3ahHTEPECOBAHHBIX  JIMII,
nyonukanus B CMU u npodeccHoHaIbHBIX H3AaHUSX;
pacnpocTpaHeHue B JIEKTPOHHOM BUJE.
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3apyOexHas u OTEeUeCTBEHHAas MpaKTHKa
pacmpocTpaHeHHS €KETOTHBIX OTYETOB.

O0s3aTenbHOCTD nyOJIMKaluu OyXranTepckoit
OTYETHOCTH OTKPBITHIMH aKIIMOHEPHBIMH OOIIECTBAMHU
Poccun (Ilpuxazer Munpuna PO NeNe 97 u 101 ot 1996
T.).

CopnepxaHue €XEroJHbIX OTYETOB: OOpallleHUE IMEPBBIX
JWI; XapaKTepUCTUKA TOJUTHKHA OpraHM3alliH, ee
COBPEMEHHOT'O COCTOSIHUSI W TEPCIEKTUB Pa3BUTHS,
JIeKJIapays CONMAILHON OTBETCTBEHHOCTH, MOKAa3 POJH
OpraHu3alliil B  PELIEHUH COLMAIBHBIX MpoOiIeM;
¢uHAaHCOBas OTYETHOCTh; CBEACHHSA O IApTHEpax;
OnmaroTBopUTeNIbHAs JeSITeTbHOCTD OpraHu3alINy;
CBEJICHHS O MEpPCOHANC M MEPBBIX JIMIAX; ayIUTOPCKOE
3aKiitoueHue. MmmocTpaTuBHbIe MaTepHajbl OTYETOB.
Ctune  W3JOKEHHWS MaTepHaja, €ro OpHEHTalus Ha
HaJIOTOTIIATEIBIUKOB, aKIMOHEPOB, UHBECTOPOB.
SIcHOCT M TPOCTOTAa U3JO0XKEHHUS, JTOBEPUTEIBHOCTS,
JI0Ka3aTEeIbHOCTb.

Bribop Mecta myOnukanuu ordera. BimsHue mpectmka
ra3eThl WIN KypHaJIa Ha UMUK OpTaHU3aIH.

[1yTu NOTY4YEHHUs TOJAOBBIX OTYETOB 3apyOCSIKHBIX (PHPM.

23

Tema 23. IloaroroBka u
MIPOBEICHUE onsHec-
MpE3EHTALHI

busnec-npe3eHTanusa Kak MEpPOIIPUATHE, HAIIPABIECHHOE
Ha MpeJCcTaBlieHne 00BbEKTa MPE3EHTALUU U €T
[IPEUMYILECTB LieJIeBOU ayauropuu. lIpesenranus
paccMaTpuBaeTcs U Kak CPeACTBO PEKJIAMbI U KaKk
cpenctro [Tabnuk PunelnH3. SBnsisch oHUM U3
Meponpustuii [Tabnuk Puneitnns, npe3eHTarus
HarpasieHa Ha (JOpMHUPOBaHUE OJIArONPUATHOTO
OOIIECTBEHHOI'O MHEHUS, CO3/TaHUE XOPOIIETO
OTHOILIEHHSI ITMPOKHX CII0EB OOIIECTBEHHOCTH K
OpraHu3aluy, 10Bepus K €€ MpoayKIHH. SBIssACh
CpeacTBOM (pMPMEHHOM WU MPECTHKHON PEKIIaMBl,
IIPE3EHTAlMs HAPABJIEHA HA TOATOTOBKY MOKYyNATeNsl K
COBEPILECHHUIO TOPIrOBOM CIIEIKH, TOATBEPKICHUE
peabHBIX IPEUMYILECTB MPOAYKIUU GUPMBI. | 1aBHOM
LEJIbIO TPE3CHTAllUU SBJISIETCS YOKICHHE LIeJIeBOM
ayJIUTOPUU IPUHATH WIH IEPECMOTPETH CBOIO MO3UIUIO,
MHEHHE, IPEANPHUHITh WIA BO3JAEPKATHCA OT KaKOTro-
00 nercTBus. YOEXKIEHNE OCHOBEIBAETCS HA CUCTEME
JIOTHYECKUX JoKa3aTenbcTB. OCHOBY MeToa YOeKIeHUS
COCTaBJIAIOT 0TOOP, JTOTMYECKOE YIOpsAA0YeHUE (PaKTOB U
BBIBOJIOB COTJIACHO €IMHOM ()YHKIIMOHAJIBLHOM 3a1a4e.
Oransl NOArOTOBKM Ou3Hec-npe3eHTanuu: Onpenenenue
o0bekTa mpe3eHTanuu. Beioop nabopMamoHHoro
MOBOJIA /71l IOATOTOBKU U MPOBEACHUS TPE3CHTALINH.
HNudopMalinoHHBIM TOBOJOM JUISI TPE3EHTAILIN MOXKET
CTaTh co3/laHue (PUPMBI, OTKPHITHE HOBOTO (puimaia,
ro0useit (GupMel, mepees1 B HOBOE MOMEIICHHE, PEMOHT U
nproOpeTeHre HOBOro 000PYI0BaHUs, BHITYCK HOBOTO
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TOBapa, pa3paboTKa HOBOM yIIaKOBKU TOBApa,
MIPEIIOKEHUE HOBBIX yCIyT U T.1. PopMyaupoBKa Leau
NOJArOTOBKU U IIPOBEICHMSI ITpe3eHTauu. B kauecTBe
LM MOJKET BBICTYINATh: IPUBJICUEHUE NHBECTUIIUH,
MIOMCK JIEJIOBBIX TAPTHEPOB, 3aKIOYEHHUE JJOTOBOPOB C
MOCTaBUIMKAMHM, YYACTHE B KOHKYPCE IPOEKTOB
(MHBECTHIIMOHHBIX, TBOPUYECKUX ), IPUBIICUCHUE
KJIMEHTOB, yBeJIMUEHHE 00bEMOB MPOJAK,
COBEpILEHCTBOBAaHUE UMUIKA (pUpMBbI, HH)OpPMUpPOBaHHE
0 pa3paboTKe HOBBIX YCIIYT, IPOABUKEHHUE MTPOTYKIUH,
npeaocTaBlieHre HH(OPMAIUK BEICTABOYHOMY KOMUTETY
JUIsl €€ OTpaKeHUS B DJIIEKTPOHHOM KaTaJlore BBICTABKU U
T.4. Onpenenenue LeiaeBon aynuropuu. B kadectse
LIEJIEBOM ayJMTOPUH MOTYT PaCCMaTPUBATHCS: pealbHbIE
MOKYTIaTeNH, IOTEHIIMAIbHBIE TOKYIIATEIN, HHBECTOPHI,
JIETIOBBIE TAPTHEPBI, BIACTHBIE CTPYKTYPHI,
npezacrasutenu CMU, mupokue ciion o0IecCTBEHHOCTH,
np. Heobxoaumo BeIOpaTh OAHY LIEIEBYIO ayAUTOPHUIO,
MOCKOJIbKY MMEHHO €€ MHTepechl 00yCIaBIUBaIOT
JAIBHEUIYIO CTPYKTYPY, SI3bIK U CTUIIUCTHKY
MpEe3eHTAlNH. 3aJI0rOM YCIIEIIHON PE3CHTAIUHN ABJISETCA
U3YYCHHUE UHTEPECOB, MOTPEOHOCTEN U OKUTAHUN
1eseBoit ayauropun. PazpaboTka CTpyKTypbl
npesenTanuu. OnpeneneHne HICTOYHUKOB UH(OPMAIIHH.
B kauecTBe HCTOYHUKOB /17151 TOATOTOBKU MH(GOPMAIIUU
ucnonb3ytoTces: Web-caiiTbl opranu3anuii aHajaoros,
TeMaTH4ecKue nopransl IHTepHET, CTaThu U3
npo¢eCCHOHATIBHBIX EPUOTNIESCKUX U3IaHHH,
nyonukaruu B CMU, pekiiaMHbIe MaTepHAaIIbl, KaTaJoTH
BBICTABOK, IPOMBIIIIJIEHHBIE KATAJIOI'H, OTYETHI O
MapKETHUHTOBBIX MCCle0BaHUsIX U T.1. COOp U aHanu3
uHpopmanuu. Ha 3ToM 3Tane ucnonb3yroTcs Takue
METO/Ibl aHATTUTUKO-CUHTETUYECKOI epepaboTKu
UHpOpPMAaLIMU KaK aHHOTHUPOBaHUE, peepupoBaHue, a
TaK>Ke€ METOJ(bl aHATIN3a IOKYMEHTAllUX U KOHTEHT-
aHanms. Pa3paboTtka Tekcra mpe3eHTanuu. Peanms3amnus B
nporpamme PowerPoint. [TogroroBka Texcra
conposoauTenbHou peun. [logroroska Tekcra
HOSICHUTEJIbHOU 3aIIMCKH.

24

Tewma 24. CogepxarenbHoe
HanonHeHue Web-caiita
OpraHHu3aIuu

Web-caiiT opranu3zaiuu Kak CpeiCTBO peKIIaMUPOBAHUS,
YCTaHOBJICHHUS U MOJJIEPKaHuUs CBA3EH ¢
00IIECTBEHHOCTHIO, JIEIOBOTO COTPYIHUYECTBA.
Bnustaue otpaciu u cepbl AeSITEIBHOCTH, (OPMBI
COOCTBEHHOCTH, MPECTHKA U U3BECTHOCTH OPTaHU3ALIUN
Ha cojiepkaTesibHOe HarorHeHue Web-caiTos.
Ocob6ennoctu Web-caiiToB opraHu3aiuii KyJIbTyphl,
MIPOMBIIIUICHHOCTH, 3IpaBOOXPaHEHUsS U T.7. Web-caiThl
HAYYHO-HCCIIEJOBATEIbCKUX, 00pa30BaTEIbHBIX,
JIOCYTOBBIX OpPTaHU3AIMH, TPEATPUATUN TOPTOBIIH.
Pa3paboTka OCHOBOMOJIAraloIEeH HAeH IMEKTPOHHOTO
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IpeCTaBUTENbCTBA (PUPMBI. BEIOOP OCHOBHBIX
WH(OPMAITMOHHBIX OJIOKOB; MX HAIOJTHEHUE C YIETOM
IIEJIEBOT0 HA3HAYEHUS KKI0T0. AKTyanu3auus u
peIaKTUpOBaHUE coAepKaTeIbHON yacTu Web-calita Ha
OCHOBE aHAJIN3a JAHHBIX 00paTHOH cBsi3u. COBpeMeHHbIE
TEHJCHIIMH NTEPCOHAIM3AINH COACPHKAHUSI CAUTOB.

25

Tema 25. IloaroroBka
MMHUJDKEBBIX MyOJIUKaIuili B
CMHA

WupopmanMoHHbII TOBOJ] KaK CPEICTBO MPHUBIICUCHUS
BHHUMaHUs OOLIECTBEHHOCTH K JAESITEIbHOCTU
opraam3anui. COOBITHS U SBJICHHUS, BEICTYIAIOIINE B
KauecTBe MH(POPMAIIMOHHOTO 1MoBoAA. X oTpaxeHue B
pecc-penun3ax.

Oco0OeHHOCTH HaIUCaHUsI PECcC-pein3a — KpaTKkoro
COOOIICHHUS O JeSITeIbHOCTH OPraHu3aIluH, €€ HCTOPUH U
ycrexax, KOTOpbIe KypHAIHUCTHI OCIIE PeIaKTUPOBAHUS
UCTIONIB3YIOT B Ka4eCTBE MaTepuaa ajisl MyOIuKauu
(pamuo- unu Tenenepenayn). TpeOoBaHUS K COACPIKAHUIO
npecc-penu3a: 000CHOBaHKE OOIIECTBEHHOM 3HAYMMOCTH,
aKTyaJIbHOCTH UH(OPMALIMOHHOTO MTOBO/Ia; KPATKOCTh
IpU AOCTATOYHON NOJPOOHOCTH OMUCAHUS TEXHUUECKOU
CTOPOHBI COOBITHS, OCBOOOKIAOIIIEH KYpPHAIIUCTA OT
HE00X0IMMOCTH cOOpa JIOTIOIHUTENBHBIX CBEJICHUA;
TOYHOCTb U JOCTOBEPHOCTH HH(POPMAITUH.

CtpykTrypa npecc-penusa. 3HaueHue Juaep-ad3ana.
Bubl uMuKEBBIX MyOJIMKaIui (paano- u
TEJICBU3UOHHBIX TIEpeiay), C TOUKU 3PEHUS COACPIKAHUS;
HOBOCTUIHBIE; KEMC-UCTOPUU; BBICTYIICHUS BEAYITUX
CIEIMAJINCTOB OPraHU3aLUU 110 TIOBOJlY €€ HACTOSIILIErO U
OyIyliero; MHTEPBBIO; Onorpaduueckue; OTBETHI HA
BOIPOCHI ¥ IPETEH3UU B aJJpeC OpraHu3aluu.
Oco0eHHOCTH collep:KaHus U PACIIPOCTPAHEHHUS
uH(pOpMaIIUU B CUTYaIlUU KPU3HUCa.

3asiBIIeHU VIS [TeYaTH MEPBBIX JIULL: Eeb UX
pacnpocTpaHEeHusl.
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Tema 26. IloaroroBka wu
pacmpocTpaHeHue
BHYTpUGHUPMEHHOMN
uHpopMauu

BryTtpudupmennas napopManusi B MOTHBAITUN
nepcoHana u GOPMHUPOBAHUU KOMAH/IbI, TPUOOLICHUN
HOBBIX COTPYAHHUKOB K IIEHHOCTSIM OPraHU3allMOHHOM
KYJBTYPBHI.

CopepxaTenbHOE HallOJIHEHNE BHYTPUGUPMEHHBIX
NEPUOINYECKUX U3JIaHH: 00palieHne pyKOBOACTBA;
nH(OpMAIKs O COCTOSIHUU JIe] KOMIIAaHUHU U TIopTderne
3aKa30B; XapaKTePUCTHKA MHHOBAIIMOHHON TIOJUTHKH,
IJIAHOB TEXHUYECKOTO U COIIMAIbHOTO Pa3BUTHS;
CBEJICHUS O KaJPOBBIX MEPECTAHOBKAX; 0030p MHEHHIA
KJINEHTOB; aHAJIN3 IPETEH3UN U pPEeKJIaMaInid.

27

Tema 27 . CinupaiiTepcTBo.
IToaroroBka YCTHOTO
BBICTYTJICHUS
pykoBoautens. [logroroBka
IMMCbMEHHOTO JTOKJIaaa

CnnupailTepcTBO Kak MpoLecc NOATOTOBKH PEUX WU
JOKJIaJa sl TIEPBBIX JIUL] OPTaHU3ALNH, a TAKKE
JIEJIOBBIX MIPEIJIOKEHUH, pacCIpOCTPAHAEMBIX OT UX
UMEHHU.

OCHOBHBIE 3TaIlbl COCTaBJIEHUS] YCTHOT'O BBICTYIUICHHUS:
OIpECIICHUE 1IEJIN BBICTYIUICHHUS, IOATOTOBICHHOCTH H
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HACTPOS ayJAUTOPHH; BBISBICHUS PETJIAMEHTA U
OUYEPEIHOCTH BBICTYIUICHUS, COACPKAHUS IPYTHX
JTOKJIAJIOB; YTOUHEHUS TEMBI; BBISBICHHS U aHAIH3a
UCXOJHOU MH(OpPMAIIMKU; COCTABICHHUE U COTTIaCOBAHUE C
PYKOBOJUTEINIEM TUIaHA BBICTYIUICHHS U BAPUAHTOB
apryMeHTally OCHOBHBIX MO3UIIHIl; HalMMCAaHUE TEKCTa U
€ro oOCyXKJeHHE ¢ PYKOBOIHUTENIEM; ONpeACIICHUE Kpyra
BO3MO>XKHBIX BOIIPOCOB M BO3PAKEHUM, MOATOTOBKA
oTBeTOB. [l0IrOTOBKA MILTIOCTPATHBHOTO MaTepuana
(mpe3eHTaIus, Caiapl, pa3aaTOYHbIN MaTepuan u T.1.).
HeobxonuMocTh yaera 0cOOCHHOCTEH THYHOCTH
pyKoBoAUTEINS (BO3pacTa, CTUJIS TIOBEACHUS, UMUKA) U
€ro TI0JIO’KEHUE B CTPYKTYpE YIpaBiieHus (paHra,
aBTOpPUTETA) MPH MOATOTOBKE TEKCTA YCTHOTO
BBICTYIUICHHUS.

CTriib YCTHOM pedyu M HEOOXOIMMOCTh €ro COOJIIOICHHS.
[Ipuembl mpuUBIICYCHHS U YIS )KAHHUSI BHUMAHHUS
ayJUTOPHUH.

TunuuHbIe HETOCTATKUA OPATOPCKOM peun: O€THOCTD
CJI0Baps, HEBEPHOE MPOU3HOILIEHUE CIIOB; CTUIEBOE
HECOOTBETCTBHE TEME BHICTYIUICHUS U 1[EIeBON
ayUTOPUH; JITMHHOTHI WU U3JIHIIHSS KPATKOCTb,
3aTpyIHSIOUINE IOHUMaHUE; HEYMEHUE TIOHECTH JI0
ayJTUTOPHUH JIOTHUKY U3JIOKEHUS.

OcHOBHBIE 3TaIlbl MOATOTOBKY MMCHMEHHOTO JI0KJIa/1a
PYKOBOJUTEIS U METOJIMKA UX OCYIICCTBIICHUS.
N3ydenue Tembl (MICTOPHS BOIIPOCA, aKTyallbHOCTb;
BBISIBJICHHE CYIIECTBYIOIINX TOUYEK 3PEHUS U IMOAXO0JI0B;
MTOMCK aHAJIOTHU B Ipyrux cdepax). BeisiBnenue
UCXOJHOU MH(POPMAIIUU C PUBJICUCHUEM IIIEKTPOHHBIX U
TPaIULUOHHBIX pecypcoB. HTEpBbIOMPOBAHNE BEAYIIINX
CHELUATUCTOB COOCTBEHHOMN U APYTHX OPraHU3AIM.
ACII undopmarumn.

Pa3zpaboTka maHa T0KIa/1a ¥ €ro COTrJIACOBAHHE C
pykoBoauTtenem. OnpeaeneHne aBTOPCKOM KOHIEIINT
WIH IPUHATHE OCHOBOIIOJIATAIOIICH UCH U3 YMCiIa
cymecTByomux. Ee aprymenranusi.

IToaroroBka KOHCTaTUPYIOLIEH YaCTU U OLIEHKA
MOJIOKEHUS JIelI.

DopMynMpOBKa BEIBOIOB, PEKOMEHJALIUN.
XapakTepucTHKA MPOrpaMMBbl AEHCTBUH € TOKA30M ITyTeH
UX MPETBOPEHUS B )KU3HbB; IPEUMYIIECTB; HEOOXOIMMBIX
pecypcoB ((GDMHAHCOBBIX, JIFOACKUX, MATCPUAIIbHBIX );
BO3MOXHBIX CIIO)KHOCTEM.

CTriib MUCHMEHHOM peuu M HEOOXOIUMOCTD €r0
coOIOZICHHSI TIPU TIOATOTOBKE J0KIaaa. Mcnons3oBanue
podeCCHOHAIBHON JICKCUKHU M O(PHITHATBHO-EIIOBBIX
KOHCTPYKIIUH; YeTKOCTh U3JI0KEHUS; JIAKOHU3M MIPH
OJIHOBPEMEHHOMH J10Ka3aTeIbHOCTH; TOKa3 COOCTBEHHOTO
«BKJIQJIay, T.€. YMEHUE OTICIUTh MO3UINIO OPTaHU3AINH
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OT BCEX MPOYUX; COOIIOICHNE ITHUECKUX HOPM
IIUTUPOBAHUS ¥ 3aUMCTBOBAHHS.

TI/IHI/I‘IHBIC HEOAOCTAaTKU JOKIaA0B: KOMIIMJIATUBHOCTD,
CyOBEKTUBHU3M, MPEB3ATOCTh; HEAOCTATOYHAS
KOMIICTCHTHOCTHb B OCBCIIICHU N HpOGJ’IGMBI,
HEYyOeIUTEeTLHOCTh UCXOHOM 0a3bl U METOOB
HCCIIENOBAHUA.

28

Tema 28.

KoMMyHHMKaTUBHBIN ayIuT

KoMMyHUKaTHBHBIN ayIUT — CHCTEMATUYECKUI aHAJIU3 U
OlLlIeHKa MH(OpMaLUU 00 OpraHu3aluy,
pacrpocTpaHsaeMOl Kak BHYTPH, TaK U BHE €€ U
MOATOTOBJICHHOW COTPYAHUKAMH, KYPHAIUCTAMU,
HE3aBUCUMBIMU JKCIIEPTaMU, KJIIMEHTAMHU U T.J.

[lenn KOMMYHUKaTUBHOIO ayauTa. Meroauka ero
ocymectBieHus. Konrenr-ananus pupMeHHOM
uH(pOpMaIIUU U MyOIUKAHA 00 OpraHU3aIuy C MO3ULIUH
YCHEIMIHOCTHA OTPAKEHUSI B HUX MUCCHH U LICHHOCTEN
OpraHU3aIlMOHHON KYJIbTYphI; J€MOHCTPALIUU YIACTHS
OopraHu3aIy B oOIECTBEHHON KU3HU. BrisBiieHHE
IIPETEH3UH U pEKIIaMallii B a{peC OPraHU3aLuH.
KoMMyHUKaTHBHBIN ayJIUT, OCYIIECTBISAEMBII
npohecCHOHATLHBIME aCCOIHAIIHSIMH,
WHBECTUIIMOHHBIMUA KOMITAHUSIMU, PEIAKIUAMHA JEITOBBIX
nepuoanyYecKux u3aanuil. Kpurepun oneHku OTKphITOCTH
OpraHu3aly, UCIOJIb3yEMbIE B HACTOSIIIEE BPEMSL:
OCBEIICHHUE B NI€YaTH HE TOJIBKO YCIEXOB, HO U HEy/aY,
npo0Oiem; myoaukarus ((MHAHCOBOW OTYETHOCTH;
BO3MOXKHOCTh TIOJY4ICHHS HHPOPMAIIH, HHTEPECYIOICH
JKYPHAJIUCTOB, OT MEPBbIX JIULI.

4. Pexomenayemble 00pa3oBaTelbHbIE TEXHOJIOTHHT

B npenogaBaHuu IUCHUIUIMHBI HCTIONB3YIOTCS pa3HOOOpa3Hbie 00pa3oBaTelibHbIE
TEXHOJIOTHH KaK TPaJUIIMOHHOTO, TAK U MHHOBAIIMOHHOTO XapaKTepa, YIUTHIBAIOIINE
CMEIIIaHHbIHM, TEOPETUKO- U MTPAKTUKOOPUEHTUPOBAHHBIN XapaKTep TUCIUIUINHBIL:

JIEKIINH;
MPaKTUYECKUE 3aHATHUS;
JTUCKYCCHUU;

BBICTYIUICHHUSI C JOKJIaZJaMH U COOOIICHUSIMH;
ayTUTOpHbIE MTUCbMEHHBIE PA0OTHI;
BHEay/IUTOPHbIE MUCbMEHHBIE PaOOTHI;

TECTHPOBaHUE.
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5. IlepeyeHb OCHOBHOI W  [JONOJHUTEJbHOM  y4eOHOH  JHMTEpPaTYpHI,
He00X0AUMOM 1J151 0CBOEHHS TN CUUILTUHBI (MO1YJIs1)

a) OCHOBHAasl y4eOHas JuTeparypa

1. OCHOBBI HAay4HO-HCCIIEJIOBATEIILCKON JeATeNbHOCTH : y4yeOHoe mocobue /
coctaButenb A. JI. AnekceeB. — IlepcuanoBckuii : Jonckoit 'AY, 2019. — 161 c. — Tekcr :
AIIEKTPOHHBIH // Jlanb : 3JIEKTPOHHO-OUOIMOTEeUHAS CUCTEMA. — URL:
https://e.lanbook.com/book/134373

2. Oranecsia, JI.O. OcHOBBI Hay4YHO-HMCCIIEOBATENBCKON JESITEIBHOCTH @ Yy4eOHO-

meroandeckoe mocodue / JI.O. Oranecsin, C.A. TlomoBa. — Bonrorpan : Bonrorpaackuii ['AY,
2016. — 40 c. — Tekcr : anexTpoHHBIH // JIaHb : 3nekTpoHHO-O0nbIMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/112372

3. Nudpopmanmonnas KyjiabTypa JIHYHOCTH : YydeOHO-MeTonumueckoe mnocobue /
cocrautenu H. W. I'eaauna, JI. H. Paomnesa. — Kemeporo : Kem[ 'K, 2014. — 132 c¢. —
Texkcr: onexTpoHHbli // Jlanb :  37ekTpoHHO-OMOIMOTeyHast cucrema. —  URL:

https://e.lanbook.com/book/63616

0) 10MOJTHUTEIbHAS YUeOHasl IuTepaTypa

4. 1. Azapckas, M.A. HayuHo-uccnenoBarenbckast pabora B By3e : yueOHOe mocooue
/ M.A. Asapckas, B.JL. TTosneeB. — Momxkap-Oma : IIT'TY, 2016. — 228 c¢. — ISBN 978-5-
8158-1785-2. — Tekcr : a1ekTpoHHbIH // JlaHb : 3MeKTpoHHO-OnbIMoTeunas cuctema. — URL:
https://e.lanbook.com/book/93226

5. 2. bepurapar, T. B. bubnuorpadudeckas nesTelbHOCTh OMOTMOTEKH : yueOHOE
nocobue / T. B. bepurapar. — Owmck : OMI'Y, 2018. — 75 c. — ISBN 978-5-7779-2289-2. —
Texkcr: onexTpoHHsblii / Jlanb :  37ekTpoHHO-OMOIMOTeyHast cucrema. —  URL:

https://e.lanbook.com/book/118000

6. Ilepeyenr pecypcoB  HHGPOPMAIMOHHO-TEJEKOMMYHHMKANIMOHHON  ceTH

«Autepuer» (manee — cerb «HMHTepHeT»), JJIEKTPOHHBIX 00pa30BaTEIbLHbBIX
pecypcos, 3JIEKTPOHHBIX OMOIMOTEeYHBIX CHCTEM, npodeccHoHAIbHBIX 0a3
AAHHBIX U HHPOPMALMOHHBIX CIIPABOYHBIX cucrem, HEe00X0AUMBIX

JJIS1 OCBOEHM S TUCHUIIIMHBI (MOIYJISA)

1. Tlopran I'ymanuTaproe obpazoBanue http://www.humanities.edu.ru/

2. ®enepanbHblii noptan Poccuiickoe obpazoBanue http://www.edu.ru/

3. http: //www.gramma.ru [Topran «KynbTypa peuny.

4. Tloptan IIpaBurensctBa Poccuu: http://government.ru.

5. http://elibrary.ru/ — Poccuiickuit  uHmekc HayyHoro 1urtupoBanus (PUHII).
HanmonaneHas nH(GOpMaIMOHHO-aHAIUTHYECKAs CHCTEMA.

6. www.scopus.com — SCOPUS (SCIVERSE SCOPUS). MynbTuaucuuiuiiHapHas
oubmuorpaduueckas u pedeparuBHas 6a3a JTaHHBIX.

7. http://wokinfo.com/ — Web of Science. MynpTuauCIUTUIMHApHAS pedepaTuBHO-

oubmuorpaduueckas 6a3a nanubsix MHcTHTyTa HayuHO# nHopMmaru CILA.

Kaxxnprit oOyuaromuiicss B TEUCHHE BCErO NEPHOJia OCBOCHUS AUCIUTIIMHBI OOYYCHHS
JOJKeH OBITh OO0ecTeueH WHAMBUAYAIbHBIM HEOTPAHUYCHHBIM JOCTYIIOM K 3JEKTPOHHO-
OoubmoTeyHoi cuctemMe (DIEKTpOHHO-OMONMHMOTEeYHass cucreMa JlaHb) M K AJICKTPOHHOU
uHpopMaLnoHHO-00pa3oBarenbHoi cpene BXYTENH

16



7. IlepedyeHb MH(POPMANMOHHBIX TEXHOJIOTHH, MCIOJb3yeMbIX NMPH OCYIIECTBJIEHUHU
o0pa3oBaTe/IbLHOIO MpoLecca MO IUCHUILIMHE (MOAYJI0), BKJOYasi IMepevyeHb
NMPOrpaMMHOr0 oo0ecriedyeHUs1 W HHGOPMAUMOHHBIX CIPABOYHBIX CcHCTeM (NPH
HEe00X0AUMOCTH)

B npouiecce 06yuenus npeanoaraeTcsi HCMoab30BaTh clieAyrolue HHPOPMaIMOHHbBIE
TEXHOJIOTHH:

1. HCIIOJIb30BAaHUE HA 3aHATHUSAX JIEKTPOHHBIX U3JaHHI, B YaCTHOCTU YTEHUE JIEKIUI
C MCIIOJIb30BAaHUEM ClIAiiI-IIpe3eHTaIHHA, TpapUUeCKUX 00BEKTOB;

2. HCIIONIb30BaHuEe TporpamMmHoro obecrieueHus MicrosoftExcel, MicrosoftWord,
MicrosoftPowerPoint a1t TOATOTOBKM TEKCTOBOTO M TAOJIMYHOTO MaTepualia, HIUTIOCTPALUH;

3. HCITOJIh30BaHUE MH(POPMAITMOHHBIX (CITPAaBOYHBIX) CUCTEM, 0a3 TAaHHBIX;

4. OCYILECTBIICHHE B3aUMOCBS3H CO CTYACHTAaMH IOCPEICTBOM JICKTPOHHON MOYTHI,
NHTepHeT-rpynn u T.11.;

5. OCYILECTBIICHHE KOMIIBIOTEPHOT'O TECTUPOBAHHSL.

8. Onucanne MaTepuaIbHO-TEXHUYECKO 0a3bl, HEOOXOAUMOM VISl OCYIECTBICHUSA
00pa3oBaTeIbLHOI0 MPoIecca MO0 JMCUUILIHHE (MOTYJII0)

B nmpomecce ocBoeHHsT 00yJarOmMMUCA ~JHCHMIUIMHBI  (MOXIYJISI) MOTYT OBITh
UCTIOJIb30BaHBI CIEAYIONINEe HHPOPMAIIMOHHBIC TEXHOIOTHH:

WCIIOJIb30BaHNE Ha 3aHATHAX ClaiA-pe3eHTali, BUAeO- U ayJuoMaTrepuayioB (depes
WHrepner).

OpraHu3alys B3auMOICUCTBUS C 00yUYaIOUIUMUCS MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Kaxnpiii oOydarommuiicss B TEYCHHE BCETO MEPHOJa OCBOCHUS MUCHUILUIMHBI OO0YYCHHUS
JOJKeH OBITh OO0ecTeueH WHAMBUAYAIbHBIM HEOTPAHUYCHHBIM JOCTYIIOM K 3JIEKTPOHHO-
OMOIMOTEYHOM cHucTeMe (PJIEKTPOHHOM OWOIMOTEeKE) M K DJIEKTPOHHOM WH(OOPMAIMOHHO-
oOpazoBatensHoi cpene BXYTENH.

B kauecTtBe MaTepuaIbHO-TEXHMYECKOTO OOECHEeYeHHUs TUCIUIUIMHBI HCIOJIb3YIOTCS
yueOHbIC ayIUTOPUU Ui MPOBEICHUS 3aHATUN JICKIMOHHOTO THIIA, 3aHATUHA CEMUHApPCKOTO
THUIIA, TPYNIOBBIX U UHIUBUAYATbHBIX KOHCYJIbTAIMM, TEKYIIETO KOHTPOJIA U MPOMEKYTOUHON
aTTecTallid, a TakKe TIOMEIICHHsSI [UIsl CaMOCTOSATeNbHOW pabothl. [lomemenus ans
CaMOCTOSITEIbHOW ~ paOOThl  OOYYarOIIMXCSl  OCHAICHBI ~ KOMITBIOTEPHOM  TEXHHKOH ¢
BO3MOXXHOCTBIO TIOJKITIOYCHHsSI K ceTh MHTepHeT u oOecmedeHueM JOCTyra B DJIEKTPOHHYIO
nH(pOpPMaAITMOHHO-00Pa30BATENBHYIO CPEly HHCTUTYTA.

OTtnenbHBIC 3aHITHS MPOBOJSATCS B KOMIBIOTEPHOM KIIACCE, B TOM YHCIIE C JOCTYIOM K
CIPAaBOYHBIM TPABOBBIM CHCTEMaM M Npo(decCHOHAIbHBIM CHCTeMaM, U 0a3aM JaHHBIX.
[Tomemenuss 1 CaMOCTOSTENBHONH pabOThl OOYYaIOUIMXCS OCHAIICHBI KOMITBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO TMOJKIIOUeHUsI K ceth "VMHTepHer" m obecrnedyeHneM 0CTyIa B
3IIEKTPOHHYIO HHPOPMALMOHHO-00Pa30BaATENbHYIO CPELy.

9. Onucanue MaTepUAIbHO-TEXHHMYECKOH 0a3pl (B T.4. MPOrpamMMHOIO
o0ecrieyeHusi), PpeKOMEHAYeMOW /I AaJanTalMUd 3JeKTPOHHBIX W MNeYaTHBIX
o0pa3oBaTebHBIX pecypcoB /sl 00y4alolUXcsl M3 YHCJAA JUI ¢ OTPAHHUYeHHBIMU
BO3MOKHOCTSIMM ¥ HHBAJIU/IOB

JJ1 MHBAMUAOB U JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbsI (popMa MPOBEACHUS
3aHATUH 1O JUCHMIUIMHE YCTAHABIMBAETCS C YYETOM OCOOCHHOCTEH MCHUXO(PHU3NIECKOTO
Pa3BUTHSA, UHIAUBUIYAIBHBIX BO3MOXXHOCTEW U COCTOSIHUS 310POBbSI.
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[Tpu ompenenenuu GopMbl MPOBENEHUS 3aHIATUNA C 00YYaIOIIMMCS C OTPaHUYECHHBIMHU
BO3MOXXHOCTSIMU 3[JOPOBBS WUIM WHBATUIOM HEOOXOAMMO YUUTHIBATh PEKOMEHIAINHU, JAHHBIE TI0
pe3ylbTataM MeIUKO-COLUaIbHONW dKCIEPTU3bI, COEPIKALIUECS B MHANBUAYAIBHON MMpOrpaMme
peabunuTay MHBAKA, OTHOCUTEIBHO PEeKOMEHIOBAHHBIX YCIIOBUI M BUIOB TPY/a.

[Tpu HeoOxomuMoCTH Al 00YYAIOIIMXCS U3 YMCIIa MHBAIUIOB U JIUL C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH 3/I0POBBSI CO3JAIOTCS CIIEIHalbHbIE Y4eOHbIE MECTa C y4eTOM HapyIIeHHBIX
GYHKIMA 1 OTpaHUYEHUN KU3HEICATSIIbHOCTH.

VYKa3zaHHbIE HIM)KE YCIIOBHMS MHBAIMAAM U JHIAM C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU
3JI0POBBS PUMEHSIOTCA MPU HATMYMU YKa3aHHBIX JIUI] B TPYIIe 00y4yaroumxcs B 3aBUCUMOCTH
OT HO30JIOTUH 3a00JIEBaHUI WM HAPYIICHUN B pab0OTe OTACTBHBIX OPTAHOB.

OO0y4yeHue CTY/IEHTOB ¢ HAPYLIEHHEM CJIyXa

OOyueHue CTyIEHTOB C HapylIEHHEM CclyXa BBICTPAUBACTCAd 4Yepe3 peau3alfio
CJIEYIOIINX TeIarOTHYEeCKUX MPUHIIUIIOB!

- HarJIsiAHOCTH,

- UHIUBUyaln3aluu,

-KOMMYHUKAaTUBHOCTH Ha OCHOBE UCIOJB30BaHUS WH(DOPMAIMOHHBIX TEXHOJIOTHA,
pa3zpaboTaHHOrO Yy4eOHO-TUAAKTHYECKOIO KOMIUIEKCAa, BKJIIOYAIOIIErO IaKeT CIeHualbHbIX
y4eOHO-METOIUUECKUX MPEe3CHTAUI

-MCTIONIb30BaHMs y4eOHBIX MOCOOUH, alaiTUPOBAHHBIX JUIS BOCHPUSTHS CTYJEHTaMHU C
HapyIlIEHUEM CIyXa.

K unciay npodiemM, XxapakTepHBIX JJis1 JIMI ¢ HAPYIIEHUEM CJIyXa, MOKHO OTHECTH:

- 3aMEJIJIEHHOE ¥ OrPaHUYEHHOE BOCIIPUSTHE.

- HEJJOCTAaTKU PEUEBOT0 Pa3BUTHSI.

- HEJIOCTAaTKH Pa3BUTHUS MBICIUTEIbHOMN ACSTEIbHOCTH.

-po0eNbl B 3HAHMSIX. HEJOCTATKA B PA3BUTUHM JIMYHOCTH (HEYBEPEHHOCTh B ceOe M
HEOMpaBJaHHasl 3aBUCHUMOCTh OT OKPYKAIOIIUX, HU3Kas KOMMYHHKaOEIbHOCTh, ATOU3M,
MECCUMH3M, 3aHMKEHHasl WJIM 3aBBIIICHHAs CAMOOIIEHKA, HEYMEHHUE YIPaBISITh COOCTBEHHBIM
TIOBEJICHUEM).

-HEKOTOpOe OTCTaBaHHWE B (OPMUPOBAHUU YMEHHS aHAIU3UPOBATH U CUHTE3UPOBATH
BOCIIPUHUMAEMBII MaTepHall, ONEepPHUpOBaTh OOpa3amu, COMOCTABIAThH BHOBH H3YyUYEHHOE C
M3YYEHHBIM paHee. XYK€, YeM Y CIBIIIAIUX CBEPCTHUKOB, Pa3BUT aHAJIU3 U CUHTE3 OOBEKTOB.
DTO BBIPAXKAETCS B TOM, YTO TTYXHE U CIA0OCHBIIIANINE MEHBIIE BBIJCISIOT B O0BEKTE JIETaIIH,
4acTo OIMYCKal0T MaJ03aMETHBIE, HO CYIIECTBEHHbIE TPU3HAKH.

[Ipu opranuzanuu o0pa3oBaTENBHOIO TIpolecca cO cirabocnblameil ayIuTopuen
HeoOxoauma ocolasi pUKcanusi Ha apTUKYJISIIIUKM BBICTYIAIOLIETO - CIEAYET TOBOPUTH TPOMYE U
yeTue, moaoupasi MoXOSIIHNA YPOBEHb.

Cnenndguka 3puTeIbHOIO BOCIPUATHS CIIa0OCTBIIIAIINX BIUSEeT Ha 3()(PEKTUBHOCTD
uX O0Opa3HOW MaMATH - B OKPYXKAIOMUX MpeIMeTaX W SBICHHUSIX OHU YacTO BBIICTSIOT
HeCcylIeCTBeHHbIE Mpu3Haku. [Ipoliecc 3amoMHUHaHUs y CTYIEHTOB C HapyIIEHHBIM CIYXOM BO
MHOTOM  OINOCPEIYeTCsl JIEATENbHOCThIO 110 aHAIW3Y BOCIPUHUMAEMBIX OOBEKTOB, IO
COOTHECEHHIO HOBOT'O MaTepuaia ¢ yCBOEHHBIM paHee.

HekoTopeie OCHOBHBIC TMOHSATUS HW3Y4aeMOIro Marepualia CTyJIeHTaM Heo0X0IuMo
OOBSACHATH JomoiaHUTEeNnbHO. Ha 3aHsTHSIX TpeOyeTcss yAensTh TMOBBLIIIEHHOE BHHUMaHUE
CHEIUAIbHBIM TPO(EeCCHOHATBHBIM TEPMUHAM, a TAaK)KE HCIOJIB30BAHUIO MPOPECCHOHATHHON
JEeKCUKH. JIJIg JIydIiiero yCBOCHHS CIeurajibHOH TEPMHHOJOTHU He00XOAUMO KaKIbIil pa3
NMCaTh HAa JOCKe UCIIOJIb3YeMbIe TEPMUHBI M KOHTPOJIUPOBATH KX YCBOCHHUE.

Buumanue B Oonbliei  cTEmEHUM  3aBUCUT OT  M300pa3uTENbHBIX  KAauyecTB
BOCIIPMHUMAEMOr0 MaTepHalia: 4YeM OHH BBIpa3HUTEIbHEE, TEM Jierde CaaboCIbIIIanum
CTYJEHTaM BBIJENNUTh HH(GOPMATUBHbIE IPU3HAKU MTPEIMETA WIIN SBICHUSI.
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B npouecce o0yuyeHusi peKoOMeHAyeTCsl UCIO0Jb30BaTh Pa3HOO0PAa3HbI HATJISAAHBIA
MaTepuaj. CilokHbIe I TOHUMAHUS TeMbl 10JKHbI ObITh CHAOXEHBI KaK MO>KHO OOJIBIINM
KOJIMYECTBOM HarIsiIHOro Matepuaja. Ocodyro posib B 00y4eHUHU JIUI ¢ HAPYIICHHBIM CIYXOM,
UTparoT BHAeoMaTepuanbl. [0 BO3MOXXHOCTH, TpeabsBiIsieMas BHUICOMH(POpPMALUS MOKET
CONMPOBOKAATHCS TEKCTOBOW OETYIIEH CTPOKON MU CYypAOIOTUUECKUM TIEPEBOJIOM.

Buneomarepuansl MOMOralOT B HW3YYEHHHM MPOIECCOB U SBJICHUH, MOJAIOIIUXCS
BUJCO(UKCAIINYM, aHUMAalMs MOXET OBITh KCIONb30BaHa I M300paKEHUsl pa3IU4HbIX
JUHAMUYECKUX MOJIEJIeH, He MOIIAI0IUXCsl BUACO3AIHCH.

OO0y4yeHue CTY/IeHTOB ¢ HAPYLLIEHHEM 3peHMusl.

Crenuduka o0yueHus CIenbiX U CIab0BUAAILIMX CTYIEHTOB 3aKII0YAETCS B CICIYIOIIEM:

-JI03UPOBAHUE YUEOHBIX HATPY30K.

-IPUMEHEHUE CHENMAIbHBIX (OPM U METOJOB OO0YYEHHS, OPUTHHAIBHBIX Y4eOHUKOB U
HaTJISHBIX TTOCOOMHA, @ TaKXKE ONTUYECKUX U TU(IIONEeIarornueckux yCTpOMCTB, pacIupsIIOLINX
MI03HABATEJbHBIC BO3MOXXHOCTH CTY/ICHTOB.

-creruanbHoe 0(hOpMIICHHE YICOHBIX KaOUHETOB.

-OopraHu3anus Je4eOH0-BOCCTAHOBUTEIBHOM paboThI.

-ycuieHue paboThl IO COIMAIbHO-TPYOBON afanTaluu.

Bo Bpems mpoBefieHHs 3aHATHH ClIeqyeT yalle MepeKiIouaTh OOYyYaloUIUXCs ¢ OJIHOTO
BU/JIA IEATEIBHOCTH Ha JIPYTOM.

Bo BpeMs nmpoBeeHHMS 3aHATHA [EJArord JOJDKHBI  YYUTHIBATh JOMYCTHMYIO
MPOJOKUTEILHOCTh HETPEPHIBHOM 3pUTENbHON HArpy3ku JUis ci1aOoBUASIIMX cTyaeHToB. K
JTIO3UPOBAHUIO 3PUTEIBHOM pabOThI HAJI0 MOJXOAUTH CTPOr0 HHIUBUAYAIBHO.

HckyccTBeHHas OCBEUICHHOCTh MOMEIIEHUH, B KOTOPBIX 3aHMMAIOTCSl CTYAEHTHI C
MNOHMKEHHBIM 3peHueEM, 1oJkHa cocTaBisaTh oT 500 no 1000 k.

[ToaToMy pexoMeHIyeTCsl MCIOJIb30BaTh JOMOJIHUTEIbHbIE HACTOJbHBIE CBETHIJIBHUKH.
CBer NOMKEH MajgaTh C JEBOM CTOPOHBI WM MpsMO. KIIOYEeBBIM CPEICTBOM COLMAIBHON U
npo)eCCHOHAIBHONW peadmIUTallul JIIOJICH ¢ HapyIMICHUSMH 3pPEHHUs, CIOCOOCTBYIOIIUM HX
YCIIEIIHOM  WHTETrpallid B  COLUYM, SBISIOTCS  HMH(OPMAIMOHHO-KOMMYHUKALIMOHHBIE
TEXHOJIOTHH.

Orpanu4eHHOCTh HHPOpPMAIIMK Yy  CIA0OBHASIIMX  OOYCIOBIMBAET CXEMAaTHU3M
3pUTENBHOTO 00pasa, ero CKyAHOCTh, parMEHTaApHOCTb UK HETOYHOCTb.

[Ipu cnabGoBUACHUU CTpaJaeT CKOPOCTh 3PHUTEIBHOTO BOCHPUATHI. HapylIeHHE
OMHOKYJIIPHOTO 3peHHs (ITOJTHOIICHHOTO BHUACHHS JABYMS TJla3aMH) Yy CIa0OBHUIAIINX MOXKET
OPUBOANUTH K TaK Ha3bIBAEMOM MPOCTPAHCTBEHHOW cienore (HApYIICHUIO BOCIPHUATHUS
MEPCIEKTUBBI U TITYOUHBI TPOCTPAHCTBA), UTO BXKHO MPU YEPUCHUU U YTEHUU YEPTEKEH.

[Tpu 3putenbHOi paboTe y cnaboBUAALIMX OBICTPO HAcTymHael yTOMIEHHE, YTO CHHUXKAET
uX paboTocrnocoOHOCTh. [103TOMY HEOOXOAMMO MPOBOIUTH HEOOBIIIHE TTIEPEPHIBHI.

CnaboBuUIAIIMM MOTYT OBITH MPOTUBOIIOKA3aHbl MHOTHE OOBIYHBIC JCHCTBUS, HAIPUMED,
HAKJIOHBI, pE3KHE MPBDKKU, TMOJHATHE TSXKECTeM, TaKk KaKk OHU MOTYT CHOCOOCTBOBATh
yxXynamieHuto 3peHus. s ycBoeHuss wuH(opManuu crnaboBuasmmM TpeOyercss Oosnbliee
KOJIMYECTBO IMOBTOPEHUI U TPEHUPOBOK.

[Ipu mnpoBeseHWH 3aHATHH B YCIOBUSAX IOBBIIICHHOTO YPOBHS IllymMa, BUOpAIHH,
JUINTETIbHBIX 3BYKOBBIX BO3JEHCTBUI, MOXET pa3BUTHhCS YYBCTBO YCTAJOCTH CIYyXOBOIO
aHaIM3aTopa U JAe30pUEHTALUU B IIPOCTPAHCTBE.

[Ipu nexnmonHOW ¢dopme 3aHATHI CIA0OBHASIIMM CIEAYET Pa3peuIuTh HCIOJb30BaTh
3BYKO3aIMCHIBAIOIINE YCTPOMCTBA M KOMIBIOTEPHI, KaK CIIOCOO KOHCIIEKTHPOBAHUS, BO BpEMs
3aHATHUI.

Nudopmannio HEOOXOAMMO TMPEACTABIATh HCXOAS U3 cHeru@uku caaboBHIAIIETO
cryneHTta: KpynHbeld mpudt (16 - 18 pasmep), TUCKOBBIM HAKOMUTETh (YTOOBI MPOYHTATH C
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MOMOIIBI0 KOMITBIOTEPA CO 3BYKOBOW Iporpammoit), ayauodaiinel. Becé 3ammcanHoe Ha TOCKe
JOJI’KHO OBITH 03BYUYEHO.

Heo0xon1nMo KOMMEHTHPOBATh CBOM JKECTHI M HAAMUCH Ha JIOCKE U MepelaBaTh CJI0BAMU
TO, YTO YaCTO BBIPAXKAECTCS MUMHKOW M kecTamMu. [Ipu uTeHMH BCIyX HEOOXOAMMO CHadaja
npenynpeauTs 06 atom: He cienyer 3aMeHsITh YTEHUE TEPECKAZOM.

IIpu paboTe Ha KOMOBIOTEpE CJEIyeT HCIOJIb30BaTh MPUHIUI MaKCUMaJIbHOTO
CHW)KCHMSI 3pUTENIbHBIX Harpy3oK, J03MpOBaHHE W YEpelOBaHUE 3PUTENbHBIX HArpy3ok ¢
JIPYTUMH BHJIAMH JI€ATEIIBHOCTH, HCIIOJB30BaHUE CHEIMATIbHBIX MPOTPAMMHBIX CPEICTB JUIS
YBEJIMYEHUS N300paKeHUs Ha SKpaHe WX JIJIs 03BYUYMBAaHUS UHPOPMAIMU. — MPUHLIUI paObOTHI
C TIOMOIIbIO KJIABUATYpBhl, & HE € TIOMOIIBIO MBIIIM, B TOM YHUCIIE C UCIOJB30BAHUE «TOPSIUUX)
KJIAaBUII U OCBOCHHUE CJIETIOTO JIECATUIIAIBIIEBOTO METO/1a IIeYaTH Ha KJIaBHAType.

OO0yueHue CTYyIeHTOB ¢ HAPpYLIEHHEM ONOPHO-ABUraTe/bHOro annapara (OA).

Crynentsl ¢ HapymenusmMu OJ[A mipeAcTaBiasioT co00i MHOTOYHMCICHHYIO TPYIITY JIHII,
MMEIOLINX Pa3IMYHbIe JBUTrATEIbHbIE IATOJOTUHU, KOTOPHIE YACTO COUETAIOTCS C HAPYILIEHUSIMU B
MO3HABATEIILHOM, PEYEBOM, 3MOIMOHAIBHO-TMYHOCTHOM pa3BUTHH. OOydeHHEe CTYIEHTOB C
HapymeHussMA OJIA OKHO OCYIIECTBIATHCS HA (poHE JIe4ueOHO-BOCCTAHOBUTEIBHON PalbOTHI,
KOTOpasi JIOJKHA BECTUCH B CJIEAYIOUIMX HaNpaBlIEHUSX: MOCHIbHAS MEIUIMHCKAs KOPPEKIUs
JIBUTATENILHOTO Je(eKTa. Tepanus HEPBHO-TICUXUIECKUX OTKIOHCHHH.

Cnemuduka nopaxkennit OJIA MoxkeT 3ameyieHHO (HOPMHUPOBATH TAKUE OpaIliHu, Kak
CpPaBHEHME, BBIJCIEHUE CYLIECTBEHHBIX W HECYIIECTBEHHBIX IIPU3HAKOB, YCTAHOBIIEHUE
MPUYNHHO-CJIEICTBEHHOM 3aBUCUMOCTH, HETOYHOCTh YIOTPEOJIIEMbIX MOHITHA.

[Tpu TsDKENIOM MOpaKEHUH HIKHUX KOHEYHOCTEH PYKHM MPUCYTCTBYIOT TPYJHOCTH HpHU
OBJIaJICHUH OIPEICTICHHBIMU MPEIMETHO-IIPAKTUYECKUMU ACHCTBUSIMH.

ITopaxenuss OJIA yacTo cBA3aHBI C HApYUIEHUSMHU 3PEHHUS, CIIyXa, YyBCTBUTEIBHOCTH,
MPOCTPAHCTBEHHON OpUEHTAMKU. DTO MPOSBISAETCS 3aMeVIEHHOM (OPMHPOBAHUM MOHSITHIA,
OTIPENIeNAIONINX TIOJIO)KEHUE NPEIMETOB M dYacTeil COOCTBEHHOro Tejla B IPOCTPAHCTBE,
HECIOCOOHOCTH y3HaBaTh M BOCHPOM3BOANUTH (UTYpPHI, CKIIaJbIBATh U3 YacTell uenoe. B nuceme
BBIABIISIIOTCS OIIMOKHU B TpapuyeckoM n300pakeHUH OYKB U (P (aCUMMETPHsI, 3epKAIIbHOCTB),

HayaJo MUChMa U YTEHUS C CEPEAUHBI CTPAHUIIBI.

Hapymenuss OJIA  mposBIAIOTCS B pacCTPOMCTBE  BHUMAHUSA UM IaMATH,
paccpeOTOUEHHOCTH, CY)KeHHMH O0bEMa BHHMAaHMsS, NpeoOialaHuu CIyXOBOM MNaMsATH Haj
3pUTENBHON. DOMOLMOHAIBHbBIE HAPYIIEHUS MPOSBIAIOTCA B BUJE MOBBIIICHHON BO30YIUMOCTH,
MPOSIBIIEHUU CTPAXOB, CKJIOHHOCTH K KOJIEOAHUSM HACTPOEHUSI.

[TpomomKUTENLHOCTD 3aHATHS HE JO0JDKHA MpeBblmarh 1,5 vaca (B meHp 3 yaca), mocie
yero pekomenayercs 10—I15-MuHyTHBIN TiepepsiB. s opraHuzanum y4eOHOTO Iporiecca
HE00XO0IUMO ONpEAETUTh y4eOHOE MECTO B ayAMTOPHUH, CIEAYET Pa3peliuTh CTYIEHTY CaMOMy
noadupath KOMGOPTHYIO TO3Yy IJIsi BBIMOJTHEHUS MUCHbMEHHBIX M YCTHBIX Pa0bOT (cuas, CTos,
00JIOKOTUBIIHUCH U T.JI.).

[Ipu npoBeneHuy 3aHATUI ClEAyeT YUUTHIBAaTh 00bEM U (DOPMBI BBHITIOJHEHUS YCTHBIX U
NUCbMEHHBIX paboT, TeMIl pabOThl ayJUTOPUU U IO BO3ZMOKHOCTU MEHATH ()OPMBI MPOBEICHUS
3aHaATUd. C 1eNbl0 MOJNyYEeHUs JIMLIAMU C TOPaKeHHWEM OMOpPHO-IBUTATENLHOTO ammapara
uHpOpMALUK B TOJHOM OOBEME 3BYKOBBIE COOOIICHHS HYXHO AyOIMpOBATH 3pPUTEIBHBIMH,
MCIOJIb30BaTh HATJISAHBINA MaTepual, oOydaroniue BuieoMaTeprarbl.

ITpu pabote co crynentamu ¢ HapymeHueM OJIA HE00XOAMMO HMCIOIB30BaTh METOJIBI,
AKTUBM3UPYIOIIME [O3HABATENbHYIO JAESITEIbHOCTh YYalIUXCs, pPa3BUBAIOLIUE YCTHYIO U
MUCHEMEHHYIO pedb U (HOpMUPYIOIIHE HEOOXOIUMbIC YUeOHbIC HABBIKH.

Ou3nyecKuil HeIOCTATOK CYIIECTBEHHO BIUSET HA COLUAIBHYIO MO3UIUIO CTYJEHTA, Ha
€ro OTHOILIEHUE K OKPYKAIOIIEMY MHPY, CIEACTBHEM YEro SBISETCS HCKAKEHUE Beayllen
JESATENIbHOCTH U OOIICHUS C OKPYXAIOMMMH. Y TaKHX CTYJIEHTOB HaOJIOAAIOTCS HapylleHUs
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JUYHOCTHOTO Pa3BUTHs: IMOHM)KEHHAsT MOTHBALUS K JIEATENbHOCTH, CTPaxu, CBA3aHHbIE C
NepeBUKECHUEM U TIEPEMEIICHUEM, CTPEMJICHUE K OTPAaHUYEHUIO COLIMATIBHBIX KOHTaKTOB.

DOMOIIMOHAJIBHO-BOJIEBBIE HAPYIIECHUS MPOSBISIOTCS B IOBBIIMIEHHOW BO30YIUMOCTH,
Ype3MEpPHON UYBCTBUTEIBHOCTH K BHEHIHUM pa3gpaXHUTENssM U IMYTJIUBOCTU. Y OJHUX
oTMeyaeTcsi OeCIOKONWCTBO, CYETJIMBOCTb, pACTOPMOKEHHOCTb, Yy JPYTrUX - BSJIOCTb,
MACCUBHOCTD U JIBUTATEIbHAs 3aTOPMOKEHHOCTb.

[Ipu o6mieHny ¢ 4eI0BEKOM B MHBAIMIHOM KOJIACKE, HY)KHO CAENaTh TakK, YTOObI BaIlH
IJ1a3a HaXxOJIWJIMCh Ha OJTHOM ypoBHE. Ha He€ Henb3s 00710KaunBaThCS.

Bcerna HeoO6xoaumo JMYHO YOEKIaThCsl B JOCTYIHOCTH MECT, TJ€ 3allJlAaHUPOBAHBI
3aHSTHS.

Jluna ¢ ncuxuyeckumMu NpodIeMamMu MOTYT UCIIBITHIBATh YMOLIMOHANIbHBIE PACCTPOIICTBA.
Ecnn 4yenoBek, UMEIONIUM TaKUE HAPYLLIEHUS, pacCTPOEH, HYXKHO CIPOCUThH €r0 CIOKOWHO, YTO
MOKHO C/ienaTh, 4ToObl oMoub eMmy. He ciemyer roBopuTh pe3KO C YEIOBEKOM, HMEIOIIUM
NICUXUYECKUE HApYIICHUs, JaXe eCIM s 3TOro UMEIoTcs ocHoBaHus. Ecimm cobecenHuk
MIPOSIBIISIET APYKEMOOHOCTH, TO Juilo ¢ OB3 OyaeT 4yBcTBOBaTh Ce0sI CIIOKOMHO.

[Tpu oOmIeHUU C JFOJABMH, UCHBITHIBAIONIMME 3aTPYJAHCHUS B pEYH, HE JOMYCKAETCS -
nepebuBaTh U nomnpanisaTh. Heo6XxoauMo ObITH TOTOBBIM K TOMY, YTO Pa3rOBOP C YEIOBEKOM C
3aTpYAHEHHON peublo 3aiiMeT OOJIbIIIe BPEMEHH.

HeoOxonuMmo 3a1aBaTh BOPOCHL, KOTOPBIE TPEOYIOT KOPOTKUX OTBETOB WJIM KUBKA.

OO0mme pekomMeHIaIUM MO padoTe CO CTYAeHTAMU-HHBAJTHAAMU:

- Mcnonk3oBaHue yka3zaHHii, Kak B YCTHOM, TaK ¥ MUCbMEHHOH opme.

- [ToaTanHoe pazbsCHEHKE 3aJaHHIA.

- IlociienoBaTenbHOE BBIIOTHEHHUE 3aaHUMN.

- IloBTOpEHUE CTYIEHTaM1 UHCTPYKLIUH K BBITIOJHEHUIO 3aaHusl.

- OGecnieueHre ayJMOBU3yaIbHBIMU TEXHUUYECKUMHU CPEICTBAMU OO yUEHUS.

- Pazpemienne ucmnonp3oBaTh TUKTOPOH ISl 3AIHCH OTBETOB YUAIIMICSL.

- CocraBneHue WHAMBUAYAJIbHBIX IUJIAHOB 3aHSATUH, MO3UTHUBHO OPHUEHTHUPOBAHHBIX U
YUUTHIBAIOIINX HABBIKU M YMEHHS CTY/ICHTA.
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